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PYKOBOD,CTBO noJsib3oBaTtensd

1. BBegeHue

Hactosiwee «Pykoeodcmeo nonb3oeamesisi “CmaHlapmHoz2o nakema [10” PERCo-WS,
PERCo-WSE cucmembl koHmMposnsi u ynpaesieHusi docmynom PERCo-Web» (pnanee —
PyKo8odcmeo) CoaepPKUT onncaHme pabounx oKOH 1 nocnenoBaTesibHOCTU ENCTBMIA Npu paboTe ¢
pasgenamu n nogpasgenamu mogynen PERCo-WS n PERCo-WSE (panee — Modyrib).

PykoBOACTBO [OMKHO MCMONb30BaTbCsi COBMECTHO C «Pykosodcmeom admuHucmpamopa
cucmemMbl KOHmMposisi u ynpaeneHusi docmynom PERCo-Web». OnucaHve pasgena
«AOMUHUCTPUPOBaHMEN», B TOM YMCNe NOPSAOK NPMOBpeTEHNs NMLEH3UN Ha MOAY b, NPUBEAEHO
B «Pykoeodcmee aOmuHucmpamopa» B pasgene «YnpasneHue nuueHsnamm» MO cuctemsbl.

Obpawlaem BHMMaHMe, YTo Moaynb PERCo-WSE npeaHasHavyeH ANns UCMNOoJfib30BaHUSA B
cocTtaBe cuctembl PERCo-Web, BcTpoeHHOM B namsiTb KoHTponnepos PERCo, n uveer
dyHKUMOHaNbHbIE  orpaHnydenma  (cMm.  "PykoBoACTBO  aaMuHucTpartopa”, pasgen
«OCHOBHbIE TEXHUYECKMNE XapPaKTEPUCTUKNY).

lpumeyaHue:

BecnnaTtHbin «Bba3oebilii nakem [MO0» PERCo-WB, PERCo-WBE, B oTnndyne oT AaHHOro
«CmaHdapmHo2o nakema [10» PERCo-WS, PERCo-WSE o6ecneunBaet paboTty
TOJIbKO 6a3oBbix dyHkumnn cuctembl PERCo-Web v npegHasHadyeH Ans opraHusauuu
CUCTEMbI KOHTPOSIA [[OCTyna Ha npeanpuatui, uvmelowem B wrtate He 6Gonee 100
cotpyaoHukoB. B «ba3oeom nakeme [10» OTCYTCTBYIOT pasgenbl «Y4yeT pabouero
BpeMeHu», «Bepudunkaumsi», «3akas nponycka» 1 « MOHUTOPUHI», HE NMPeaYyCMOTPEHA
paboTta C nocetutensiMu, OOMOMNHUTENbHbIMW _AaHHbIMUA U AW3aiHEPOM MPOMYCKOB,
OTCYTCTBYET BO3MOXHOCTb Ao0aBneHus Bepudukauum no nuuy WM NagoHWu, Takke
HEBO3MOXXHO CO3[aHWe OTYETOB MO AOCTYNY B MOMELLEHUS U O NPOX0odaxX.

«Cmandapmubili nakem [10» PERCo-WS, PERCo-WSE obecneuuBaet paboTty 6onbluMHCTBa
dyHKuMI cuctembl PERCo-Web.

[Onsa pabotbl ¢ yyeTom paboyero BpeMeHW COTPYyAHMKOB Heobxoaumo 6yaeT OOMNOSIHUTENbHO
npnobpectn nuueHsnto Ha moaynb N0 «YPB» PERCo-WM01 (PERCo-WMEO01), ons paboTbl ¢
Bepudmkaumen — nuueHano Ha moaynb MO «Bepudgpukayusi» PERCo-WM02 (PERCo-WMEO02),
ans paboTbl C MOHUTOPUHIOM — nuueH3nto Ha mopynb MO «MoHumopuH2» PERCo-WMO05
(PERCo-WMEO05).

Kpome Toro, ans unterpauuu ¢ MO 1C:Mpednpusmue npegHasHayveH moaynbs MO PERCo-WMO03,
C ApyrMMn BHeLWHMMK cuctemamm — mogyrnbs MO PERCo-WMO04.

lpumeyaHue:
OkcnnyaTtaunoHHaa [oKyMeHTaums Ha obopygoBaHne u 1O cuctembl PERCo-Web

[OCTYyMHa B 3MNEeKTPOHHOM Buae Ha cante komnaHum PERCo, no agpecy: WWW.perco.ru, B
pasgene MNMoppepxka> [JokyMmeHTauus.

MpuHATLIE COKpaLLeHus:
¢ APM - aBTOMaTU3nMpoBaHHOe paboyee MecTo;
B[ — 6a3a AaHHbIX;
NY — ncnonHutenbHoe yCTPOUCTBO;
KM — KOHTPONBHO-NPONYCKHOW MYHKT;
MAay — nynbT QUCTaHUMOHHOIO yNpaBneHus;
MK — nepcoHanbHbI KOMNbIOTEP, HOYTOYK;
MO — nporpammHoe obecnedveHue;
PKL — pexxum KOHTpons gocTtyna;
CKY[] — cuctema KOHTpOns 1 ynpasreHnst 4OCTYNoM;
CYB[ - cuctema ynpaeneHusa 6azamu aHHbIX;
TPJ1 — TepMuHan pacnosHaBaHus nuL;
YPB — yyeT pabo4yero BpemMeHu;
Ol — anekTpoHHasa NnpoxoaHasi.


http://www.perco.ru/support/dokumentaciya/

Mogayns MO PERCo-WS, PERCo-WSE

2. Bxoa B cuctemy
PaboTta n HacTpoiika cuctembl ocyuiectenseTcsa yepes Web-uHtepdgenc. [na Bxoga B CUCTEMY:
1. Ortkponite Web-6paysep, Hanpumep, Google Chrome.

2. B apgpecHyto ctpoky Web-6paysepa Beegute IP-agpec lNK, Ha koTopom ycTaHoBneHa cuctema,
nocre 4yero Haxmute kHonky Enter Ha knaBmatype. OTKpoeTcs CTpaHuua Ansi aBTopu3aumm
oneparopa B CUCTEME:

lIpumeyaHue:

" Tpuv nepBOM MOAKMOYEHUN K cucTeMe Heobxoaumo ByaeT 3agaTh maposb Ans yY4eTHOM
3anucy agMuHMCTpaTopa CUCTEMBI.

PERCo-WEB

IFFH

3. BBeguTe B COOTBETCTBYHOLUME MONSA JIOTMH W Naposfib onepaTtopa Ana SOCTyna B CUCTEMY.
Haxmute kHomky Bowntm B cuctemy. OTkpoeTcsi cTpaHuua nogpasgena «CoTpyaHUKU»
pasgena «MepcoHan» nnu nepsbii U3 AOCTYNHbLIX ONepaTopy Noapas3nesnos.



PYKOBOD,CTBO noJsib3oBaTtensd

3. Obwee onucaHue cTpaHULbl

Crtpanuua MO wumeeT cneaywowmi Buh (AN npuMepa npenctaBfieHa CTpaHuua noapasgena
«CoTpyaHukun» pasgena «lMepcoHany):

= awgeuwan apoH FliliussFd vmep sim [
LT
ipmas e M BT ] Leeekicn BRI e e CIRAATRR S Ak
"".1__;)
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Pabo4yasa obnacTtb CTpaHuLbl COOAEPXKMUT CneayoLwme afIEMEHThI:

1. MaHenb HaBurauuu ons Bblbopa pasgena. KHonka = CBepHYTb MO3BOMSIET CKPbITb MaHenb
HaBuraumu. [ins oTKpbITUS NaHeNM HaBMraLuum Takke HaXXMuUTe KHomnky =. [loCcTynHbl cnegyowime
pasgensbl:

. «lMepcoHany»;

*=]

o «Bropo nponyckoBy;

. «KoHTponb goctynay;
o «3aKa3 nponyckay;

. «AQMUHUCTPUPOBaHUEY.

2. Crtpoka 3arosnoBka pasgena. B ctpoke pacnonoxeHbi:

e KHonka NMomowb 4ns NpocMoTpa CnpaBKM OTKPLITOW CTPaHMULbI.

¢ Vmga nonb3oBaTens (y4yeTHas 3anvcb onepartopa).

e KHonka Bbixoa ons Bbixoga U3 CUCTEMBbI.

. ®_ 3€eMeHbIi MHOMKATOP HOPMaribHOrO0 COCTOSIHUSA CBA3U C CepBepoM cuctembl. [pwu
HaBedEeHMN Kypcopa MbIN Ha UHAMKATOP BCMMbIBAET OKHO C MOACKA3KOW, OoTpaxaiLliee
COCTOSIHME CBSI3U C CEPBEPOM.
llpumeyaHue:

" KpacHbln UBET uHAMKATOpa yKa3blBaeT Ha OTCYTCTBME CBSI3U C CEPBEPOM, XENTbI — Ha
paboTy cepBepa c owmnbKamu (Hanpumep, ecnm He BbiIGpPaH JIMLEH3MOHHLIN KOHTPONMEp).

Mpn HaxaTum Ha wuHOukaTop OTKpbliBaeTca nogpasgen «KoHdwurypauua» pasgena
«AOMUHUCTPUPOBaHUEY.

3. TlaHenb Bbl60pa nogpasaena. Cnuncok OOCTYNHbIX nogpasaernoBs 3aBUCUT OT Bbl6paHHOFO Ha
naHenn Hasurauunm pasgena.

4. Bblbop BKNagku nogpasaena.

5. TMaHenb WMHCTPYMEHTOB CTpaHuubl. B 3aBMcumMocTM OT BblIGpaHHOro pasgena u nogpasgena
HaboOp MHCTPYMEHTOB NaHENM MOXET MEHATLCS.

6. Pabouyasa obnacTtb cTpaHuubl.
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4. Paspgen «lepcoHan»

Pasnen npeaHasHadeH ans opradusauun APM coTpyaHUKOB OTAena nepcoHana Ha npeanpusTum.
Ncnonb3oBaHne pasgena nos3BorfsieT aBTOMaTM3MpOBaTb NPOLECC BBOAA W XPAHEHUS YYeTHbIX
AaHHbIX COTPYAHMKOB U co3faHus rpadukoB paboTbl. B pasgene npegycMoTpeHa BO3MOXHOCTb
BeeHNsl Crncka JoMKHOCTeN 1 noapasaeneHuii npeanpuaTus.

41

Moapasaen «CoTpyaAHUKNY

B nogpasaene OocTynHbI cneaylowmne BKNagKu:
Bknagka JencTBylowme npeaHasHavyeHa ons:

BBOJA [AaHHbIX HOBOIO COTPYAHUKA;

MMNOPTa YYETHbIX AaHHbIX COTPYAHWKOB U3 davina 3NeKTPOHHbIX Tabnuuy, ¢ paclumpeHnem
XLS vnu XLSX;

UMNOPTa UKW CUHXPOHU3ALNWN YHETHbIX AaHHbIX U3 KOHTponnepoB ZKTeco;
peaakTMpPOBaHUS AaHHbIX COTPYAHMKA;

Bbl4ayn / N3bSATUS KapTbl 4OCTYNa COTPYAHUKA;

CKaHUPOBaHNA BUOMETPUYECKNX AaHHbIX COTPYAHMKA: NnLa, OTNEeYaTKoB NanbLeB, NagoHu
(voeHTMdMKaUMS No nagoHu BkMovaeT B cebsi pacno3HaBaHve Mo chopme, oTnevaTtky u
PUCYHKY BEH NafoHW);

neyatn nponycka COTpyAHMKa C MCMOMb30BaHMEM CO30aHHOMO paHee WabnoHa gusariHa
nponycka;

BPEeMeHHOro 6nokMpoBaHus / pa3bnokMpoBaHUsa A0CTyNa COTPYAHUKY;

YBOJIbHEHUS COTPYAHVKA;

N3MEHEHWS CPOKa AENCTBUSA YYETHbIX AAHHbIX COTPYAHWUKA;

BPEMEHHOWN 3aMeHbI YY4ETHbIX AaHHbIX COTPYAHMKA;

neyaTu y4EeTHbIX KapToYeK COTPYAHUKOB, B TOM YMCE€ HOMEPOB BblaHHbIX KapT.

Bknagka YBosieHHble npegHasHayeHa ans.

411.

CTpaHVILI,a BKINagkun cooepXxuT cneayrwime 3rieMeHTbl:

. ]
(1)

a,
iy

L=

2.

BOCCTaHOBJIEHNA B CMUCKaX NPeANPUATUA YBOJIEHHOIO paHee COTPYaAHUKA;
yaoaneHnd gaHHbIX YBOJIEHHOro paHee COTpyaHUKa.

Bknapka «[Jencteyrowme»
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MepekntoyaTenb BbIGOpa BKNAAKU nogpasaena:
e [leicTBylOLME — COAEPXKMT CMIUCOK COTPYAHMKOB NPEANPUATHSI.
e YBOJIEHHbIE — COOEPXUT CMNCOK YBOSIEHHBLIX COTPYAHMKOB.

MaHenb MHCTPYMEHTOB CTPaHULbI:

HOo6aBuTb coTpyaHMKA — KHOMKA No3BonsieT 4o6aBuUTb HOBOTO COTPYAHMKA 1 3aBECTU
Ha HEero y4eTHYH KapTOuKYy.
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PepaktupoBaTb COTpyAHUKa — KHOMKa NO3BONSAET peAakTupoBaTb AaHHble Y4eTHOM
KapTOYku COTPYAHMKA, BblAeneHHoro B paboyern obnactu ctpaHuubl. MNpu pegaktmposaHum
JaHHbIX OOCTYNHbLI criegyloLlve encTBUS:

— W3MEHeHMe nepcoHasnbHbIX aHHbIX, AONOMHUTENbHbLIX AaHHbIX U hoTorpadum,

— MW3MEeHeHWe y4YeTHbIX AaHHbIX (MoAapasgeneHus, AomKHOCTH, wabnoHa goctyna),

— CcO3[aHue HOBOro 3afaHus Mo aBTOMaTUYECKON 3aMeHe YYeTHbIX JaHHbIX U BnoKMpoBke
naeHTudgukaTopa,

— Bblgaya / n3bATUE KapTbl 4OCTYNa UM M3MEHEHNe Cpoka AeNCTBUS BblAaHHON paHee,

— pobaBneHue / ynaneHne B y4EeTHYH KapTO4Ky OTNeYyaTKOB nanbLueB, WwWabnoHa nagoHu,
wabnoHa nuua.

YBonuTb COTPYAHWUKA — KHOMKa MO3BOMISIET YBONUTb BblAENEHHOro B pabouen
obnactu cTpaHuubl COTpyaHuKa. [aHHble coTpyaHuka npu 3Tom OyayT nepeHeceHbl Ha
BKS1agKy YBOJIEHHbIE.

3abnokupoBaTb — KHOMKA MO3BONSAET BPEMEHHO 3abfoKMpoBaTb MAEHTMAMKATOP
COTpYAHMWKA, BblaeneHHoro B paboyen obnactu ctpaHuubl.

Pa36nokMpoBaTb — KHOMKa No3BonsieT pa3bnoknpoBaTb paHee 3abrioKMpOBaHHbIN
naeHTugmKaTop CoTpyaHUKa, BblgeNeHHOro B paboyern obnactu ctpaHmupl.

MpuBA3aTb _KapTy — KHOMKa MO3BONSET BblAaTb KapTy AOCTyna COTPYOHWKY,
BblaeneHHomMy B paboyen obnacTtun cTpaHuubl.

YOoanutb _kapTy — KHOMKa MO3BOMSEeT yaanuTb BblAaHHYK paHee kapTy gocTyna y
COTPYAHUKA, BblaeneHHoro B paboyeit 06nact cTpaHuLbl.

HanTu no kapTe — KHOMKa NO3BONSIET NPOM3BECTU NOUCK KapThbl 4OCTYMa No ee HoMepy
cpeav BblAaHHbIX paHee KapT.

PaclwimMpeHHbIN _MNOUCK — KHOMKa MO3BONSAET MPUMEHUTb (OUNBLTP K SMeMeHTaM,
oTobpaxaembiM B paboyen 06nactn CTpaHuubl.

HdononHuTenbHO — KHOMKa MO3BONSAET OTKPbITb MEHK KOoMaHg And Bblibopa

OOMNONHUTENbHbBIX AENCTBUN:

MeyaTb KAPTOUYKM COTPYAHMUKA — MO3BOMSET pacnevyararb y4eTHble AaHHble COTPYyAHMKA
¢ hoTorpacmen.

— [MMeyaTb _NponyckoB — NO3BONSET MO WabnoHy pacnevataTb Nponycka BblAeMNeHHbIX B
paboyen obnactu pasgena CoTpyaHNKOB

— MMevyatb_Tabnuubl — MNO3BONSET MPOM3BECTU MNeyvaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuUpbl.

— OKCnopT — MO3BOSIIET COXPaHUTb faHHble paboden obnactv B ann 3MeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclUMpeHnEM.

— Wmnopt n3 XLS, XLSX — nossonseTr npousBecTM MMMOPT AaHHbIX COTPYOHMKOB U3
danna anekTPoHHbIX Tabnuu ¢ pacwmpenunem XLS nnu . XLSX.

— WMMnopT n3 ycTponcTBa — No3BONsieT NPON3BECTU MMMOPT UM CUHXPOHN3ALIMIO YHETHbBIX
AaHHbIX COTPYOHUKOB M3 KOHTponnepos ZKTeco B criyvyae, ecnv COTPYAHUKM 3aHECEHbI
TOMbKO B KOHTpOMnep M oTcyTcTBYOT B cucteme PERCo-Web wunu xe ecnu Ha
KOHTponnepe 6binn n3smeHeHbl BrioMmeTpruyeckme faHHble COTPYAHMKA.

— Copocutb hunbTpbl — NO3BONAET COPOCUTL BCE OUNbTPLI AaHHbIX paboyen obnacTu.
Mocne cbpoca B pabodyer obnactu cTpaHuubl OTODpaxarTcs BCE COTPYLHUKU BCEX
nogpasgeneHui.

— Mepepatb Bce AaHHble B YCTPOWMCTBA — MO3BONSET nepefaTb AaHHble O MpaBax
A0CTyna B KOHTPOMnepbl.
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— MNapameTpbl oTOGpaxeHua Tabnuubl — Ofs Bblbopa cTonbuos, oTOOpaxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone MNoppasneneHue — kHomMka cnpaBa ot nons [ogpasgeneHwe nossonsieT
BblOpaTh NogpasgeneHne, COTPYAHUKN KOTOPOro 6yayTt otobpaxkaTtbcsa B paboyer obnactn
cTpanuubl. Haxatne kHonku 2 C6pocUTL NO3BONAET O4NCTUTL None.

e [lone MNMoucK — KHoOrMKa cnpaea ot nons NMouck no3eonsetr NPoOu3BeCTU MOUCK MO
anemeHTam ctonbuoB B pabouein o6nactn ctpaHuubl. KHonka # C6pocuTb nossonsieT
OYUCTUTb MNOne.

3. Pabouas obnacTtb CTpaHWULbl COAEPXKUT CMUCOK COTPYOHMKOB noapasneneHusi, BbiIbpaHHOro Ha
naHenn NHCTPYMEHTOB. 3HA4Y0K g CTPOKE C AaHHbIMW yKa3blBaeT Ha TO, YTO NpaBa 4ocTyna
KapTbl 6biNn NepedaHbl He BO BCE KOHTPOIEpbI.

lpumeyaHue:

B pabo4yeit obnactn peanu3oBaHbl (PYHKUMM COPTUPOBKM MO 3rEMEHTaM O[HOro u3
CTONGLOB, U3MEHEHUS LUMPUHBI 1 NOCNEeaoBaTENbHOCTU CTONOLIOB.

4.1.1.1. Y4yeTHas KapTo4yKa COTpPyAHUKA

[na kaxgoro coTpydHWka B CUCTEMe co3faeTcs ydyeTHasa kapTodka. OKHO y4eTHOW KapTO4KM
BbI3blBaeTCA B pasaerne «lMepcoHan» B nogpasgene «CoTpyaHUKM» Ha Bknagke dencteylowme
ABOVHbIM LLENTYKOM JTIEBOW KHOMKM MbILLM Ha CTPOKE BbIOPaHHOro COTPYAHMKa B CMIMCKE, a TakkKe Mnpu
HaxaTum kHonku [o6aBuTb unnu PepakTupoBaTb Ha naHenuM WHCTPyMeHToB. OKHO wumeeT
cnegyrowmin sua;

S
PESAHTHPOEITE COTPYAHHES e ‘_:.___ LononauTencrese gyeogn  w X
HIRTELLTES un Jirucctmo (J_'_:l..-.-.-.-:-p:::.-.-:-
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1. MaHenb nepcoHalribHbIX AaHHbIX COTPYOHUKA. Ha nanenn pacnonoXeHbl NoJid And sBoda (ol7[e]
COTpPpYyOHUKaA, TabenbHOro HOMepa 1 AaTbl npuemMa Ha pa60Ty.
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[MaHenb y4eTHbIX AaHHbIX COTPYAHUKA COLEPKUT CneayoLlmne nons aHHbIX:
e [loapasneneHue;
e [omkKHOCTb;

e padmk pabotbl (B «CrtaHpaptHom nakete [1O» PERCo-WS, PERCo-WSE
ncnonb3oBaHve rpadukoB paboTbl He nogaepXuBaeTcsi, Heobxoammo npuobpeTeHve
nuueHsumn Ha moayns PERCo-WMO01, PERCo-WMEO01);

e LWa6noH pocTyna;
e [lencTtBYyeT c — none AN BBoAA AaTbl, C KOTOPOW BCTYMAKT B CUMY yKa3aHHbIE y4YeTHble

AaHHble. [INs n3sMeHeHus AaTbl HaXXMUTE KHOMKY cnpasa oT nons.
e [leicTBYeT OO — norne AN BBoAda AaThl, A0 KaKOro yucra OeWCTBUTENbHbI yKasaHHble

y4eTHbIE JaHHbIE. [nsa nameHeHna natbl HAXXMUTE KHOMKY cnpaBa OT nosi4.

lpumeyaHue:

Mpun ncnonb3oBaHun KoHTponnepoB ZKTeco OTCYTCTBYET BO3MOXHOCTb HACTPOMKN CpoKa
OencTeuns.

Mone [OononHuTenbHble PYHKUMM — Ons BblIOOpa AOMOMHUTENbHBLIX YHKUUA HaXMuTe

KHOMKY cnpaga oT nons. BeinagatoLwwmin CNMcok coaepXuT cneayrowme dyHKLMK:

e [lNaHMPOBLIMK — KHOMKa MO3BONSAET OTKPbITb OKHO [MnaHMpOBLUMK Ansi NpocMOTpa,
penakTUpoOBaHUA M CO30aHMA HOBLIX 3a4aHWMA MO BPEMEHHOM 3aMeHe YYeTHbIX LaHHbIX
COTpyaHuKa.

MaHenb onsa paboTbl ¢ U306paKEHMAMIN COCTOUT U3 CreaYHOLLINX ANIEMEHTOB:

o PackpbiBatowminca cnucok U3obpaxkeHUA: No3BonseT BbiOpaTb KaTeroputo n3obpakeHus
Ans npocmoTtpa unu gobaeneHns B KapTouky: B KayecTBe poTorpadoun CoTpyaHuka unu B
KayecTBe O4HOro U3 BUAOB AONONHUTENBHbIX rpaddnyecknx AaHHbIX.

o }\ YBenuyeHne — KHonka [OCTyrMHa Mpu HaBegeHuuM Ha poTorpadmio U nossondeT
yBENMUNTL Kn300pakeHne Ans npocMoTpa OO0 WCXOAHOro pasmepa. [Ana 3akpbitvs
N300paxXeHNsa HAXXMNTE KPECTUK B MPaBOM BEPXHEM YrIy OKHa.

o 3arpy3utb_dhoTorpaduio — KHOMka NO3BOMSAET OTKPbITb HOBOE OKHO A5 3arpys3ku
doTorpacumn unu gokymenTa B bl cuctembl ¢ gucka MK nnm 13 nokansHom ceTtu.

o Ypanutb wu3obpaxeHue — KHOMKa MNO3BOMsSeT YyAanuTb 3arpyXeHHoe paHee
n3obpaxeHne, oTobpaxaeMoe Ha NaHenm.

MepekntovaTtens Bbibopa BKNagok:
e [lononHuTenbHble NONs;

e KapTta poctyna;

e BuomeTpuyeckue gaHHble.
Pabouas obnacTb BKnagku:

Bknagka «[lononHUTenbHbIE NONA»:

Bug okHa 3aBMCUT OT CO34aHHbIX TEKCTOBbIX WM rpaduyecknx [AaHHbIX B pasgene
«lMepcoHan» B nogpasgene «fdonosiHUTenbHbIe AaHHbIe». [10 yMON4YaHWio NPUCYTCTBYIOT
cnyxebHble nonsa E-mail n TenecoH.
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Bknagka «Kapta goctyna»:

BHumaHue!
KOHTpOJ‘IJ‘Iepr ZKTeco He UMET BO3MOXHOCTU noanep>XKn HECKOJIbKMX KapT AO0CTYynNa.

[ins BBOZa HOMepa KapTbl AOCTyna:

o Haxmunte KHOMKY cnpaea ot nons UpeHtudumkatop. OTkpoeTcss okHO U3meHUTb
OCHOBHYIO KapTy:

MameHHTE DCHOBMYKD KADTY I:I: P

AHIAKTWEMEITID KAPTE

FPEdMM PYYHOMD BECOS

e Haxmnte KHOMKy :
OTKPOETCS HOBOE OKHO:

BbiGop ycTpoucTBa Ans nony4vYeHUs wuaeHTUdUKaTopa,

EblIGop YyCTROWCTES ANA NOMy4sHHMA MOeHTHG MKATORA Y
Kt TR 18 ST ST,

Fic e

CUNTLRATYT L

— B paHHOM okHe BbIGepuTe TUN cyMTbIBATENs, C MOMOLLLIO KOTOPOro npeanoraraeTcs
BblAaTb KapTy:
o Ecnn 3TO KOHTPOMbHLIA cuyMTbIBaTENb, TO HEOOXOAMMO YCTaHOBUTH (ONaxok
KoHTponbHbIN cynTbiBaTenNb;
o Ecnu npegnonaraeTcs BblAaTh KapTy C MOMOLLbIO CHUATLIBATESS, KOTOPbIA MOAKITHOYEH

K KOHTpornnepy, To B norsie KoHTponmnep C MOMOLLbIO KHOMKK Bbibpatb u3
cnucka Heo6xoauMo BbI3BaTb OKHO BbiGpaTb yCTPOMUCTBO:

BribpaTts yeTpoOHCTBO x
G NUKOH 2
) KoHTponnep 3amka CL1S [ 8] {
CYATBLIBATENL 1 w

B OKHe BblAENUTE CTPOKY C HY>KHLIM KOHTPOSIIIEPOM, B HUKHEWN CTpoke CUnTbIBaTENb ...
BblOepuTe OAMH M3 MNOAKMIOYEHHbIX K HEMY CYMTbIBATENEW, MOCNe YEero HaxmuTe
kHonky CoxpaHuTtb. OkHO BbiGpaTb ycTponcTBO GyaeT 3aKpbITO.
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e [Ins coxpaHeHMs napamMeTpoB B OkHe BbIbop ycTponcTtBa ANA nonyvYeHus
naeHTUdMKaTopa HaxkmmutTe KHornky CoxpaHuUTb, B MPOTMBHOM criydae — KHoMKy OTMmeHa.

e [Inga Bblgaym kapTbl HEO6X0AUMO, HaxoasACb B OkHe U3MeHUTb OCHOBHYHO KapTy, 3adaTtb
HOBbIN NOEHTUGUKATOP: aBTOMATUYECKM — NPUNOXUTL BblAAaBaeMyHo KapTy K CHUTbIBATEN!O,
NN BPyYHYyH — HabpaTb HOMep KapTbl B none UaeHTUdukaTop KapThbl.

PaboTa c kaptamu chopmata Mifare onpepensietcs Temy napameTpamu, KoTopble BbiGpaHbl B

pasgene «AaMuHuctpupoBaHue» > «KoHdwurypaumsa» > «YcrponctBa» > «OOwue

napameTpbi» > «Kaptbl Mifare»:

— B cnyvae, ecnu ang napameTtpa YteHue 13 3almiLeHHON 061acTK YyCTAHOBMNEHO 3HaYeHMe
MNMpocToe uteHue, TO MOEHTUMKATOP CYUTLIBAETCA C KapTbl B MOMEHT Bbl4a4u C NOMOLLbIO
BblOpaHHOro cuntbiBatens. [nsa Bbigaum kapTel HeOH6X0AMMO, Haxoaach B okHe U3MeHUTb
OCHOBHYIO KapTy, NPpUNoXuTb BblaBaeMyto KapTy K CYMTbIBATENIO.

— B cnyvae, ecnu ans napameTtpa YteHue 13 3almiieHHON 061acTM yCTaHOBMNEHO 3HaYeHWe
C 3anucbl KapTbl, MaeHTUdMKATOP BblgaBaeMON KapTbl onpedensieTcsa 3agaHHbIM
3HayeHneM napameTtpa NeHepauus Homepa:

o}

O

O

PyyHon BBOA — B 3TOM crnyyae B cTpoky UpeHTudmkaTtopa KapTbl HOBbIA HOMEP
HeobXxoanMO BBECTU BPYUHYIO;

Cny4yanHbIn HOMep — B 3TOM cny4vae B cTpoky MpeHTudmkaTopa KapTbl CryvariHbIn
HOMEp reHepupyeTcs aBTOMaTUYECKH;

ABTOMHKpPEeMEeHT — B 3TOM criydae B cTpoky MpeHTudmkaTtopa KapTbl Nporpammon
aBTOMaTMyeckn OyaeT creHepupoBaH HOMEpP, 3Ha4YeHMe KOTOPOro Ha eauHuuy Gonblue,
YeM 3HayeHue npegbiayLlero BbiAaHHOro HoMepa KapTbl.

lpumeyaHue:

Mpn nonyyeHuu KomMaHObl 3anuUCM HOBOrO MAEHTUUKaATOpa CuUMTbIBaTENb
npeaBapuTenbHO nepcoHnduumpyeT kapTy (T.e. onpegensieT ee tun — Classic, ID,
Plus (SL1, SL2, SL3), DESFire EV1, Ultralight C) nocne 4ero BbINOMNHAET 3anN1Ucb Ha
KapTy.

Mpn HeobxoaAnMOCTN MOXHO A06aBUTL LONONHUTENBHbIE KapTbl AOCTyna. [1na aToro BO
Bknagke Kapta poctyna Bocnonb3ymMTech (yHKUnen Haxmute cropa. OTkpoeTtcs
pononHutensHaa naHene [JononHuTenbHble KapTbl, aHanornyHas nonto OcHoBHas
KapTa, CO crneaylowmnmMm afieMeHTaMmn ynpaBneHus:

o BblaaTb KapTy — KHOMKa NO3BOMSIET BblAaTb AOMONHUTENBHYK KapTy AocTyna
COTPYAHUKY.
o Cpaenatb 3Ty KapTy OCHOBHOM — KHOMKa MO3BONSieT Ha3Ha4MTb AaHHYHO

OOMNONTHUTENBHO BblAAHHYKO KapTy OCHOBHOWN, npun 3TOM OCHOBHaA KapTa nepeﬁp,eT B
CMNCOK OOMOJIHUTEIbHbIX.

o YaanuTb — KHOMKa NO3BOMSET yAanNWUThb JaHHYI0 JAOMNOMHUTENBHYIO KapTy.

<+ Oofasutk kapry

o — KHOMKa nossonseT [06aBUTb elle OAHYy AOMOMHUTENBHYIO
KapTy JocTyna.

Haxmute kHonky CoxpaHuTb. OkHO M3MEHMTbL OCHOBHYIO KapTy OyaeT 3akpbiTo,

BBe/JEHHbI HOMep KapTbl NosBUTCA B none MaeHTudukartop.

11
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Bknagka «buomeTpuyeckme gaHHbIE»:

Bknagka EI/IOMeTpVI‘IeCKVIe AaHHble COAEPXUT nepekrtoyaTtesin no Tunam 6MOMeTpI/II/IZ

L4 Tun 6uomempuu — CKaHUpoeaHue omiie4amkoe najibuyes:

[ns gaHHoro Tuna 6uoMeTpuM OCHOBHOE MNorie BKaaku MMeeT Creayowunin Bua:

DononsaTenoHbe nona Kapra gocTyna

OnemeHTbl BKNnaaKu:

- ' — nepeknoyatens Bblbopa Tnna GuomeTtpun.
— KHonka HacTpouku no3sonsieT Bbl3BaTb OKHO BbIOpaTh yCTPOMCTBO:

BbibpaTbh YCTPOUCTBO X

KOHTPONEHEIA CYHTRIBATENE

B paHHOM oOkHe Heobxoammo BbibpaTb cuuTbiBaTeNb, C MNOMOLLBID KOTOPOroO

npegnonaraeTcsl NPOM3BECTU CKaHMPOBAHWE OTNEYaTKOB NarnbLEB:

o Ecnn 370 KOHTPONbHBIA CUYUTbIBATENb OTNEYaTKOB, TO HEOOXOAUMO YCTaHOBMUTL
dnaxok KOHTpONbHbIN cCYUTbLIBaTenNb;

o Ecnun npegnonaraetca nponsBecTn CKaHMpoOBaHWE OTMeYaTKoB NasbueB C NOMOLLbLIO

KOHTponnepa otnevatkoB, TO B norne KoHTponnep C MNOMOLbIO KHOMKK
Bbi6paTb U3 cnncka Heob6xoaMmo Bbi3BaTb OKHO BbIOpaTh yCTPOMUCTBO:

BeiGpaTe YCTPORCTBO X
G NUKOH 2
M Kontponnep s3amka CL1S | &) |
CHATHIBATENE 1

12
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B okHe BblgenuTe CTPOKY C HYXKHbIM KOHTPOSIIEPOM U HaXMuUTE KHOMKY CoXpaHuUTb.
OkHo BblbpaTb ycTponcTBO OyaeT 3aKpbITo.

- — KHOMKa psaaom C rnonem Maney #... no3eondet Ao6aBUTb OOMONHUTENBHbIN
oTneyvyaTokK Aana CKaHupoBaHUA. npl/l HaXXaTun Ha KHOMKY OTKPbIBAETCA OAONOJIHUTENbHAA

naHensb:
Maney #1

MNaney #1

NobaeuTs oTNEYETOK

[Ons pobGaeneHuss oTne4yaTkoB Bblbepute napameTp [obaBuTb OTNEYaToOK.
[ononHUTEnNbHbIN OTREYaTOK NOSIBUTCS B aHaNOrM4yHOM BbiNadatoLL,eM CMUCKE.

- — KHOMKa no3BONSAET 3anycTuTb MPOLECC CKaHMPOBaHWs OTMeYaTKoB AN
BblOpaHHOro nanbua. OTCKaHWPOBaHHbIE OTNEYaTKn OTOOpaalTCA B LEHTparnbHOM
4yacTu BKIaOKW.

- — KHOMKa no3sonAetT yaanntb Bbl6paHHbIl7I oTne4yaTokK nanbua.

- — KHOMKa no3sondAeT UISMeHUTb YyXe 3anucaHHbIN OTNEeYaToK.
llpumeyaHue:

“" [lpn ckaHupoBaHMM OTNEYaTKOB MNanbLeB C MNOMOLLb KoHTponnepa ZKTeco B
UeHTpanbHoOM 4actTu BKrnagku BuomeTpuuyeckue paHHble MNosBUTCA cooblieHne
«BbinonHume buomempuyeckoe ckaHuposaHue Ha ycmpotcmaee Orisl 1of1b308amerisi
ID...». Nocne nosiBNeHNs 4aHHOro coobLLeHns BbINOMHUTE NpoLeaypy CKaHMPOBaHUSA
Ha caMOM TepMmuHane.

MogpobHee 0 CKAaHMPOBAHUN OTNEYATKOB.

Tun 6uomMempuu — pacrno3HagaHue Mo uuy.

OcHoBHOE nore BKNaaku MMeeT crieayowui Bua;

HananiHTEALbLE Do Kapra pocTsna (LtTrennnza,

UG ¥1

OnemMeHTbl BKNaaKu:

— = — nepekntoyaTtenb Bbibopa Tvna buomeTpun.
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14

— kHonka HacTtponku no3sonsieT Bbi3BaTh OKHO BbIOpaTh YCTPOMNCTBO:

BribpaTte ycTpoWCTED -

FoTrennep Keirannsn Suprema FaceShalon? w

B paHHOM oOkHe BblIGepUTe KOHTpONnep, C MOMOLLbI KOTOPOro npeanonaraercs
Npoun3BEeCTU CKaHMPOBaHWE nuua nonb3oBatens. Ons atoro B none KoHTponnep c

NMOMOLLbIO KHOMKN BbiObpaTb M3 cnucka Bbi30BMTE OKHO BbiGpaTb yCTPOMCTBO,
Bblbepute Heobxoanmbin TPJ1 n HaxmuTe KHonky CoxpaHuTb:
Brifipath yocTpohcTED oy
[ B T3
i. :_dj.-_l-\..-:-r.r":-'_ A e - | [ K HCEW DEHCTOY
L ] dEosTponnep Suprema FaceStations [ B ]
COXPAHMTE

- — KHoMka psigom ¢ nonem Jluuo #... nossonsetr O06GaBUTb OOMNOMHUTENBHOE
ckaHupoBaHue nuua. MNpu HaxaTum Ha KHOMKY OTKpbIBaeTCs AONONHUTENbHAs NaHenb:

AnfEnET. FHNG

OAna pobGaBneHnss [OOMNOMHUTENBHOrO CKAHMPOBaHUS nuvua BblbeputTe napameTp
Ho6aBunTb NUUO, B BbiNaJatoLLEM CNUCKE NOSIBUTCS HOBasi cTpoka Jluuo #... ans 3anvcu
[OMNONTHUTENBHOro CKaHa nuua.

- — KHOMKa no3BondeT 3anyCtnutb npouecc Bbl6paHHOFO CKaHnpoBaHuA nuua.

OTCKaHMpPOBAHHOE TNULO COTPyAHMKa oTobpaxaetca B none co 3Havkom L& B
LieHTpanbHOW YacTu BKaaKu.

- — KHOMKa no3sonAeT yaanntb Bbl6paHHoe CKaHunpoBaHue nuua.

[na ocyuwecTBneHnsa pacnosHasBaHWsi MO NULY CUCTEMOM WCMOMb3YHTCA KOHTpOMnepbl
Suprema v ZKTeco. Npoueaypa ckaHMpoBaHuA nuua 6yaeTt oTnnyaTbCs B 3aBUCUMOCTM OT
BbIGpaHHOro ycTpomncTaa:

— [NoagpobHo 0 pacno3HaBaHWUM MO NULYY NMPY NOMOLLM KOHTponinepa Suprema;

— [loapobHo 0 pacno3HaBaHWUK MO UL Npy nomMoLum KoHTponnepa ZKTeco.
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Tun 6uomempuu — udeHmughukauusi no s1adoHuU (NPUMeHNETCHA NpPU NUCMNONb30BaHMK
B cucteme TepmmnHana ZKTeco ¢ NOAAEPKKON naeHTuduKaumm no nagoHn):

MaeHTudukaums no nagoHu BkoYaeT B cebsi pacrno3HaBaHue no ¢opme, oTrnedyaTtky u
pUCYHKY BeH nagoHu. OCHOBHOE Morne BKNaaku MMeeT criefyowmn Bua;:

SO TRk LD HA ST OOLTyTa

ManoHy #1

OnemMeHTbl BKNaaKu:

— nepeknovartens Bblibopa Tnna GuomeTtpun.
— KHonka HacTpouku no3sonsieT Bbl3BaTb OKHO BbIOpaTh yCTPOMCTBO:

BelGpaTe YCTPOWUCTED X

KoxTponnep Koutp

B oaHHOM OKHe BbIGEpUTE KOHTPOMsep, C NOMOLLBbID KOTOPOro GyaeT npon3BoauTbCA
CKaHupoBaHMe nafoHun nonb3oBatend. [na atoro B none KoHTponnep ¢ NomMoLlbto

KHOMKW BbiGpaTb U3 cnucka Bbi3oBUTE OKHO BbIOpaTh ycTpomncTBo, Boibepute
KoHTponnep ZKTeco n Haxmmute KHonky CoOXpaHUTb:

Brifpate yeTpORCTED b4

Q,

|- 5 & Kourponnep 2K

) KowTponnep Suprema FaceSiaton? |

— KHOMKa pAgoM C norem NapoHb #... no3BonseTr Ao6aBUTb OONOINTHUTENLHOE
CKaHunpoBaHne nanoHn. I'Ipm HaXXaTun Ha KHOMKY OTKpPbIBAETCA AONONTHUTENbHAA NaHenb:

Napoxs #1 n

15
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Ana pob6aBneHuss OOMOMHUTENbHOrO CKAHUMPOBaHWS NafoHW BbibepuTe napameTp
[o6aBnTb NagoHb, B BbiNagatoLweM CriMcke nosiBuTcst Hoeasi ctTpoka JlagoHsb #... ons
3anucy JoMNONMHUTENbHOrO CkaHa NafoHw.

- — KHOMKa no3BondeT 3anyCctnuTb npouecc Bbl6paHHOFO CKaHMpoOBaHWMA JTaOHMW.

- — KHOMKa no3sondAeT yaanntb Bbl6paHHoe CKaHnpoBaHune nagoHn.

lpumeyaHue:

Mpn ckaHMpOBaHWM NagoOHW B LEHTpanbHOW 4acTu BkNagku BuomeTtpu4veckue
OaHHble nosiBUTCs cooblieHne «BbinonHume buomempu4yeckoe CKkaHuposaHue Ha
ycmpoticmee 0n1s nosib3oeameris ¢ ID...». [Nocne nosiBNeHnsa gaHHOro coobieHuns
BbINOSTHUTE NpoLEAYypPY CKaHMPOBAHUSA HA CaMOM TEpMUHane.

MNoapobHee o bomMeTpU4eCckoM CKaHMPOBaHUMN.

7. CoXxpaHuTb — KHOMKa NO3BONSIET COXPaHUTb B B[] cMCTEMbI UBMEHEHWS!, BHECEHHbIE B YYETHYHO
KapTO4Ky COTPyAHMKa.

4.1.1.2. BBopa AaHHbLIX HOBOro COTpyAHUKa

,D,J'IFI ,D,O6aBJ'IeHVIFI B CMUCOK HOBOIo COTpyAHUKa npu npuemMe Ha pa60Ty:

1. Wcnonb3ys naHenb HaBurauuun, nepengute B pasgen E «lMepcoHany.
2. Otkponte nogpasgen « COTpyAHUKMUY.
3. Tlepengute Ha BkNagky [dencTByowume.

4. Ha naHenu MHCTPYMEHTOB HaXMUTE KHOMKY [Ho6aBuTb coTpyaHuka. OTKpOETCS OKHO
[NobaBUTbL cCOTPpyaAHMUKA.

5. B cooTBeTCTBYKOLIMX MONSX OTKPbIBLUErOCH OKHa YKaXuTe (aMunuilo, MMmsl, OTY4EeCTBO W
TabenbHbIi HOMEpP COTPYAHMKa.

6. [Mpn HeobGxoaMMOCTU M3MEHUTE JaTy npuema coTpygHuka Ha paboty. [ns aToro Haxmute

KHOIMKY cnpasa OT nonsd ODara npuema. Mo YMOI4aHUO yCTaHOBIEHA TeKyllaa arta.

7. [obaBbTe doTorpaduio gns coTpygHuka. [ns 3Toro HaxmuTe KHOMKY 3arpy3utb
c¢doTorpacumio n gobasbte Heobxogmmoe nsobpaxeHue. NogpobHee.

8. Ykaxute ans COTpyOHUKa cneaywuine ydyeTHble OdaHHble: I'Io.qpas,qeneHMe, OonxHocTb,

Lla6bnoH pocTtyna. [Ins 3TOro HaXmMuTe KHOMKY crnpaBa OT COOTBETCTBYIOLLErO MONA.
OTkpoeTcs cTpaHnua BblGpaTb AOMKHOCTD:
| Brlpars QOMEHOCTE x

9. B oTkpbiBLIEMCSI OKHE BblGEpUTE 3HayeHue unu gobaBbTe HOBOE, MUCMONb3yst KHOMKY
[do6aBuTtb. [Ina coxpaHeHNsi BHECEHHbIX U3MEHEHUI HAaXXMUTE KHOMKY COXpPaHUTb.
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10. I'IpV| HeO6XOD,I/IMOCTVI n3MeHuTe aaTty BCTYrnrieHnd B CUIY y4eTHbIX JaHHbIX. ,D,J'IFI 3TOro HaXKMUTE

KHOMKY cnpaBa oT nons JercTByloT c:. [10 yMONYaHUO ycTaHOBMEHa Tekyllas AaTa.
Takke ecTb BO3MOXHOCTb W3MEHWUTb [OaTy OKOHYaHMS cpoka AEUCTBUSI YYETHbIX AaHHbIX

coTpyAHuKa. [Ins 3Toro HaXMuTe KHOMKY cnpaBa oT nons [HAdeuctByroT no:. [lo
YyMOMYaHuWIo KapTa gencTBuTenbHa ABa roga.

11. YcTaHoBUTe nepeknioyaTernb BKNaAoK B HMKHEN YacTh OKHa B NonoxeHve [JononHuTenbHbIe
OaHHble W NpyM HeoGXO0OUMOCTU YKaXkuTe Ons COTPYAHMKA AOMOfHUTErNbHbIE TEKCTOBblE
JaHHble.

12. YctaHoBuTE nepekn4yaresrnb BKnagkm B HWKHEN 4YacTn OKHa B MOSIoXeHne KapTa Aoctyna u1

npy HeOBXOAMMOCTU BblAanTe COTPYAHWUKY KapTy gocTtyna. [na 9Toro HaXMuTe KHOMKY
cnpaBa oT nons WUpeHtudpukatop. B oTkpbiBlLUEMCA OkHe U3MEeHUTb OCHOBHYK KapTy
Heobxoanmo fobaBuTb kKapTy goctyna. [ogpobHee.

13. YcraHoBUTEe nepekntovaTenb BKNAAKM B HUXKHEN YacTu OkHa B nornoxeHve Buomertpuyeckue
AaHHble 1 Jo6aBbTe Heobxoaumble BUOMETPUYECKNE faHHbIE COTPYAHMKA:
e OTnevaTtku NanbLes;

e Jlnuo;
o JlagoHw.

14. TMocne BHeCEHUS BCEX HEOOXOAMMbIX AaHHbIX HaXMuTe kHomnky CoxpaHuTb. OkHo [lo6aBuUTb
coTpyAaHuka 6yaet 3akpbiTo. CTpoKa ¢ AaHHbIMU COTPYAHMKA NOSIBUTCS B CNINCKE COTPYAHMKOB
yKa3aHHOro noapasgeneHust.

4.1.1.3. U3meHeHMe cpoka AENCTBUSA YUYETHbIX AaHHbIX

,D,J'IFI M3MEHEHUNA CPOKa nencTens I/ILI,GHTI/I(*)VIKaTOpa COTpyOHUKA:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «lMepcoHany.
2. Otkponte nogpasgen « COTpyaAHUKMY.

3. Tlepengute Ha BKNagky AdencTByowume.

4. Bblpenute B paboyen obnactu cTpaHuLbl CTPOKY C AaHHbIMU COTPYAHMKA.

5. HaxwmuTte Ha naHenu UHCTPYMEHTOB CTPaHWULIbl KHOMKY PepaktupoBaTb unv aBaxabl
Ha)XMUTE FEeBON KHOMKOM MbIWKW MO CTPOKe BblIOpaHHOro coTpydHuka. OTKpoOeTcs OKHO
PepakTupoBaTb COTpyaAHMKA.

6. Haxmurte KHOMKY cnpaBa OT nonsa [encTBUTENbLHO A0 N U3MEHUTE JAaTy OKOHYaHUSA
CpoOKa nencTeus YYE€THbIX OaHHbIX.

7. Haxmute kHonky CoxpaHutb. OkHO PepaktupoBaTb COTpyAHMKA OydeT 3akpbiTO, CPOK
OENCTBUS YYETHbIX AaHHbIX N3MEHEH.

4.1.1.4. BpemeHHOe GnokMpoBaHue / pa3bnokmpoBaHue AOCTyNna COTPYAHUKY

,D,J'IFI 6J'IOKVIpOBaHI/IFI / pa36J'IOKVIpOBaHVIFI AocTyna oaHOMY UM HECKOJ1bKMM COTPYAHUKAM!

Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen E «lepcoHany».
OTtkpovite nogpasaen «COTpyaAHUKMY.
Mepengute Ha BkNagky [leMcTByrowme.

Hwbh =

Bbigenute B pabodyelt obnactv cTpaHuubl CTPOKM C AaHHbIMU OOHOMO WM HECKOMbKMX
COTPYAHUKOB.
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5. Haxmute Ha naHenu WHCTPYMEHTOB CTPaHWULbl KHOMKY 3abnokupoBaTtb /
Pa36nokupoBaTb.

6. B oTKkpbiBLUEMCS OKHE MOATBEPXKAEHUSA HAXMUTE KHOMKY 3abnoknpoBatb / Pa3énokunpoBarthb.
B cTpoke ¢ AaHHbIMU BblAENEHHbIX COTPYOHUKOB NOSIBUTCA / UICHE3HET 3HAYOK a

4.1.1.5. YpaneHue kapTbl fgoctyna

ANa n3bsaTna y O4HOro MM HECKOMbKMX COTPYAHMKOB KapT AoCTyna:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «MepcoHan».
2. Ortkponte nogpasgen «CoTpyaHUKn».

3. TMepengute Ha Bknaaky [encTByrowme.
4

Boigennte B pabouyelri obnactu cTpaHuubl CTPOKY C AAHHbIMWA COTPYOHWKA, Y KOTOPOro
HeobX04MMO M3bATb KApTY AOCTyna.

5. Haxmute kHonky YpanuTtb KapTy Ha NaHenn MHCTPYMEHTOB CTPaHuLbI.
6. B OTKPbIBLUEMCA OKHE noaTBepXAeHUA HaXMute KHOIMKY Y,qanmb. KapTa aoctyna 6y/:1,eT
N3bATa.
lpumeyaHue:

Ecnu y cotpyaHuka gobasneHo 6onee ogHon kapThl, TO 6yaeT yaaneHa OCHOBHas kapTta
poctyna. B aTom criydae oCHOBHOM KapToW CTaHEeT cneayroLwias nocne yaaneHHom.

4.1.1.6. YBosnbHeHue cOTpyaAHUKA

,D,J'IFI YBOJIbHEHUA COTPYAHUKA:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgern E «lMepcoHany.
2. Otkponte nogpasgen «COTpyaAHUKUY.
3. Tlepengute Ha BkNagky [dencreyowume.

4. Ha naHenu MHCTPYMEHTOB CTpPaHWULIbl HAXXMUTE KHOMKY YBonutb coTpyaHuka. OTkpoeTcs
OKHO YBONbHEHMe COTPyAHMKaA:

YBONbHEHWE COTPYAHMKA b4 ‘
| YBONMTL COTpyAHHKa(0B):

2018-12-11

5. B OTKpbIBLUEMCSI OKHE B none YBONMUTb COTPYAHUKA(OB): YKaXuTe OaTy YBOSbHEHUS
COTpyAHUKa. HaxkmuTe KHOMKY YBOMUTD.

6. B ykasaHHylo gaTy y4eTHasa KapTodka CoOTpyaHuKa 6yaeT nepeHeceHa Ha BKNagky YBONEHHbIe.
MaeHTudunkaTop coTpyaHMka aBToMaTMYeckn byaet nsbsr.

4.1.1.7. BpemeHHasa 3aMeHa Y4YeTHbIX AaHHbIX

,D,J'IFI BpeMeHHOVI 3adMEHbI YH4ETHbIX OaHHbIX COTPYAHUKA:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «MepcoHan».
2. Otkponte nogpasgen «COTPyAHUKUY.
3. Tlepengute Ha BKNagky [dencTeyowume.
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Bbigenute B paboyen obnactu CTpaHuubl COTPYAHWKA, KOTOPOMY HEeoGXoAMMO BPEMEHHO
NU3MEHUTb YyYEeTHbIE AaHHbIE.

HaxmuTe Ha naHenn MHCTPYMEHTOB CTPaHMLbl KHOMKY PepaktnpoBaTb. OTKpOETCS OKHO

PefaktupoBatb COTPyAHUKA.

B none [fononHutenbHble ¢yHKUMM BbibepuTe U3 BbiNagaltoLLero Cnvcka napameTp
MnanunpoBwumk. OTkpoeTcs okHO NMnaHnpoBLUKMK ANa coTpyaHUKa:. B paboyen obnactu okHa
B BuAe Tabnuubl NnpeacraBneHa NCTOpUs M3MEHEHUS YYETHbIX AaHHbIX COTPYOHUKA:

| MnaHnpoBWKMK ANA coTpyAHKKa: KopTHeBa AHHa UropeBHa X
Bnorposka 2018-12-10 JabnowwpoBaHa xapTa
pacur paboTe 2018-12-10 Crangaprweni
LWaBnow gocTyna 2018-12-10 Crywebmen
[ome=0cT 2018-12-10 Menegwep
Noapaigenenue 2018-12-10 Ovgen mapreTuHra
[ocTynHbl cnegylowme MHCTPYMEHTbI:
o — kHornka [lo6aBuTb NO3BONSAET 4OOABUTH HOBYIO 3aMEHY.
o — KkHorka PepaktupoBaTb MO3BONSET pedakTMpoBaTb BblAeneHHy B pabouyen
obnacTtun okHa 3ameHy.
o — KHOMKa YpanuTb NO3BONSET y4anuTb BblAeNeHHyi B paboyen obnactu okHa

10.

3aMeHy.

HaxxmuTe KHOMKy Ho6aButb. OTKpoeTCs okHO [lo6aBUTL HOBOE 3apaHue:

;ﬂﬂﬁ-‘! BT HOBOE Ja0aHHE *

LBk [FATA HAYANS

T B s e o g ] ANTH-1 R

B oTkpbiBLUEMCA OKHE BblGEepuUTE TUM YYETHbIX AAHHbIX, KOTOpble Heo6X0AUMO 3aMEHUTD,
nepvopn 3aMeHbl 1 camy 3amMeHy.

Mocne ykasaHusi Bcex HEOBXOAUMbIX MapamMeTpoB HaXmuTe KHOMky CoxpaHuTb. 3ameHa
YYETHbIX AaHHbIX NOSIBUTCS B OkHe MnaHupoBLMK B Tabnuue 1 B rpacdonmyeckom Buae.

Haxmute KHOMKY COXpaHVITb. OkHo PenaKTMpOBaTb COTPpyAHUKa 6y/:|,eT 3aKpbITO.
lpumeyaHue:

Mocne pobaBneHnss NOCTOSIHHOM UM BPEMEHHOW 3aMeHbl B MnaHMpoOBLMK M3MEHEHNS
BCTYNAT B CUNy TeyeHne 1 MMHyTbl nocne coxpaHeHus. [na oTobpakeHnss NpUMEHEHHbIX
(BCTYNMBLUMX B CUIY) M3MEHEHUI HeobxoamMmo ByaeT 0OHOBUTL CTpaHULLy.
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4.1.1.8. TleyaTb y4eTHbIX KapTO4YEK COTPYAHUKOB

[ns neyatn gaHHbIX U3 YYETHbIX KapTo4eK Oa4HOIro Unm HeCKOoJNbKUX COTPYAHUKOB!

Mcnonb3ysa naHernb HaBurauun, nepengute B pasgen E «lMepcoHan».
OTtkpovite nogpasgen « CoTpyaHUKNY.

Mepengnte B 3aBUMCMMOCTM OT cTaTyca COTPYAHWKOB Ha BKNagky [encrByrowme wunu
YBoOsneHHbIe.

BbiGepuTe noapasgeneHne, K KOTOPOMY OTHOCSITCS COTPYAHUKW, ONS 3TOr0 HaXMUTE KHOMKY

cnpasa ot nons Moapasgenexue.

Bbigenute B pabodyeli obnactv cTpaHuubl CTPOKM C AaHHbIMUA OOHOMO WM HECKOMNbKMX
COTPYOHMKOB, AaHHbIE KOTOPbIX HEOOXOANMO HanevyaTaTb.

Haxmnte Ha naHenu WHCTPYMEHTOB CTpaHuUbl KHOMKY AdononHuTtenbHo, B
OTKPbIBLUEMCSI MEHIO BbiGEepuTe kKoMaHay MeyaTb KapTOUYKU COTPYAHMKA.

OTkpoeTCHd OKHO C YYeTHbIMW KapTovkamu BblOpaHHbIX cOTpygHWMKOB. B neBon 4yactu
OTKPbIBLLENCS CTPaHWLbl pacnofoXxeHa naHenb Ans Bbibopa AaHHbIX COTPYOHWKOB AN1S nevaTtu
B Kaptoukax. [Ona «CraHgaptHoro naketa [1O» PERCo-WS, PERCo-WSE [oCTynHbI
cnegyoLmne KaTeropmm gaHHbIX:

e OcHOBHbIe nons;

e YyeTHble AaHHbIe (3a NCKNYeHnem rpaduka paboTol);
e [lononHuTenbHble TEKCTOBbIE NONS;

e [lononHuTtenbHbIe rpacdnyeckme nons;

e WpeHTndpukatop aocryna.

y6eﬂ,V|Ter, 4YTO (bJ'Ia)KKaMI/I Ha NaHesnnm oTMe4deHbl T€ NosA, AaHHblE N3 KOTOPbIX OOJTKHbI ObITb
Hane4yaTtaHbl B KApTO4Kax.

Haxmnte kHOnKy PacneyaTtaTb B HWKHEW YacTu naHenu. 3anycTtuTca CTaHAapTHbIA guanor
neyatun 6paysepa.

4.1.2. Bknapka «YBONeHHbIe»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

oy lNzapainenesne HanamgcTn [om1g=ireie-a Ol O e TEN e Sl

. >
® ¢

Aot B 201190 2 E1.3:11] o plel] FasArkETHE ﬂ

Farpega Capran 57 o E-12-8 oot

NOgIEEnEHRE

# BE p B &

2 JAnnce 2«

MepekntoyaTenb BbIGOpa BKNAAKU noapasaena:
e [eucTBYIOLIME — COAEPXKMUT CMIUCOK COTPYAHMKOB NPEANPUATHSI.
e YBOJIeHHbIe — COAEPXKUT CNNCOK YBONEHHbLIX COTPYAHMKOB.

MaHenb MHCTPYMEHTOB CTPaHULbI:
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PaclimMpeHHbIM _MOUCK — KHOMKa MO3BONSAET NPUMEHUTb (PUNBbTP K SNeMeHTaMm,
oTobpaxaembiM B paboyen 06nacTn CTpaHuubl.

BoccTaHOBUTL _COTPYAHMKA — KHOMKA MO3BOMSAET BOCCTAHOBUTb B MNpPeEXHeMn
OOIMKHOCTU OAHOIO WM HECKOMbKMX COTPYAHMKOB, BblOeNeHHbIXx B paboyeit obnactu
cTpaHuubl. MNpy 3TOM JaHHbIE COTPYAHUKOB NEPEHOCATCH Ha BkNaaky JencTByrowme.

OTKpbITb KapTO4Ky COTPYAHWUKA — TMO3BONSET OTKPbITb YYETHYIO KapTOYKY
COTpyAHMKa, BblAeNeHHOro B paboyven obnactu cTtpaHuubl.

Yaanutb — KHOMKa no3sonsieT 6€3B03BpaTHO YAaNUTb YYETHYK KapTOUKy YBOJSIEHHOIO
CcoTpygHuKa, BblgerneHHoro B pabouvenn obrnactm cTpaHuubl. BoccTaHOBUTL [LaHHble
yAaneHHoro coTpyaHvka B ganbHenwem 6yaeT HEBO3MOXHO.

[JononHUTenbLHO — KHOMKa NO3BOMSIET OTKPbLITb MEHIO A5 BblOopa LOMNOMHUTENbHbIX

OEencTBun:

— [eyaTb KAPTOYKU COTPYAHMKA — NO3BOSIAET pacrneyaTarb y4eTHbIE AaHHblE COTPYAHMKA
c hoTorpacmen.

— Meyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyert obnactu cTpaHuLbl.

— OKCnopT — MO3BOSIIET COXPaHUTb faHHble paboden obnactv B amn SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHnEM.

— Copocutb hunbTpbl — NO3BONSAET COPOCUTL BCe OUNLTPLI AaHHbLIX paboyen obnacTu.
Mocne cbpoca B paboyen obnactn CTpaHuubl OTOOpaxakTCca BCE COTPYOHMKM BCEX
noapasaeneHuin.

— MNapameTpbl oTOOpaxeHMa Tabnuubl — Ons Bblbopa cTonbuoB, oTOOpaXaembiX B
paboyen obnacTn CTpaHuLbl.

Mone MNouck — KHoMka cnpaBa ot nons [Mouck no3BonsieT NpPomM3BEeCTU MOWUCK MO
anemeHTaMm cTon6uoB B pabouyeit obrnactu crtpaHuubl. KHonka #& C6pocuTb nossonser
OYUCTUTL None.

Mone MMoppa3peneHne — KHoMka cnpaBa oT nonsa lNogpasgeneHwe no3sonseT
BbIOpaTb nogpasgeneHne, COTPYAHNKM KoToporo 6yayT otobpaxaTbcsa B paboyen obnactu

cTpaHuLbl. Haxatne kHonku & C6pocUThL NO3BONSET O4UCTUTL None.

3. Pabouvas obnactb CTpaHuubl COOEPXUT CMNUCOK YBOJIEHHbIX COTPYOHUKOB Bbl6paHHOFO Ha

naHenn NHCTPYMEeHTOB nogpasaernieHns.

llpumeyaHue:

B pabouyeit obnactn peanu3oBaHbl (PYHKUMM COPTUPOBKM MO 3reMEHTaM OfHOro u3
cToNn6L0B, U3MEHEHWS! LUIMPWHBI U NOCNEeA0BaTENbHOCTY CTONGLOB.

4.1.2.1. BoccTaHoOBreHWe YBOJIEHHOro COTpyAHUKa

[na npuema Ha paboTy YBONEHHOro paHee COTpYAHUKA:

1
2
3.
4

Mcnonb3ya naHenb HaBurauuu, nepengute B pasgen E «lMepcoHan».
OTtkpovite nogpasaen « COTpyaAHUKMY.

Mepengute Ha BKNaaKky YBOMEHHbIE.

B pabouyen obnactu cTpaHuubl BblAenuTe ogHOro UM HECKOSMbKMUX COTPYAHMKOB.

Haxmnute Ha naHenu WHCTPYMEHTOB CTpPaHWLbl KHOMKY BoccTaHOBUTb COTpPyAHMKA.
[laHHble BblaeneHHbIX COTPYAHMKOB OyayT nepeHeceHbl Ha Bkaaky [leMcTeylowme.

Mpy Heo6x0AMMOCTM OTpeLaKTUPYMNTE AaHHbIE YYETHOM KapTOYKM COTPYLHMKA.
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4.2. Moppaspen «lMogpasgeneHusa»

MNMoppasgen npegHasHadeH Ans:

e CO3[aHug cnucka noapasfeneHnin NpeanpusaTus ¢ BO3MOXHOCTLIO YKasaHus ONd9 Kaxaoro
nogpasgeneHus:
— wabnoHa goctyna Ans CoTPyAHMWKOB,
— wabnoHa goctyna ans nocetutenen,
— CONpoBOXAaroLero Ansa noceturenen;

® VMMOpPTa cnucka nogpasaeneHui u3 anna anekTpoHHbIX Tabnuy, ¢ pacwmpeHnem .XLS nnm
XLSX;

® pefakTUpPOBaHWUA U yaaneHus OaHHbIX noAapasgeneHnin, 4o6aBreHHbIX paHee.

CTpaHuua nogpasgena umMeeT creayowmin Bua;

Mep:oHar PERCo-WEB MOUE ¢ Boxon @

COTpyIHm Mogpaigenessa oot MpainHirH=ie aHu [onanTensHse faHHme

! . Tenedos:
= AquiiCTpaTOPL! CHCTRME o
568-56-85
- = aTopuA
= = Orgen pazpaGomm Onincause

[= Orgen TecTwposaHitA
[® Otgen wapremvsra

= Omgen paspatona MO

JHaueHUE N0 YMONYaHWHD

| = Oraen npoaa Conposawaanuys

[® BypranTepun
= AquassacTpaumA @ LiaBnow gocTyna AnA
COTPYAHMKOR
Criywabrai

LWaBnox gocTyna AnA
MocaTHTEneA

@ Mpadvx pabote

CrasaapTHem

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

. [Do6aBuTb — KHOMKa No3BonseT 400aBUTb B CMMCOK HOBOe noapasaeneHue. Ecnu B
paboyelt 06nacTu cTpaHuLbl BblAeneHo 04HO 13 noapasaerieHnii, To HoBoe noapasaeneHne
OyneTt nobaBrneHo B COCTaB Bbl4EMNEHHOTO.

o PepaktpoBaTb — KHOMKa MO3BONSAET W3MEHWTb HasBaHMe U napamMeTpbl
rnoapasaeneHusi, BblaeneHHoro B paboyeit obnactu ctpaHuubl.

o YpanuTtb — KHOMKa No3BonsieT yaanuTb BblaeneHHoe B paboyen obnactn ctpaHuubl
nogpasgenexHune (BKNYasa BrOXKEHHbIE).

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEH KOMaHa Ana Bblibopa
[OMNONHUTENbHbIX OENCTBUN:
— [MMeyaTb Tabnuubl — NO3BOMSET pacneyaTaTb JaHHble M3 paboyen obnacTn cTpaHuubl.
— MMevatb pepeBa — Mo3BONSET pacnevataTb Tabnuuy nogpasgeneHvn B Buae
MHOIOYpOBHEBOIO Cru1CKa.
— OKCnopT — MO3BOSIIET COXPaHUTb [aHHble paboden obnactv B amn SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclMpeHneM.
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— Wmnopt mn3 XLS, XLSX — no3sonsetr NpounsBeCcT MMMNOPT CiMcKa nogpasgeneHnin ums
danna anekTpoHHbIX Tabnuy ¢ pacwmpeHnem .XLS nnun . XLSX.

e [lone Mowuck — kHoMka cnpaea ot nons MNMouck no3eonsetr NPoOu3BeCTU MOUCK MO
anemeHTaMm cTon6uoB B pabouyeit obrnactu crtpaHuubl. KHonka #& C6pocuTb nossonser
OYNCTUTbL None.

2. Pabouasi o6nacTtb CTpaHuLbl COAEPKUT MHOTOYPOBHEBLIN CMMCOK NMOMELLEHUA.

lpumeyaHue:

[ns n3ameHeHus pacrnonoXeHus W BROXEHHOCTW nogpasgeneHnin B paboyen obnactu
nogaepxusaetca TexHonorns Drag&Drop.

3. TMaHenb OaHHbIX noapasgeneHns coaepXMT Nons Afis BBOAA AOMOMHUTENbHbIX CMPaBOYHbIX
[AaHHbIX BblAENeHHOro B paboyeit o6nactu cTpaHulbl noapasaeneHns — tenedoHa n KpaTkoro
onucaHus.

4. TlaHenb 3Ha4yeHue no ymonyaHurw. Ha naHenun gnsa kaxgoro nogpasgeneHns MOXHO ykasaTtb
crneaylowme napameTpbl, KOTopble ByayT yCcTaHaBNMBaTbCS NO YMOMYaHUIO OIS COTPYAHUKOB
AaHHOro noapasaeneHus:

L COFIpOBO)KAaI'OU.I,VIVI: — OOUH N3 COTPYAHMKOB noapasfesieHus, oTBevawLwnn 3a npuem

noceTutenemn;

e LWabnoH poctyna AnAa COTPYAHMKOB: — npaBa [OCTyna YykasaHHoro LwabnoHa
aBTOMaTM4yecku YCTaHaBnMBaKTCA UAEeHTUdMKaTopaM, BblJaBaeMblM COTPYOHUKAM
nogpasgenexHus;

e LabnoH poctyna AnA nocetutenend: — npaBa [[OCTyna YyKa3aHHOro LwabrnoHa
aBTOMaTMYeCku yCTaHaBnMBalTCA uaeHTMdukatopam, BbldaBaeMbiM MOCETUTENSAM
noapasgeneHus.

MapameTp MFpacmk paboTtbl: B «CmaHdapmHom nakeme 10» PERCo-WS, PERCo-WSE He
nogaepxusaetcs (cMm. pasgen «BeegeHuey).

4.2.1. Co3gaHue cnucka nogpasgerieHumn

lpumeyaHue:

Mpy co3gaHMM opraHM3auMOHHOM CTPYKTYPbl MPeanpusiTus pekomMeHayeTcsl co3faBaTb
KOPHEBOW 3MeMeHT, Ha3BaHWe KOTOPOro COBMagaeT C Has3BaHWeM npeanpusaTus
(opraHmMsaumMm) unU HECKONbKO KOPHEBbLIX 3M1EMEHTOB, COOTBETCTBYHOLLUM  KPYMHbIM
CTPYKTYPHbIM MoApasfieneHusm, TeppuTopuanbHbiM NPeacTaBUTENbCTBAM M dounnanam
opraHusaumu.

,D,J'Iﬂ co3faHnAa MHOroypoBHEBOIro packpbliBarOLErocd Crncka CTPYKTYPHbIX I'IOD,pGS/J,GJ'IGHVII?IZ

1.  Wcnonbaysa naHenb HaBuraumm, nepengnte B pasgen E «lMepcoHan».
2. Ortkpovite nogpasgen «MoapaspeneHns».

3. Haxmute KHOMKy [o6aBuTb Ha naHenn MHCTPYMEHTOB CTpaHuubl. OTKPOETCs OKHO
[Jo6aBuTb nogpasgeneHue.

4. B oTKpbiBWEMCS OKHe B none HasBaHue ykaxunte HaMmeHoBaHMe nogpasgeneHus, TenedoH n
npy HeoBXO4MMOCTM AOMOSTHUTENBHYIO CNPaBOYHYO MHAOopMaumio B none OnucaHue.

5. TMpu HeobxooumMocCTW, WCMONb3ys KHOMKK BbiOpaTb M3 cnucka cnpaBa oOT
COOTBETCTBYIOLUMX TONeNn, YyKaxuTe [aHHble, KoTopble OyayT ycTaHaBnuMBaTbCcs ANs
COTPYAHMKOB NoapasaeneHust No yMon4aHuio:

e ConpoBOXAawLWMWUA: — OAWMH U3 COTPYAHUKOB MOApasfderneHnsl, aBTOMaTU4YecKu
HasHa4YaeMblii CONPOBOXAAOLLIMM ANA NoceTUTenen noapasaeneHus,
e lllabnoH pocTtyna pAns  COTPYAHMKOB: — wWabnoH pgoctyna, aBTOMaTU4ecku

yCTaHaBHMBaeMbIVI COTpyAHUKaMm, NpuHMMaeMbIM Ha pa60Ty B nogpasaerieHune,
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10.

24

e WlabnoH poctyna AnA nocetuTtenen: — wabnoH [ocTtyna, aBTOMaTU4YECKM
yCTaHaBfMBaeMbIi MOCETUTENSAM NOAPa3neneHus.
lpumeyaHue:

LLabnoHbl gocTyna cosgatotca B noapasgene «lWa6noHbl goctyna» pasgena «Bropo
NpPonycKoBy.

MapameTp Mpadmk paboTel: B «CmaHdapmHom nakeme [10» PERCo-WS, PERCo-WSE He
nogaepxueaeTcs (CM. pasgen «BeegeHuey).

Oo6aEeuTk NnogpasgeneHue X

Hazesanue:”
Otgen npogas

Onucanne

TenedoH

986-96-04
JHadyeHue no YMONUYaHUID

Conpoeoxgarowymii
LLlaGnox gocTyna Ana coTpyAHWHOE:
CnyxebHen ®

WaBnox fgocTyna gna NoceTUTEneail

[pachus paboTel

Mocne BBOAa Bcen Heobxoanmon nHopmMauun Haxmmute kHorky CoxpaHuTtb. OkHO Oyaer
3aKpbITO, NogpasgeneHne dynet gobasneHo B paboyyo obnacte CTpaHuLbl.

Mpy HeOGXoAMMOCTU TakuM e obpaszoM fobaBbTe Apyrve noapasaeneHns Ha TOM Xe YPOBHe
BITOXXEHHOCTMW.
[ns no6aBneHnst BNOXeHHOro noapasaeneHnsl, BXoasero B CTPYKTYPY OAHOMO M3 CO3[4aHHbIX

paHee, BblaenuTe aTo nogpasaeneHune B paboyeit 06racT CTpaHnLbl U HAXKMUTE KHOMKY
Ho6aBuTb Ha NaHenuM WHCTPYMEHTOB cTpaHuubl. OTkpoetcss okHO [lo6aBuTb
nogpasgerneHue.

B OTKpPbIBLUEMCA OKHE YKaXXute Ha3BaHue nogpasgeneHnda n 3Ha4vyeHund, yctaHaBrmBaemble Nno
yMon4aHuio.

Mocne BBoga BCcen Heobxogumon uHdopmaumn Haxxkmute kHornky OK. OkHO GydeT 3akpbITo,
nogpasgeneHve 6yaet gobasneHo B paboyyto 06nacTb CTpaHULb.
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4.3. TlMoppaspen «JOMKHOCTNY

Moapasaen npegHasHayeH ans:
e CcoO3daHug cnucka OOMMKHOCTEN NPeanpuUATUS;

e VMMOPTa CNMcKa [OMMKHOCTEM M3 dhainna 3nekTPOHHbIX Tabnuy ¢ pacwupeHnem XLS
nnn. XLSX;

® penakTUpOBaHWA U yaaneHus 4o6GaBneHHbIX paHee OOMKHOCTEN.

CTpaHuua noapasaena UMeeT crieayoLwnii Bua;:

—
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PhaandceR (20 ¥

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

ﬂOﬁaBMTb — KHOIMKa no3BoJideT D,O6aBVITb B CMUCOK HOBYHO OOJTXHOCTb.

. PepakTtupoBaTb — KHOMKa MO3BOSISIET U3BMEHUTbL Ha3BaHUE U ONMUCaHWUE AOIMKHOCTMU,
BblAenieHHon B paboyen obnactu cTpaHuubl.

Ypanutb — KHOMKa No3BONSIET yAanuTb BblaeneHHyo B paboyelt obnactu ctpaHuubl
JOIMKHOCTb.

o HdononHuTenbHO — KHOMKa MO3BONSAET OTKPbITb MEHK KOMaHg And Bblibopa
OONONHUTENbHbBIX AEUCTBUN:
Meyatb Tabnuubl — NO3BONAET pacneyaraTtb AaHHble U3 paboyen obnacTu CTpaHuLbl.
- 3Kcn0|c_>T — NO3BONSET COXPaHWUTb AaHHble paboyen obnactn B hann SNEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLUMPEHNEM.
— Wmnopt n3 XLS, XLSX — nossonsieT NpovsBecTM MMMOPT AaHHbIX COTPYOHMKOB M3
danna anekTpoHHbIX Tabnuy ¢ pacwmpeHnem . XLS nnn .XLSX.

e [lone MNouck — KHorMka cnpaBa OT NoJid Mouck nossondeTt npon3BecTt NMOuUcCK no

anemeHTam cTonbLoB B pabouen obnactv cTpaHuubl. KHonka ¥ C6pocuTb nossonsiert
OYUCTUTb None.

2. Pabouas obnactb CTpaHuLbl COAEPXUT CMUCOK AOMMKHOCTEN NPeanpusTua ¢ onucaHnamn. B
paboyen obnacTtn peanuaoBaHbl QYHKLMM COPTUPOBKM MO 3N1€MEHTaM O4HOro U3 CToNOLOB.
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4.3.1. Co3paHue cnucka AoMmKHOCTen

[ns cosgaHua cnucka yTBEepXAeHHbIX Ha npeanpnatumn DOIKHOCTEN:

1. Wcnonb3ys naHenb HaBuraumm, nepenante B pasaen E «lMepcoHany.
2. OtkponTe nogpasaen «JOMmKHOCTUY.

3. HaxmuTe KHOMKy [Job6aBuTb Ha nNaHenu MHCTPYMEHTOB CTpaHuubl. OTKpPOETCs OKHO
[o6aBnUTb JOMKHOCTDb:
Oo6aEnTE QONMHOCTE x
DomsHocTs [upexTop
Onucaxwe PyrosoguTens otgena

COXPAHUTE

4. B OTKpbIBLLEMCA OKHE B Mole JomkHoCTb YKaXXute Ha3BaHune OOJHKHOCTU.

Mpn

HeobxogumocTn B none OnucaHue BBeauTE OOMNOMHUTENbHYIO WMH(OpPMaLMIO CpPaBOYHOroO
xapaktepa. Haxmute kHonky CoxpaHuTtb. [JormkHOCTL OyaeT gobasneHa B CNMCOK B paboyen

obnactu CTpaHULUbI.

5. [Ona pobaBneHus B CNMCOK APYrnx OOIMKHOCTEN NOBTOpUTE onepauuto. Henb3sa co3path ABe
OOIDKHOCTU C OAMHAKOBbLIM Ha3BaHMEM; ecrnn gobasnsemasi LOMKHOCTb YXKe MMeeTCs B CNUCKE,

TO OTKPOETCA OKHO C COOTBETCTBYHOLLUM coobueHnem.

4.4. Toppaspen «lMpa3gHUYHbIE AHNY»

I'Io,qpasp,en npegHasHayeH AnAa co3fdaHuAa KaneHaapda npa3aHUYHbIX OHen Ha TeKyLIJ,I/IVI roa.

CTpaHuua nogpasaena umeeT criefyowuii Bua;
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1. TlMaHenb MHCTPYMEHTOB CTPaHULbI:

o Kanengagb npegonpeneneHHbIX 3Ha4YeHUM — KHOMKa No3BonseT 3apaHee 3agaTtb
OaTbl €XerogHbIX npa3gHMKoB A4 nocregyrouero 6bICTpOFO MX BBOAaA B KaJieHOapb.

. 3anonHuTb NpeponpeaerneHHbIMU 3HaYeHUSAMU — KHOMKA MO3BONSAET 3amnonHUTb
KaneHnaapb BbIbpaHHOro roga npasgHukamun 13 kaneHaapsi npeaonpeaeneHHbIX 3HaYeHUiA.

o O4YnMCTUTL — KHOMKa Mo3BonsieT yoanntb BCe pobaBneHHbIe paHee npas3gHukn n3
KaneHgap4 Bbl6paHHOFO roga.

e [opa: — BbiNagawWUn CNMCOK B Morie no3BonseT BblbpaTb rofd, KaneHaapb KOTOPOro
oTobpaxaeTcsa B paboyern obnactu cTpaHuubl.

2. Pabouas obnactb CTpaHWLbl COOEPXUT KaneHaapb Ha yKa3aHHbIA Ha NaHenu MHCTPYMEHTOB
rog. B kaneHgape UBeTOM BblAeNeHbl AHU CreayoLwmx TUMNoB:
o KpacHbIM — NpasgHuK;
e Po30BbIM — NpeanpasgHNYHbIA (COKpaLLEHHbIV) OEHb;
e [onybbim — AeHb, 4NA KOTOPOro BBeAEHA NOMETKA;
o 3eneHbIM — pabounin BbIXOOHON.

4.41. Co3pgaHue KaneHaapa npeponpeaeneHHbIX Npa3aHUYHbIX AHen

[ns no6aBneHuns B kaneHaapb HOBbIX NPa3aHUYHBIX OHEN:

1.  Wcnonb3ysa naHenb HaBuraumm, nepengnte B pasgen E «lMepcoHan».
2. Otkpownite nogpasnen «lMpa3gHUYHbIE OHUY.

3. Haxmute Ha naHenun MHCTPYMEHTOB CTPaHML bl KHOMKY KaneHaapb npegonpeneneHHbIX
npasgHuU4Hbix gHen. OTkpoeTca okHO KaneHpapb npeponpeneneHHbIX MpasgHUYHbIX
AHen:

Haneuoaps MPe0onpesene M s HRAIaAHWEHEIE OHEH

3 SLT Tair. MoCrap
= BT Lo A O HA HECT L 08
z3 TR AT Db Tawpmeers DJnruscToa
. ﬁ-':-rl.". TR OO
Heizzape H el il
4. B oTkpbiBluEMCA OKHe AnA gobaBrneHns npasgHuKa HaXKMUTE KHOMKY JobaButsb.
OTkpoeTcsa okHo [lo6aBUTbL HOBOE 3HaYeHue:
OoGaBHTE HOBOS SHAYSHKE 4
Mecay At
Ty i
HaumeHnaaH 2 dmieah I
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5.

B oTKpbIBLUEMCS OKHE B COOTBETCTBYHOLUMX MOMSX YKaXUTe Mecsil, AeHb W HasBaHue
npasgHuka. [Ana coxpaHeHus npasgHuka HaxxmuTe kHonky [lo6aBuTtb. OkHO [lo6aBUTL HOBOE
3HaveHue OyaeT 3akpblTo, Npa3gHuK OyaeT gobasBneH B CNMCOK B paboyen obnactu OkHa
KaneHgapb npegonpeneneHHbIX Npa3aHUYHbIX AHEN.

[na yganeHus npasgHuka BblgenuTte ero B pabodenn obract okKHa M HaXXMUTE KHOMKY
Yoanutb.

4.4.2. Co3paHue KaneHgaps NpasgHUYHbIX AHEN

[lna co3gaHus kanenaaps npasgHUYHbIX AHEW Ha TEKYLLMI roa;:

28

Mcnonb3ys naHenb HaBuraumu, nepenaute B pasgen E «MepcoHany.
OtkpoiTte noapasnen «MpasgHUYHbIE OHWY.

BbibepuTe C MOMOLLBIO pacKpbiBaOLErocss CNmucka Ha naHenu WHCTPYMEHTOB CTpaHuLbl
HY>KHbIV TOA.

Co3sganTe Unn CKOPPEKTUPYMTE KaneHaapb npeonpeaeneHHbiX NpasgHUYHbIX AHEN.

Haxmute Ha  naHenu  WMHCTPYMEHTOB  CTPaHUUbl  KHOMKY 3anonHuTb
npeponpeneneHHbIMA 3HaYeHUsAMU. B kaneHaape nosiBATCA BCe NpasgHUYHbE OHWM U3
kaneHgapsi npegonpeneneHHbIX 3Ha4YeHWN.

Mpn HeobxoammocTn BHeECUTE M3MEHEHUs B KaneHaapb. [Ons atoro B paboyen obnactu
CTPaHWLbl HAXXMUTE JNIEBON KHOMKOW MbIlUM HA AEHb, TUM KOTOPOro Heob6XOoOUMO U3MEHUTb.
OTKkpoeTcst OKHO ¢ nHdopMaLUnen o gHe:

1 AHBapr X
Tun MpegnpazgHuyHEM JeHs

BenuduHa 01:00
COKpaLLEHUA

B oTKpbIBLLEMCH OKHE C NMOMOLLBIO pacKpbiBatoLLerocs cnucka Tun ykaxure Tvn QHs:
e OObIYHBLIN OeHb;

Mpas3gHuK;

MpeanpasgHUYHbIA OEHb;

MomeTKa;

Pab6ounn BbIxoaHOW (TUM AOCTYNEH, €Crin BbibpaH BbIXOOHOW AEHb).

lpumeyaHus:

— Ecrnm Tun BbibpaH [paspgHuk wnn [lMomeTka, TO npu HeobxoguMoCTM B Morfe

HanmeHoBaHue YKaXute OOMNOJIHUTESIbHYIO VIH(bOpMaU,I/IIO 00 3TOM aHe.

— Ecnn Tun BbibpaH lMpeanpa3gHUYHbLIN A€Hb, TO yKaXuTe BpeMmsi, Ha KoTtopoe Gyaer
COKpalleH pabounin AeHb B COOTBETCTBUM C rpaddMkoM paboThbl B YKa3aHHbIN AeHb. [ns

9TOro H&AXMUTE KHOMKY crnpaBa oT nojsd BenunuunHa COKpaLleHus.

— Ecnu Tun BbiGpaH Pabo4nin BbIXOQHOW, TO YKaXXNTE BPEMS, Ha KOTOpoe ByaeT cokpalleH
paboynin aeHb B COOTBETCTBUM C rpaddMKoM paboTbl B yKa3aHHbIN AeHb. [nsi 3TOro HaxKMuTe

KHOMKY cnpaea oT nons BenuuuMHa cokpalweHus. YKaxuTe AaTy, Ha KOTOPYH
NepeHoCUTCA BbIXOAHOW AeHb. [NA 3TOro HaXMUTE KHOMKY cnpasa oT nons [ara
nepeHoca.
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8. [locne BBOAa HEOHBXOAMMbBIX NApaMeTPOB HaxXMuUTe kHonky NMpucBonTb. OkHO BydeT 3aKpbITo.
HeHb 6yaeT BbigeneH B paboyen obnacTtu cTpaHuubl LLBETOM, COOTBETCTBYIOLLEM BblOpaHHOMY
™ny.

4.5. MNoppaspen «[JononHuUTenbHble AaHHbIE»

Moapasaen npegHasHadeH ans:
e CO3[aHWUS AONOMHUTENbHLIX MONen Ans BBOAA TEKCTOBbIX MW rpadUYeckux AaHHbIX B
YyeTHOM KapToUuKe COTPYAHMKA M B YYETHbIX JaHHbIX NOCETUTENS;
e pEeAaKTMPOBAHWUS U yaarneHusl, Co34aHHbIX paHee AO0NOSHUTENbHbIX Nonen Ans BBoAa AaHHbIX.

CTtpaHuua noapasaena UMeeT crieayoLwnii BUua;:

R PERCo-WEB [wwoys aomin &ibeoon il
AR | posu paamel | Dz posyeremn lrmanacTy | T e e T JTITRNFHTETIEH o OB rol
TRCETe TN

i g TR T el E o

[ el T=nzdeci) Cryeciime nwe

daTonoagHa TR E 3-5 Crysciine noea
<

=rra v Cnysshie e

Wik il Cryschine noee

1. Tllepekntovatens BbIOOpa BKNagku nogpasgena:
o CoOTpyaHMKM;
e [locetutenu.

2. [MaHenb MHCTPYMEHTOB CTpaHuULbI:

. Jlo6aBuTb — KHOMKa no3BondeT [006aBUTbL AOMNOMNHUTENbHOE Mnone Ans BBoAa
TEKCTOBbIX UMW rpadmyecknx AaHHbIX B YYETHOM KapTouyke COTPYAHUKA UNN Y4YeTHbIX
AaHHbIX noceTUTEns.

o PeﬂaKTMpOBaTb — KHOMKa no3Bondetr W3MeHWTb Ha3BaHMe n onucaHue
AOMOJIHUTENBbHOIO MNoJiA, BblAEJIEHHOIO B pa60l-|e|7| obnactu CTpaHunubl.

o Ypanutb — KHOMKa MO3BONSIET yAanuTb MNore, BbiAeneHHoe B paboyeit obnactu
CTpaHuUpbI.

3. Pabouas obnacTtb CTpaHuLbl COAEPKUT CMUCOK Ha3BaHWA LONOMHUTENbHbIX NONen Ansa BBoAa
OaHHbIX B YYETHOWN KapTOUKe COTPYAHMUKA 1NN B YYeTHbIX AaHHbIX noceTuTens. B paboyen
obnacTtu peannsoBaHbl PYHKLUN COPTUPOBKM MO 3fiEMEHTaM O4HOro U3 CTonbLoB.

BHumaHue!

“% Mpn ncnonb3oBaHun kKoHTponnepoB ZKTeco obpaTtute BHUMaHue, u4To «[1MH-k00» B
cucteme PERCo-Web cooTBeTCTBYET HacTpoike «[llaposb» B TepmuHane ZKTeco.

4.5.1. Co3paHue nonda AN BBoAa AONONMHUTENbHbLIX AaHHbIX
[na co3aaHvs OOMONHUTENBHOMO NONs ANg BBOAA AaHHbLIX B YYETHYH KapTO4Ky COTPYyAHUKA
unu B YyeTHble AaHHbIe NOCETUTENSA:

1. Wcnonb3ysa naHenb HaBUrauuu, nepenaurte B pasgen E «lMepcoHany.
2. Ortkponte nogpasgen «dononHuTenbHble AaHHbIEY.
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3.

30

C nomowblo nepekntovatend Bblbopa BkMagku nogpasgena  Bblbepute  KaTeropuio
CoTtpyaHuku unu Mocetutenn.

HaxxmuTte KHOMKy [Jo6aBuTb Ha naHenn WMHCTPYMEHTOB CTpaHuubl. OTKPOETCH OKHO
[o6aBuTb gononHUTenLHoe none:
Oo6aBWTe AONONHWTENBHOE none X
Hazeanme E-mail
Tun nona” TekcToBLI
nucaHue ggpec aNeKTPOHHON NOYTE

B OTKPbIBLLUEMCA OKHE YKaXuUte B COOTBETCTBYWLWUX NONAX HasBaHWe nonda Aand
AONONHUTENBbHbLIX AaHHbBIX N NPpU HeobXoaAMMOCTU ero onncaHume.

C nomoLllblo BbiNagawoLwero cnucka Tun nons ykaxute TUn OOMNOMHUTENbHbIX OAHHbIX, ONS
KOTOpbIX NpegHa3Ha4veHo none: TekctoBbIn unu MNpadmyeckun.

Haxmute kHonky CoxpaHuTb. OkHO [lo6aBUTbL AononHuTeNnbHoe none OyaeT 3akpbiTo,
Ha3BaHMe HOBOro nons 6ynet gobasneHo B CNMCOK B paboyen obnactu ctpaHuubl. B YyeTHon
KapToyke coTpyAHMKA (Y4YeTHbIX AaHHbIX MOCeTUTEenNs) MNosiBUTCA COo3fgaHHoe none Ans
BBOAA [OOMOSTHUTENbHLIX AaHHbIX. [Mpu aTOM, ecnn Tun co3gaHHoro nonsi Obin BbiOpaH
TEeKCTOBbIA, TO none ©OygeT co3gaHo Ha Bknagke [OononHuTenbHbIe NONA, ecnu
rpadmyeckun — To B packpbiBatoLLeMcs cnucke naHenv NsobpaxeHus.
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5. Paspen «bropo nponyckoB»

Pasgen npepHasHayeH ans opraHusauum APM coTpyaHuKOB 6HOpo MpPOMyCcKOB WMv Cryobl
KOHTPOSIbHO-MPOMNYCKHOTO  pexuma Ha npeanpuaTtuu. Mcnonb3oBaHve pasgena nos3BonsieT
aBTOMaTU3MpPOBaTb NPOLECC Bblaayn npas AocTyna (Bblaaym NpornyckoB) Ha OCHOBE KapT AOCTyna
1 BMOMETPUYECKUX AaHHbIX COTPYAHMKAM U NOCETUTENSM NPeaNpUATUS.

5.1.

Nogpasnen «MoceTutenu»

B nogpasaene OocTynHbI cneaylowme BKNagKku:

1.

Bknagka 3akasaHHble npejHa3HayYyeHa ans:

e Bbldayu NOCETUTENIO KapTbl JOCTYMNa, 3aka3aHHOW paHee B pasgene «3aka3 nponyckay;

e VMMOpTa CMNUCKa MNoceTuTenen m3 dganna anekTpoHHbIX Tabnuy ¢ pacwwupeHvem XLS,
XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MnoceTUTens Ha OCHOBE CO30aHHOro paHee LwabrioHa
AocTyna;

e CKaHMPOBaHUA OMOMETPUYECKMX [aHHbIX MoceTuTenen (nvua, OoTnevYaTkoB nasnbLes,
nafoHW) Ansa nocnegyroLero Ux NCNonb3oBaHUs Npy NPOBEPKe NpasB AoCTyna;

e nevyaTu Nponycka NoceTuTens C UCNoNb30BaHWEM CO3[aHHOro paHee wabnoHa AnsanHa
nponycka.

Bknagka [lencTBylowme npegHasHadveHa gnis:

e Bblayu KapTbl 4OCTyNa NOCETUTENIO;

e VMMOpTa CMNMCKa MNocetuTenen u3 dganna anekTpoHHbIX Tabnuy ¢ pacwwupeHvem XLS,
XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MNOCeTUTENs Ha OCHOBE CO30aHHOro paHee LWabrnoHa
Joctyna;

e BpemeHHOro 6nokMpoBaHus / pa3bnokMpoBaHusa  MaeHTUdUKATopa noceTUTens  unu
CKaHMPOBaHUA ero GMoMeTpuyecKMX OaHHbIX AN MCMOoNb30BaHWS Mpu NpoBepKe npas
AocTyna;

e [eYyaTu Nponycka NoceTuTens C MUCNOoNb30BaHMEM CO34aHHOIO paHee LuabnoHa aunsanHa
nponycka;

e COCTaBIieHMS OTYeTa O BblAaHHbLIX NOCETUTENAM naeHTUduKaTopax.

Bknagka «ApxuB» npegHasHavyeHa ons:

e [OBTOPHOW Bblayv KapTbl 4OCTYNA MOCETUTENIO;

e VMMOpTa CNucKa nocetuTenen u3 dganna anekTpoHHbIX Tabnuy ¢ pacwwupeHvem XLS,
XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MnoceTUTens Ha OCHOBE CO30aHHOro paHee LwabrioHa
AocTyna;

e [evyaTu Mponycka NoceTUuTens C UCMNOMb30BaHUEM CO3[aHHOrO paHee wabnoHa An3anHa
nponycka.

5.1.1. Bknaaka «3akasaHHble»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;
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MepekntoyaTenb BbiOOpa BKNaaku noapasnena:
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e 3aKasaHHble;
o [encrBylowme;
e ApxuB.

2. MaHenb MHCTPYMEHTOB CTPaHULbI:

[Jlo6aBuTb — KHoOMKa nos3sondeT AobaBUTb NOCETUTENs, BBECTU AJaHHble U Bblaatb

naeHTudumkaTop.

Pe,anTVIpOBaTb — KHOIMNKa No3BoNdeT peaaktnpoBaTb yH4E€THblEe JaHHbIe NOCETUTENA,

BblgesieHHoro B paboyer obnactu cTpaHuLbl.

YaanuTtb — KHomMka MO3BOMSIeT yAanuTb B apXuB OaHHblEe BblAENEHHOro B paboyeit

obnactu CTpaHULUbl MOCETUTENA.

BblgaTtb _KapTy — KHOMKa nMo3BONseT BblaaTb KapTy AO0CTyna TMoCeTUTento,

BblaenieHHoMy B paboyen obnactu cTpaHumubl.

Meyatb NPONyCcKOB — KHOMKa no3BONIAEeT Hane4yataTb nponycka Aand nocetTutenen,

BblOEJ1IEHHbLIX B pa6o‘-|el7| obnactu CTpaHuubl.

JdononHuTenbHO — KHOMKa Mo3BoOndeT OTKPbITb MEHIO KOMaHAd A5 Bbl60pa

[JOMONHNTESNbHbLIX 4EeUCTBUN:

MeyaTb_Tabnuubl — MNO3BOMSAET MPOU3BECTU MevaTb AaHHbIX U3 paboyen obnacTtu
CTpaHuULpbl.

OKCNOPT — MO3BONSAET COXPaHUTb AaHHble paboyen obnactn B dann 3NEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLUMPEHMEM.

UmnopTt n3 XLS, XLSX— no3sonsdet npon3BecTn MMMNOPT AaHHbIX NoceTuTenen na ganna
3NEKTPOHHbIX Tabnuy ¢ pacwupernem XLS, XLSX.

COpocutb hunbTpbl — NO3BONAET COPOCUTL BCE PUNBTPLI AaHHbLIX, OTOOpaXXaeMbiX B
pabo4yen obracTn CTpaHuLbl.

MapameTpbl oTobOpaxeHusa Tabnuubl — ana Bblibopa cToN6LOB, OTOOpakaemMbiX B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHne — KHOMKa cnpaBa ot nons lNogpasgeneHve nossonset
BbIOpaTb nogpasneneHne, COTPYAHMKM KoToporo 6yayT otobpaxatbca B paboyen obnactu
cTpaHuLbl. HaxaTue kHonku % COpocuTL NO3BOMSET OYUCTUTH Mone.

e [lone MNMouck — kHomMka cnpaBa oT nonga lNouck no3Bonsetr Npou3BECTM MOUCK MO
anemeHTam cTonbuoB B pabouen obnactu cTpaHuupbl. KHonka # COpocuTb nossonseT
OYUCTUTbL MNOre.

3. Paboyas obnacTb CTpaHWUUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3akasaHbl
Nponycka, HO eLle He BblgaHbl.

llpumeyaHue:

B paboueln obnactn peanusoBaHbl PYHKLUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
3reMeHTam OfHOro M3 CTONOLOB M U3MEHEHUS LWIMPWHBI U NOCNEeA0BaTENbHOCTN CTOMNOLIOB.

5.1.1.1.

Bbiga4ya 3akasaHHOro nponycka nocetTurtenro

[na BblAayM 3akasaHHOro paHee npornycka NoceTUTento:

Ncnonb3ysa naHenb HaBurauuu, nepenaute B pasnen «bropo nponyckoB» E

OTkponTe nogpasgen «fMocetutenny».

1
2
3. [lepengute Ha BkNaaKy 3aka3aHHble.
4

Bbigenute B paboyen obnact cTpaHuLbl NOCeTUTENS, KOTOPOMY HEOHXO0AMMO BbiAaTb NPOMYCK.
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5. Haxmute Ha naHenu MHCTPYMEHTOB BKINaAdKW KHOMKY
PenaKTVIpOBaTb nocetTuTens:

PeAaKTVIpOBaTb. OTKpOGTCﬂ OKHO

FeRITHEORATR NOCATHTRNR

HHR

x

Tiakimw== LmaasTen TOTOpATHA
EECTAHTIERGE Capred BHTarLami
Eyas dnoupE e s e CipusossLnd LS gocryig
FLHHHCT LA Dhinzess Miaprrpes " | " -
[TEITERE=0Aig e L3 REH Hipesp finyda-Te "H'"
[RacnoqT
Dol
LlaAGTEeT o LIBACTEYET a0 Kapma / woeimadwearon
chidU=U=2 ] ARk SHE-0F-21 2300 Llooenic il Ky
s TR SO || i
Enad TTHIROS

6. [lpn HEOBXOANMOCTU N3MEHUTE OaHHbIE NOCEeTUTENS.

7. ﬂ,l‘lﬂ Bblda4yn NOCETUTENTO KapTbl AOCTYyMa B rnone KapTa / I/Ip,eHTVI(bVIKaTOp HaXXMUTE KHOMMKY

. B oTkpbiBLWEMCS OkHE U3MEeHUTb OCHOBHYIO KapTy He0OGX0aMMO BBECTM HOMEp KapThbl
poctyna. [MNogpoGHee.
8. YcrtaHoBMTe nepekntoyaTenb BKMaAKM B HKHEN YacTu OkHa B nornoxeHne Buometpuyeckue

AaHHbIe U ,D,O6aBbTe HeO6XO,D,VIMbIe 6VIOMeTpI/I‘-IeCKVIe AaHHbIE NOCeTUTENA:
¢ OTneyartku nanbLEB;

e Jlvuo;
e JlagoHm.

9. Tlocne BBOAa HeOOXOAMMbIX OAHHbIX HaxmuTe kHOMKy CoxpaHuTb. OkHO PepakTMpoBaTb
nocetutens Oyaetr 3akpbiTo. [aHHble nocetTutensa OyaoyT nepeHeceHbl Ha BKMagKy
HDencrByrowme [O OKOHYaHWS CpoKa [OENCTBUSA Nponycka, Mnocre 4ero gaHHble 0yayT
nepeHeceHbl Ha BKNaaky ApxmB.

33



Moaynb MO PERCo-WS, PERCo-WSE

5.1.2. Bknaaka «[lenctByroime»

CTpaHuua BKagku MMeeT CrieayoLwnii Bua;
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1. TlepekntoyaTens Boibopa BKagky nogpasgena:
e 3aKasaHHble;
e [euncrBylowme;
e ApxuB.

2. [MaHenb MHCTPYMEHTOB CTpaHWULbI:

Hob6aBuTb — kHOMKa No3BonseT fobOaBUTb NOCETUTENS, BBECTM OaHHble U BblaaTb
naeHtTudmkaTop.

o PeHaKTVIpOBaTb — KHOMKa no3BoNideT peaakTtnpoBaTb y4eTHble JaHHble NOCEeTUTENA,
BblOEJIEHHOIo B pa60l-|e|7| obnactu CTpaHunubl.

° Ypanutb — KHoOMKa No3BonsieT yoannTtb B apXvB OaHHblIE BblOEJIEHHOINo B pa6oqe|7|
obnactu CTpaHULUbl NnoceTuTens.

o 3abnokupoBaTb — KHOMKa MO3BOMSIET BPEMEHHO 3abnokupoBaTb KapTy AOCTyna
noceTuTenNs, BblAeNeHHOro B paboyern obnacty cTpaHuLbl.

. Pa36bnokupoBaTb — KHOMKa MNO3BOMSIET pa3brokupoBaTb paHee GrOKUMPOBaHHYHO
KapTy 4OCTyna noceTuTens, BblaeneHHoro B paboyert obnactu crpaHuubl.

. HanTtu no kapTe — KHOMka NO3BOMSIET NPOM3BECTU MOUCK KApPTbl AOCTYNa Mo ee HoMepy
Cpeau BblaHHbIX paHee KapT.

. MNeyaTb NponyckoB — KHOMKa MO3BOMSIET HameyaTaTb Nponycka Ansi noceTuTenen,
BblOeSIEHHbIX B pabo4yen obnactu cTpaHuubl.

o [JononHuTenbHO — KHOMKa MNO3BOMSEeT OTKPbITb MEHI0 KomaHng Ans Bblbopa

OOMNONMHUTENbHbIX JENCTBUN:

— Mevyatb_Tabnuubl — NO3BONSET MPOM3BECTU MNevaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuUpbl.

— OKCnopT — MO3BOSIIET COXPaHUTb [aHHble paboden obnactv B ann SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclUMpeHnEM.

— WmnopTt n3 XLS, XLSX— no3sonseT NpomM3BeCcTy UMNOPT AaHHbIX NOceTuTenen na ganna
3MEKTPOHHbIX Tabnuy ¢ pacwmnpeHunem XLS, .XLSX.

— Copocutb huUnbTpbl — NO3BOMSET COPOCUTL BCE (DUMBbTPLI JAHHbIX, OTOOpaXXaembiX B
paboyen obnactu cTpaHuLbl.

— lMepepatb Bce AaHHble B YCTPOWMCTBA — MO3BONSAET nepefaTtb AaHHble O MpaBax
A0CTyna B KOHTPOIepbI.
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— MNapameTpbl oTOGpaxeHna Tabnuubl — Ofs Bblbopa cTonbuos, oTOOpaxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHue — KHoMka cnpaBa ot nonga [MogpasgeneHue no3sonseT
BbIOpaTb nogpasneneHne, COTpyaHNKM KoToporo 6yayT otobpaxarbcda B paboden obnactu
cTpaHuLbl. HaxaTue kHonku % COpocuTL NO3BONSET OYUCTUTH More.

e [lone MNMouck — KkHomMka cnpaBa ot nonga Mouck no3Bonsetr Npou3BECTM MOMUCK MO
anemeHTamMm cTonbuoB B pabouen obnactv cTpaHuupbl. KHonka # COpocuTb nossonseT
OYUCTUTBL MNofe.

3. Paboyas obnacTb CTpaHWUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3akasaHbl
Nponycka, HO eLle He BblgaHbl.

lpumeyaHue:

B paboueln obnactn peanusoBaHbl PYHKLUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
anemMeHTam OAHOro U3 cTonbuoB U M3MEHEHUS LUMPUHbLI M NOCNeaoBaTENbHOCTU CTONOLO0B.

5.1.2.1. Bbigaya nponycka noceTuTesnto
[ns Bblga4m nponycka NoceTuTento:

-_—

Ncnonb3ys naHenb HaBurauuu, nepenaute B pasgen «bropo nponyckoB» E

2. Ortkponte nogpasgen «Mocetutenun».
3. Tlepengute Ha BKNagky [dencTBylowWuMe.
4. Haxmute Ha naHenu WMHCTPYMEHTOB BKMAAKW KHOMKY Ho6aButb. OTKpoeTCcs OKHO

[do6aBuTb noceTuTens.

5. B COOTBETCTBYHOLLUX NOMNAX YKaXUte d)amvmmo, nmva, OT4eCTBO, TUN U HOMEP AOOKYMEHTa,
yooctoBepsArLwero IM4YHOCTb.

6. Haxmute KHOMKY Bbi6paTtb u3: cnpaBa oT nond [opgpasgeneHue n ykaxute
noapasgeneHne, B KOTOPOE HanpaenseTcs NocCeTUTENb.

7. Tpn HeoGXxoaUMOCTU M3MeHUTe LWabnoH nNpaB A4ocTyna Ans nocetTutens. [ns aToro HaxmuTe

KHOMKY BbiGpaTb 13 cnucka cnpasa oT nons LWaénoH goctyna. B oTKpbIBLLEMCS] OKHE
LLlabnoHbl aocTyna BbibepuTe HYXHbIV LLIABMOH.
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8.

10.
11.

12.

36

[ob6aebTe dhoTorpacmio noceTutens U Npu HeOBXooMMOCTU AOMNONHUTENbHbIE rpaduyeckne
AaHHble. [Ina aToro BbibepuTe C MOMOLBLIO packpbiBaloLerocsa. cnucka M3obpaxeHua: Tuvn

rpa(bw-lecmx AaHHbIX 1 UCMNOJIb3yA KHOMKU 3anV3VITb c MK D,O6aBbTe |/|306pa>|<eHV|s=|.
FPeoaarHEoBaTe NOCRTHTRNE X
Dapiins Hur CimaacTen IR ATHA

HECTaHTERCE CEprsd Herareagig
Eyys fnoupEInssEape) Cun o s =T gocryng

AULRHHHGT DELHA | Diinzess Disp st a 4
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npl/l HGOGXO,D,VIMOCTVI HaXMUTE KHOMKY BblspaTb U3 CnNUCkKa cnpaBa OT nond

COI'IpOBO)KAaIOLIJ,VIFI N yKaxumte O[OHOro wu3 COTPyAHUKOB nMnogpasgerieHnd B KadecTBe
conposoxgaroLlero.

npl/l HeobxoanumMocTn YKaXXute and nocetTutena AonoJIHUTENbHble TEKCTOBbIE AAHHbIE.

YcTraHoBUTe nepekniodaTtenb BKNagku B HUXKHEN 4acTy OkHa B NonoxeHne Buometpuyeckue
AaHHble N fobaBbTe HeobxoaMMble BUOMETpPMYECKME faHHbIE NOCETUTENS:
e OTnevaTku nanbLeB;

e Jlvuo;
e JlagoHm.

Mocne BBOAa Bcex HEOOXOAWMbIX AaHHbIX HaxmuTe kHonky CoxpaHuTb. OKHO Y4yeTHble
OaHHble noceTuTensa OyaeT 3akpbiTo. BBegeHHble AaHHble GyayT OOCTYNHbI B pabouyer
obnacTu cTpaHuubl U Ha Bknaake 3akasaHHble nogpasgena «Mocetutenu» pasgena «bropo
NpPONyCKOB».
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5.1.3. Bknagka «ApxuB»
CTpaHuua BKNaaku UMeeT crieayoLwni Bua;
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1. TllepekntoyaTens BbiOOpa BKIIaakM nogpasgena:
e 3akKa3aHHble;
o [lencTBylowme;
e ApxuB.

2. [MaHenb MHCTPYMEHTOB CTpaHWULbI:

PepaktupoBaTb /| BOoCCTaHOBUTb — KHOMKa MO3BONSAET pedakTMpoBaTb YYeTHbIE
AaHHblEe NOCeTUTENS, BblgeneHHoro B paboyen obnactu ctpaHuubl.

. Ypanutb — KHOMKa no3eonsieT 6e3B03BpaTHO YyAanuUTb AaHHble BblAENEeHHOro B
paboyen obracTn CTpaHuLbl NOCETUTENS.

o [JononHuTenbHO — KHOMKa MNO3BOMSET OTKPbITb MEHI KOoMaHng Ans Bblbopa

[JOMONHUTESNBbHbLIX 4EeUCTBUN:

— [Mevarb_Tabnuubl — MNO3BOMSET NPOM3BECTM MNevaTb AaHHbIX U3 pabouver obnactu
CTpaHuULpbl.

— OKCMNopT — MO3BONSAET COXpaHUTb AaHHble paboyen obnactn B hann 3NEKTPOHHbIX
Tabnuy, ¢ BbIGPaHHbLIM pacLUMPEHNEM.

— Copocutb punbTpbl — NO3BONAET COPOCUTL BCe PUMbTPbI aHHbIX, OTOOpaXXaembiX B
paboyen obnactu cTpaHuLbl.

— [MepepaTb Bce AaHHble B yCTPOMCTBaA — MNO3BONSET nepedatb AaHHble O npaBax
AoCTyna B KOHTPOInepbl.

— TMMapameTpbl oTobpaxeHMAa Tabnuubl — s Bblbopa cToN6LOB, oTOOpaKaemMbix B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHue — KHoOMka cnpaBa ot nonga [MogpasgeneHue no3BonseT
BbIOpaTb nogpasneneHme, COTPyaHNKM KoToporo 6yayT otobpaxarbcda B paboden obnactu
cTpaHuLbl. Haxatue kHonku % COpocuTh No3BONSET O4UCTUTHL Mone.

e [lone MNMouck — KHoMKa cnpaBa OT Mons No3BONSAET NPOM3BECTWN NOUCK MO ANeMEHTaM
cTonbuos B pabouyeii obnacTtn ctpaHuubl. KHonka # CopocUTh NO3BONSET OYNCTUTL NOfe.

3. Paboyas ob6nacTb CTpaHULbl COOEPXUT  CMUCOK MOCETUTENeW, CPoK [eUcCTBus
NOEHTUPUKATOPOB KOTOPbIX UCTEK.

llpumeyaHue:

B paboueir obnactn peanusoBaHbl PYHKLMN MHOXECTBEHHOrO BblGOpa, COPTMPOBKWU MO
3rieMeHTaM OfHOro M3 CTONGLOB M U3MEHEHWS LUVMPWHBI U NOCNEAO0BATENBLHOCTU CTOMNBLIOB.
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5.1.3.1. Bbigaya nponycka noceTUTento U3 apxmea

,D,J'Iﬂ Bbla4yn nponyckKka rnoceTuTernto n3 apxmea:

> ownh =

VMcnonb3ysa naHens HaBuraumu, nepenante B pasgen E «Bropo nponyckoB».
OTkponte nogpasgen «Mocetutenn».
Mepengute Ha BkNagky ApXuB.

Boigenute B paboueit obracTu cTpaHuubl MoceTUTensi, KOTOpoMYy HeobGxoaMMO BblaaTb
Npomnyck.

Haxmnte Ha naHenu MHCTPYMEHTOB BKIMAZKWM KHOMKY PepaktnpoBatb. OTKpOETCS OKHO
BoccTaHOBUTbL NOCETUTENS:

BOCOTAHOEHTE NOCETHTERA X
Daumnes Aun CruneTan DrmarpagHn

OHCT HH T BHOE Coprud B Tty
Fyma (oA asnesss] IR SENNH NCTERA
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lacror
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Mpn Heo6XOANMOCTU U3MEHUTE AaHHbIE NOCETUTENS.
[ins Bblgayn nocetTutento kapTbl AocTyna B none Kapra / UaeHTMdMKATOP HaXKMUTE KHOMKY

MpuBsa3aTb KapTy. B oTkpbiBWEMCA okHe U3MeHUTb OCHOBHYIO KapTy BBeAUTE HOMeEp
KapTbl gocTyna.

BHumaHue!

KOHTpOJ'IJ'Iepr ZKTeco He MMEIOT BO3MOXHOCTU noanep>XKn HECKOJIbKMX KapT AO0CTYyna.

YcraHoBuTe nepekn4yartenb BKNagku B HWKHEN 4YacTu OKHa B MONOXeHue BVIOMeTpVI‘-IeCKVIe
OaHHble 1 ob6aBbTe HeobxoaMMble 6VIOMeTpI/I‘-IeCKI/Ie OaHHbIE NOCeTUTENA:
e OTneyaTtku nanbLEB;

e Jlvuo;
e JlagoHm.

Mocne BBOOa HEOGXOOUMbLIX AaHHbIX HaXMuTe KHonky BoccrtaHoBuTb. OKHO Y4eTHble
AaHHble noceTuTena OyaeT 3akpbiTo. [JaHHble noceTuTens GyayT nepeHeceHbl Ha BKNagky
DencrByrowme [O OKOHYaHWS CpoKa [OENCTBUSA Nponycka, Mnocre 4ero gaHHble 0yayT
nepeHeceHbl Ha BKNaaky ApxmB.
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5.2.

Moapasaen «CoTpyaAHUKNY

Monpasaen npegHasHadeH ans:

HasHaYeHus / N3MEeHeHVs NpaB A0oCTyNna COTPYAHUKA;

BblJa4uM KapTbl 4OCTYNa COTPYAHUKY;

neyatu Mponycka COTPYAHWKA C MCMONb30OBaHWEM CO34aHHOrO paHee LWabroHa ausairHa
MPOMYCKOB;

BPEMEHHOro 610KMpoBaHMs U pas3bnokMpoBaHMsa OEHTUUKaTOpa OCTYNa COTPYAHMKA;
N3bATUSA KapThbl JOCTYNAa Y COTPYAHUKA;

nobaBneHus 0TneYaTkoB NanbLEB COTPYAHMKA;

nobasneHus NagoHn Ans UAeHTUUKaLMK;

nobasneHus NuLL Ans pacrnosHaBaHus.

CTpaHuua nogpasgena umMeeT creayowmin Bua;

L T e ST E e SETTEE S A

AMEEETOR @

Ma

Hemb MHCTPYMEHTOB CTPaHULibl:

PepaktMpoBaTb — KHOMKa MO3BOMSIET W3MEHsITb MpaBa [[OCTyna COTPYOHMKY,
BblAENeHHOMY B paboyelt 06nact cTpaHuLbl.

3abnokupoBaTb — KHOMKa NO3BOSISAET BPEMEHHO GrOKMpoOBaTb LOCTYN COTPYOHUKY,
BblaesnieHHoMy B paboyen obnactu cTpaHumubl.

Pa3bnokupoBaTtb — KHOMKa No3sosisieT pa3brokMpoBaTb paHee 3abroKMPOBaHHbLIN
AOCTYyN COTPYAHUKY, BbliaeNeHHOMY B paboyen obnactun ctpaHumubl.

MpuBA3aTb _kapTy — KHOMKa MO3BONSieT BblAaTb KapTy AOCTyna COTPYAHMKY,
BblOEeNeHHOMY B paboyelt 06nactu cTpaHuLbl.

YoanuTtb KapTy — KHOMKa MO3BOMSIET M3bSATb BblAaHHYK paHee KapTy AocTyna y
COTPYOHMKa, BblaeneHHoro B paboyern obnactu cTpaHumubl.

Hantu no kaprte — kHOMka Mo3BONisieT MPOWM3BECTU MOUCK KapTbl AOCTyna Mo ee
HOMepy cpeaw BblaaHHbIX paHee kapT.

Mevatb NPOoNyCcKOB — KHOMKa MNO3BOSIAET Hane4dataTtb nponycka AnA OoAHOro uniu
HECKOJ1IbKUX COTPYAHWUKOB, BblAEJIEHHbIX B pa6oqe|7| obnactu CTpaHuubl.

JononHUTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KoMaHa Ans Bbibopa
[OMONHUTENbHbIX OENCTBUN:
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— MNeyatb_Tabnuubl — MO3BOMSET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnactu
CTpaHuULpbl;

— OKCNOpT — MO3BONSET COXPaHUTb AaHHble paboyven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGPaHHbLIM pacLUMPEHNEM;

— Copocutb huUnbTpbl — NO3BOMSET COPOCUTL BCE (DUMBbTPLI JAHHbIX, OTODpaKaeMbiX B
pabo4yen 0bnacTn CTpaHuLbI;

— lMepepatb Bce AaHHble B YCTPOWMCTBA — MNO3BONSAET nepefaTtb AaHHble O MpaBax
AOCTyna B KOHTPOSNepbI;

— MNapameTpbl oTOoGpaxeHma Tabnuubl — Ofs Bbibopa cTonbuoB, OTOOpaXxaembiX B
paboyen obnactu cTpaHuLbl.

MNMone Moppa3peneHne — KHOMKa cnpaBa ot nons [NogpasgeneHwe nossonsieT
BbIOpaTb NogpasgeneHne, COTPYAHNKM KoToporo 6yayT otobpaxaTbca B paboyen obnactu

cTpaHuLbl. Haxatne kHonku % C6pocuTh NO3BOMNAET OYUCTUTL rone.

Mone Mowuck — KHonka cnpaBa oT nons NMouck no3sonseT Npou3BecTM NOUCK No

anemeHTam cTonbuoB B pabouyeit obnactn crtpanuubl. KHonka # C6pocuTb nossonsieT
OYUCTUTb None.

2. Pabouas obnactb CTpaHUUbl COOLEPXWUT CMMCOK COTPYOHWKOB BbIOpAHHOrO Ha naHenmu
WHCTPYMEHTOB nogpasaeneHums.

5.21.

3Ha4okK B CTPOKe C AaHHbIMU YKa3blBaeT HA TO, YTO ero VID,eHTI/I(*)I/IKaTOp 3a6J'IOKI/IpOBaH.

3Hauok 4 B cTpoke ¢ AaHHBIMM yKasbiBaeT Ha TO, YTO NpaBa AOCTyNa Bbinu nepeaaHbl He
BO BC€ KOHTPOMepsbl.

lpumeyaHue:

B paboueln obnactn peanusoBaHbl PYHKLUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
3nemMeHTam OAHOro U3 cTonbuoB M U3MEHEHUS LUMPUHbBI M NOCea0BaTENbHOCTU CTONOL0B.

Bblgaua naeHTudmkaTopa COTpyaAHUKY, U3MEeHeHue npaB foctyna

Ansa Bblaaum naeHTudmkaTopa unm U3MeHeHusi NpaB [OCTYNa COTPYAHMKY:

1—

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen E «Bropo nponyckoB».

2. Otkponte nogpasgen « COTPyAHUKUY.

3. Bblgenute B paboyenn obnactm CTpaHuubl COTPYOHMKA, KOTOPOMY HeobxoouMmo BblgaTb
noeHTugukaTop.

4. Haxmute Ha naHenu MHCTPYMEHTOB CTPaHULIbl KHOMKY PepaktupoBatb. OTKpOETCSA OKHO
PepakTMpoBaHue nponycka cOTpyAHMKa.

5. B OTKpPbIBLUEMCA OKHE Ha BKIagke KapTa AocTyna B none M,CleHTVICbVIKaTOp HaXXMUTE KHOMKY

MpuBsasatb kapTy. B oTkpbiBLEMCS OKHE M3MEHUTb OCHOBHYIK KapTy HeobGxoaumo

BBECTU HOMEp KapTbl AocTyna. [oapobHee.

BHumaHue!
KOHTpOJ‘IJ‘Iepr ZKTeco He UMET BO3MOXHOCTU noanep>XKn HECKOJIbKMX KapT AO0CTYynNa.

6. YcraHoBute nepekxkn4yartenb BKNaaky B HWXHEN YaCTN OKHa B NOJIOXKEeHMe BVIOMeTpVI'-IeCKVIe
OaHHble 1 ob6aBbTe HeobxoaumMble 6momeTpmquKV|e AaHHble COTPYyAHUKA:
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e Ortnevartku NanbLeB;

e Jlnuo;
e JlagoHw.
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I'IpV| H606XO,D,VIMOCTI/I M3MeHUTEe LabrioH OOCTyna COTpyAHUKa. ,D,J'IFI aToro B none LWa6noH

AOCTyna HaXMuUTe KHOMKY BbiGpaTb M3 cnucka. B OTKpbIBLUEMCSI OKHE BblgenuTe
HY)XHbI LWABMOH N HaXXMUTE KHOMKy COXPaHUTb.

Mpy HeOOXO0OMMOCTU N3MEHUTE CPOK AENCTBUSA AOCTYNa COTPyAHUKA No naeHTudumkaTopy. Ons

atoro B none [encTByeT A0 HaXMWUTE KHOMKY . B oTKkpbIBLIEMCS OKHE KaneHaaps
YCTaHOBUTE AaTy.

lMocne BHeceHUs HeOOXOOUMbIX WM3MEHEHUN HaxmuTe kHonky CoxpaHutb. OKHO
PepaktupoBaHMe nponycka coTpyAHuKa Oyaer 3akpbiTo. HoMep u u3meHeHHble npaBa
JocTtyna naeHtudumkatopa aBToMmatnyeckun 6yayT nepefaHbl B KOHTPOSEPLl CUCTEMBI.

FanasTHROEIHHE NPONYCES COTPYOHHED x
DEATHA Aria: s ETED:
YERS LT
Toachi pAfoms NonsHocTs TonpAzTsnaHAS
[ T8 PR AR AR AT FA
HesdcTEgeT ¢ HedcTeyeT 4o LLlBun0H J0CTYmE:
071 T O5eah DR (er2n o =
[} orscansaar e K NS 1 e T e LR E R e
SCHOSHAR KA [IGNCIHHTETALE KIPTE
HosimemaeaTon
{AANNA COTIVAHRE SR U WARET HHHIFTTRIDMRE KART WAMRETE CIga, vTobn
B4/123848 = EEd1s B
2. BbnokupoBaHue / pa3bnokmpoBaHue goctyna

5.2.

[na 6noknpoBaHus / pa3bnokMpoBaHUa 4OCTyNa o4HOMY UMM HECKOMNBKMM COTPYAHUKAM:

VMcnonb3ysa naHernb HaBurauun, nepengute B pasgen E‘l !«Eropo NPOMYCKOB».
OTtkpovite nogpasgen « CoTpyaHUKNY.

Bbigenute B pabouyelt obnactM cTpaHuubl CTPOKM C AaHHbIMU OOHOMO WM HECKOMbKMX
COTPYAHUKOB.

Haxmute Ha naHenu MHCTPYMEHTOB KHOMKY ‘336110KVIPOBaTb/ Pas6nokunpoBaTthb.
B oTKpbIBLIEMCSI OKHE MOATBEMKAEHUSA HAXMUTE KHOMKY 3abnoknpoBaTtb / Pa3bnoknpoBaTb.

B cTpoke Cc OaHHbIMKU BblOENEHHbIX COTPYOHWKOB MOSIBUTCS / UCHE3HET 3HAYOK a, A0CTyn
[AaHHbIM cOTpyAHMKaM ByaeT 3abnokmpoBaH / pa3brnokMpoBaH.
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5.2.3. WU3bATUe KapTbl AOCTyNna y COTpPyAHUKA

,D,J'IF-I yaaneHnd 'y ogHoro Ui HeCKOJbKMX COTPYOHUKOB KapT AOCTyna:

1.  Wcnonb3ys naHenb HaBuWrauun, nepergmTe B pasgen g «Bropo nponyckoB».
2. Otkponte nogpasgen « COTPyAHUKUY.

3. Bbligenute B pabodenn obnactu cTpaHuubl CTPOKY C OaHHbIMWA COTPYAHMKA, Y KOTOPOro
Heobxoanmo n3bATb KapTy AOCTyna.

4. Haxmute KHOMKy YpanuTtb KapTy Ha NaHenn MHCTPYMEHTOB CTPaHuLbI.
5. B OTKpbIBLIEMCA OKHE NOATBEPXKAEHMS HaxmuTe KHOMKy Ypanutb. Kapta goctyna Oyger
n3baTa.
llpumeyaHue:

Ecnn y cotpygHuka gobaeneHo 6onee ogHon KapTbl, TO OyaeT yaaneHa OCHOBHas KapTta
aoctyna. B aTom cnyyae 0CHOBHOWM KapTOW CTaHET crneayoLlasa nocne yaarneHHon.

5.3. Moppaspnen «LWabnoHbl goctyna»

lpumeyaHue:

Mepen Havanom paboTbl ¢ noapasgenom Heobxogumo B noapasaene «KoHdwurypauumsi»
pasgena « AGDMUHUCTPUpPOBaAHUE» CO3aaThb CNMCOK NOMELLEHMIN, 406aBUTb B KOHUIypaLmio
CUCTEeMbl KOHTPOIIEPbI U NPUBA3aTb 06aBNEHHbIE KOHTPOMNEPbLI K MOMELLEHUAM.

B nogpasgene 4ocTynHbI criegytowme BKNaaku:

o LLaGnoHbl — npegHasHayeHa Ans co3gaHus WabnNoHOB AocTyrna B MNOMELLeHna ans
COTPYAHMKOB MpPeanpuatvs, a Takke peaakTMpoBaHMa U yAaneHust CO34aHHbIX paHee
wabnoHoB pgocTtyna. [ns Kaxgoro MOMELLEHUS HacTpaMBaeTCs KpuTepui Joctyna wu
HeobxoanMble NnapamMeTpbl 4OocTyna (Bepudukauus, antipass).

e BpemeHHble KpuTepuu pgocTyna — npegHasHadeHa AN HacTPOWKM KpuTepueB AocTyna
COOTBETCTBYHOLLNX TUMOB.

e KomuccuoHupoBaHue — npepHasHayeHa Ans CO30aHUSA Cnucka KOMUCCUOHUPYHOLWNX KapT
KOHTponnepa.

5.3.1. Bknaaka «lWa6bnoHbl goctyna»

CTpaHuua BKNagku UMeeT crieayowui Bua;
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1. TllepekntoyaTens Boibopa BKagku nogpasgena:
e LlabnoHsl;
e BpeMeHHble KpuTepun JOCTYNA;
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e KomuccuoHupoBaHue.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

HOGaBMTb — KHOMKa No3BoSiieT co3aaTtb HOBbINM lwabnoH aoctyna.

. PepaktupoBaTb — KHOMKa MNO3BOMSIET pefakTMpoBaTb LWAabMoH, BblAENEHHbIA B
paboyen obnacTn CTpaHuLbl.

. KonupoBaTb — kHOMKa No3BonseT co3gaTb Konuio wabnoHa, BblAeNeHHOro B paboyen
obnactu cTpaHuupl.

. Ypanutb — KHOMKa MO3BOMSET yAanuTb WAabfoH, BblgeneHHbIn B paboyen obnactu
CTpaHuLbI.
e [lone Mouck — KHomka cnpaBa oT nons NMouck no3eonsetr NPoOU3BECTU MOUCK MO

anemeHTam cTon6uoB B pabouein obnactv cTpaHuubl. KHonka ¥ C6pocuTb nossonsieT
OYMCTUTL Mone.

3. Paboyasa obnactb CTpaHuLbl COAEPXKUT CMMCOK CO3AaHHbIX paHee WabnoHoB A0CTyna.
lpumeyaHue:

B pabGouen obrnactm peanusoBaHbl (OYHKLMW, COPTUPOBKM MO 3SfiEMEHTaM OAHOro u3
CcTONBLOB N U3MEHEHMUS LIVPUHBI CTONGLOB.

5.3.1.1. CospaHue wWabnoHa goctyna

BHumaHue!

Mepen oobaeneHmem WabnoHOB OOCTyNa co3ganTe Heobxoaumble KpUTepum goctyna no
BPEMEHM.

[ns cosgaHusa HoBoro WwabnoHa agocTtyna:

1. Wcnonb3ys naHenb HaBurauuu, nepengure B pasgen E «Bropo nponyckoB».
2. OtkponTe nogpasgen «lWabnoHbl goctynar.
3. MNepengute Ha BkNaaky LLIaGnoHbI.

4. Haxmute Ha NnaHenu MHCTPYMEHTOB CTPaHMLbl KHOMKY Hob6aBuTb.
OTkpoeTcs okHo [lobaBuUTL WabnoH gocrtyna:

| DoBaENTe WASRGH BOCTYNA =

iR widbngua HAHIE

PRI T3in egedTegesa K niTagwa un poeTyna | Howicsuiieauie 9 e s

i HarnwTpanirysuas TeppiTipnR
= gy [ hispaguig 1
= o MoupuEnig 2
'_": _'_._'l.:.
N W]
= Moweupraia 14
& CTonosan

L ETE

5. B OTKpbIBLLEMCSI OKHE BBEAWUTE B COOTBETCTBYIOLLUME MOMSA Ha3BaHWE U Npu HeobGXo4MMOCTU
onucaHve wabnoHa.
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6. Bbligenute B cnucke lMomeweHne ogHo M3 nomeweHuin. OTKPOETCA naHenb HaCTPOWMKM
napameTpoB JOCTYyMNa KOHTponnepa B 3TO NoMeLleHue.

HacTponTte napameTpbl JOCTyna ¢ nomollbio noner lNapamMmeTpbl _goctyna KoHTponnepa
PERCo, MNapametpbl_goctyna koHTponnepoB PERCo CR11, CT13, CT/L14 n CL15 n
MapameTpbl _gocTyna kKoHTponnepa Suprema u [lapameTpbl _AocTyna KoHTponsepa
ZKTeco.

7. Tpun HeobxooMMocCTu Belgennte gpyroe nomelleHme B cnucke NMomeleHns n HacTponte ans
Hero napameTpbl 4oCTyna.

8. Haxmute kHonky CoxpaHuUTb B HWKHen 4actu okHa. OkHO [loGaBneHue wabnoHa GydeT
3akpbITo. HoBbIV WabnoH nossuTcs B paboyen obnactn ctpaHuubl.

llpumeyaHue:

HactpanBaTtb WwabnoH goctyna Ons HEKOHTPONMpyemon TeppuTopun He TpebyeTtcs. B
cryyae, ecnv BXOAOM Ansi KOHTposfiepa HasHavyeHa HEKOHTPONMpyeMasi TeppuTopusi, To
Ansi BXxo4a B Hee Ucnosb3yeTcs WabrnoH AoCcTyrna NOMELLEHMS!, KOTOPOE YKa3aHO Kak BbIXon
Ansi faHHOro KOHTPOMnepa (aHanornyHo onuum obpaTHOE HanpaBneHne Npoxoaa).

5.3.1.2. MapameTpbl goctyna kKoHTponnepa PERCo

B cnyvae, ecnn B NomeLLeHUn pasmeLleHbl KoHTponnepbl PERCo, To npu Bbibope KOHTpornnepa
cTaHeT JocTynHo nore MapamMeTpbl AOCTyNa KOHTponnepa:

MNapamMeTpbl JOCTYNa KOHTpONNepa; OIS B TPEREEA TIOME RIS
1IN SPHTE0NR LTEDHA
EpSMEEHEE S0HR doefmd : Cixpatia
Tl BoSCTy TS OMECCHOHMPOBE S SEDHH KR H
BApTa - BT BAripass
COXKPAHWIE

1. C nomoulbo BbiNagarwLlero cnucka Tun kputepusa Bblibepnte 0auH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;

HepgenbHbIN rpaduk;

CKONb3ALWMN NOCYTOUYHbIW rpadmK;

CKONb3AWMN NoHeAeNbHbIU rpaduk.

2. Tllocne BbIbOpa BPEMEHHOrO KpPUTEPUS AOCTyNa HaXMUTE KHOMKY cnpaBa OT nons
Kputepun. B oTkpbiBLLEMCSA OKHE BbIGEPUTE OOMH U3 KPUTEPMEB LOCTYNA N HAXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbI kpuTepui noasuTcsa B none Kputepun.

3. B none Tun pocTtyna Bbibepute npasa goctyna Kapra.
BHumaHue!

e EauHble npaBa 1 napameTpbl 4OCTyNa BblAATCA HA NOMELLEHME LIEeNNKOM, TO eCTb Ha
oba HanpaBneHusi Npoxoaa Ansi BCeX KOHTPOSNEepPoB, PaCMnoIOXKEHHbIX B MOMELLEHWMN.
e [locTaHoBKa 1 CHATNE C OXpaHbl NOAAEPKNBAETCHA TONBbKO KOHTPOEpaMmn 3amka.
4. C nowmolublo BbiNagatollero cnucka KommccuoHupoBaHue BbiOepuTe OOuMH K3 TUMOB
KOMWCCMOHUPOBAHUS:
e Her;
e [ocTtyn,
e OxpaHa.
5. [Ona 3awuTbl OT Nepegayv kKapT AOCTyna Mnpu nNpoxode B NMOMELLEHME YCTaHOBUTE (OIIaXKOK
Antipass.
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6. [Ons npoBedeHuss npoueaypbl BepuduKauMu onepaTtopoM (npy MNpoxXoAe nonb3oBaTens
CMCTEMbI B NOMeLLEeHME) ycTaHoBUTe chrnaxok Bepudmkaums.

7. [ns BO3MOXHOCTM NOCTAHOBKM MOMELLLEHNS Ha OXpaHy ycTaHoBuTe hnaxkok OxpaHa.

8. [lpu HeobxoammocTn ana cbpoca Bcex napameTpoB JOCTyNa B NOMELLEHME HAXMUTE KHOMKY
COpocUTbL HAaCTPOMKN NOMELLEHUS.

BHumaHue!

Onsa koHTponnepa peructpaunm PERCo-CR01 LICON 3apatoTca BpeMeHHbIe UHTepBanbl

KOHTPONS 3a HapyLLeHWAMU, T.€. BPEMS, KOraa 3anpeLleH JOCTYN Ha OOBbEKT.
5.3.1.3. MapameTpbl goctyna koHTponnepoB PERCo CR11, CT13, CT/L14 v CL15

B cnyvae, ecnn B nomelLeHUn pasmeLleHbl KoHTponnepbl PERCo, To npu Belbope KOHTpornepa
cTaHeT JocTyrnHo norne MapameTpbl AOCTyNa KOHTponnepa:

(MapameTps GOCTYNA KOHTRPONNEPE:

Tl TpH TR

FihiTegws gocTyia
Brarma
Tun gocryna

LApT:

{ N C oA RN

Kpare mpisi

FEwiTBGHE

FORAT IR

-
ot

Eerartivalse of [H

Eapia e aies o7 BEY

mepadicaLpet o [RLY

CEPOCATE MSCTPOWM ROMELILE T
Fpyana coecononiposarss

LIsEHE

e
Anfinass

Tpymna eorsacoHoINpOoalaEm 2

LHRAPAHATH

1. C nomoLbto BbiNagaroLlero cnucka Tun kputepusa Bbibepute 0guH U3 KPUTEPUEB:

e BpeMeHHbIe 30HBbI;

HepgenbHbIN rpacduk;

CKONb3AWMNA NOCYTOYHbLIN rpaduk;
CKoNnb3AWMN NoHeAeNbHbIN rpaduk.

2. Tlocne BbiGOpa BPEMEHHOrO KpUTEPUS AOCTYNa HaXMWUTE KHOMKY cnpaea OT Mnons
Kputepun pgoctyna. B oTkpbiBLIEMCS OKHE BblibeprTE OOMH N3 KPUTEPMEB AOCTYNA U HAXKMUTE
KHOMKy CoxpaHuTb. BbibpaHHbIN KpuTepuii noseutca B none Kputepun.

3. B none Tun goctyna Bbibepute nNpaea goctyna Kapra.

BHumaHue!

e EauHble npaBa 1 napameTpbl AOCTyNa Bbl4aOTCA HA NMOMELLeHMe LeNMKOM, TO eCTb Ha
oba HanpaBneHusi Npoxoaa Af1s BCEX KOHTPOMNEpPOoB, PACMONIOKEHHbIX B MOMELLEHUN.
e [locTaHoBKa M CHATME C OXpaHbl NOAAEPKNBAETCS TONBbKO KOHTPOiepaMm 3amMka.

4. C noMoLWbO BbiNnagaowero Ccrincka KOMVICCVIOHVIpOBaHVIe Bbl6€pVITe oOunH K13 TUNOB

KOMUCCUOHNUPOBAHUA:

e Her;

e [NocrTyn,
e OxpaHa.

5. B none Kputepun Bepudmkauum ot MO, ncnonbays KHOMKY , Bblbepute rpaduvk ans

Bepudukaumm ot MO.
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6.

10.

B none Kputepun Bepucmkaumm ot BBY, ncnonbaysa KHoMky , BblbepuTte rpadumk ons
Bepudukauum ot BBY.

B none Kputepun Bepucmkaumm ot MNMAY, ncnonbays KHOMKy , BblbepuTte rpaduk gns
Bepudukaumm ot MAY.

B nonsax prnna KOMUCCUOHUPOBAHUA, UCMNOJIb3YA KHOIKY ) Bbl6epI/ITe HOMeEp rpynnbl
KOMUCCUOHNPOBAHUA.

Ona 3awuTbl OT Nepegayn kapT AOCTyna Npy nNpoxode B NMOMELLEHME YCTaHOBUTE (OIIaXKOK
Antipass.

Mpn HeobxoaumocTn ana cbpoca BCex NapameTpoB LOCTYNa B NOMELLEHNE HAXKXMUTE KHOMKY
COpocUTb HaCTPOMKN NOMELLEHUS.

5.3.1.4. MapameTpbl focTyna KOHTponnepa Suprema

B cnyyae, ecnv B MoMeLLEHUM pasMelleHbl KOHTpomnnepbl Suprema, cTtaHeT AOCTYMHO Mone
MapameTpbl AocTyna KoHTponnepa Suprema:
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He afpepere

C nomoupbto Beinagarowero cnicka Tun Kputepusa BolbepuTe OANH N3 KPUTEPUEB:
e BpeMeHHbI€e 30Hbl;

¢ HepenbHbLIV rpadumK;

o CKONb3AWMN NOCYTOYHbIN rpadumK.

Mocne BbIGOpa BPEMEHHOrO KPUTEPUS AOCTYyNa HaXMUTE KHOMKY cnpaBa OT nons
Kputepunn. B oTkpbiBLLEMCSA OKHE BbIGEPUTE OOMH U3 KPUTEPMEB LOCTYNA N HAXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbI kpuTepui noasuTcsa B none Kputepun.

C nomoLLbto packpbliBatoLLerocs cnicka Tun gocTyna BbibepuTe ogMH 13 TUNOB Npae JocTyna:
o [Insa KoHTponnepos 6e3 pyHKUUN pacno3HaBaHUs nuL;

— Kapra;

— OTnevartok;

— KapTta m oTne4atok — npu UCnosnib3oBaHUM SAHHOro Tuna AocTyna crnegyet cobnoaatb
oyepenHOCTb NpenbsBNeHns WOEHTUMUKATOPOB: CHayana kapTa [ocTyna, 3aTem
CKaHMpOBaHMe oTneyvaTka nanbLa.

e [Ina KOHTpoNnepoB ¢ PyHKLMEN pacno3HaBaHUS InLL:

— Kapra;

— Jlnyo;

— Jlnuo vnu kapra;

— Jlnyo mn kapta — npu MCNONb30BaHUM AAHHOrO TWNa JOcTyna crefyeT cobnwogatb
o4YepenHoCTb NpeabsBreHNa WOEHTUMPUKATOPOB: CHavana kapta [ocTyna, 3aTem
pacnosHaBaHue nNuua;

— Jlnyo n nuH-koA4 — Npu MCNonb3oBaHMM AAHHOrO TuMNa AOoCTyna cnefyeTt cobnwogaTb
04YepenHOCTb NpeabaBreHns NOeHTUUKaATOPOB: cHavYana pacnosHaBaHue nuua, 3aTem
BeBoa MNH-koaa;

— Jlnyo n kapTta UM NUH-KOA — NpPU MCMNONb30BaHUW AAHHOrO TuNa [OcTyna crenyet
cobniogatb o4epedHOCTb MpeabsiBNEeHUs OeHTUUKATOPOB: cHavyana kaprta AocTyna,
3aTeM pacnos3HaBaHune nuua, nocne atoro — oA NMH-koaa.
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— KapTta v nuH-KOoa — nNpu MCNOMb30BaHUM OaHHOrO Tuna SOCTyna criegyet cobnogaTb
04YepenHoOCTb NpeabsBreHns MaeHTMMKATOPOB: cHavyana kaprta AocTyna, 3aTeM BBOA
MNH-koga.

BHumaHue!

EavHble npaBa v napameTpbl 4OCTYNa BblAATCA Ha NOMELLIEHNE LIeNTIMKOM, TO eCTb Ha oba
HanpaBreHns Npoxoaa Ans BCeX KOHTPONNepoB, PaCcrnoNOXEHHbIX B MOMELLEHWMN.

4. Tlpu HeobxoammocT ansi cbpoca Bcex napameTpoB OOCTyMNa B NOMELLEHNE HAXMUTE KHOMKY
COpocUTb HAaCTPOMKN NOMELLEHMUS.

5.3.1.5. MapameTpbl goctyna koHTponnepa ZKTeco

B cnyyae, ecnu B nomelieHMn pasmelleHbl KoHTponnepbl ZKTeco, cTaHeT OOCTYNHO none
MapameTpbl goctyna KoHTponnepa ZKTeco:

MapamaTpbl AOCTYNE KOHTpONNEpa: FEPOEHTE HACTPOMKA MOMELEHMA

TN EpaiTEpHA Kpumepia
BeiGapere T He angegeneqc
Trn gocTyna

CEID2pITE THA n

1. Tun kputepua — koHTponnepbl ZKTeco nopoepXuBaroT TONMbKO OAWH TUM KpUTEpUS —
HedenbHbIl epacpuk.

2. Kputepumn — koHTponnepbl ZKTeco noaaepXmBatoT TONbKO OANH KpuTepumn — HederbHabId.
3. Twn gocTtyna — Tun gocTtyna 3agaeTcsa B KoHTponnepe ZKTeco.

BHumaHue!

% — «[MNH-k0d» B cucteme PERCo-Web cooTBeTCTBYeT HacTpoiike «/1aposib» B TepMuHare
ZKTeco.

— EpavHble npaBa 1 napameTpbl 4OCTYyNa BblAalTCA Ha NOMELLEHUE LIENMKOM, TO €CTb Ha
ob6a HanpaBneHusi NpoxoAa AN BCEX KOHTPOMEpPOoB, PACMONIOXKEHHbIX B MOMELLEHUN.

4. [lpn HeobxogumocTn Ans cbpoca BCex NapaMeTpoB AOCTYNa B MOMELLEHNE HAXKMUTE KHOMKY
COpocuTbL HACTPOMKN NOMELLEeHUS.

5.3.2. Bknapgka «BpemMeHHble KpuTepuu goctyna»

CTpaHuua BKIagku MMeeT CrieayoLnii Bua;

s " —— i . T =

L1 a56 oema 00C Twdii fsaniéw Rocayces CFus® Ao N Tl i

2 LD Ol DO A

@

"@ BpememHsie -k

Bpansaina 308

CredNeduisd ROy Tadrent e

MpaigmiraHDe pacTaCasie
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1.

2.

MepekntovaTtens Bbibopa BkNagkn nogpasgena:
o LllabnoHsl;

e BpemeHHble KpuTepun gocTyna;

e KomuccuoHnpoBaHue.

Manenb MHCTPYMEHTOB CTPaHULbI:

BUTb — KHOMKa MO3BOMSET NaTb HOBbIN LWAGNOH BPEMEHHOro KpUTepust
Job6a orka nos3BonisieT co3aa o] abno €MEHHOro e
aocTyna.

PepakTupoBaTb — KHOMKa NO3BOMNSAET peaakTUpoBaTb KpUTEPUIA AOCTYNa NO BPEMEHMU,
BblAENEHHbI B paboyeit 06nacTu cTpaHnLbl.

Yaanutb — KHOMKa nos3eonseT yaanutb WwabnoH BPEMEHHOro KpUTepus AOCTyna,
BblOESIEHHbIN B paboyert obnactu cTpaHuLbl.

— KHOMKa MO3BOMSIET HAacTPOUTb unbTp Ans oTobpaxkeHus B paboyern obnactn Tmn
BPEMEHHbLIX KpuTepueB QAocTtyna. Bo3amoxHO oTobpaxeHue crnegylowmx BpeMEHHbIX
KpuTepueB gocrtyna:

— Bce;

— BpeMeHHble 30HbI;

— HepenbHbIn rpaduk;

— CKOnb3sWMN NOCYTOUYHbIN rpadumk;
— CKonb3sAWMN NoHeAeNbHbIN rpaduk;
— Tlpa3gHuyHOe pacnucaHme.

Mone Mouck — KHomMka crnpaBa OT Nnojid Mouck nossondeTr npon3BecTn MNMOUCK no

anemeHTamMm cTonbuoB B pabouen obnactu cTpaHuupbl. KHonka # COpocuTb nossonseT
OYUCTUTL MNOre.

3. Pabovas obnactb CTpaHuLbl COOEPXUT CINCOK CO3OaHHbIX paHee wabnoHoB gocTyna.

5.3.2.1. Co3paHune BpeMEeHHOW 30HbI

[lns HacTpoKnKM KpuTepusa AocTyna:

1.
2.
3.

48

Mcnonb3ysa naHenb HaBurauum, nepengute B pasgen E «Blopo nponyckoB».
OTtkpovite nogpasaen «LWabnoHbl goctynar.
MNepenante Ha BKNagky BpemeHHble KpuTepuu goctyna.

Ha naHenn WMHCTPYMEHTOB CTpPaHULbl HaXMUTE KHOMKY Ho6aButb. OTKpoeTCcA OKHO
Job6aButb:
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5. B oOTKpbiBLIEMCS OKHE BBEOUTE HaAMMEHOBaHWE BpPEMEHHOW 30Hbl. [Mpn HeobGxogumocTn
BBEAUTE ONMUCaHne BPeMEHHOW 30HbI.

6. B none BpemeHHOW KpuTepUM C MNOMOLLIbIO BbiNagatoLLero crnmcka soldepute Tmun BpemMeHHbIe
30HbI.

7. 3ajanTe Ha LWKane BPEMEHW B HWKHEW 4YacTU OKHa [0 4-X WHTepBarioB [focTtyna
AnuMTenbHOCTLIO He MeHee 30 MUHYT Kaxabll. B TeyeHwe 3TMX uHTepBanoB AOCTyn B
nomeLleHne 6ygeT paspeLleH:

e ans OobaenieHUss uUHMepesasa BblAENUTE Ha LUKare BPEMEHU y4acToK, COOTBETCTBYHOLLUIA
WHTEpBany, yaepxvwBasi NeByt KHOMKY MbILLK;

e ans pedakmuposaHusi UHMepsasia BbIAENUTE €ro Ha LuKane BpeMeHW, HaxaB IeBoW
KHOMKOWM MbILLM, MOCIEe Yero N3MeHMTE NoNoXeHNe OrpaHNYMBaOLLMX Ero NON3YHKOB;

e [nA ydaneHus uHmMepesasia BblGeNUTE ero Ha LKane BpeMeHN, HaXkaB JIEBON KHOMKOW MbILLW,
nocne 4ero HaXXmMuTe KHOMKy YaanuTb BblIOpPaHHbLIN MHTEepBan, NOSBMBLLYIOCA Ha LUKane
BpemeHu, unm kHonky Del Ha knaBnaType.

8. [nA 3aBepLueHNa HACTPONKM HAXMUTE KHOMKY COXpaHUTb B HWXXHEN YaCcTu OKHa.
5.3.2.2. Cos3paHue HeAenbLHOro KpuTepua gocrtyna

[lna HacTponkn Kputepus goctyna:

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen E «Bropo nponyckoB».
2. OtkponTe nogpasgen «LWabnoHbl goctynay.
3. Tlepengute Ha BKNagky BpemMeHHbIe KpuTepumn goctyna.

4. Ha naHenu WHCTPYMEHTOB CTPaHWLbl HaXXMUTE KHOMKY Do6aButb. OTKpoOeTCS OKHO
[Jo6aBuTh:
. OoefagntTe - i
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5. B oTKpbiBLIEMCS OKHE BBeOMTE HauUMEHOBaHWe Kputepust goctyna. [lpu HeobGxogumocTwu
BBEOMTE OnucaHue Kputepusa goctyna.

6. B none BpemeHHOW KpuTepUM C MOMOLLIbIO BbiNagdatoLLero cnmcka eoldepute Tun HepaenbHbIN
rpacpuk.

7. YcTaHoBUTE KpuTepun goctyna Tuna BpemeHHas 3oHa. [0nsa aToro Bblgenute B pabouyen

obnactn okHa oauH M3 OHeW Hedenu (MNM TUMOB NPA3AHUKOB) U HaXXMUTE KHOMKY
PepaktupoBaTb. OTkpoeTcsi OkHO BbiGepute BpeMeHHYH0 30HY:

| BelGRpHTE BREMEHHY R JDHY f

T oonn

Eeassim ]

8. B OTKpbIBLUEMCSI OKHE BblAENUTE OOUH N3 KpUTEPUEB AOCTyNa Tuna BpemeHHas 30Ha, KOTOpPbIN
HeobXoaMMO YCTaHOBUTb Ha BblOpaHHbLIN AeHb, U Haxmute KHonky CoxpaHuTb. OKHO
Bbi6epuTe BpeMeHHyr0 30HYy OyaeT 3aKpbITo.

lpumeyaHue:

B okHe BbliGepuTe BpeMeHHYK 30HY €CTb BO3MOXHOCTb PeAaKkTMpOBaTb KpuTepuu
poctyna tuna BpemeHHasi 3oHa. [Ins 3Toro BblAenuTe oaAWH U3 KPUTEPUEB OOCTyna M

HaXXMUTE KHOMKY M3MeHUTb B BEPXHEN YaCcTu OKHA.
9. T[locneposaTenbHO BblAENUTE U YCTAHOBUTE KPUTEPUM JOCTYNa AN18 KaX40ro AHA Heaenu.
10. [nsa 3aBepLueHMs HACTPOMKN HAXXMUTE KHOMKY COXPaHUTb B HWXKHEN YaCcTn OKHa.

5.3.2.3. Cos3paHue CKONb3£Lero NnocyTo4yHoro rpacguka

[na HacTponkn Kputepus goctyna:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen E «Bropo nponyckoB».
2. OrtkponTe nogpasgen «LlWabnoHbl gocTynar.
3. Tlepengute Ha BKNagky BpeMeHHbIe KpuTepumn gocryna.
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4. Ha naHenu MHCTPYMEHTOB CTpaHMLbl HaXKMUTE KHOMKY Ho6aButb. OTKpoeTCcs OKHO
[o6aBuTh:
OoGaeuTe X

HaumerosaHue

Shedule 1

Onucaswe

BpemenHoR kpuTepui
CrONbIAWMA NOCYTOMHLIA rpadhus
[ata Havana cumeHb

2018-11-12

V

5. B oTkpbiBLIEMCS OkHe BBeguTe HauMeHoBaHWe Kputepusi goctyna. lMpu HeobGxoamMmocTu
BBEAMTE OMNMCaHne KpUTepus 4ocTyna.

6. B none BpemeHHOM KpuTepuh C MNOMOLLbIO BbINAgAKOLWEro Ccnucka Bbibepute TuUn
CKOnb3ALWMN NOCYTOYHbIN rpaduk.

7. YKaxuTe gaTy NepBOro OHsi CMeHbl COrmacHO co3gaBaeMoMy KpuTeputo gocTyna. Ons atoro

HaXMUTE KHOMKY cnpaBa OT nond [aTta Hayana cMeHbl. YCTaHOBUTE JaTy C NMOMOLLbIO
KaneHgaps.

8. [obaBbTe HeoOXOAMMOE KOMWYECTBO [AHEW CMEHbl, AN 3TOM0 HaXMUTE KHOMKY
[o6aBuTb B H/XXHEN YacTn okHa. OTKpoeTCs OKHO BbibepuTe BpeMEHHYI0 30HY:

EnifepnTe BpERSEHHYK 10HY x
Boerga |
T ‘ L
Time zonm 2

m
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9.

10.

11.

B oTKkpbIBLLUEMCS OKHE BbIgENUTE OAMH U3 KpUTEPUEB AOCTyNa Tuna BpeMeHHas 30Ha, KOTopbIi
HeobX04MMO YCTaHOBWUTbL HA AeHb CMEHbl, U HaxmuTe kHonky CoxpaHutb. OkHo BbiGepute
BPeMeHHY0 30HY OyaeT 3aKpbITo.

lpumeyaHue:

B okHe BbliGepuTe BpeMeHHYH 30HY €CTb BO3MOXHOCTb PeAaKkTMpOBaTb KpuTepuu
poctyna tuna BpemeHHasi 3oHa. [Ins 3Toro BblAenuTe OAWH U3 KPUTEPUEB OOCTyna M

Ha>XMUTE KHOMKY N3mMeHnTL B BerHeIZ 4acCTn OKHa.

Tem xe obpasom gobaBbTe HEOOXOOMMOE KONMNYECTBO AHEN CMeHbl. KonnyecTBo AHEN CMEHbI
He JOImKHO npesbiwaTth 30.

[ns 3aBepLUeHNst HACTPOMKM HaXMUTE KHOMKY COXpaHUTb B HMXXHEN YacTu OKHa.

5.3.2.4. Co3paHue cKonb3slWero HeaenbHOro KpUTEepMA gocrtyna

[nsa HacTponkn Kputepus goctyna:

5.

6.
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Mcnonb3ya naHenb HaBuraumm, nepenanTte B pasaen E «Bropo nponyckoB».
OTtkpowite nogpasaen «LWabnoHbl gocTyna.
Mepengute Ha BkNaaky BpemMeHHble KpuTepun goctyna.

Ha naHenn WHCTPYMEHTOB CTpaHWULbl HAXXMUTE KHOMKY HOo6aButb. OTKpoeTCcs OKHO
[Jo6aBuTh:
Oo6aBuTL X

HammeHoeanne

hedule 1

10

OnucaHue

BpemesHon kpuTepui

B oTkpbiBlIEMCS OkHe BBeauTe HauMMeHoBaHMe KpuTepusi gocTyna. [Mpu HeobGxoamMmocTu
BBEAMTE ONucaHue KpuTepust 4ocTyna.

B none BpemMeHHOM KpuTepurh C [MOMOLLbI BbiNadalwlLlero cnmcka BbibepuTe Tun
CKONb3AWMN NoHeAeNbHbIN rpaduk.

Ykaxute Aaty nepBoro AHA CMeHbl cOornacHo co3gaBaeMoMy KpuUtepuio OO0CTyna. Ona atoro

Ha)XMUTE KHOMKY cnpasa oT nons [lata Hayana CMeHbl. YCTaHOBUTE AaTy C NOMOLLbIO
KaneHgaps.
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8. [obaBbTe HeobxoaMmoe KONMUYECTBO HeAdeNb CMEHbl, A 3TOr0 HaXMUTE KHOMKY
Hobaeumsb B HWXHEN YacTn okHa. OTKpoeTcst OKHO BbibepuTe HepenbHbIN rpaduk:

Bribapute HegensHLiA rpadik b4

Q nowes

Pafouan HEJEnA

Fatoyas HEREeNA (HOBOR pPACNHRCAHHE)

COXPAHMTD

9. B oTKpbIBLIEMCH OKHE BblAenuTe OAWH U3 KpuTepueB AocTyna Tuna HepenbHbIN, KOTOPbIN
HeobXxoanMO YCTaHOBUTb Ha HEAEN0 CMEHbI, U HAXXMUTE KHOMKY COXPaHUTD.

llpumeyaHue:

““" B okHe BbibepuTe HepenbHbIA rpacPukK €cTb BO3MOXHOCTb pedaKkTMpoBaTb KpUTEpUM
poctyna Tuna HegenbHbIW. [INs 3TOro BblAENUTE OANH U3 KPUTEPUEB AOCTYNA U HAXMUTE

KHOMKY N3MeHNTb B BEPXHEN YacTn OKHa.

10. B oTKpbiBLUEMCSI OKHE BblAenute oauH U3 KpUTepueB AocTyna Tuna HegenbHbIN, KOTOPbLIN
Heo6X0AMMO YCTaHOBUTb Ha BbIOPaHHYO HEAEN0, U HAaXXMUTE KHOMKY COXpPaHUTb.

11. Tem e obpasom nobaBbTe HEOOXOAMMOE KONMMYECTBO Hedenb cMmeHbl. KonnyecTBo Henenb
CMEHbI He JOMMKHO NpeBbilaTh NATbAECHAT ABE HEAENW.

12. [1nsa 3aBepLueHMs HAaCTPOMKN HaXXMUTE KHOMKY COXpaHUTb B HWXKHEN YaCcTu OKHa.

5.3.2.5. Cos3paHue npa3gHUYHOro pacnucaHus

[ns cosnaHusa npasaHuka:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen E «Bropo nponyckoB».
2. OtkponTe nogpasgen «LWabnoHbl gocTynar.
3. TMepengute Ha BKkNagky BpeMeHHbIe KpuTepumn goctyna.

4. B pabodyen obnactn ctpaHuubl BbibepuTe lpasgHUYHOE pacnucaHue U HaxXmuTe
PepaktupoBarb:

PegakTMpoBaTs x
[ HI e HOEAK

MRaIaHWYHGE BACAACEHIE

PR - TR
HAHEALA
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5. CospganTe HOBbIN Npa3gHUK, 4151 3TOFO HAXXMUTE KHOMKY
OTkpoeTcs OkHO BblbepuTe AeHb:

Jo6aBuUTb B HMXKHEN YaCTU OKHa.

BribepnTe gEHE

(A w =T Humapk
IeHs |

Tan " e TE

6. B oTKkpbIBLLEMCSH OKHE:

| € |
=1
i)

COEPRHMTE

e C MOMOLLbIO packpbiBatoLwmxcs cnnuckoB OeHb, Mecsiy ykaxute aaTty npasgHuka;
e B none Tun BBEauTe TMN NpasgHMKa, KOTOPbIA COOTBETCTBYET HEOOXOANMOMY BPEMEHHOMY

MHTEepBany.

7. HaxmuTe kHornky CoxpaHutb. OkHO BblibepuTe geHb GyaeT 3akpbiTo. [lobaBfeHHbIN Npa3gHuK

nosiBUTCS B paboyelt obnactu cTpaHuubl.
8. [pu HeobxoaumocTn gobaBbTe Apyrne NpasgHUKK.

5.3.3. Bknagka «KomuccuoHupoBaHue»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

= ¢y HexonTponupyeman TeppuTopuA
5 @ MpoxogHan

P B v T P 2 ) - e

W TR Ly — LAY .

L & MomelleHme ANA NoceTMTanen
i ¢ KaGumer 1
¢ Kabunet 2
L Kabuner 3
¢ Cenap
- ¢ Kadhe
L MomeweHve 1

it

+

L é Momewyenve 2

Bropo nponyckoe PERCo-WEB Momoup admin (O Boxog (@
MNoceTurenu CoTpyaHMERN LLadnoHe gocTyna DNwzaiit nponycka OTUeT Ne NOCETHTENAM
LaGnoHs EpemexHme spUTEDMA LOCTYNa

1. TllepekntoyaTens BbiOOpa BKIaAkM nogpasgena:
e LlIaBnoHsbI;
e BpemeHHbIe KpUTEpUU AOCTYNA;
o KomuccuoHupoBaHue.

2. Pa6ouas 06nacTb CTpaHuLbl COAEPXUT CMMUCOK CO3[aHHbIX paHee NOMELLIEHWUA.
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5.3.3.1. Co3paHue cnucka KOMMCCUOHUPYIOLUX KapT

llpumeyaHue:

S ns ucnonb3oBaHUA  YHKUMM  KOMUCCUOHMPOBaHWA B WwabnoHe AocTyrna KapThbl

HeobXoAMMO YyKasaTb MOMELLEHMs, OOCTyn B KOTopble OyaoeT OCYLEeCTBNATbCA C
KOMUCCUOHUpOBaHWeM. [ns noMelleHuin HeobxoaMMO YCTaAHOBWTL TWM nNpaBa ...C
KOMUCCUOHMpPOBaHUeM. HacTtpoika wabnoHa nposoautcs B noapasgene «La6noH
gocTtyna» pasgena «bopo nponyckoB».

,D,J'Iﬂ co3daHnA Crncka KOMUCCUOHUPYOLLNX KapT:

powobd-=

Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen g «Bropo nponyckoB».
OTtkpovite nogpasaen «LWabnoHbl goctyna.
Mepengute Ha BkNagky KommccuoHupoBaHue.

B pabouden obnactu cTpaHuubl Bblbepute HeobXxoouMoe MOMeELLeHMEe ANA HaCTPOWKMK
napamMmeTpoB KoMUcCcuoHupoBaHusa. OTkpoeTcs okHo MpaBa gnsi noMmeLleHns:

NMpaea gnA noMeweHWA MNpoxXxogHan X

Mpwboegos Octan Cepadhumosing Mpynna
[labopaTopus KOMUCCHOMMPOBaHMA
= Hert W

Kataeea TateAHa 3axapoeHa l'pynna
ByxranTepun KOMHCCHOHMPOBaHMA
Her W

Koptheea Axna Mropeexa pynna
OToen MapKeTUHra KOMUCCHOHMDOBAHWUA
Het w

NetasuHa 3wunuA NeoHuaoeHa pynna
A o KOMUCCHOHMDOBAHKA
Her e

Muposxoea Penata Mepmanossa Mpynna
T KOMMCCHOHMPOBAHIA
Het o

B oTkpbiBLIEMCSE OKHE ¢ nomoLlbio noner Mouck n MoapasaeneHue BbigenutTe ogHOMO UNu
HECKONMbKO  COTPYAHWKOB, BblAaHHble KOTOpbIM  KapTbl AocTyna OyayT  aABnaTbCcs
KOMUCCUOHUPYIOLLMMWN ANSt AaHHOro YCTPOWCTBA.

C NMOMOLLUBbIKO KHOMKA pPAA0M C COTPYOHMUKOM Bbl6€pI/ITe rpynny KOMMCCUOHNPOBaAHUA.

[ns 3aBepLueHnsa HACTPONKN HaXXMUTE KHOMKY CoXpaHUTb B HKHEN YacTu okHa. OkHo Byaet
3aKpbITO.
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llpumeyaHue:

Mpwn paboTe ¢ koHTponnepamu BToporn Bepcumn (PERCo-CT/L04.2, PERCo-CR01.2 LICON,
PERCo0-CL05.2) nocne p[oGaBneHWss KOMUCCUOHMPYHOLUMX KapT ANns  COXpaHeHusi
N3MeHeHWn HeobX0AMMO nepenaTb HOBYHO KOH(PUIypaLmIo B KOHTPOSSEPDI.

5.4. Moppaspen «[usanH nponycka»

Moapasnen npeaHasHayeH ans:

e Co3paHua WwabnoHoB An3anHa NponyckoB COTPYAHUKOB U NOCETUTENEN ANA NevaTn Ha kKapTax
aoctyna pasmepa (85x54) mm,
¢ KonupoBaHus WwabnoHos.

CTpaHuua noapasaena UMeeT crieayoLwnii BUua:

S TP RRE PERCG-WEE  iguin

e CopgsReen |LEtr-m Zncren IhermiH IDWTECSE Uromr o nooene =

-

L1 B

boiiwes =D

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

o [o6aBnTb — KHOMKa NO3BOSSAET CO34aTb HOBLIM LWAGIOH Nponycka.

PepaktnpoBaTb — KHOMKa MO3BOMSIET pefakTUpoBaTb LWAGMOH, BblAENEHHbIA B
paboyen obnactu cTpaHuLbl.

KonupoBaTb — kHOMKa NO3BONSIET CO3AaTh KOMMIO WabrioHa, BblAENEHHOro B paboyen
obnacTtu cTpaHuubl.

Ypanutb — kHOMKa No3BOMSAeT yaanutb LWabroH, BblAeNEeHHbIN B paboyen obnactu
CTpaHuLBbI.

2. Pabouas obnacTtb CTpaHuLbl 3CKM3bl CO34aHHbIX paHee WwabnoHoB gocTyna.

llpumeyaHue:

B paboueit obnactv peanu3oBaHbl (PYHKLMW, COPTUPOBKU MO 3rieMeHTaM OOHOro U3

CTONOLIOB 1 U3MEHEHUS LUMPUHbI CTONOLIOB.
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5.4.1. Cos3paHue WwabnoHa nponycka
Jlna co3gaHus HoBOro LabnoHa:

Wcnonb3ya naHenb HaBurauuu, nepengnte B pasaen E‘l !«Eropo NPOMNyCKOB».
OTkpoviTe nogpasaen «[usanH nponyckay.

Haxmute KHOMKy Hdo6aBuTb Ha NaHenn WHCTPYMEHTOB cTpaHuubl. OTKPOETCSH OKHO
[ob6aBneHue WabnoHa nponycka.

B oTkpbiBLLIEMCS OKHE B norne UmsA wabnoHa ykaxuTe HanMeHoBaHue LwabnoHa.

C nomoLublo packpbiBatoLlerocs cnucka Tun wabnoHa BoiGepute KaTeropmo Nponyckos, Ans
KOTOpPbIX co3gaeTcs LWabroH:

¢ [lnAa nepcoHana;

e [1ns noceTtutenemn.

|ﬂﬂﬁ-ﬂﬂﬂﬁ'i-|l|i‘ wasnoua MpoAYyCEa b4
|PEAsTCE
Viraa weoinoxa T warfinoya
[ina nopcoxans
o paseT TN HISE W DS
|
Xxo | & I, fa4mim T8 nupas
WETHRIR Ak ~ MBpaMITpG ODA3CTH
TARA
Aun
Druecren TSDAMSTR TENCTS
Mezpazonnoes
Moo TrepraKepss quoys e A SFHTLE ¥ 12 ¥
Hosssp SomaaiTa
s 1 Fae e (' 1110 TT3paMSTER: NPOMYCES

7.

WLiaGnoe pocmima
DafonHeTa eHs Tex En8E NOn W

Danofspar pHp Jdeues &

MepeTawmTte Ha WabnoH HeobxoaMMble 3NTIEMEHTHI.

[ns no6aBneHus B WabrnoH AOCTYMNHbI criegytoLlme nons:
e YyeTHble AaHHble — WHAMBUAYyanbHas WHPOPMaUMs O COTPYAHMKE WNKU noceTuTene,
yKkasaHHasi B COOTBETCTBYHOLLMX MOMSAX YY4ETHbIX AaHHbIX:

— Gdamunus; - WNwms;

— OT4yecTBO; — TabenbHbIN HOMep;

— MNoppaspeneHue; — JomxHoCTb;

— Tlpacuk paboTbl; — TlMopTBepxparoWwmn AOKYMEHT;
— Homep aokymeHTa; — ConpoBoxgaroLwmin;

— LWa6noH pocTtyna.
e [lononHuTenbHble TEKCTOBbIE AAaHHbLIE;
e [lononHuTenbHble AaHHbIE:
— ®otorpadus;
— TMpou3BOnbHbIN TEKCT — NMOOON TEKCT, HEM3MEHHbIN AN1S BCEX NPOMYCKOB, NevyaTaembIX
no wabnoHy ¢ BO3MOXHOCTbLIO HAaCTPOKKKN ero wpudTta (pasmepa, CTuns, ueeta u 1. 4.).

C nomowbto MHCTpymMeHTOB [MonoxeHMe w pa3mepbl CKOPPEKTUPYWTE MNONOXEeHue
JobaBneHHbIX 311EMEHTOB Ha LabnoHe.
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8. C nomouwbto MHCTpyMeHTOB MapameTpbl o6nacTu yctaHoBuTe LBET (POHa U TUM rpaHuLbl
[0GaBMeHHbIX 31EMEHTOB.

9. C nomowpbio MHCTpymeHToB MapameTpbl TeKCTa HAacTpoWTE napameTpbl WpudTa TEKCTOBbIX
3NEeMEHTOB (pa3mep, CTUIb, LUBET U T. A4.).

10. C nomowbto MHCTpyMeHTOB MapameTpbl nponycka 3aganTte uBeT d)oHa wabnoHa nponycka
unu BblbepuTe (OHOBLINM PUCYHOK U3 (harina dopmarta .jpg, .jpeg, -pjpeg, .png, .gif pasamepom
He 6onee 40 k6.

11. HaxmunTte kHonky CoxpaHuTb. OkHO [lo6aBneHue wabnoHa nponycka 6yaeT 3akpbiTO, HOBbLIN
wabnoH 6yaet gobasneH B paboyyto 06nactb CTpaHuLbl.

5.5. Moppaszgen «OT4yeT NO NoceTUTeNnsAM»

Moapasgen npegHasHaveH Ansl COCTaBMeHNsl OTYETOB MO noceTuTenam. B oTyeT BKIoYaloTes Kak
noceTuTenn, UMEKLLNe NOEHTUPUKaATOpLl, Tak U noceTuTenu M3 apxuea. [na nocetutenen,
KOTOpPbIM BblgaBanucb MAEHTUMKATOPLI, B OTYET BKIOYaeTcsa WHgopmaumMs O CcoObiTuAX
Bxofa / BbIxO4a, 3apermcTpMpoBaHHbIX KOHTponfepamu cuctembl. CTpaHuua nogpasgena umeet
cnenyoLwmin Bua:

I PEACO-WER A oy @
T0ETHTERS COTRynHr [LRnoe=l SC Ty NG Aty [OCMMER CITUET N0 MeCaTHTRNAM
Wutepaan 200 0625201 507 Mogpaiganresg Tkl g ]
w
Fy a
1141 ASKES{ACTOET OOk 2OTRD425 202104-25
@

¥ 3arec Mo

1. [MaHenb MHCTPYMEHTOB noapasaena CoAepXuT:

o PaclwimMpeHHbIN _MOUCK — MO3BONAET MNPUMEHUTb UNBbTP K 3neMeHTam,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

o JononHuTenbHO — KHOMKA MO3BOMISIET OTKPbITb MEHK KOMaH4 Ansa Bblibopa

JOMNONMHUTENbHbIX OENCTBUN:

— [MevaTb_Tabnuubl — MNO3BONSAET NPOU3BECTM MNevaTb OaHHbIX U3 paboyen obnacTtu
CTpaHuUbl.

— OKCMOpT — MO3BOSIIET COXpaHUTb AaHHble paboyer obnactyu B dhann 3NeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHMEM.

— Copocutb ¢hunbTpbl — N03BOMSET COpPOCUTL BCe hUNbTPLI paboyelt obnacTu.

— MMapameTpbl OTOGpaXeHUA Tabnuubl — NO3BONSAET OTKPbITb AOMOSHUTENBHOE OKHO
ans Bblbopa ctonduos, oTobpaxaembix B paboyen ob6ractn cTpaHuubl.

o — KHOMKa NO3BOMSOT OTKPbITb MaHenb KaneHgaps Ans BBOAa AaTbl HAYana v KoHua
nepuona, 3a koTopbi 6yayT oTtobpaxaTtbca cobbiTusi B paboyen obnactu. YcraHOBNEHHas
Aarta otobpaxkaeTcs B norne crieBa OT COOTBETCTBYHOLLEN KHOMKW.

o [lone MNoppasgeneHne — KHoMkKa cnpasa ot nonda MNogpasgeneHwe no3sonseT
BbiOpaTh NoAapasgeneHune, COTPYAHMKN KOToporo ByayT oTobpaxatbca B paboden obnactu
cTpaHuubl. Haxatue kHonku % COpocUTL NO3BOMSIET O4UCTUTL MOre.

e [lone MNouck — KHoMkKa cnpaBa oT nond MNouck no3BonseT NPou3BecTn MOUCK Mo
anemeHTam cTon6uoB B pabouein obnact cTpaHuubl. KHonka ¥ C6pocuTb nossonseT
OYUCTUTL None.
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Pabouyas obnactb nogpasgena codepXuT uHopMauuio O nocetTuTensax BblOpaHHOro
noapasfeneHuns 3a ykasaHHbiv nepuoa. [ns nocetutenen, KOTopbiM MAEHTUUKATOPLI, B BUAE
pacKpblBalOLLLEroCcsa crnmMcka oTobpaxalTca AaHHble O cobbiTusIX Bxoda / Bbixoga Mo KapTe,
3aperncTpmpoBaHHbIE KOHTPOIepamMm CUCTEMBI.

lpumeyaHus:

— B HwxHen 4actu pa6oqel7| obnactu pacnonoXeHbl MHCTPYMEHTBI ANnd nepemMeLlleHnd rno

CTpaHuWLaMm JaHHbIX.
— B pabGouen obnactn peanu3oBaHbl (OYHKUWW, COPTMPOBKM MO 3fIEMEHTAM OLHOMO M3
CTONOLOB N N3MEHEHMS LUMPWUHBLI CTONBLIOB.
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6. Pasgen «KoHTponb goctyna»

Pasgen npepHasHayeH ans opraHusauum APM coTpyaHuKOB 6HOpO MpPOMycKOB WMv Cry»obl
KOHTPOSIbHO-MPOMNYCKHOTO  pexuma Ha npeanpusaTun. Mcnonb3oBaHve pasgena nos3BonsieT
aBTOMaTU3MPOBaTb MPOLIECC COCTaBMeHWst oT4eToB O npoxodax yepe3 KIMM u o pgoctyne B
nomeLLeHus npeanpustus. Mpu Heo6XxoaAMMOCTY OnNepaTMBHOIO pearpoBaHNst Ha PermcTpupyemble
cobbiTs B pasgene npedycMOTpeHa BO3MOXHOCTb yAarieHHOro ynpaBrieHusi YCTpOoMCTBaMu
CUCTEMBI.

6.1. Moppaspgen «OTYyeT O Npoxogax»
I'Io,u,pas,qen npegHasHa4veH Aarnd coCtaBlieHNdA OTHeTOB O Npoxogax COTPyaAHUKOB / nocetutenen.
Ctpanuua nogpasgena nmeeT crieqyowmmn Bua;:

TET O TN STOFS I TR TR CHUST 55 ZOCTHTE 2 IERANLER -

T Hega.s B-REn g TR b i AT = PR

6k 2 B w

A ]

1. [Mepekntovatens BbiboOpa kaTeropmm BnagenbueB MaeHTUMOMKaTOPOB:
e Bce;
e [locetutenu;
e [lepcoHan.

2. [MaHenu MHCTPYMEHTOB NoApasaena CoOAepXuT:

o PaclwmMpeHHbIN _MOUCK — KHOMKa MNO3BONSET HacTpouUTb UNbTP  AaHHbIX,
oTobpaxaembix B paboden ob6nactu CTpaHuubl.

o [JononHuTenbHO — KHOMKa MNO3BONSET OTKPbITb MEHK KOMaHg Ansa Bblibopa

[OMNONMHUTENbHbIX OENCTBUN:

— [MNevyatb_Tabnuubl — MO3BONSIET MPOM3BECTM MNeyvaTb AaHHbIX M3 pabodenn obnacTtu
CTpaHULbl.

— OKCnopT — MO3BONSAET COXPaHUTb CAMCOK COOLITU B (paiyl SMEKTPOHHbLIX Tabnuy ¢
BblOpaHHbLIM pacLUMPEHNEM.

— Co6pocutb punbTpbl — NO3BONseT cOpocnTb Bce PunbTpbl paboden obnactn (B Tom
yucne BblbpaHHOE nogpasgeneHue).

— MMapameTpbl 0oTOGpaXeHMsa Tabnuubl — NO3BONSET OTKPLITbL AOMOMHUTENBHOE OKHO AN
BblOopa cTonbuoB, oTOOpakaembix B paboyen ob6nacTn CTpaHuLbl.

o — KHOMKa NO3BONSET OTKPbITb NaHenb kaneHaapsa Ans BBOA4A AaTbl HA4Yana M KoHua
nepuona, 3a KoTopbi 6yayT otobpaxaTtbca cobbiTust B paboyen obnactu. YcraHOBNEHHas
Aarta otobpaxkaeTcs B none cresa OT COOTBETCTBYIOLLEN KHOMKW.

o [lone MoppasgeneHne — KHoMkKa cnpasa ot nonda MNogpasgeneHwe no3sonseT
BbiOpaTb NoapasgeneHune, COTPYAHMKN KOToporo ByayT oTobpaxatbca B paboden obnactu
cTpaHuubl. Haxatue kHonku # COpocUTL NO3BOMSIET OYUCTUTL MOMe.
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e [lone MNMowuck— KHoMNkKa cnpasa oT nonda MNMouck nos3sosisieT Npou3BecTu MOUCK NOo
anemeHTaMm cTon6uoB B pabouein obnactv cTpaHuubl. KHonka ¥ C6pocuTb nossonsieT
OYUCTUTL None.

3. Pabouaa obnacte nogpasgena COAEPXUT  CMUCOK  COOLITUIA, 3aperncTpupoBaHHbIX
YCTPOWCTBaMM CUCTEMbI 3@ YKa3aHHbIN Ha NaHenNn NHCTPYMEHTOB NEPUOA.

lpumeyaHus:

% _ B paboueit obnact peannsoBaHbl (PYHKLMM COPTUPOBKM MO 3NE€MEHTaM OAHOro U3
CTONBLOB N U3MEHEHUSA LIVPUHBI CTONGLOB.

— B HmxHen yactu paboyen obnacTtn pacnonoxeHbl MHCTPYMEHTbI AN NEPEMELLEHUSA MO

CTpaHuuam AaHHbIX.

6.2. [loppaspgen «YnpaBneHue ycTpoucTtBamMm»

Moppaspen npegHasHayeH ANsi YNpaBrieHWst YCTPOWCTBaAMM cCUCTEMbl 6E30MacHOCTM C Lenbio
onepaTMBHONO pearnpoBaHnst Ha perncTpupyemble B cucteme cobbitusa. B nogpasgene gOCTYMHbI
crneayoLwme BKNaaKu:
e Bknagka NMomeleHna npegHasHadeHa 4ns O4HOBPEMEHHON Nofadv KOMaHA ynpasreHus BCeM
YyCTPOMCTBaM, HAXOAALMMCS B BbIOPaHHOM NOMELLEHUN.
e Bknagka YcTpoucTBa npegHasHadeHa [Ans nogadn KoOMaHg ynpaBneHus OTAErbHbIM
YCTPONUCTBaM CUCTEMBI.

6.2.1. Bknaaka «[TomewieHUus»

CTpaHuua BKNagku MMeeT crieayowui Bua;

$HLH S RIS T
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1. TlepekntoyaTens BbiOOpa BKIaakM nogpasaena:
e [lomelyeHus;
e YctpoucTBa.

2. Pabouas obnacTtb BKIagkm COAEPXUT MHOMOYPOBHEBbLIN pacKpbiBaOLMNNCS CMUCOK NOMELLLEHUNI
C yKasaHneM pacnonoXXeHHbIX B HUX YCTPONCTB.

3. MaHenb KOMaHO  COOEPXUT  CMUCOK  KOMaHA, MOAAEPXMUBAEMbIX  YCTPOMCTBAMM,
pacnosnoXXeHHbIMU B MOMELLEHUN, BblAENeHHOM B paboyelrt obnactu Bknagku. KomaHgpl
CrpynnupoBaHbl MO TUNaMm PecypcoB YCTPONUCTB. MNMaHenb Takke oTobpakaeT BUAEOCHEMKY C
Kamep B BbIOpaHHOM MOMELLEHNN B PEXMME pearibHOrO BPEMEHM.

llpumeyaHue:

“" Tlogava KomMmaHObl MOMELLLEHNIO npuBeaeT K ee BbINOJNMTHEHUIO BCeMU nNogaepXnsaronmm ee
yCTPOVICTBaMM N nx pecypcamu, HaxogawmmMmmca B 4aHHOM NMoMeLLeHnn.

-
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6.2.1.1. TMopaya koOMaHA BCEM YCTPOMCTBaAM B NOMeELLEHUU

Onsa nogaym KOMaH4 BCeM YCTPOUCTBaM B NOMELLUEHUN:

o bdh =

5.

Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen E «KoHTponb goctynay.
OTkpoviTe nogpasaen «YnpasneHue yCTponcTtBammy.
Mepenante Ha BkNagky NomeweHus.

Boigenute B paboyeit obnact CTpaHulbl MOMeLLeHne, BCEM YCTPOMCTBAM KOTOPOro
HeobxoaMMo nogatb komaHgy. Ha naHenu komaHA MOSIBUTCS  CMMCOK  KOMaHn,
noaaepXMBaembiX yCTPOMCTBAMM, HAXOAALWMMUCS B MOMELLEHUMN.

HaxxmuTe Ha naHenu komaHg HeO6XOLI,VIMyI'O KOMaHAy.

6.2.2. Bknapgka «YcTpoucTBa»

CTpaHuua BKNagku UMeeT crieayowui Bua;

= B mennh nosTyn EHU - H ]
-l ':Illln.'_ll.l-l.m.l\.u.l-\.l.l\. il B UiagET ik AT P SEL TS L el eapi i
|h TR

e
a G

= ¢ FOEHTRCI AW A TEROHTORE M
H F o Fosgeigeiae 1
_ CrEoampapepomued CLETS (300 FIn 138 | | STERIZNAC bl 0T Bl LM JOHRIMF
AP B0 TR 1O o
0

o TR T SR .

4 MMoveipire 2

- Tl Qracrooieian Jabaos kel (172000, 400) FREA! Lk
|- faMaveupsre 1 1
| My | - i T
- | ranzh £ ; \q_?_::' THHRATOR TRRFCTH 1 3‘-}
RS e
2 elachaeh
1 HENHI TIS2ENEHIE TREEora R CHT

e e
= gy Cronoans

St

MepekntovaTtens Bblibopa BkNagku nogpasgena:
o [MomeLllieHus;
e YcTpoucrtsa.

PaGouas obnacTb BKNaaky COAepXMT CMMCOK YCTPONCTB cucTeMbl 6e30MacHOCTM.

MaHenb KOMaHA COOEPXUT CMUCOK KOMaHA, NoaaepXXMBaeMblX YCTPOWCTBOM, BblAeNeHHbIM B
paboyei obnactu Bknagku. Komanabl CrpynnmMpoBaHbl Mo TMnam pecypcoB yCTPoWcTB. MaHenb
Takke oToOpaXkaeT BUAEOCHLEMKY C Kamep B BblOpaHHOM NMOMELLEHUM B PEXMME peanbHOro
BpPEMEHM.

6.2.2.1. TlNMopaya KOMaHA ynpaBneHusi yCTPOUCTBY CUCTEMBI

[na nogayun KoMaHabl:

robd=
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Mcnonb3ya naHenb HaBuraumun, nepenanTte B pasgen E «KoHTponb goctynan.
OTkponTte nogpasgen «YnpaBreHue yCTponcTtsamm.
Mepengute Ha BkNagky YcTponcTea.

Boigenute B paboyeit obrnactu CTpaHUubl YCTPOWCTBO, KOTOPOMY HeobXxoauMmo oTaaThb
komaHay. Ha naHenu komaHz nosiBUTCS CMMCOK KOMaHA, NOAAEPKMBaeMbIX 3TUM YCTPONCTBOM.

Bbibepute Heobxooumyto KomaHay.
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6.3.

Mopapaspgen «OTYeT NO AOCTYNY B NOMELLEHUSA»

Moapasgen npegHasHayeH [Ans COCTaBMEHWs OTYETOB O NpaBax M MapameTpax [ocTyna
COTPYOQHWKOB M noceTutene B nomelleHuss npepnpusatus. CTpaHuua nogpasgena  vveet

cnenyoLwmin Bua:
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1. Tllepekntoyatenb BbiOOpa kaTeropun BnagenbLeB NOeHTMUKATOPOB:

e Bce;
e [locetuTtenu;
o [epcoHan.

2. [laHenb UHCTPYMEHTOB CTPaHULbl COAEPXKNT:

o PacluMpeHHbIM __NOUCK— KHOMKa MO3BOMSIET HACTPOUTb UMbLTP  AaHHbIX,
oToOpaxkaeMblix B paboyen 06ract CTpaHuLbl.
o JononHuTenbHO — KHOMKA MO3BOMNSET OTKPbITb MEHK KOoMaHg Anst Bbloopa

[JOMONHNTESNBbHbLIX 4EeUCTBUN:
— [MNeyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyer obnactu cTpaHuubl.

— OKCMopT — NO3BOSISIET COXPaAHWUTL CMIUCOK NpaB AOCTyna B (hain 3MeKTPOHHbIX Tabnuy, ¢

BblOpaHHbIM paclUMpeHnem.

— Co6pocutb punbTpbl — NO3BONSET cOpocnTb Bce PunbTpbl paboden obnactn (B Tom

yucne BblbpaHHOE nogpasgeneHue).

— MapameTpbl 0TOGpaxeHUA TabnnLbl — NO3BONSET OTKPbITh AOMNONMHUTENBHOE OKHO ANs
BblOopa cTonbuoB, 0OTOOpaxaembix B paboyen o0brnactn cTpaHuLbI.

e [lone lNomeweHne — KHOrMKa

crnpaBa OT NOJiA MomelueHue nosBonsieT Bbl6paTb

nogpasgerneHne, COTpyaHUKN KoToporo 6yayT oTobpaxartbes B paboyen 0b6nactu CTpaHuubl.
HaxaTtue kHonkn 2 COpocUTL NO3BONSAET OYUCTUTDL Nore.

o [lone lMogpaspeneHne — KHoOMkKa

cnpaBa OT nonsd I'Io.qpas.qeneHMe Nno3BOJIAET

BbIOpaTb nogpasgeneHne, COTPyaHNkM Kotoporo 6yayT otobpaxarbcsa B paboden obnactu
cTpanuupl. HaxaTue kHonku 2 C6pocuThL NO3BONSET OYMCTUTDL None.

e [lone Mouck — KHOMKa
anemeHTamMm cTonbuoB B pabouen obnactu cTpaHuubl. KHonka # COpocuTb nossonseT

O4YUCTUTb NnoJe.

crnpaBa OT Nnojd Mouck nossondeTr npon3BecTtn MNMOUCK no

3. Pabouvas obnacTtb cTpaHuLbl COOEPXUT CMUCOK COTPYAHMKOB / NOCETUTENEN, UMEIOLLMX NpaBa
AOCTyNa B yKa3aHHOE Ha NaHesrim MHCTPYMEHTOB NOMELLIEHNE.

llpumeyaHue:

— B paboueln obnactn peanusoBaHbl OYHKLMM COPTMPOBKM MO 3N1EMEHTaM OAHOro u3
CTONOLIOB 1 U3MEHEHUS LUMPUHbI CTONOLIOB.

— B HwxHen yactn pabouen obnactu pacnonoxeHbl UHCTPYMEHTbI AN NepeMeLLeHms no
CTpaHuuam AaHHbIX.
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7. Pasgen «3akas nponycka»

Pasnen npegHasHadeH Ana opraHusaumm APM coTpyoHWMKOB GHOPO MPOMYCKOB WM CRyXObl
KOHTPONbHO-NPOMYCKHOTO pexuma Ha npeanpuatun.  KMcnonb3oBaHve pasgena  no3sBonsieT
aBTOMaTU3MpPOBaTb NPOLIECC MpeaBapuUTENbHOro 3akasa MpomnyckoB HA OCHOBE MOEHTU(MKATOPOB
noceTUTeNsam NpeanpuaTus.

B pasgene gocTynHbl cnegyowime BKIIaaKu:
e Bknagka 3aka3 nponycka npegHasHadyeHa [Afis 3akasa  NponyckKOB MNoceTuTensam Aansg
nocneayroLen Bbigadn B pasgene «bropo nponyckoBy.
e Bknagka ApxuB npefHasHadeHa ONd NOBTOPHOrO 3akasa NPOMNYyCKOB MOCETUTENAM, OaHHble
KOTOpbIX BbINN COXpaHeHbl B apxmnBe paHee.

7.1. Bknapgka «3aka3 nponycka»

Bknagka npegHasHaveHa ONns 3akasa NPOMYCKOB MOCETUTENSM AN Nocrneaywollen Bbigayn B
pasgene «bropo nponyckoBy.

BeeneHHble B nogpasgene gaHHble nocetutenen 6yayT AOCTYNHblI Ha Bkrnagke 3aka3aHHble
nogpasgena «lMocetutenu» pasgena «bBropo nponyckoB». CTpaHuua BKNagkM wMeeT
cnenyoLwmin Bua:

ISEAD NPOMYICES FERCa-WER ML B T .

3o ApoaTE

—
-
—

Toumcoss P [ipoisces BETHOOT E 20100128 TRk RpGIEX ﬂ

uMipEs Boesa | Kpween Eanepd -(:3:) S 12T AARHHRTDa T
hEgeARORG Dnar  TTHDAoRRER TlECnopT ki Say B Irnan RpddaT a

1. TlepekntoyaTens Boibopa BKagky nogpasgena:
e 3aka3 nponycka;

e ApxuB.
2. [laHenb UHCTPYMEHTOB CTPaHULbI:

ﬂ,OﬁaBMTb — KHOIMKa No3BOJIAEeT 3aKa3aTb NponyCcK NOCETUTENHO.

o PepaktupoBaTb — KHOMKa NO3BOMSET pefakTUpoBaTh YYETHbIE AaHHblE NOCETUTENS,
BblgesieHHoro B paboyei obnactu cTpaHuLbl.

. YaanuTtb — KHOMKa MO3BONSIET yAanuTb AaHHble BblOENeHHOro B paboyeit obnactu
CTPaHMLbI MOCETUTENS B apXMB.

o O6HOBUTL TabnuLy — KHOMKa Mo3BonseT O6HOBUTL OaHHble B paboyven obnactu
CTpaHuupbl.
. [JononHUTenbHO — KHOMKa MNO3BOMSET OTKPbITb MEHK KOMaHa Ana Bblibopa

OOMNONMHUTENbHbIX JENCTBUN:

— [MNevartb Tabnuubl — NO3BOMNSET pacrneyaTaTb AaHHble N3 paboyert obnacTu cTpaHuLbI.

— OKCNopT — NO3BONSET COXPaHUTb CMMCOK NOcCeTUTENEN B dhann aNeKTPOHHbIX Tabnuy, ¢
BblOpaHHbIM pacLUMpEHNEM.
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— WmMnopT — no3BonseT NponsBecT! UMMNOPT AaHHbIX NOcCeTUTENen 13 gana aNMeKTPOHHbIX
Tabnuy ¢ pacwmperHnem .XLS, XLSX.

— Copocutb ¢punbTpbl — NO3BONAET cOpocUTb BCE PUNbTPbI AaHHBIX, OTOOpakaemblx B
pabo4yen obnacTn CTpaHuLbl.

— MNapameTpbl oTOoGpaxeHMa Tabnuubl — Ofs Bblbopa cTonbuoB, OTOOpaXxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHue — KHoMka cnpaBa ot nons [ogpasgeneHue no3sonseT
BbIOpaTh nogpasneneHne, COTpyaHMKM KoToporo 6yayT otobpaxarbca B paboyen obnactu
cTpanuupl. HaxaTue kHonku % C6pocuThL NO3BONSET OYMCTUTDL None.

e [lone MNMouck — kHomMka cnpaBa ot nonga Mouck no3Bonsetr Npou3BECTM MOMUCK MO
anemeHTaMm cTonbuoB B pabouen obnactn cTpaHuubl. KHonka # COpocuTb nossonseT
OYUCTUTb MNore.

3. Pabouvas obnacTb CTpaHWUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3akasaHbl
nponycka, HO eLle He BblgaHbl.

llpumeyaHue:

B paGouyeit obnactu peanunsoBaHbl (PYHKLMN MHOXECTBEHHOIO BblGOpPa, COPTMPOBKM MO
3nemMeHTam OOHOro M3 CTONOLOB M U3MEHEHWS LUMPUHBI M NOCNeA0BaTeNbHOCTY CTONGLIOB.

7.1.1. 3aka3 nponycka noceTuTersto

+
1. Wcnonb3ys naHenb HaBurauuu, nepengure B pasgen «3akKas npornyckay.
2. [lepengute Ha BkNnagky 3akas nponycka.

3. Haxmute Ha naHenuM WHCTPYMEHTOB BKMaAKW KHOMKY [o6aButb. OTKpoeTCA OKHO
[Ho6aBuTb noceTuTens:

AoSABRTE NOCETHTENA X

= 1 Sl Fe kFas
e T Mg roeeedasla i Qe

oS Manapr 5 |

COFAHN T

4. B CcOOTBETCTBYIOLWMX NOMSX yKaxuTe hamMunuio, UMmsi, OTYECTBO, TUM U HOMEpP AOKYMEHTa,
YAOCTOBEPSIOLLErO NIMYHOCTL NOCeTUTENS.

5. Haxmute KHOMKy Bbi6paTtb M3 cnucka cnpasa ot nons Kyaa (noapaspeneHue) u
yKaxute nogpasgeneHue, B KOTOpoe HanpasnaeTcs noceTuTerb.

6. [JobaBbTe doTorpadunio NoceTuTens u npu HeobXoANMOCTM OONONHUTENBHLIE rpadnyeckme
OaHHblEe.
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7. Tpn HeobBXOAMMOCTU YyKaXuTe B KayecTBe COMPOBOXAAKLWEro OAHOro W3 COTPYAHMKOB

nogpasgeneHust Ans 3Toro HaXMWTe KHOMKY BbiGpaTb M3 cnucka cnpasa OT nons
ConpoBoxaarowwmin 1 B OTKPbIBLLEMCSI OKHE BbliGepuTe 0AHOro U3 COTPYAHWUKOB.

8. I'IpM HeobxoanumMocCTn YKaXXute Aand nocetTutena AonoJIHUTENbHblIE TEKCTOBbIE AaHHbIE.

9. Tllocne BBOAa BCEX HEOOXOAMMbLIX AAHHbLIX HaxXMuUTe KHOMKy CoxpaHuTb. OkHO [Jo6aBUTbL
nocetutensa OyaeTr 3akpbiTo. BBegeHHble AaHHble OyayT AOCTynHbI B paboden obnactu
CTpaHunubl M Ha Bknagke 3akasaHHble nogpasgena «lMocetutenn» pasgena «bBropo
NPONYyCKOBY.

7.2. Bknapgka «ApxuB»

Bknagka npegHasHayeHa Ans NOBTOPHOrO 3akasa NponyckoB MNOCETUTENAM, AaHHblE KOTOPbIX Gbini
COXpaHeHbl B apXxuBe paHee.

CTpaHuua BKNagku UMeeT crieayowui Bua;

== AKAT TRYCKA HEH = il - D= .

[ S e . am - e R e

Margeioas Pussa  Mhpeesaa Pansma.  TlarmigT g T CFITIEN T * !
o

THEEHDR S FEsaTs GBS o BN a8 ok P POEAHRCRRITDRS

LE
capesAdTAc Tnar Thapresenas Pauama  TlaoningT A AOT-TA DTN TP, a

1. TlepekntoyaTens BbiOOpa BKIIaakM nogpasgena:
¢ 3akas nponycka;
e ApxuB.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

. PepaktupoBaTth / BoccTaHOBUTb — KHOMKa MO3BOSSIET PefaKTUpoBaTb YYeTHble
[AaHHble MOCEeTUTENs, BblAENeHHOro B paboyert obnacTu cTpaHuubl. Ons Toro, 4ToGbl
BOCCTAHOBUTb Y4Ye€THble [AaHHble U3 apxvMBa Mocre peaakTUpPOBaHUS HaXMUTE KHOMKY

COXpaHVITb, B NMPOTUBHOM Clly4ae — KHOIMKY 3aKprTb.

. Yoanutb — kHonka nossonsieT 6e3B0o3BpaTHO yAanuTb OaHHble BblOAENEHHOro B
paboyen obnacTn cTpaHuLbl NoceTUTEnNs.

o [JononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHI KOoMaHg Ans Bblbopa

JOMONHNTESNbHbLIX 4EeUCTBUN:

— MNeyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyer obnactu cTpaHuubl.

— OKCnopT — MO3BOSIIET COXPaHUTb [aHHble paboden obnactv B dann SMneKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclUMpeHnEM.

— WMnopT — no3BonseT npon3BecT! MMMNOPT AaHHbIX NOceTUTENen 13 oanna aneKTPOHHbIX
Tabnuy, ¢ pacwupexnem .XLS, XLSX.

— Copocutb huUnbTpbl — NO3BOMSET COPOCUTL BCE (DUMbTPLI JAHHbIX, OTOOpaXXaembiX B
paboyen obnactu cTpaHuLbl.
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— MNapameTpbl oTOGpaxeHna Tabnuubl — Ofs Bblbopa cTonbuos, oTOOpaxaembiX B
paboyen obnactu cTpaHuLbl.

e [lone Moppa3peneHue — KHoMka cnpaBa ot nonga [MogpasgeneHue no3sonset
BbIOpaTb nogpasneneHne, COTpyaHNKM KoToporo 6yayT otobpaxarbcda B paboden obnactu
cTpaHuLbl. HaxaTue kHonku % COpocuTL NO3BOMSET OYUCTUTH More.

e [lone Mouck — kHomMka cnpaBa ot nonga Mouck no3Bonsetr Npou3BECTM MOMUCK MO
anemeHTamMm cTonbuoB B pabouen obnactu cTpaHuupbl. KHonka # COpocuTb nossonseT
OYUCTUTBL MNofe.

3. Pabovas obnactb CTpaHWUbl COAEPXUT CMMCOK MOCEeTUTENEN, KOTOPbIM OblfiM 3akasaHbl
npornycka, HO eLle He BblaaHbl.

lpumeyaHue:

B paboueir obnactn peanusoBaHbl PYHKLMN MHOXECTBEHHOrO BblGOpa, COPTMPOBKWU MO
3rieMeHTaM OfHOro M3 CTONGLOB Y U3MEHEHWS LLUVMPWHBI U NOCNEA0BATENLHOCTU CTOMNBLIOB.

7.2.1. 3aka3 nponycka noceTUTeso U3 apxmea

[lns 3aka3a npornycka NoceTUTENo U3 apxmea:

+
1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen «3aKa3 nponyckay.
2. Tlepengute Ha BKNnagky ApxuB.
3. Bbigenute B paboyen obnactu cTpaHuubl MOCETUTENS, KOTOPOMY HeobXxoaMmo 3akasaTb

nponyck. [na noucka nocetutensa B CrvMcke ucnonb3dynte nosie MOUcK u KHOrMKy
PacLuMpeHHbIN NOUCK.

4. HaxmunTe Ha NaHesI MHCTPYMEHTOB BKITaAKN KHOMKY PepaktnpoBathb / BoccTtaHOBUTL.
OTkpoeTcst okHO PepakTupoBaTb noceTuTens:
Faga FTHPORITE AOCETHTEMA >
e mpesd razd i p el paduss

TETE P Hiuanssosra
Y03 HDgEanIen CHAE| OO EAWHA MazTeemk ol Qonme
IR R E Al Peedid  w a R

AR ANTEHTA

5. Tlpun HEOBXOANMOCTU N3MEHUTE OaHHbIE NOCEeTUTENS.

6. Haxmute kHOnKy CoxpaHuTb. OKHO Y4eTHble paHHble nocetutenss OyaeT 3akpbiTo.
BBegeHHble gaHHble 6yayT AOCTYMHbI HA BKNagke 3aka3s nponycka 1 Ha Bknagke 3akasaHHble
nogpasgena «fMocetutenu» pasgena «bropo nponyckoBy.
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8. KomaHabl ynpaBneHus yctpouctBamm

1.

68

eHepaTOp TpeBoOrn

COpocuTtb TpeBory — pexum «TpeBora» reHepaTopa TpeBoru 6yaeT CHAT.
MoaHATL TpeBoOry — KOHTPONep nepenget B pexum «Tpesoray, OyayT akTMBU3MPOBaHbI
BbIXOAbl, 41151 KOTOPbIX ycTaHoBMNeH Tun: MeHepaTop TpeBOrMU.

TypHukeT

COpocUTb 30HaNLHOCTb — MNO3BONSIET COPOCUTL 30HANBHOCTL TYPHUKETA.

3amok

MocTtaBuTb Ha oxpaHy — NY 6yaeT nepeseneHo B PKL «OxpaHay.

CHATb ¢ oxpaHbl — LY 6yaeT cHaTo ua PKI «OxpaHa» B npegbigywimn PKI.

Copocutb TpeBory — Pexum «TpeBora» Oygetr cHaT. WY OygeT nepeseneHo B PK[
«OxpaHay.

BnokupoBatb — Y 6yaeT 6nokMpoBaHo.

PasbnokupoBatb — WY 6yaeTt pa3bnoknpoBaHo.

COpocuTb 30HaANLHOCTb — NO3BONSET COPOCUTL 30HANBHOCTL 3aMKa.

JononHuTenbHbIN BbiXon

AKTUBM3NpoOBaTb — BCE BbIXOAbl, AJ19 KOTOPbLIX ycTaHoBneH Tun: OObIYHbLIN, OyayT
aKTUBM3NPOBaHLI Ha BPeMSs, onpeaeneHHoe napaMmeTpom Bpemsa aktueusauumm.

llpumeyaHue:

[lononHuTenbHble BbIXOAbl, AN KOTOPbLIX yCTaHOBNeH Tun: NeHepaTop TpeBOru, He MoryT
ObITb aKTUBM3NPOBaHbI KOMaH4ON AKTUBU3UPOBATD.

HopmanusoBaTb — BCe BbIXxOoAbl, AfS KOTOPbIX ycTaHoBfieH Tun: OObIYHbLIN, OyayT
HOPMann3oBaHbI.

CuuntbiBaTenb

YcTaHOBUTL pexum pabotbl «OTKpbITO» — WY B HanpaBneHuu cuuTbiBaTens oOyaet
nepesegeHo B PKL «OTKpbITO».

YctaHoBUTbL pexum paboTtbl «KoHTponb» — WY B HanpaBneHuu cumtbiBaTens byaer
nepeseaeHo B PK[ «KoHTponb».

YcTaHOBUTL pexum pabotbl «3akpbiTo» — WY B HanpaBneHun cuuTbiBaTens oOyaet
nepesegeHo B PK «3akpbITo».

OTKkpbITL (pas3bnokupoBatb) WUY — WY B HanpaeneHun cuutbiBaTens oOyger
pa3brnokMpoBaHO Ha BpeMs, YCTaHOBMEHHOe napameTpoM Bpems pa3bnokupoBku.
KomaHga poctynHa npu yctaHoBneHHoM PK[O «KoHTponb» W npegHasHayeHa pAns
KpaTKoBpeMeHHOW pa3broknposkn Y.

3akpbITb (3a6nokupoBatb) UY — NY B HanpaBneHun cuntbiBaTensa 6yaet 3abnokMpoBaHo.
KomaHga poctynHa npu yctaHoBneHHoM PK[O «KoHTponb» © npegHasHayeHa [Ans
6nokuposkn LY nocne BbinonHeHns komaHabl OTKpbITL (pa3bénokupoBatb) UY.
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9. CtaHpapTHble onepauuun

9.1. Onepauuu pabo4yen obnactu

MHCTpYMeHTbI NepemMeLeHus N0 CTpaHuuaM AaHHbIX

B HMXHen yactn pa60l-|e|7| obnactu pacnonoxeHbl UHCTPYMEHTbI A514 nepemMeLlleHnad rno ctpaHmuam
OaHHbIX:

1 2

ad
n

'* — KHOMKa nepexoaa k NepBoy CTpaHULE;

“* — kHonka nepexoaa kK npeablayLLe CTpaHuLe;
CTp. ... N3... — None BBOAA HOMepa CTpaHuLbl AN Nepexoaa;

"* — KHOMKa nepexoda K cneayoLwen cTpaHule;
"' — KHOMKa nepexoaa K nocrneaHen cTpaHuue.
CopTtupoBka

B pabouen obnactu cTpaHulbl peanu3oBaHa BO3MOXHOCTb COPTUMPOBKU AAHHbIX MO 3f1eMeHTam
0OHOro u3 cTonbuos. [Ins COpTUPOBKM HaXKMUTE Ha 3arofloBOK cTonbua, No afieMeHTamM KOTOpOoro

-
OCYLLECTBMAETCH COPTUPOBKA: OOHO HaxaTue — COPTUPOBKa NO BO3pacTaHWio , ABa — no
ybbiBaHuio T .
M3MeHeHue WNPUHbLI CTONoLoB

[ns n3MeHeHUs WupUHbI CTONBGLOB MoaBeAuTe yKasaTeNb MbllM K rpaHuue Mexay ABYMs
3aronoBkaMu CTONMOLOB M HaXMWUTE JEeBY KHOMKY MbIWW. YOepXuMBasi KHOMKY HaxXaToMu,
nepemMecTuTe rpaHuLy BMeBO UK BNpaBo, NOCHe Yero OTnyCTUTE KHOMKY.

N3meHeHMe nocnenoBaTenbHOCTU CTONOLOB

[na nameHeHusa nocnegoBaTeNlbHOCTM CTONOLIOB HAXXMUTE Ha 3aronoBoOK cTonbLa nesBon KHOMKOM
MbILLIM W, YAEPXMBas KHOMKY HaXaTow, nepeTalLuTe 3arofioBok cTonbua B Hy)kHoe MecTo, nocne
4yero OTMyCTUTE KHOMKY.

BblgeneHMe HECKOJILKUX 3JIeMEeHTOB CNUCKa

B paboyeit obnactn cTpaHuubl peanv3oBaHa BO3MOXHOCTb OAHOBPEMEHHOIO BblOENeHus
HeCKONbKMX CTPOK. [ns aToro Heobxoaumo, yaepxusasi kHonky Ctrl Ha knaBuatype, HaxaTb
nocriefoBaTenlbHO JIeBOW KHOMKOW MbILM HA KaXXAyH U3 BblOENSEMbIX CTPOK.

9.2. BBopa pgatbl U BpeMeHuU

Beoa patbl:
1. Haxmute Ha naHenu WUHCTPYMEHTOB CTpaHWULbl KHOMKY cnpasa OT nonsi BBoAa AaTbl.
OTkpoeTcs naHenb kaneHaaps:
4 Hos 2018 >
Hoabpe 2018 Nexabpb 2018
20 30 31 1 2 3 4 A 2
5 6 7 8 9 o 1 3 4 5 6 T 8
2 13 14 15 18 17 18 10 11 12 13 14 15 18
9 20 21 22 23 24 25 "m
25 27 28 29 30
Fat Fa el Fat
00 : 00 23 59
St Tt St LT
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2. Ha oTkpbiBLUENCA NaHenu Bblaenute Heobxogumyto aaTty. [1ns Beibopa nepuoga Boidepute gBa
KparHux Yncna nepuoga (Ha4vano n KoHew):
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3. [nsa Bbibopa mecsaua UCNONb3ynTe KHOMKK < " > MNU BbiNagatoLni CNUCOK B 3arorioBke
naHenm:

< Hus 208 >
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4. [na Bbibopa roga UCNOMb3ynWTe KHOMKK < 7] > UNU BbiNagaloLWUA CMUCOK B 3arorioBKe

naHesnu:
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Ha oTkpbiBwenWcs naHenu Bbigenute Heobxoaumbin rod. [Ons BBoAa BPEMEHU yKaxute
HeobXoaAMMOe 3Ha4YEeHNEe B HXKHEN YacTu NaHenwu.

BBoa BpemMeHu:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHuLbl KHOMKY cnpaBa OT Mnond BBOAA OaThbl.
OTKpoeTCﬂ naHesnb KaneHgaps4:
Ly = I »
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2. B HwxHen yactn naHenu CTpaHuubl ONA BBOOAA BPEMEHU YKaXuUTte Heobxoanmoe 3HayeHue,

NCnosnb3ysA KHOMKN

TR

YKkasaHHoe BpeMda NoABUTCA B NoJie BBOA4A BpEMEHN.

9.3. BbI6op noapasgeneHus

Cnucok nogpasaeneHunii cosaaetca B noapasaene «Moapasaenenus» pasaena «Mepconan». Ons

BblbOpa noapasaeneHus:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHWULUbl KHOMKY

BbiGpaTb U3 cnucka crnpasa oT

nons Mogpaspenenus. OTkpoeTcsi okHOo BblGpaTb nogpasaeneHue:

BelGpaTe nogpasgeneH1e

Q, Mowmcx

o NaGopartopua

= = O1gen pazpaboTin

| L = Qgen TecTupoBaHmuA

. = O1gen mapkeTunra

L = Otgen paspaborim MO
[= Ongen npogax

L = byxranTepua

- ™ AQMHUHHCTPETOPE] CHCTEME!

X

Cnmwcox

2. Wcnonbays nepekntovatens fdepeBo / Cnucok BuibepuTe Nogxoasimi BapuaHT oTobpaxeHus
cnuvcka NoAapasferneHnin B BUae packpbiBatoLLErocsi MHOroypoBHEBOro nmbo eanHoro cnucka. B
3aBMCUMOCTU OT BbIOBpAHHOro NepekniovaTens OKHO UMeeT CriefyoLwmn BUA:

Bel6paTe NogpasdeneHue

[epezo

Q, Mouce

.‘:\'-..'_',,.'.H’H.’CTpa_DpE:I CHCTEME
NaGopaTopua

COraen paspaboTim

Otgen mapkeTuHra

O1gen pazpaboTtim MO
Otgen npogax
Byxrantepua

OToen TeCTUPOBAHUA
AJMUHUCTPaUMA

X
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3. B OTKpPbIBLLEMCA OKHE BblaennTe HamMmeHoBaHNE NCKOMOIo nogpasaeneHuns.
llpumeyaHue:

B paboueir obnactm okHa npeoycMOTpeHa BO3MOXHOCTb OAHOBPEMEHHOrO BblOopa

HECKONbKUX NogpasaeneHuii.

— [Ona Bbibopa HeCKOMbkUX NoAapasfeneHvin HeobxoaMmo BbIOENUTb WX, YAepKuBasd
HaxxaTon kHonky Ctrl Ha knaBsumaType.

— [Onsa Bbibopa HeCKONbkUX noapasgeneHni noapsa (Ha OAHOM YPOBHE BMOXEHUS)
HeobOxoaumo, yaepxmBas Haxaton kHonky Shift Ha knaBuatype, nocnegoBaTtenbHO
BblOENUTbL NEPBOE M NocrnegHee 13 Bblbnpaembix noapasaeneHuni.

— [Onsa BbibOpa BCeEX 3MEMEHTOB CMUCKA UCMONb3ynTte co4yeTaHue knaeuw Ctrl+A Ha
Knasuartype.

4. [lns noucka nogpasfeneHus B cnncke BBeguTe ero HaMmeHoBaHue B none MNMowuck. Mickomoe
nogpasgeneHuve 6yaeT BblAeNeHo XenTbiM B paboyert 06nactu okHa.

5. Haxmute kHonky CoxpaHuTtb. OkHO BblOpaTb nogpasgeneHue OyneT 3akpbiTo. HassaHue
BbIGpaHHOro nogpasgeneHus nosisutca B none MNMoapasaeneHue Ha NaHenNn MHCTPYMEHTOB
CTpaHuLbI.

6. B pabouen obnactu cTpaHuubl NOABUTCS CMMCOK COTPYAHUKOB BbIOpaHHOro nogpasgeneHns un
BCeX JodepHux oT Hero. B ctonbue MopgpasgeneHne npu 3TOM LS KaXOOro COTpyAHUKA
yKa3blBaeTCs HAMMEHOBaHWe noapas3aeneHns, K KOTOpoMy COTPYAHMK NPUHAANEXKNT.

9.4. BbI6op NomeLeHUA

MHoroypoBHeBbIA CMMCOK MOMELLEHMIA co3faeTca B nogpasgene «KoHdwmrypauusa» pasgena
«AgMuHUcTpupoBaHuey». [ina Bbibopa 0AHOro U3 NoApasneneHunin:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHuLbl KHOMKY BbiGpaTb M3 cnucka cnpasa oT
nons MomeweHusa. OTkpoeTcs okHO BbIOpaTb nomelueHume:

Bel6paTk NOMeleHWe X

Cnucox

Q, Mowucx

= |® HexkoHTponupyeman TeppUTopHsa
— ™ [NpoxogHas
L = Momelwesue AnA NoceTUTENSM
™ KabuHet 1
= KabuHet 2
L = KaBuHeT 3
™ KabuHeT 4

|- ™= Cynag
L = Kadbe

i~ " MNomelexne 1

- = MomellgHue 2

2. B OTKpbIBLIEMCS OKHE BBEAUTE Ha3BaHMe UCKOMOro nomelleHusi B none Mowuck. Vckomoe
rnomeLleHne aBTomaTudeckmn byaeT BblgeneHo B cnmcke B paboyer obnactu okHa.

3. Haxmute kHonky CoxpaHutb. OkHO BbiOpaTb nomeweHue Oyaet 3akpbiTo. HasaHue
BblGpaHHOro nomeLlleHus nosisutcs B none NMomeweHuns Ha naHenM MHCTPYMEHTOB CTPaHMLbI.
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9.5. [ob6aBneHne n3obpaxeHus

MaHenb Ans paboTbl C N306paXeHNSMN UMEET CreayoLwnii BUA:

N20b0paseHns

CoTorpadmA

Ha nanenn OOCTYNHbI cnegyrouwmne NHCTPYMEHTbI:

1.

N3006paxeHus: — packpbIBaOLLNNCA CMMCOK MO3BONSET BblIOpaTb KaTeropuio nsobpaxeHus,
KoTopoe byaet gobasneHo. N3obpaxeHne moxeT 6biTb go6aBrneHo B kavyecTBe dhoTorpadum
COTPYAHMKA / NOCETUTENSA UMK B KAYECTBE JOMNONMHUTENbHBLIX TPadUYECKNX AaHHBbIX.

KHonka YBenuuuTb JOCTyNHa Npu HaBeeHn Ha poTorpaduio U No3BonseT yBenMunTb
n3obpaxkeHe A0 ero UCXodHOro pasmepa. [ns 3aKpbliTUS N306PAKEHUST HAKMUTE KPECTUK B
NpaBOM BEPXHEM Yriy OKHa.

KHonka 3arpy3ntb coTorpacduio.
Mpy HaxkaTnm Ha KHOMKY OTKpbIBaeTCHA HOBOE OKHO U3meHunTb choTorpacphumio:

IM3meHHTS dhoTorpacuio x>

[locTynHbl cregyoLmne BO3MOXHOCTU:

o — KHOMKN YBeNnuuuTb 1 YMEeHbLWUTb NpeaHasHavyeHbl Angd yBenumdeHve unm
YMEHbLUEHMWS YXKe BbIOpaHHOro n3obpaxeHusl.

o — kHonku MoBepHYTbL Ha 90 rpagycoB BneBo 1 MNoBepHyTbL Ha 90 rpagycoB
BNpaBo NnpeaHasHayeHbl 4nsi NOBOpOTa yXXe BblIOpaHHOro n3obpaxeHus.

. — KHonka BepHyTb K MCXOAHOMY COCTOSIHMIO NpefHasHa4yeHa Ans Bo3BpaTa
N306paxKeHns1 K UICXO4HOMY BUAY.
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— KHoMkn CaBUHYTL BrpaBo, CABMHYTL BneBo, CABMHYTbL BBEPX
n CABWHYTb BHW3 MpefdHa3HavyeHbl AN nepemMeLleHus u3obpaxeHuss no 3agaHHoW
TpaekTopuu.

lpumeyaHue:

Takke ecTb BO3MOXHOCTb pefakTnpoBaTb doTorpacuio, nepemeltas KOHTYp pamkn B
Heob6xoaumMoe MecTo Ha n3obpaxkeHun. ECTb BO3MOXHOCTb perynmpoBaTtb pasMmep pamKu.

— kHonka Cpaenatb poTorpaduio npegHasHavyeHa aAng BO3MOXHOCTM caenaTb CHUMOK
¢ Web-kamepbl ncnonosyemoro K.

— KHOMKa No3BONseT 3arpy3nTb hoTtorpacumio nnm AOKyMeEHT B
B cuctembl ¢ gucka K mnm m3 nokanbHon cetwu. [pyM HaKaTUM KHOMKU OTKPOETCS
cTtaHgapTHoe okHo npoeogHuka Windows ang Beibopa rpadumyeckoro avna.

KHonka COXpaHVITb NMo3BOJ1AET COXPaHUTb |/|3o6pa>KeH|/|e.

4. - Yaanutb choTorpacduio — KHoMka NO3BONSAET yAanuTb yxxe BblOpaHHyo dhoTorpadumio.

9.6. Tlowmck

[lns noncka no anemeHTam cTonbLoB B paboyen o6nact CTaHuubl:

1. Beeawute B none Mouck Ha naHenun WHCTPYMEHTOB CTpaHuubl obpasel, OaHHbIX, KOTOpble
Heobxoamnmo HanTu. B npouecce BBoga obpasua gaHHble B paboden obnactu ctpaHuubl byayT

OTUNbTPOBbLIBATLCS.

2. D,J'IFI 0T06pa>|<eH|/|;| BCeX OaHHbIX HaXMUTE Ha MNMaHernn UMHCTPYMEHTOB KHOIMKY X CGpOCVITb,

pacronoxeHHyto crnpaea ot nons Mouck.
llpumeyaHue:

KOHTEKCTHLIM MOUCK MO HOMEpPY KapThbl, KOTOpadA BbldaHAa COTPYAOHUKY, BbINOJIHUTb

HEBO3MOXHO.

9.7. Townck paclwMUpeHHbIN

PacLumpeHHbI NoMcK NO3BONSIET HACTPOUTL UNLTP AaHHbIX, oToBpaxaeMbix B paboyei obrnacTu

CcTpaHuubl. [1ns HacTporku punbTpa:

1. Haxmute KHOMKy
OTtkpoeTcs okHO Mouck no 3agaHHbIM YCIOBUAM:

PacluMpeHHbI MOMUCK Ha MNaHenu WHCTPYMEHTOB CTPaHULbI.

Mouck no 3agaHHbLIM YCNOBUAM

X

2. ,D,J'IFI ﬂ,06aBJ'IeHVIFI KpuTepua nomcka B OTKPbIBLLUEMCA OKHE HaXXMUTE KHOTMKY

JobaButk. B

OKkHe OyaeT gobaeneHa cTpoka ans Belbopa KpuTepus noucka u Beoga obpasua.
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3.

7.
9.8.

C nomoLLbl0 pacKpbIBaOLWMXCA CMUCKOB YKaXuTe Kputepui noucka. B 3aBucumocTn oT
3a[laHHbIX MapaMeTPOB OKHO MOXET UMETb CrieayoLwnii Bua;

MoMck No 3agaHHBIM YCNoEBHAM X

BrinonHeHe Boex yenosuwi

Nogpazgenexue Nabopatopus —

Ons nobaeneHns ewe ogHOro KpUTepmst MOBTOPHO HaXXMUTE KHOIMKY Ho6aBuTb. [ns

yoaneHnAa HaXMUTe KHOIMKY - Yaanute. E,J'IFI yaaneHnda BCexX KputepueB HaXMUTE KHOIMKY

OuncTuThb.

BbiGepuTe oanH U3 BapuaHTOB BbINOMHEHUS YCIOBUIA:
e BbInonHeHue Bcex yCNOBUM;
e BbInonHeHne ogHOro U3 ycrnoBui.

[ns npumeHeHusa punbTpa K AaHHbIM paboyern obnactn HaxmuTe kHonky Hanmtu. B pabouen
obnactn cTpaHuubl ©OyayT oTobpaxeHbl AaHHble, COOTBETCTBYHOLUME YCTAHOBMEHHbLIM
KpUTEPUAM.

[N 0TOBPaKEHNs BCEX JaHHbIX HAXMUTE Ha NaHeny MHCTPYMEHTOB KHOMKy # C6pocuThb.

Mouck kapTbl gocTtyna

[lns noucka kapTbl 4OCTyNa Mo ee HoMepy:

1.

HaxmuTte KHonky HanTtu no kapTte. OTkpoeTcs okHO HanTu no HoMepy KapThbi:

HanTi no HomMepy KapThl ﬂ X

WMHOEHTHWPUKATOPD KapThL:

PexuM py4Horo eeoga

2. B OTKpbIBLWEMCA OKHE BBEAUTE HOMEP KapTbl AO0CTYyMNa BPYYHYHO UK NpeabABUTE KapTy O4HOMY

N3 cuMTbIBaTEnen, NOAKMYEHHbIX K KOHTPONNEepy, ykazaHHOMY Ans onepartopa.

3. Haxmute kHonky Hantu. OTkpoeTcsa yueTHasa kapTouka COTpyaHUKa.
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9.9. Bbigaya KapTbl gocTtyna

BHumaHue!
KoHTponnepbl ZKTeco He UMEKOT BO3MOXHOCTU NOSLAEPXKKM HECKOSbKMX KapT 4OCTyna.

1.  Haxmute KHOMKy MpuBasartb kapTy. OTKpoeTCcH OKHO U3MEHUTb OCHOBHYIO KapTy:

M3MeHUTb OCHOBHYIO KapTy g X

MHOEHTUMKATOP KapThI

PexuM py4yHoro BEoaa

2. C nomowbi KHOMKK Bbibop yctponcTtBa AnA nonyvYeHus wupaeHtuduMkaTopa
HeobXxoanMo BbI3BaTb OKHO:
EbIGop yCTRORCTES ANA NOMYYaHHA MOBHTHEMKATORA x
K Tnh k O el U F ln iy’ 1|
B 1praep:
C'HI MEdIE B

B gaHHOM okHe Heob6xoammo BbibpaTb CHMUTbIBATENb, C MOMOLLLIO KOTOPOro npeanonaraeTcs

BblAaTb KapTy:

e EcCnun 310 KOHTPONbHLIN CYUTBLIBATESb, TO HEOBXOANMO YCTaHOBUTbL (PriaXXok KOHTPONbHbLIN
cuYMTbIBaTenb;

e Ecnu npegnonaraetcsa BblAaTb KapTy C NMOMOLLbK CYMTbIBATENSA, KOTOPbIA NOAKMOYEH K

KOHTponrepy, To B none KoHTponmnep C MOMOLbIO KHOMKU BbiOpaTb M3 cnucka
Heobxoanmo BbI3BaTb OKHO BbiGpaTh yCTPOMUCTBO:
EuiGpaTe YCTPORCTEO 4
Conpcon
Q
¢ NVKOH 2 :
& KoHTponnep 3aua GLOS 2 i | '
I, T o e
CHUTRIBATENLR 1 W
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4.

BbiGepuTe KOHTpONNep 1 NOAKIMHOYEHHBIN K HEMY CYMTbIBATESNb, MOCIE YEro HAKMUTE KHOMKY
CoxpaHuTb — OkHO BbIGpaTb ycTponcTBo OyaeT 3akpbiTo. [ns coxpaHeHMs napameTpoB
B OKHe BblOOp ycTpoucTBa AnA nonyyvYeHusa wuaeHTUdMKaTopa HaXMUTE KHOMKY
CoxpaHuTb, B NPOTUBHOM criyvae — kHonky OTMeHa.

[ns Bblgayn kapTbl HEO6X0OUMO, Haxoasicb B OkHe M3MeHUTb OCHOBHYI KapTy, 3aaTb
HOBBbI OEHTUUKATOP, aBTOMATUYECKU — NMPUIIOXKUTL BbldABAEMYHO KapTy K CYUTbIBATENIO UK
HabpaTb HoMep KapTbl Bpy4Hyto B none MaeHTudpmkaTop Kapbi.

Pa6oTta ¢ kapTamu popmaTa Mifare onpegensietca TemMmn napameTpamu, KoTopble BbibpaHbl B
pasgene «AgmuHuctTpupoBaHue» > «KoHdwurypauusa» > «YctpoucrBa» > «O6wme
napameTpbi» > «Kaptbl Mifare».

e B cnyuae, ecnu gns napametpa YteHne u3 3awmeHHON o6nacTu yCTaHOBMNEHO 3HA4YeHMe
lTpocmoe uymeHue, TO WAeHTUUKATOP CUMUTLIBAETCA C KapTbl B MOMEHT Bbldayn C
MOMOLLbIO BbIGPAHHOro cuntbiBaTend. [nsa Bblgadn kapTel HEOOXOAMMO: HaxOAsiCb B OKHE
M3MeHUTb OCHOBHYIO KapTy, NPUIIOXUTb BblAABaEeMYyHO KapTy K CHMTbIBATEN!O.

e B cnyuae, ecnun gns napametpa YteHue u3 3awmweHHON o6nacTu yCTaHOBMNEHO 3HA4YeHne
C 3anucbl KapTbl, MAEHTU(MKATOP BblgAaBAEMOW KapTbl onpefensercs 3agaHHbIM
3HavyeHnem napameTtpa NeHepaumsa Homepa:

— PyyHOM BBOA — B 9TOM crnydyae B CTpoky UaeHTudmkaTtopa KapTbl HOBbI HOMEP
HeobX0ANUMO BBECTU BPYYHYIO;

— CnyyaiHbIX HOMep — B 3TOM criydyae B CTpoky UpeHTucpmukaTopa KapTbl CriyvanHbIn
HOMep reHepupyeTcs aBTOMaTUYECKM;

— ABTOMHKpPEMEeHT — B 3TOM cfnyyae B cTpoky UaeHTUdmKaTopa KapTbl nporpaMmmon
aBTOMaTMyeckn OyaeT creHepupoBaH HOMEpP, 3Ha4YeHMe KOTOPOro Ha eauHuuy Gonblue,
YyeM 3Ha4yeHue npeabiayLero BbiAaHHOro Homepa KapTbl;

Ons Bblgaun kapTbl HEOOXOAMMO: HaxoAasicb B OKHE WM3MEHUTb OCHOBHYKO KapTy,
NPUNOXNTb BblAAaBaeMyl KapTy K CYMTbIBATENO U 3agaTb MAEHTUdUKATOP (BPYYHYHO Mnu
aBTOMaTMYECKN).

lpumeyaHue:

Mpyn Nony4YeHMn KOMaHAbl 3an1Mcy HOBOMO MAEHTUMKATOPA CYMTbIBATEND NPeABapUTENbHO
nepcoHnduumpyeT kapty (T.e. onpegenseT ee tun — Classic, ID, Plus (SL1, SL2, SL3,
DESFire EV1, Ultralight C) nocne 4yero BbINOMHSAET 3an1cb Ha KapTy.

HaxmuTe kHonky CoxpaHuTb. OkHO M3MEeHUTb OCHOBHYIO KapTy OyaeT 3akpbiTo, BBEAEHHbIV
HoMmep kapTbl nosieutcs B norne Kapra / UaeHTudpmkartop.

9.10. Bblgaya KapTbl JOCTyNa Yepe3 YY4eTHYH KapTOuKy coTpyaHuka /
KapTO4Ky noceTutens

1.

2.

BHumaHue!
KOHTpOJ‘IJ‘Iepr ZKTeco He UMET BO3MOXHOCTU noanep>XKn HECKOJIbKMX KapT AO0CTYynNa.

OTkpoKTe HEOOXOAMMYIO KapTOYKy COTPYAHMKa / noceTuTens.

Ha Bknaake KapTa AocTyna HaXXMUTE KHOMMKY cnpasa OT NnoJid Mp,eHTVI(bVIKaTOp.
OTKpOGTCFl OKHO U3MeHUTb OCHOBHYHO KapTy:

|
i HaMeHHTE OCHOBMYIO KADTY Iﬂ: b 4
1
|

AIHACHT R AT DT

| Pexum pyyHoro BECOA
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<

3. Haxmute kHonky Bbi6op ycTponcTBa ansa nonydyeHusa naeHtudukaTopa, otkpoeTcs
HOBOE OKHO:
BeiGop ycTporcTBa AnA nony4eHua ngeHtudukartopa X

KOHTPONEHBIA CHUTBIBATEND

KoHTponnep

CYyHTHIBATENE

B naHHOM OkHe HeobxoaMMo BbIOpaTb CYUTLIBATENb, C MOMOLLBLIO KOTOPOro npeanonaraeTcs

BblAaTb KapTy:

e EcCnu 3To KOHTPOSbHbIV CYUTLIBATENb, TO HEOOXOAMMO YCTaHOBUTL hriaxxok KOHTponbHbIN
cuuTbiBaTenb;

e Ecnu npeanonaraeTtcs BblgaTb KapTy C NMOMOLLbIO CYUTbIBATENS, KOTOPbIA MOAKIOYEH K

KOHTponnepy, To B none KoHTponnep C NOMOLLbIO KHOMKK BbibpaTtb M3 cnucka
Heobxoanmo Bbi3BaTb OKHO BbIOpaThb yCTPOMCTBO:

| BriGpaTe YCTRORCTER x

T neEon 2
O Koemponnep 3anwa CLOS 2 ]

CHHTOIBATEND 1 W

BbibepuTe KOHTpONMNEp 1 NOAKMIOYEHHbIV K HEMY CHUTbIBATESb, NOCIE YEro HaXKMUTE KHOMKY
CoxpaHuTtb. OkHO BbIOpaTb yCTPOMCTBO GydeT 3aKpbiTo.

[na coxpaHeHuss napamMeTpoB B OkHe Bblbop ycTpoicTBa AnA nony4veHus
naeHTUdMkaTopa HaxxmMmMTe KHONKy CoxpaHUTb, B MPOTMBHOM Crlyyae — KHonky OTmeHa.

4. [anbHenwune OENCTBUS ONpeaenstTcs TeMu napameTpamu, KoTopble BbibpaHbl B pasgene
AomuHucTtpupoBaHue > KoHdurypaumsa > Ycrponuctsa > O6wue napametpbl > KapTbl
Mifare:

e B cnyvae, ecnun gna napameTpa YteHue u3 sawmeHHON o6nacTu yCTaHOBMEHO 3Ha4YeHne
lMpocToe uteHue, TO UOEHTUAUKATOP CYNTLIBAETCS C KapThbl B MOMEHT Bbl4aun C MOMOLLbIO
BblOpaHHOro cuntbiBaTend. [ng Bbiaaym KapTbl HEOOXOAMMO Haxoasachb B okHe U3MeHUTb
OCHOBHYIO KapTy, NPUMOXWUTb BblJAaBaEMYO KapTy K CHATLIBATENHO.
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e B cnyvae, ecnun gna napametpa YteHue u3 sawmeHHON o6nacTu yCTaHOBMEHO 3Ha4YeHne
C 3anucblo KapTbl, MAeHTUMUKATOP BblAaBaeMOW KapTbl onpegenseTca 3agaHHbIM
3HavyeHuem napameTtpa NeHepaumsa Homepa:

— PyuyHoM BBOA — B 3TOM cnyyae B CTpoky MpeHTudmkatopa kapTbl HOBbI HOMEpP
Heob6xo4nMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 3TOM cny4ae B CTpoky MpaeHTudmukaTopa KapTbl CryvarHbIn
HOMeEp reHepupyeTcs aBTOMaTUYECKH;

— ABTOMHKpeMeHT — B 3TOM criydae B cTpoky UpeHTuUdMkaTopa KapTbl NMporpamMmmon
aBTOMaTtnyecku ByaeT creHepupoBaH HOMep, 3Ha4YeHMe KOTOpOoro Ha eauHuuy bonblue,
YeM 3HayeHue npegbiayLero BbiAaHHOro Homepa KapTbl.

[ns Bblaaun kapTbl HEOBXOAMMO, HaxoaAChk B OkHe MU3MEHUTb OCHOBHYIO KapTy, NPUMNOXUTb
BblJaBaeMyl0 KapTy K CUMTbIBaTenio M 3adaTb HOBbIN MAeHTUMKATOp (BPYYHYK unu
aBTOMAaTUYECKN).

lpumeyaHue:

Mpyn Nony4YeHMn KOMaHAbl 3an1McK HOBOMO MAEHTUMKATOPA CYMTbIBATEND NPeABapUTENbHO
nepcoHnduumpyeT KapTy (T.e. onpegensieT ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C) nocne 4yero BbINOMHSAET 3an1cb Ha KapTy.

5. TMpu HeoBGXxoAMMOCTM MOXHO A006aBUTb OOMOMHUTENbHbIE KapTbl AocTyna. [Ans 3Toro BO
Bknagke Kapra pocTyna Bocronb3yitech yHkUMen HaxmuTe croga. OTkpoeTcs
[JOMNOSTHUTENbHasa naHenb:

dnoaiETenL L & neen LIS SE CRHT 330 11
TR AR AT Tame TR 1 AT
B LR T HArIr e T
S T - + Toamn. sy
o — KHOMKa No3BOJIAET BblAaTb KapTy AOCTYNa COTPYAHUKY.
o Cpoenatb 3Ty KapTy OCHOBHOM — KHOMKa MO3BONMSET Ha3HA4MTb AOMOSHUTENBHO

BblJAHHYIO KapTy OCHOBHOM.

. Ypanutb — KHOMKa NO3BOMSET yaanuTb AOMONHUTENBHYIO KapTy.

<+ [OoGasutb kapTy
. " |- kHonka no3sonseT fo6aBUTL JONOMHUTENBHBLIE KapThl AOCTYNA.

6. Haxmute kHonky CoxpaHuTb. OKkHO U3MEeHUTb OCHOBHYIO KapTy OyaeT 3aKpbITO, BBEAEHHbIN
HOMep KapTbl nosBUTCA B none UaeHtudukartop.

9.11. YpaneHue KapTbl goctyna

ANa n3bsaTna y O4HOro MM HECKOMbKMX COTPYAHMKOB KapT AOCTyna:

1. Haxmwute kHoMKy Yaanutb KapTy Ha NaHenm UHCTPYMEHTOB CTpaHuULbI.
2. B OTKpbIBLUEMCSA OKHE MOATBEPXAEHUS HaxXmuTe KHomky Yaanutb. Kapta goctyna Gyget
nsbAaTa.
lpumeyaHue:

Ecnn y cotpygHuka gobaeneHo 6onee ogHon KapTbl, TO OyaeT yaaneHa OCHOBHas KapTta
aoctyna. B aTom cnyyae OCHOBHOWM KapTOW CTaHET crneaytoLlasa nocne yaaneHHom.
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9.12. CkaHMpoBaHue OTNe4YaTKoOB nanbLeB

B okHe nepenguTe Ha Bknagky bBuometpuyeckue gaHHble 1 BbiIGepuTe B 1IEBOM YaCTU BKIAAKM TUM

OTneyvaTku nanbueB. Bknagka no3eonsieT BBECTU ANS BepudMKaLMM OTneyaTky nanbuesB C
NMOMOLLbIO BbIOGPAHHOMO YCTPOMCTBA CKAaHMPOBaHUSI OTNEYATKOB Y UMEET CIeAyoLWnIA Bua:

=

Tin s ISR HE - THUH KHpEn puurymg
.
lamzng &1
(] — KHOIMKa no3BosideT D,O6aBVITb D,OI'IOJ'IHVITeJ'IbeII7I nanewu ana CKaHMpoBaHUA.
(] — KHOMKa Mno3BONAET 3anyCTuTb nMnpouecc CKaHMpoBaHUA OTneYdYaTKoB nanbLeB.

OTckaHMpoBaHHbIE OTrneYaTkn oTobpaxalTCcs B LIeHTparibHON YacTyh BKNAAKW.

o — KHOMKa no3sondAeT yaanntb Bbl6paHHbIVI oTne4yaTokK nanbua.
° — KHOrMKa no3BonAeT UISMEeHUTb YXKe 3anucaHHbIN OTMNeYaTok.
Ons CKaHMpoBaHUA OTNeYaTKoB narnbLeB BbINMOJIHUTE creaylLimne nencreng:

1.  Haxmwute kHonky HacTpownku. OTkpoeTcsi HOBOe OkHO BbIGpaTb yCTPOMUCTBO:

Broifpars YCTPOHRCTED b

SOHTRONEHER CUMTRIBATENR

2. B paHHOM OKHe Heobxogumo Bbl6paTb CHUTbIBaTeJlIb OTNevyYaTkoB nanbueB, C MOMOLLbIO
KOTOpPOro npeanonaraeTcqa npon3BeCT CKaHNMpoBaHME oTne4yYaTKoB MNasibLeB:

e EcCnu 3TO KOHTPOSMbHbIA CYMTLIBATENMb OTMEYATKOB, TO HEOOXOAMMO YCTAHOBUTL (ONaXKoK
KOHTpOnbHbLIN cYMTbIBaTENb.
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e Ecnu npennonaraeTtcda npon3sBectn CKaHupoBaHMe oTne4yaTtkoB MnanbueB C MOMOLLbIO

KOHTponepa oTneyaTkos, To B none KoHTponnep ¢ NOMOLLb0 KHOMKK BbiGpaTb U3
cnucka Heo6xoaumo Bbi3BaTb OKHO BblGpaTh YyCTPOMCTBO:

BueibpaTe yeTpORCTRO X
D NMKoH 2
O KowTponnep 3amka CL1S | & ] {
CHUTHIBATENB 1 W

o Bbibepute koHTponnep otnevatkoB. C NOMOLLBI BbiNajatolero cnucka Bblbepute
cuuTbiBaTENDb, NOCME Yero Haxmmte kHonky CoxpaHUTb — OkHO BbiIOpaTb ycTponcTBO
OyneT 3akpbITO.

3. [Ins coxpaHeHusi napaMeTpoB B OkHe BbIGpaTb YCTPOMCTBO ANs NonydYeHns naeHTngukatTopa
HaXxmuTe kHonky CoxpaHuTb, B NPOTUBHOM criyvae — KHonky OTMeHa.

4. [ns po6aBneHuns HOBOro narnbla BbIOEpUTe C NOMOLLbLIO BbiNaaaloLEero Cru1cka rnopsaKoBbii

Homep gobasnsemoro nanbua. [ns 3Toro HaKMUTE KHOMKY N BbiGEpPUTE HOMEP NanbLa
N3 cnucka unm Npym HeoBXogMMOCTU HaXMUTE KHOMKy J106aBUTb OTNeYaToK.

5. HaxmunTte kHonky CkaHupoBaTb. Cnegynte BCNMbiBaloLWLMM NOACKA3KaM Ha SKpaHe.
llpumeyaHue:

Mpn ckaHMpoBaHWUM OTNEYaTKoB ManbLeB C MOMOLWbID KOHTponnepa ZKTeco B
LeHTpanbHOM 4YacTM BKNagkn bBuomeTpuueckme p[aHHble nosdABUTCA coobLLeHne
«BbinonHume 6uomempu4yeckoe CKaHuposaHue Ha ycmpoticmee O rosb3o8amerisi C
ID...». Tlocne nosiBNeHnsa AaHHOro coobLLeHUs BbINONHUTE NpoLeaypy CKaHMPOBaHUA Ha
CaMoOM TepMuHane.

6. B cnyyae ycnewHoro CkaHWpOBaHWA MOSBUTCA MNoAckaska «CkaHuposaHue ycrieuwHo
3a8epLWEHO.

7. B Bbinagarowem cnucke 0To6pa>|<aeTc;| I'IOpFID,KOBbIVI HOMep nanbua n yCTpOI?ICTBO, OT KOTOpPOro
ObIn nony4yeH OaHHbIA OTMNeYyaTok:

lameu 7€

AL T S TS L

8. Mo 3aBepweHuMnM npoueaypbl CKaHMPOBAHUA OTNEYaATKOB MNanbLeB HaXMUTE  KHOMKY
CoxpaHuTb.

81



Moaynb MO PERCo-WS, PERCo-WSE

9.13. CkaHupoBaHue nuua (Suprema)

B okHe nepenguTe Ha Bknagky bBuometpuyeckue aaHHbIe 1 BbiIGepuTe B 1IEBOM YaCTU BKIAAKM TUM

Pacno3HaBaHue no nuuy. Bknagka no3sBondeT BBECTVM ANs BepudumKauum cKaHbl nuua
COTpyOHUKa (noceTntens) ¢ nomoLLbto BeibpaHHoro TPJ1 n nmeet cnegyowmi Bua:

AananiHTo sz nons Kapra gocTyna Ll penanca,

P #1

o}
]

AP

° — KHOIMKa pAaA4om C noJieMm Nyo #... nossonsieT D,O6aBI/ITb AOornofiHnTernbHoe CKaHnpoBaHune
nnda. I'IpV| HaXaTun Ha KHOMKY OTKpbIBaAeTCA AOMNOJNIHUTESIbHaA NaHesb:

o #1

Nuuo #1

NoGaBHTe NAUO

[ns po6GaBneHns OOMONMHUTENbHOINO CKaHWpPOBaHUSA nuvua Bbibepute napameTp [o6aBuTb
nvuo, B BbiNagalwlleM Ccrnucke MosiBUTCA Hoeasi cTpoka Jluyo #... ans  3anucu
JOMOSNTHUTENTbHOIO CKaHa nuua.

° — KHOMNKa no3sondaAeT 3anyCtutb npouecc Bbl6paHHOI'O CKaHMpoBaHuA  nuua.

OTCKaHMPOBAHHOE NMULI0 COTPYAHMKA oToBpaxaeTca B none co 3HavykoM L& B LeHTparnbHom
YacTu BKNagKu.

o — KHOMKa No3BONSAET yaanuTb BolbpaHHOE CKaHMpOBaHWe nuua.
[nsa ckaHMpoBaHMA Nuua BbINOMHUTE Creaylowme AenCTBUS:
1.  Haxmute kHonky HacTponku. OTkpoeTcst HoBoe OKHO BbiGpaTb YCTPOUCTBO:

BribpaTth ycTpOHCTED x>

KraTranne Errpannsn Supnema FaccShalon? N
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2.

8.

B paHHOM okHe BbIGepuTe KoHTponnep — TPJl, ¢ moMoLbl0 KOTOPOro npegnonarasrca

NPOU3BECTWN CKaHUpOBaHME Nnuua: Ans 3Toro B none KoHTponnep ¢ NOMOLLbI KHOMKK
BbibpaTb U3 cnucka Bbi3oBMTE OKHO BbIOpaTh yCcTpOoncTBO, BbibepuTte Heobxoammbin TPJT n
HaXmMuTe KHoMKy COXpaHUTb:

BuIiGpaTe YeTRORCTED b4
CHe:
th Korrponmen FETec TIKIEHEA §
; Ch KarTponnen Suprema CarsRiation? I & |
CONPAHWTE

[lna coxpaHeHUsi NapameTpoOB CKaHMPOBAHMS Nvua HaxXmuTe B okHe BbiGpaTb ycTpoMcTBO
kHOMKy COXpaHUTb, B NPOTUBHOM criydae — kHonky OTMmeHa.

Mepen HaYanoM cKaHMPOBAHMA LA HAXKMUTE KHOMKY 1 BbIGEpUTE HOMEP CKaHNPOBaHMS
N3 crnmcka unu npum HeobxogMMOCTN HaXMUTE KHOMKy [lo6aBUTbL nuuo, YToObl co3gaTb HOBOE
CKaHUpOBaHMe.

HaxxmuTte KHoMKy CkaHupoBatb. CriegaynTe BCNSbIBAOLWMM NOACKa3KkaM Ha 3KpaHe.
B cnyyae ycnewHoro ckaHupoBaHusi MNOSBUTCA noAckaska «CKaHMpoBaHMeE YCNewHo

3aBepLlueHo». B none co 3HaukoM & nossuTCs n306paxkeHne 0TCKaHNPOBAHHOrO NuLIA.
B Bbinagatowem cnmcke ctpoku Jinuo #... otobpaxaeTca nopsakoBbid HOMepP 0TobpaykaeMoro
CKaHUPOBaHUA nNuLa 1 YCTPOMUCTBO, OT KOTOPOro ObIN NOoMyYeH pesynbTaT CKaHMPOBaHUA nNuua:

Mo #1

[06aBUTL NALLO

Mo 3aBepLUEHUN NpoLedypbl CKAHMPOBAHUS NULA HAXXMUTE KHOMKY COXpPaHUTb.

9.14. buomeTpuyeckoe ckaHupoBaHue (ZKTeco)

Mpn ncnonb3oBaHmMm obopyaosaHna ZKTeco npouenypa ckaHMpoBaHus nobbix GUomMeTpruyeckmx
AaHHBIX UIMEET CXOXYI0 CXeMy.

,D,OCTyI'IHbIe 014 CKaHMpoBaHUA 6MOMeTpVI‘-IeCKI/Ie OaHHblE:

oTnevyaTKu NanbLeB;
nagoHu;
nuuo.

BrHumaHue!

Mepen Havanom paboTbl HacTponTe HeobGxoAumble napameTpbl B TepMmuHane ZKTeco.
MonpoGHoe pyKOBOACTBO MONb3oBaTenst AOCTYMHO Ha cavWTe Npou3BoauTENS NO agapecy:
www.zkteco.ru.
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B okHe nepenante Ha Bknagky BuomeTtpuyeckmne paHHble 1 BbibepuTe B NEBON YacTu BKNagku
HYXXHbI Tun OuomeTpun. B paHHOM pykoBOACTBE B KayecTBe MpuMepa WUCNonb3yeTcs
Pacno3HaBaHue no nuuy:

Loa=arm HTSIL IL4E s Kapma gacmma

e

° — KHomMka no3BonsieT Ao6aBuTb [ONOMHUTENbHbLIM WAabnoH nuua (oTneyaTok
nanbua / WwabnoH nagoHn).

° — KHOMKa no3BosiAeT 3anyCTtnuTb npouecCc CKaHNpPOBaHUA.

o — KHOMKa nossondeT BblbpaTb doTorpacpumio ¢ KoMnbloTepa (AOCTYMHO TOMbKO MNpuU
Bblbope Tuna GuomeTpun «Jluyo»).

o — KHOMKa No3BONSeT yaanuTb BblOpaHHbI WwabnoH nuua (oTneyaTok nanbua / wabnoH
nagoHu).

BHumaHue!

[o6aeneHne aByx 1 6onee WabnoHOB NUL, BO3MOXHO TOSLKO 41151 KOHTpOnepoB Suprema.
[nsa ckaHMpoBaHMA BbINOMHUTE creayolmne AeNCTBUs:

1.  Haxmute kHonky HacTponku. OTkpoeTcs HoBoe OKHO BbiGpaTb YCTPOUCTBO:

BrIGpaTh YCTROWCTED 4
Kosrponnep
2. B paHHOM OKHe ¢ MOMOLLIbIO KHOMKU Bbi6paTb U3 cnucka Heob6XxoaMMo BbI3BaTb HOBOE
OKHO BbIOpaTb yCTpPOMUCTBO:
BLIBpaTE YCTPORCTES x
CnWcok
a
() Kowrpannen ZRTEss | & |
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BbibepuTte HyXHbI koHTponnep ZKTeco, nocrne 4Yero Haxmmte KHOnky CoxXpaHuTb — OKHO
BbiGpaTtb ycTponcTBO OyaeT 3akpbITO.

Mpwn BbIGOPE KOHTpOnnepa ZKTeco B okHe BbIGpaTb YCTPONUCTBO NOSABATCS AOMNONHUTESbHbIE
HaCTpOMKU:

Brifpats yCTRORCTED >

YCTROWCTED ANA CEAaHMpO8aHHA nHuya

Buaeoxamsepa

B cnyuyae, ecnu ckaHupoBaHue nuua GygeT NpPoOMCXoAWTb NMPU MOMOLLM BMAEOKaMepbl,

yCTaHOBUTE MepekntoyaTtenbs B noroxeHve Buaeokamepa v C MOMOLLBI KHOMKU
Bbl30BMTE OKHO BblGpaTh kamepy. B oTKpbIBLLUEMCS OKHE BbiGepuTe HYXXHYIO BUOEOKamepy
N HaXXMuTe KHONKy CoXpaHUTb.

B cnyyae, ecnu ckaHupoBaHue nuua Oyget npoucxoauTb npu nomowm Web-kamepsbl,
ycTaHoBUTe nepekntovatens B nonoxeHve Web-kamepa.

B cnyyae, ecnu ckaHvpoBaHve nuua 6yget npoucxoauTb NpW MOMOLUM KOHTponnepa
ZKTeco, yctaHoBUTE nepekrtoyaTtens B nonoxeHne KoHtponnep.

llpumeyaHue:

CKaHVIpOBaHVIe OoTne4yaTkoB MnarbLeB / JTalOHN BO3MOXXHO TOJIbKO Ha KOHTpOJ1J1epe.

[na coxpaHeHusi napamMeTpoB B OkHe BbIGpaTb YCTPONCTBO HaxmuTe KHOMKy CoOXpaHuUTb, B
NPOTMBHOM crly4ae — kHonky OTmeHa.

HaxmunTe kHonky CkaHupoBaThb.

Ecnu ckaHupoBaHve npousBoAUTCA Mpu nomowm Buaeokamepbl unu Web-kamepbl,

oTKpoeTcsa okHo CaenaTtb doTorpadumro. Haxmmre KHOMKY n Bblbepute obnacTb Ans
doTorpacun. Nocne 3aToro HaXxXMMTE KHONKY CoXpaHUTb.

Ecnu ckaHmpoBaHue nponssoguTca Nnpy nomoLLm koHTponnepa ZKTeco, B paboyen obnactu
nosiBMTCA coobLueHne «BbinonHume buomMempu4eckoe ckaHUposaHue Ha ycmpoticmee 015

rnonb3oeamersic ID ...»:

ASTORSDE CoadrpiEsiie

HA YCTRGHTER AR MAnEINEATANA £ 10 110
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7. Tocne nosBNeHWs [aHHOro coolLieHMs BbINOMHUTE Ha TepMuHane ZKTeco cnepgyowine
JEencTBuS:

e B MaBHOM MEHIO nepeﬁ,uMTe B pasgen «lMonb3oeamernuy:

i ammoe meis

lu

[arn s, Paan novinsonars. Hcrpalbcn e

Hacipodiam

EIETE N K]

€ 00

Fipapdende
NN

Tl peiienii. o punaesne

Tlnaeck zampcedl
T [

Apmrmocmiea Hinpopssaiis o

ClTEME

e nepenauTe B noapasaen «Crucok rnonb3ogamered»:

5

Hoossosarean

E HoBwtil nogssosare i

=
-

Crincor noaissoBaTeaeii

D Crivis orodpakennsn

e BbibepuTe N3 cnmncka Nonb3oBaTensa ¢ CoOoTBeTCTBYOWMM ID nnn Hangute ero Yepes MeHio
Mounck B HWXXHEN YacTun aKpaHa, yka3as B none nowmcka ID:

=

COIMCTi T, LB e 1o

114 Boecvierrneona &
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e Ha CTpaHuue noJsib3oBaTesid HaXMNTE KHOMKY N3meHuTb:

ol

Flhsomarriin = D10 Konevmrmnmona Al

I sienmrn

LA FR TR

o Bblbepute naHenb Jlnyo (O / NNapoHb):

it Elmpemmnee o BEIF BGic v rmmnsn 5.

IWIRIE! I Lk
LLwn [EY TS TEE WTETR AT TR (S [T}
() FTRITATRLT TR S [neonarielie
« LA o
LaEl 0
SETS L
(HET TR BB AR R
s T LN TR 0

TEARnsIe Tl KOBITRRER A0S TR

e HayHeTCcs MPOLIECC CKaHMPOBaHUS, B XO[€e KOTOPOro HeobxoAMMo crieoBaTh NoAckaskam B
HW)KHEeN YacTu gucnnes.

llpumeyaHue:
.\""\n—.‘\-"’

CKaHVIpOBaHVIe mua cnenyeT OCyLWeCcTBNATbL Ha PpaCCTOAHMU OKOJ10 NnoJsiyMmeTpa, UCKITHo4YnB

pe3kne aBmxeHuna o Tex nop, noka npouecc He 6yp,eT 3aBepLueH.

8. B Clny4dae ycnewHoro ckaHmpoBaHuA B ueHTpaanon YacCTu BKINnagkKun nosaBuUTCA wabnoH nnua:
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Mpn CKaHMPOBaHUW OTMNEYaTKOB NanbLeB / NafoHN B LEHTPanbHOW YacTU BKMNaaku MOSBUTCA
COOTBETCTBYHOLLAS MHAMKALMS:

flamasn #1

o

LIPS

9. To 3aBepLlleHnn npouenypbl CKAaHUPOBaAHUA Ha>XMUTE KHOIMKY COXpaHMTb.
9.15. lNeyaTb NponyckKkoB

MNMeyaTb NpPOMYCKOB BO3MOXHa TOMbKO MOcCre co3daHust wabnoHa. Co3gaHue UM M3MeHeHue
WwabrnoHOB NponyckoB npou3BoauTcs B noppasgene «QusavH _nponycka» pasgena «bBropo
NpPONycKOB».

BHumaHue!
W3 6paysepa Microsoft Edge nevaTb NponyckoB HEBO3MOXHA.

[ns neyatu nponyckoB COTPyAHMKAM / NOCETUTENSIM C WCMOMb30BaHMEM CO3[4aHHOro paHee
wabnoHa:

1. Bblgenute B paboyen o6rnacTu CTpaHuLbl OGHOMO UM HECKOSbKUX COTPYAHMKOB / MoceTuUTenen,
ANSA KOTOPbIX HEO6X0AMMO HanevaTaTb NPOMycKa.

2. Ha naHenu MHCTPYMEHTOB CTPAaHULUblI HAXMUTE KHOIMKY Mevatb nponyckoe (VIJ'II/I KHOMKY

JdononHuTenbHO, NMocre Yero B OTKPbIBLUEMCS MeEHH koMaHZy lMeyaTb NponyckoB).
OTkpoeTcsi okHo MeyaTb NPonycKoB:

MeyYyaTe NPONYCKOE X
LWaGnox
Damunua Dotorpadma
000 "MapycHug Wmn
OtuyecteO
Panea
CraHgapTHeM ModpazdensHue

3. B oTKpbiBLIEMCSI OKHE C MOMOLLBK packpbiBatoLlerocs cnucka LLlabnoH nponycka Bbibepute
WwabnoH, KoTopbIn ByageT NCcnonb3oBaTbCA Npy NevaTu.

4. Tlpn HeobGXxoAMMOCTM C MOMOLLbLIO packpbiBawowleroca cnucka Pamka/ rpaHuvua nponycka
N3MEHUTE NnevyaTaemblin KOHTYp nponycka.

5. HaxmuTe kHonky MevaTb. OTKpoeTcs CTpaHMua C nevyaTtaeMbIMU NPonyckamu U cTaHaapTHOE
AvanoroBoe okHo MeyvaTtb Ucnons3yemoro 6Gpaysepa.
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MeyaTb NponyckoB Ha kapTax gocTyna

[nsa neyaTn Ha KapTax HEOBXOANMO MCMONb30BaTb CNELNanM3npoBaHHbIN NpuHTEp «Primacy». Mpu
HacTpoKKe nevaTu B guanorosom okHe lMeyarb ncnonb3yemoro 6paysepa Heob6xoamnmo:

e OTKIMHOYUTL NONS;

e BbIbpaTb Ans napameTpa Pasmep 6ymaru (kaptouku) 3HadeHne CR80.

N3 6paysepa Microsoft IE neyaTb He pekoMmeHgoBaHa. [Mpyn neyaTn HeoOGXOAMMO YCTAHOBWUTH
LUMPWHY nonewn He MeHee 5-7 MM.

MeyaTb NnponyckoB Ha bymare

Mpwn HacTpowike neyaTn B AuanoroBom okHe Me4yaTb ncnonb3dyemoro 6paysepa Heob6xoanmo:
e OTKIOYNUTb KOMOHTUTYIbI (YCTAHOBUTbL 3HA4YEHUE NyCTO);
e YCTaHOBUTb (hnaxok y napameTpa MNeyatb c¢hoHa.

9.16. lMeyaTb AaHHbLIX TAaONULUbI

[nsa neyatv gaHHbIX paboyen obnactn cTpaHuLb:
1. [lepen Havanom nevatu HACTpPOWTE CBOWCTBA OTOOpaeHust OaHHbIX B paboyen obnactu
CTpaHuubl. [1ns aToro:
e OTKMOUMNTE OTOOpPaKEHNE HEHYXXHbIX CTONOLOB,
® npousBeauTe COPTUPOBKY AAHHbLIX MO dfieMeHTaM O4HOro u3 cTonbuos,
® HacTpoWTe LUMPUHY CTONBLOB.

2. Ha naHenu MHCTPYMEHTOB CTpaHMLbl HXMUTE KHOMKY HdononHuTtenbHO, Nocrne 4ero B
OTKpbIBLUEMCA MeHto Bblbepute komaHgy MevaTb Ta6bnuubl. OTKpoeTcs cTpaHuua C
nevyaTaemMbiMU AaHHbIMU U CTaHAapTHoe Ananorosoe okHo MeyvaTtb Mcnonb3yemoro Gpaysepa.

9.17. DKCnopT AaHHbIX

[ns skcnopTta gaHHbIX paboden obnactu ctpaHuubl B dann ¢ pacwumpenunem .XLS, . XLSX:

1. I'Iepe,u, Ha4vallOM 3KCMopTa COCTaBbTe OTHET, TO €CTb B 3aBUCUMOCTU OT TUMa OTHETA YKaXUTE
nepunoa otyeTa, Kateropumto nonb3oBaTenen, nogpasgeneHne n T. a.

2. Ha naHenu MHCTPYMEHTOB CTPaHWLbl HAXKMUTE KHOMKY HdononHuTenbHO, Nocne 4yero B
OTKPbIBLLEMCS MEHI0 BblbepuTe KOMaHZy ODKCMOPT M YKaXUTE >Xenaemoe pacluupeHue.
HaxmuTte kHonKy dkcnopTupoBaTb. HauHeTcs cTaHAapTHasa npoueaypa coxpaHeHus danna
ncnonb3yemoro 6paysepa.

9.18. UMmnopT AaHHbIX

B cucteme npegycMoTpeHa BO3MOXHOCTb MMMOPTA CNUCKa LOIMKHOCTEWM W nogpasgenieHvn,
YYETHbIX [aHHbIX CcOoTpyaHuKoB. [lpu uMOopTe cnucka noapasgeneHun noaaepXxusaeTcs
BO3MOXXHOCTb COXPaHEHNA nepapxnu4eckon CTpyKTypbl. [ 3TOro ypoBHWU BOXEHHOCTU Npu BBOAE
pasgensitotca cumsosniom "f".

lpumeyaHue:

Mpy MMnopTe AaHHbIX COTPYAHWKOB 00si3aTenbHO OOMKHbI OblTb ykasaHbl hamunust u
nogpasgeneHune. YkasaHHble nogpasaereHne n JomMKHOCTb AOMKHbI COOTBETCTBOBATDL YXKe
CYLLLECTBYIOLLMM B CUCTEME.

MogrotoBKka panna Ana nMmnopra

MogrotoBbTe dhamn ¢ gaHHbiMM  ang  umnopTta. OO6patute BHMMaHWE, 4YTO OH [OJDKEH
COOTBETCTBOBATbL CrieAyowmmMm TpeboBaHUAM:

e [lomkeH 6bITb harnom aNeKTPOoHHbIX Tabnuy ¢ pacwmpennem .XLS nnn . XLSX.
e [lomkeH cogepxaTb OO4MH JIUCT.

¢ [lepBas cTpoka gorkHa cogepxaTb HaMMeHoBaHUS CTONBLOB NS onpeaeneHns Tuna AaHHbIX
npu nmnopTe.

o CoOepxuMMoe KaxOaon HYewnku, UMNOPTUPYEMON B Y4veTHble fAaHHble (Amsa, Pamunus,
OTtyecTBO, lNogpasaeneHune) He 4OMKHO NpeBbiwaTh 150 cumBonos, JOMKHOCTb — 255.
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AMnopT AaHHbIX

[na nmnopTta gaHHbIX U3 danna:

1. Ha naHenu MHCTPYMEHTOB CTPaHULbl HAXXMUTE KHOMKY HdononHuTtenbHO, Nocne 4ero B
OTKpbIBLLEMCS MeH0 BbibepuTe komangy Umnopt m3 XLS, XLSX. OTkpoeTcsa cTaHgapTHOe
OKHO NMPOBOAHUKa Gpaysepa.

2. B OTKpbIBLUEMCSH OKHE YKaXKMTE MECTO pacnonoXxeHus danna ¢ MMNopTMpyeMbiMU AaHHBIMU U1
HaXmuTe KHonky OTKpbITb. OTkpoeTca okHo UmnopT n3 XLS, XLSX:

MMNOpT AaHHBIX X
Kyga coxpanaem: Uro coxpannem:
"WUmn -

“DamMHNHA =

Cruecteo -

TabensHem HoMep o

*NMoapaznenexnue -

NomHocTs -

WaBnox goctyna o

Mpadm pabots -

Kapra goctyna -

3. B oTKpblBLLEMCSI OKHE MPY MOMOLLM PACKPbIBAOLLMXCSA CMMCKOB B MPaBOWM YacTu OKHA YKaXute
3arofioBkM CTONOLOB, COOTBETCTBYHOLUME WUMMNOPTUPYEMbIM AaHHBIM. HaxmuTe KHOMKy
AmnoptupoBarth.

4. HauHeTcs npouenypa umMmnopta. an/l BO3HWKHOBEHUN OLUMOKN MOSIBUTCS COOTBETCTBYHOLLEE
ananoroeoe okHo. [1ns 3aKpbITUA OKHA HAXMUTE KHOMKY Ok.
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5. Ecnu u3 dainna 6binv MMNopTUPOBaHbl AaHHbIE HE BCEX COTPYAHMKOB, TO NpeaycMoTpeHa
BO3MOXHOCTb COXPaHEHWUs1 AaHHbIX 3TUX COTPYAHUKOB B OTAEnNbHbIA chann. [Ons atoro no

OKOHYaHUWN 3KCMOpTa HAKMUTE KHOTMKY AkcnopTt octatka B chamn. B atom cnyyae
OTKpOeTCs CTaHAAapTHOE OKHO CoxXpaHeHus canna 6paysepa. OKHO MMeeT creayoLwmmn Bua;:

MMNOpPT Ma XLS, XLSX x

WMMNanT 3aRepiied. 1 33aneced 1s 2 e fikiao AMNCOTHWRORAHD.
ARCNART ACTATHA B -:1'.IF.|I3F
IFE==mm)’

| OK |

6. [nga 3aBepLueHMs npouenypbl akcnopTa Haxmute kHomky Ok. OkHo UmnopT n3 XLS, XLSX
OyneT 3akpbITo. [laHHbIE, KOTOpble OblNM UMNOPTUPOBaHLI, NOsSBATCA B B[] cnctemsl.

9.19. UmnopT AaHHbIX (ZKTeco)

OyHKUMA no3BoOMSeT uMMNopTupoBaTb WMHGOPMaUMIO O COTPYAHUKAX W  CUHXPOHU3MPOBATb
n3meHeHvne GuomMeTpun coTpyaHMKoB n3 koHTponnepa ZKTeco B cuctemy PERCo-Web.

[lnsa aToro BeINONHUTE cneayroLwme encTauns:
1. B cucreme nepengute B pasgen llepcoHan > CompyOHuku > [elicmeyrowjue, HaxXMITe

KHOTMKY [JononHuTenbHoO.
2. B Bbinagatowem cnmcke BbibepuTte NnyHKT UMNopT u3s yctponctBa. OTKPOETCS OKHO:

MMNOPT W3 YCTPOWCTEA X

Kontponnep”

He onpegenexo

CotpyaHuen”
He BribpaHo
WMMOPTUPOBATL
3. Haxmunte kHonky Bbi6paTb 13 cnucka cnpasa ot nonst KoHtponnep. B oTkpbiBLlLIEMCS
okHe BbiGpaTb ycTpomncTBO BbibepuTte koHTponnep ZKTeco, nocne 4ero HaXmMuTe KHOMKY
CoxpaHuUTb.
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4., Haxmute KHOMKy Bbi6paTb 13 cnucka cnpaea ot nons CorpyaHukn. OTKPOETCS OKHO
BbibpaTb coTpyAHMKa:

BelGpats coTpygHUKa x
Q, Mowmck

WA eaHos MBaH MBaHoBWY (NONb30BATENE W3MEHEH)

. stepan stepanov (HOBbIi NONb30BATENb)

COXPAHWMTDE

5. Bbibepute coTpygHuka, koToporo xotute gobasute B PERCo-Web vnv Ybu aaHHble XoTute
CYHXPOHU3NPOBaTb.

6. Haxmute kHonky CoxpaHuTb.

e lMpn wnMNOpTe HOBbIX COTPYAHMKOB B OkHe WMMMOPT M3 ycTponcTBa MOSIBATCSA
AONONHUTENbHbIE NONs, KOTopble HEOOXOAMMO 3aMNONHUTD:

HMunopt 13 yocTpoHCcTEa 4

KaHTpannep

KOHTponnep ZKTeco
COTEAVOHAER

Baifipano: 1

ANA HOEME NENbFEETENER
Monpasnenstne

He akIipaHD
WadnoH AocTyna

He akIfipaHD

e [pn CMHXPOHMU3ALMN N3MEHEHHBIX AAHHBIX CYLLECTBYIOLLNX COTPYAHUKOB OOMNOMHUTENbHbIE
AencTBus He TpebyroTcs.

7. Haxmute kHonky AMnopTupoBaTh, nocrne Yyero nHopmaumna 0 COTPYAHUKaX CTaHeT AOCTynHa
B cucteme PERCo-Web.
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10. MoObunbHbIM TepMmuHan goctyna PERCo

MoGunbHbIN TepMuHan gocTyna PERCo obecne4ynBaeT KOHTpOnb aoctyna
COTPYOHMKOB / MOCeTUTENEN, MMEKLWNX COOTBETCTBYIOWNIA nNponyck (MaeHTudumkaTop) Ha
TeppuTopuio, 6e3 06opyaoBaHMA KNacCUYeCcKo TOYKOW 4OCTyna, B MecTax, rae UCnorb3oBaHue
TypHUKeTa, ABepw, wnarbayma n 1.4. nMbo HeuenecoobpasHo, NMb60 HEBO3MOXHO. MobUnbHLIN
TepmuHan goctyna PERCo npegctasnsaet cobon mobuneHbii TenedoH Ha OC «Android» Bepcum
He Hmwke 5.0 ¢ ycTtaHoBneHHbIM npunoxeHnem «PERCo.Peructpaumsa», a Takke HACTPOEHHYHO
TOuKy goctyna (koHTponnep) B cucteme PERCo-Web.

Mcnonb3oBaHne TepMuHana mno3BONSIET 3HAYMTENbHO COKPATUTb BPEMEHHble 3aTpaTbl Ha
perncTpaumio CoTpyaHUKOB Ha pabounx MecTax.

BHumaHue!

Ha cmapTdoHe ¢ ycTtaHoBneHHbIM MobunbHbIM TepMuHanom goctyna PERCo gomxeH
ObITb 06ecneyveH AoCTaTOYHbIM 06bEM CBOOOAHON NaMATK Ans pa3MmeLleHns 6asbl AaHHbIX
coTpyaHukoB M3 PERCo-Web 13 pacyeta He meHee 80 K6 Ha ogHoro cotpyaHuka. Kak
npaBuno, MakcumarnbHbli 06bem B[] Ha cmapTdoHe He npeBbiwaeT 4 6.

10.1. HaszHa4yeHue n npuHUUNbLI PaboTbl

MobunbHbIn TepmuHan goctyna PERCo npegHasHadeH ans:

e Mo6GWNbHOro KOHTPOMSA AOCTyna COTPYAHMKOB / MOCETUTENEN, MMEKLWMX COOTBETCTBYHOLLMN
nponyck (naeHTudukaTop) Ha Tepputopuio, 6e3 obopyaoBaHMA KNacCUYecKon TOYKM JocTyna
TYPHUKETOM, OBEPbIO MUnu wnarbaymom. B kayecTBe Takom TepputopuMuM MOXET BbICTynaTb
BpeMeHHas CTpouTenbHas nnowaaka unm aBToTpaHCNopTHasa Npoe3aHasi.

e CBepKuM AaHHbIX COTPYAHUKa Ha NpeamMeT NPUHAANEXHOCTM NPOrycKa, pas3peLleHHOro BpeMeHu
npebbiBaHMs, BO3MOXHOCTU HAXOXAEHWUSI HA TON UM UHOW TEPPUTOPUKN NPeaNnpUATUA U T.4.

e BepgeHnsi NonHoUEHHOro y4yeTa paboyero BpeMeHn ¢ Nocrneaywmnm nocTpOeHNEM OTHETOB B
cucteme PERCo-Web.

OCHOBHbIe BO3MOXHOCTU TepMUHana:
e MoOBWMbHbBIV KOHTPOSb AOCTYNa COTPYAHMKOB / noceTUTenew;
e (CBepka [aHHbIX COTPYAHWKOB /MoceTuTenen Ha npeameT MNpUHaZNexXHOCTU nponycka
(naeHTMduKaTopa);
¢ Yyet pabo4yero BpeMeHy;
o OtobpaxeHne nHpOpMaUMM O COTPYAHWKE Ha 3KpaHe TepMmuHana npu nogHeCceHUn KapTbl
(npeHTUdUKaTopa).

NpeHTndukauusa

Mob6unbHbI TepMmuHan PERCo no3BonseT yitathb:

1. Kaptbl Tna Mifare, a umeHHo ctaHgapTel Mifare Ultralight, Mifare Classic, Mifare Plus, Mifare
DESFire. na 4TeHus KapT ncnonb3yeTcs BCTpoeHHbIn NFC-mogynb cmapTtdoHa.

2. Wrpuxkoapl. Ana 4TeHWUs LUTPUXKOLA UCMONb3yeTCca kKamepa cMapTdoHa.
Pexum paboTtbl

MobunbHbIn TepmuHan goctyna PERCo moxeT paboTtaTh B Tpex pexumax — BXO[, BbIXO[ n
BEPUNOUKALMA.

CBA3b c cepBepom

Cesasb c cepBepom PERCo-Web ocywectendetrca nocpeacteom Wi-Fi coeguHeHua wmnu
MOBUITbHOrO HTEPHETA.

B cnyuyae, ecnn TenedoH okasblBaeTCsl BHE CETWU, TpaH3aKuuW HakannueawTcss B Oydepe
MOOBUIBHOrO TepMUHaNa u Mnpyv BOCCTAHOBMEHWMM CBA3N WHOPMaUMa nepedaeTcsi Ha cepsBep
aBToMatmyecku (MpuM ycTaHOBKE aBTOMATUYECKOW CUHXPOHM3aUUW) UNU Bpy4YHyto. Takke npu
CVYHXPOHU3aLun ¢ cepBepoM OBHOBNSETCS MHPOPMaLMs O JaHHbIX NOfb3oBaTeNeNn.
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10.2. YctaHoBka npunoxeHus «PERCo.Pernctpaumsa»

Onsa ycraHoBku npunoxeHus «PERCo.Perncrtpauusi» Ha yCTpOMCTBO HEo6XOOMMO BbINOMHUTL
cnefyowine aencTeus:

1. 3amgute B marasuH npunoxexHmn Google Play Ha cBoeM yCTpoWCTBe, rAe B CTPOKE Moumcka
Beeaute «PERCo.Peructpauunsa», unv nepengmte no CCbiike Ha CTPaHuLy MPUIOXeHUs B
Google Play:
https://play.google.com/store/apps/details?id=com.nobokani.percoterminal

2.  [nga aBTOMaTU4ECKOW 3arpy3ku NpUnoXeHnsa HaKmMuTe KHOMKY YCTaHOBUTD.

3. Tlocne ycnewHon 3arpy3ku MPUIIOKEHUS Ha SKpaHe YCTpoucTBa OToOpasuTcsa Apnbik. Ans

3anycka NpUnoXeHUst HAXXKMUTE Ha UKOHKY . Mpwv nepBom 3anycke HeOHGXOAMMO pa3peLLmnTb
NPUIOXEHWIO AOCTYN K 3anpallMBaeMbiM pecypcam yCTPOMCTBa.

10.3. MNMoaroToBKa Kk paboTe

llpumeyaHue:

Cessb c cepeepom PERCo-Web ocywiectendetca nocpegctesom Wi-Fi coegnHenunsa mnm
MobunbHoro nHTepHeta. B cnyyae, ecnu cepsep PERCo-Web pacnonoxeH BHyTpu ceTH,
TO AOCTYM BO3MOXEH TOMNbKO, €CNU TeNedoH ToXe NOAKITHYEH K JaHHON CETMU.

Mepen Hayanom paboTbl HEO6X0AMMO BbINOMHUTL CreayoLne 4eNcTBuIS:

1. 3anyctuTe NpunoXxeHue, HaxaB Ha UKOHKY . KoTopasi pacnonoXxeHa B MEHO MOBUNbHOIO
ycTpoictBa. OTKpOeTcsl OKHO AN BBOOA ajpeca CepBepa BPYYHYD WU C MOMOLLbBHO
ckaHupoBaHusa QR kopa:

.
PERCo. Parvompoums

CTCHKAHWUPOBATE C NOMOLWBID
KAMEPKI

BEECTW BRYYHYIO
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OobaBneHue agpeca cepBepa CUCTEMbI BPYYHYIO

Ha cTapToBol cTpaHuue npunoxeHus «PERCo.Pernctpauusa» Bbibepute BBECTU
BPY4YHYHO. OTkpoeTcs HOBOE OKHO:

PERCo. Farncrpauus

http:/1 2?’.CI.[].'I|

NOOKAKMHTREA

B none Agpec BBeguTe agpec cepeepa, Ha KOTopoMm ycTtaHoBreHa cuctema PERCo-Web,
N HaxkmuTe kHonky MogknounTbea.
B nHTepderice cuctembl PERCo-Web, ncnonb3ysa naHenb HaBurauun, nepenante B pasgen

«AAMUHUCTPUPOBaHUE».
OTkponTe nogpasgen «KoHdurypaumsa» 1 nepengmte Ha Bknagky YCTpoucTBa.

HaxmuTte KHomMky Cnucok NFC ycTponcTB 1 npoBepbTe, 4TOObI MMSA HAaCTpaneBaemMoro
TepMuHana otobpasunock B cnucke NFC ycTponcTs.

AKTMBUPYIHTE YCTPONCTBO C MOMOLLIbIO NepekroyaTens

Job6aBneHue agpeca cepBepa cucrtemMbl ¢ nomowbio QR koga

Ha craptoBon cTtpaHuue npunoxeHnss «PERCo.Peructpaumsa» Bbibepute cnocob
OTCKAHUPOBATb C NMOMOLLUBbK KAMEPbI. OTtkpoeTcs okHO Anga ckaHupoBaHus QR
Koaa.

B nHtepgence cuctemsl PERCo-Web ncnonb3ysa naHenb HaBurauumm, nepenante B pasaen

«AOMUHUCTPUPOBaHUEY.
OTtkpownte nogpasgen «KoHdurypaumsa» n nepengnte Ha Bknagky YcTpoucrTsa.

Haxmute KHonky Cnucok NFC ycTponcTB, 3aTeM KHOMKY OTobpa3ntb QR koa.
Ha akpaHe nosiButcst QR koga.

C nomoupbio yCcTponcTBa oTcKaHupymnTe oTkpbiBnnca QR koga.

MpoBepbTe, 4TOObI MMA HacTpauBaemoro TepmuHana oTtobpasunock B cnucke NFC

YCTPOWCTB M aKTUBUPYNTE YCTPOMCTBO C MOMOLLBIO NepekroyaTens
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2. B uHTepdence cuctemol PERCo-Web B pasgene E] «AQMUHUCTPUPOBaHUE» OTKpoWTE
nogpasgen «Kondurypauusa» n neperavte Ha Bknagky MomeweHusa unu YcTpoucTtBa.
Bbibepute koHTponnep, wabnoH JocTyna KoToporo OyaeT wucnonb3oBatb MOOWUIbHbLIN
TepmuHan. B none NFC yctponcteo Bbibepute nmsa HacTpaneaemoro MobunbHoro TepMmuHana.

3. YcTpomncTtBo rotoBo K paboTe.

10.4. TNaBHOE OKHO NPUSIOXKEHUSA

MmaBHoe okHo npunoxernst «kPERCo.Perucrpauua» nveet cnenyowmi Bua;

l PERCo. Pervctpoiuma
Onire " 1

D

@ 25

Bepudurauua

NMogpecae AgeHTHiSaTOp K oM ap Ty

1. BepxHas naHenb:

° Bbinagatowmim CnUcok yHKLMI:
o Hactponku - dyHKUMA NO3BONSAET OTKPbITb OKHO [Nsi HAacTPOMKM napameTpoB
NPUNOXEHNS;

o CUMHXpOHMU3auma — PyHKLMSA NpeaHa3HavYeHa anst py4How nepegaym faHHbIX O Npoxoaax
coTpyaHukax/nocetutenen (oTobpakaeTcsi TONMbKO MPWU BbIKIIOYEHHOW B HaCTpOKKax
aBTOMAaTUYECKOW CUHXPOHM3ALNK);

o O npunoxeHuun — nNpu BbIGOPE 3N1EMEHTa OTKPLIBAETCS HOBOE OKHO, KOTOPOE COAEPXKUT
KpaTkylo MHopMauuio o npunoxeHue. locrne o3HakoMneHuss ¢ MHdopMaumen aOns
BbIXOZA N3 OKHA HAXXMUTE KHOMKY 3aKpbITh.

. MKoHKa Anst YTeHus LWTpUXKoaa.

2. Pabouas obnactb npunoxeHus. Bug pabouen obnactu 3aBucuT OT BblIGpaHHOro pexunma
peructpaumun. MNMpu umutaumm npoxoga (Npu NOAHECEHUN MAeHTUdUKaTopa K TepMuHany) B
pabodenn obnactu npunoxeHust oTobpaxaeTca uHdOopMauus O CcoTpyaHuke/noceTuTene.
[aHHble 0 Npoxoae nepeaatrTca B CUCTEMY aBTOMATUYECKN WU NMPU CUHXPOHM3aLUN.

3. WHgukauus ctatyca CUCTEMBI:

e online B cniyyae, ecnu y TenedoHa ecTb cBs3b ¢ cepeepom PERCo-Web;
o offline B cnyyae, ecnun TenedoH okasancs BHe CeTy;

e 3arpy3ka [aHHbIX, €Cn B [OaHHbI MOMEHT MPOUCXOOUT CUHXPOHU3aLUSI C CepBEepOM
PERCo-Web (oTtobpaxaeTtca B popmate Sync: current 0 of 1000).
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10.5. HacTpouka napamMeTpoB NpUIoXeHUsA

[Ons HacTponkn napameTpoB npunoxeHnsa «PERCo.Peructpaumsa» BbINOAHUTE criegylowme
aencreus:

1.  Otkponte npunoxexHme «PERCo.Perucrtpaumsa» Ha yCTpONCTBE.
2. BsegwuTe agpec cepBepa CUCTEMbI.

3. B rmaBHOM OKHe MpunoxeHus B BEPXHEM MpaBoOM Yrny Bblbepute M3 BbiMagarolero cnvcka
nyHKT HacTpownku. OTKpoeTca HOBOE OKHO:

HacTpoikm

Ocwopsoe

Anpac PERCo-WER

Mg 72170027
r.0 Drcsxadupoeath ¢
R | (=] % OB Kakepl

HKOHTDONb BREMEHH L

ARTOMBTWHECKAR
EHEAPOHHIELIHA
PesiM DerioTRaLHm

BepupltEa L

OmoEsLLeHHe
Bubpauma

OaHAme
Epams oTOOpaeHn

5 oKy

OkHo HacTpomnku coaepXxnTt cnegyroLmne aneMeHTbl:
e OcHoOBHoOE:
— Appec PERCo-Web - none npegHasHadeHO Ans CMeHbl agpeca cepBepa C
YCTaHOBNEHHOMN CUCTEMON BPYYHYIO;
— OTcKkaHMpoBaTb € MOMOLLbLIO KaMepbl — Mone npegHasHavyeHo Ansi CMeHbl agpeca
cepBepa C yCTaHOBMEHHOW CUCTEMON C NOMOLLIbIO CKaHMpoBaHus kamepon QR koaa;
— KoHTponb BpemeHu — npu yCcTaHOBKe oriaxkka B Criyvae, ecnuv npoxon COBepLUEH He B
pamMKkax BpPEMEHHOW 30Hbl, Ha 3KpaHe cMapTdoHa 6yaeT BbIBOOMTLCA COOOLLEHME
"3anpet npoxoga. HapyweHune BpemeHn":

COTRYAHHEK

Ammprer nogensa | iRpse-HE pomms

N

Hzanos MNeTp
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— ABTOMaTM4eCKas CUHXPOHM3aUUA — MpU yCTaHOBKe criakka AaHHble O Mpoxojax
nepenarTcs B CUCTEMY aBTOMATUYECKM;

— Pexum pernctpauum — BbinagaroLwuii CNMcok No3BonsieT BbibpaTtb cnocob permctpauymm
npoxonoB. [OCTymnHbI crneayoLume BapuaHThl:

o ABTOomatuuveckum Bxoa — npu ycTtaHOBKe dnaxka npu nNpuknagbiBaHUN
naeHTudmukatopa Kk TepMmmHany gopmupyeTca cobbitne Bxog;
o ABTOMaTunyeckun Bbixog — npu ycTaHoBKe doniaxka Mpu  NpUKIagbiBaHUK

naeHTMdukaTopa K TepmmnHany doopmupyetcsi cobbiTne Bbixog;

o Bepudmkauma — npu yctaHoBKe dnaxkka aBToMmaTndeckoe hopmMmpoBaHue cobbiTns
Oynet otcytctBoBathb. OT onepatopa ©Oyaetr TpeboBaTbCA NPUHSATL peLleHue:
3aperncTpmpoBaTtb BXo[, BbIXOA UK 3anpeT npoxoga (0TMeHa).

e OnoBelueHue:
— Bubpaumsa — npu yctaHoBke pnaxka OyoeT BkNOYEHO AyGnMpoBaHME OMNOBELLEHMS

Bnbpaumen TenecoHa.

e [laHHble:
— Bpemsa oToGpaxeHuss — napameTp Mo3BofseT BbibpaTb Bpemsa oOTobpaxeHus
WMHdOopMaLMK O MPOXoe Ha aKkpaHe yCTponcTea. JOCTynHbl crieayolmne BapuaHThbl:
o 5 cekyHpA;

o 10 cekyHp;
o 30 cekyHp;
o 3aKpbiBaTb BPY4HYIO.

10.6. Anroputm padoTbl ¢ MOOUNbHLIM TepMuHanom PERCo

[lna paboTbl ¢ MOGUBbHLIM TepMrHanoM PERCo Heo6XxoaMMO BbIMOMNHUTL crieayolime AencTBus:

1.
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B HacTponkax cBoero yctpounctBa aktmBupynte pexmm NFC (TexHonormsi ©6ecnpoBogHom
BbICOKOYACTOTHOW CBA3W Manoro paguyca aenctsus). Mpy nonbiTke 3anycka NpUoXeHus C
BbIKMO4eHHbIM pexkumoM NFC Ha cTapToBOM CTpaHuLe NosiBUTCS cooblueHne « AKTUBUpYUTe
NFC moaynb».

3anyctute npunoxeHne «PERCo.Peructpaumsa», HaxaB Ha WKOHKY . , KoTopas
pacnonoxeHa B MeH0 MobunbHoro yctponctaa. OTKpoeTCcs OKHO 4115 BBOA4A agpeca cepBepa.

Mpn Heo6x0AMMOCTM HAacTporTEe HEOBXoAMMbIE NAapaMeTpbl Ans MOOUBLHOro TepMMHana.

B nHTepderice cuctembl PERCo-Web B pasgene E] «AOMUHUCTPUPOBaAHUE» OTKPOUTE
nogpasnen «KoHdurypauma» n nepengmrte Ha Bknagky YcTpoucrTsa.

Haxmunte KHomky Cnucok NFC ycTtpomncTB 1 npoBepbTe, YTOObI MMS HACTpavBaeMoro
TepMmuHana otobpasunocbk B cnucke NFC ycTponcTts. AKTUBUPYWTE YCTPOMCTBO C MOMOLLbIO

nepeknoyarens

B paspgene E] «AgMUHUCTpUpoBaHMe» Ha Bknagke [MomeweHus wnn YctpomcrTBa
Bblbepute KOHTpomnep, wabnoH goctyna koToporo OyaoeT wucnonb3oBaTtb MOOWUNbHbLIN
TepmuHan. B none NFC ycTponcTBo Bbibepute cBoe HacTpanBaemMoe YCTPONCTBO.

YCTPOWNCTBO rOTOBO K MUCMOMb30BaHUio. MoBUNbHbI TepMyMHan MOXHO MCMNONb30BaTh OBYMS
cnocobamu:
e [InAa yTeHuna kapTbl gocTyna:

— [logHecuTe K TenedoHy KapTy AOCTyna COTpyaHUKA.



PyKOBOD,CTBO noJsib3oBaTtensd

— OTKpoeTCcsa OKHO (BMA OKHA MOXET MEHATbCS B 3aBMCUMOCTM OT BblOpaHHOro cnocoba
pexuma permcrpaumm):

CoTpyaHuK PERCo.FervcTpaumna

Weaxos Metp ABTOMaTUYECKWIA BXOA

NogHeckTe nasHTRHUKATOP K CMapThaHy

> X S

BRIXON  3AMPETWUTE BXOM

° ,D,J'IFI YTEeHUA WTpUXKoAa:

— HaxmuTe Ha MKOHKY ANs YTeHWs WTpuxkoaa E

— OrTkpoeTcs kamepa cMapTgoHa ¢ rpaHuuammn ans poKkyCMpoBKM Ha LITPUXKoAE.

— [MopHecute wTpuxkoa nop obnacTb, BblAENeHHy 3ereHbiM. [locne aToro LWTpUXKoA
npoYnTaeTCss aBTOMaTUYECKN.
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000 «MN3PKo»

Call-ueHTp: 8-800-333-52-53 (6ecnnatHo)
Ten.: (812) 247-04-57

[MouTOBLIN agpec:
194021, Poccuga, Cankr-leTepbypr,
[MormtexHudeckasa ynvua, oom 4, kopryc 2

TexHn4yeckas noggepxka:
Call-ueHntp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - 0 BONpocam obCny>XMBaHUA 3NeKTPOHUKM
cuctem 6esonacHoCcTun

turnstile@perco.ru - Mo BOnpocam o6CnyXmBaH!A TYPHUKETOB U
orpaxgeHum

locks@perco.ru - no Bonpocam o6CnyXMBaHWsi 3aMKOB

soft@perco.ru - no Bonpocam TEXHUYECKON NOALEPIKKN
NporpamMmMHoOro obecneveHms

WWW.perco.ru

Kop. 28.09.2020
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