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PyKO BOACTBO MnoJib3oBaTtesd

1 BBeneHue

«PykosoOcmeo nonb3osamernsi» wmopyrns PERCo-SM16 «Kadge» (panee —
pyKkosodcmeo) npefHasHa4yeHo a9 COTPYAHVKOB, OTBETCTBEHHbIX 3a aBTOMaTu3auumio
nmpoLecca pacdeTa NUTaHMs nepcoHarna M kaccupoB kadpe. B pykoBoactBe onmucaHbl
npoueaypbl paboTbl C pasgenaMmm Moayrns, HasHa4YeHNe MHCTPYMEHTOB, BKIA4oK M paboumx
OKOH. [pegnonaraeTtcs, 4TO nosb3oBaTesb MMEET MUHUMAasbHble HEeOOXOAMMblE HaBbIKM
paboTtbl B OC Windows, no3aToMy OOLLENPUHATBIE 3rEMEHTbI UHTepdenca OKOH 1 NpueMbl
paboTbl C HAMM B HACTOSILLEM PYKOBOACTBE NoApOo6HO He OnMCbiBaKOTCS.

[laHHOEe pyKOBOACTBO [OJTKHO UCMOSb30BAaTbCA COBMECTHO C PYKOBOACTBOM MOSfb30BaTesns
moaynd PERCo-SNO0O1 «ba3zoeoe l10».

Mooyne PERCo-SM16 «Kadge» (pnanee — modysnb) Bxogut B coctaB ceTteBoro [10
PERCo0-S-20 w npegHasHayeH pOns WCMOMb30BaHMA B OpraHuMzauusx, MMeERLpX
nogpasgeneHuss cryxkebHoro nutaHus (kadpe, ctornoBble, OydeTbl U T. N.), B KOTOPbIX
HeobOxooum ydeT Ge3HarmdHOro (M nNpu HeoBXOAMMOCTM HarmMYHOro) pacyeTa nuTaHus
coTpyaHukoB. Moaynb obecneuvBaeT peLleHne crieaytowmx 3agav:

® BO3MOXHOCTb aBTOMATU4ECKOro ydyeTa CyMMbl KOMMEHCaLMM CTOUMOCTU MUTaHUS;

® BO3MOXHOCTb YCTAHOBKW N OTCIIEXMBAHUA MECSYHOrO fiMMUTa pPacxofoB COTPyAHUKA
Ha NuUTaHne (CBEpPX CyMMbl KOMMNEHcaLmn);
BO3MOXHOCTb paboTbl 6€3 060opoTa HaMMYHOCTK;
MOBbILLEHNE CKOPOCTM OBCIyKMBaHMSA NoceTUTenen;
aBTOMaTU3aLUUs pacyeToB MO NUTaHUIO NepcoHana;
KOHTPOJSb KOfMYEeCTBa M aCCOPTUMEHTA NpoaaHHbIX 6roa;
KOHTPOJSb MUTaHMA NepcoHarna no BpeMeHn 1 3aTpaTtam;

Moaynb nopaepxuBaeT BO3MOXHOCTb paboTbl C CEHCOPHbIM 3KpaHOM Ans 6bICcTporo
0POPMIIEHUsT 3aKa30B, CUUTbIBATENAMU ANA CYUTbIBAHUS UOEHTUUKATOPOB KapT AOCTyna
nocetutenen kade, 4YeKOoBbIM WM OObIYHBIM MNpPUHTEPAMKM, a TaK >Xe AOMOSHUTESbHbIM
MOHUTOPOM [ NpefocTaBneHns mHpopmaumm o6 odopmssiemMomM 3akase MnoceTUTeNto
Kade.

B coctaB moayns BXxogAaT criefytoume pasgenbi:

* «kKagpe: CnpasoyHUKuU» - NpedHa3HayeH And CO3[4aHus CxeM onfaTbl NUTaHus,
rpadukoB nocelleHust kadpe n cnncka kade (NpeanpusTUii OBLLECTBEHHOIO NMUTaHKS)
opraHvMsaumy, AaHHble O [OEeATEeNbHOCTM KOTOPbIX [OOStkHbl  OBbpabaTtbiBaTbCs
He3aBUCMMO ApYr OT gpyra.

* «Kaghe: bnrwda u MeH» - NpegHasHayeH Ana co3gaHuma obwero cnucka 6o
BbIGPaHHOrO Kade 1 COCTaBEHNS HA ero OCHOBE MEHIO Kadoe.

* «Kagpe: Kacca» - npegHasHadeH ana opraHmsaumm APM kaccupa kadpe. NossonsaeT
cchopMmpoBaTb 3aKka3 Ha OCHOBE TEKyLero MeH, M npoussectu onraty. Onnata
npoussBoanTca 6e3HanMyHbLIM pacyeToM Npu NpeabsBreHuM noceTuTenem kage cBoen
KapTbl gocTyna (ucnonb3yemon B nogcmucteme CKY[]) K KOHTPOSbHOMY CUYUTbLIBATESHO,
noakroyeHHomy K MK, Ha kKoTopom ycTaHOBIEH pasaen. BoamoxeH onnata HanmM4HbIMK
6e3 npeabsBrieHnst KapTbl.

* «Kaghe: Omyemabi» - NpegHa3Ha4YeH afi9 COCTaBrieHns oT4eToB 06 onnaTte nuTaHus
COTPYOHMKOB, Aoxodax kadpe, peanmsoBaHHbIM  Grrogam. OTyeTbl hopmmpytoTca Ha
OCHOBaHUM MHOpPMauuM O 3akas3ax caernaHHbiXx B pasgene «Kagpe: Kacca». Ha
BKragke oTyeToB Mo Orogam OOCTynHa (OYHKUMS yoaneHus 3akasoB 3a NpoLwibie
Mecsubl.



PERCo-SM16 Hauyano paboTbl

2 Hauano pa6oTbl

YcTtaHOBKa

Mopsiook ycTaHOBKM NpUBEAEH B fOKYMeEHTe « Pykogodcmee adMuHUcmpamopa cemego2o
[10». Kaxgbii pazaen MoxeT ObiTb YCTaHOBIEH Ha KOHKpeTHoM [1K BHe 3aBucumocTu OT
YCTaHOBKM OpYrux pasfernios Moayns.

Bcem onepaTtopam pasgernos mMoayns HeobxoouMmo BblgaTb MOSHOMOYMS Ha  Kadoe
(MpeanpuaTMA OOWECTBEHHOro nuTaHusa) B pasgene «HasHayeHue npae
docmyna onepamopos»

Ona opranmsauum APM kaccupa Ha ero K goctatodeH yctaHoBuTb pasgen «Kagpe:
Kacca».

Ha T1K, koTopbin 6ygeT ucnonb3oBaTbCs ANA agMUHUCTPUPOBaHUS kKadge, Heobxoammo
YCTaHOBUTb:

* pasgen moayns «Kagpe: cnpagoYHuUKku»,

* pasgen moaynsa «Kaghe: 6/1100a u MeHH»,

* pasgen moayns «Kaghe: omyemsbi».

MoMUMO 3TOro Anst Ha3Ha4YeHNs COTPYAHUKAM CXEM OMNaThl MUTAHUS U rPadUKOB MOCELLEHMS
kage HeobXoaMMO MMeEeTb AOCTYN K CredylolMM YCTaHOBMEHHbIM pasfenam Moayns
PERCo-SN01 «ba3zoeoe [10x»:

* pasgen « CompyOHUKU,

* pasgen «Jocmyn compyOHUKOE».
MopknioyeHne annapaTtHoro o6ecnevyeHusi

¢ [ina nonHoueHHon paboTbl kaccupa ¢ pasgernom «Kagpe: kacca» Heobxoammo
MOAKIMOYUTE  KOHTPOSbHbIN CuYUTbIBATENb OS19 KapT, WCMOSMIb3yeMOro B CUCTEME
dopmaTta. CuutbiBaTenb nogknodaetcs kK nopty USB MK Ha KoTopomM ycTaHOBIiEH
mMoayrnb. 3aTeM HeobxoAMMO YCTaHOBUTbL AparBep, COrfiacHo [OKyMeHTauum Ha
cuutbiBaTeNb. [locrne ycTaHOBKM cuuTbiBaTeSlb HeEoOXOoOMMO yKasaTb Ha BKragke
YcTaHoBKMU pasgerna «Kagpe: kaccanr.

¢ [ins BbIBOAA Ha nevyaTb YeKOB HeOOXOoOUMO B HACTpoMKax MoAaynd ykasaTb, OOWH U3
NPUHTEPOB YCTaHOBIEHHbIX B Windows. pu ne4yatM 4ekoB Ha 3KpaH BbIBOOUTCHA
CTaHAapTHas CTpaHula NpeaBapuUTeribHOro NPOCMOTPa M nevaTu.

* [Mlpn pabote c pasgerom «Kaghe: Kacca» npeaycMOTpEHA BO3MOXHOCTb
MCMONb30BaHMA CEHCOPHOro MoHuTopa. [lpy ycTaHOBKE B HaACTpomkax MOAYrs
COOTBETCTBYIOLLEro napameTpa MnosiBieTcsa BO3MOXHOCTb [oGaBneHus 6rnioga B
3aKas HakaTueM Ha ero Has3BaHuw.

Hactpowuka

* B pasgene «Kaghe: cnpaeoyHuku» co30aTb ONpederieHHble  PYyKOBOACTBOM
npeanpuaTAa CxeMbl onfaThl NUTaHUS U rpadonKn NOCELLEHMS Kadoe.

* B pasgene « CompyOHUKU» NPUCBOUTb KaXKOOMY COTPYAHMKY: CXeMY OonfiaTbl NUTaHWA
n rpacuk noceleHnss kade. BTN HACTPOWKM CTAHOBATCHA OOCTYMHbI MOCre nepBoWn
akTmsum3aLum noboro pasgerna moaynsa «Kagher.

* B pasgene «Kaghe: 651r00a u MeHrO» co3gatb obumn cnucok 6o kade, Ha ero
OCHOBE (DOPMUPYETCH MEHIO.



PyKO BOACTBO MnoJib3oBaTtesd

3 Paspgen «Kade: CnpaBoOYHUKN»

3.1 Ha3HauyeHue

Pasgen «Kaghe: cnpagoyHuku» npegHasHadyeH [ BeOEHVs  CrpPaBOYHMKOB
npeanpuaTi OBLIECTBEHHOIO MUTaHWS, CXeM OnfaTtbl MUTaHUS U rpadukoB MNOCEeLUEHUS
Kadoe.

KaxxgoMmy coTpyaHuky B pasgerne «CompyOHuUKU» npucCBaMBaeTCaA CCbifka Ha
KOHKPETHYHO CXeMY NMUTAHUS N KOHKPETHBIN rpadpuk noceLleHns kadge.

B pasgerne npegycmMoTpeHa BO3MOXHOCTb CO3[aHWsi HE3ABWCUMMbIX CrPaBOYHWMKOB A
HecKomnbknx kKadpe (NpeanpusiTuii OBLLECTBEHHOTO MWUTaHWS) OpraHu3auun, OAaHHble O
AesTenbHOCTN KOTOPbIX AOSPKHBI 06pabaTbiBaTbCs HE3aBUCMMO APYr OT Apyra.

3.2 Bknagka «CxemMbl onnaTtbl NTUTaHUA»

B cnpaBoyHvke cogepxutcs MHpopmaums 0 cxeMax onnaThl NMUTaHUS, YCTaHOBIIEHHbIX Ha
npeanpusTyn. Mpu NnepBOM BbI30BE CMPaBOYHMKA B HEM MMEETCS TONMbKO OfHa cxema bes
KomrneHcayuu. B 3Toli cxemMe HeT KOMMeHcauuW, He OrpaHuvyeH fmMuT Be3HarnmuHbIX
pacxodoB 3a Mecsil, OTCYTCTBYET AONOIHUTENbHaA AoTauus. ATa CXeMa MOXET U3MEHeEHa,
HO ee yaareHve 3anpeLUeHo - B cUCTeMe J0SpkHa ObiTb XOTS Obl 04Ha cxema.

MpeaycMoTpeHa BO3MOXHOCTb CO3AaHNs CrieayroLyX TUMOB CXEM OMNaThbl NUTAHKS:

* Be3 KOMNeHcauum - COTPYOHVK CAMOCTOSATENBHO M B NMONHOM 0GbeMe onnaynsaeT
nutanve. Mpy HeoGXoAVMOCTU MOXET OblTb YCTAHOBIIEH MECAYHBIN TMMUT pacxoaoB
COTpYyAHMKa Npu 6e3HanMyHoun onrare.

* lomecAYHaA KOMMEHCcaLUuUs - COTPYOHUKY EXXEMECSAYHO BblAENSETCS Ha onnarty
NUTaHUA onpeaerneHHas cymma.

* KomneHcauua B Te4YeHUe CYTOK - COTPYOHUKY eXeOHEBHO BblOenseTcs Ha
onnaTy nNUTaHVs onpeaeneHHas cymma.

* KomneHcauusa - % OT CTOMMOCTMU 3aKa3a - COTPYAHUKY KOMMEHCHpyeTcst
YCTaHOBIIEHHbIN MPOLEHT OT CTOMMOCTM Kaxgoro 3akasa. C nomolblo napameTpa
MecsYHbIN NIMMUT PacxofoB MOXHO ykasaTb MaKCMMarbHyl0 CyMMY, KOTopas
OyneT KOMMEeHCMPOBAaTLCS.

lNpumeyaHue:

B cnyyae cyTouHbiX cMmeH (rpadmkoB paboTbl), HAYMHAIOLMXCS B TEYEHME OLHUX
CYTOK W nepexogaumx Ha cregytloume, npu BbiOOpe Cxembl C KOMMEHcauuewn
HacTOATENbHO pekoMeHayeTca BbibvpaTb cxeMbl: [loMecAaYHaAa KomMneHcauus
nwm KomneHcauus - % oT CTOMMOCTHU 3aKasa.

Cxema KomneHcaumsa B Te4eHue CyTOK B NOAOOHbIX Crydasx He NpYMEHNMa,
MOCKOMbKY MpuBEAET K oumbKkam ydyeTa KOnmM4ecTBa MOCELLEHUMA M UCMOSb30BaHuA
KOMMeHcaLum. Y4yeT KOnMyecTBa 3aKka3oB B 3TOM Crydae BedeTca B npeaenax
TEKyupx CyTOK. B crnyyae CyTOYHbIX CMEH MOXHO 3ajaTb OOWH UWHTepBan
00:00 - 23:59 wn Tpebyemoe KONMMYECTBO pa3peLLEeHHbIX 3aka3oB (KONMYEeCTBO
onpegenseTca pykoBOACTBOM NMpeanpusaTms).

B 3aBrcUMOCTM OT TUNa At CXeMbl MOTYT ObITb YCTaHOBIIEHbI CrieayloLLye napameTpbl:

e KomneHcauus - cymma, Bblgensiemasl COTPYAHVKY paboTofgaTeneM Ha onnaTty
nuTaHns (B geHb wm B Mecsil). Bo3moxHasi cymmapHas 3a Mecsiy BernmuuHa
MPEBLILLEHVsT 3TOW CyMMbl onpegenseTtcs napameTpom MecsAAYHbIW NUMUT
pacxonos.
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* MeCAYHbIN NIMMUT pPacxoAoB - MakCMMarbHasi CyMMa MNPEBbIWEHUS] BESMYMHbI
KOMMeHcauum 3a Mecsl. OTy CymMMy COTPYyOHUMK OOJpkeH OygeT  onnatutb
CaMOCTOATENbHO B KOHUe Mecdaua. [Npu yctaHoBku hriaxxka Be3 orpaHuyeHum
BEfMYMHA nNpEBbILEHMA He oTcrnexvBaeTtcs. [lpy  npeBbileHMM  COTPYAHUKOM
YCTaHOBIIEHHOMO SIMMUTA Pacxo4oB And Hero 6riokMpyeTcsa BO3MOXHOCTb ©e3HanmM4Hom
onnaTbl nuTaHus. [1o KOHUA MecsiLa AOCTYNHa TOMbKO onfata HarMyYHbIMMU.

e lononHuTenbHaa AoTauus - BbiNagaloWwmi CNMCOK No3BossieT BbibpaTb OAMH 13
TMnoB 6nto4 (QONONHUTENBLHOW AoTauum), KOTopoe OyaeT NpeaoCTaBfieHO COTPYOHMKY
GecnnatHo B pamkax 3akasa. broga  gononHutenbHoW gotauuMmM  MoryT ObiTb
pobaeneHsl B pasgene «bsroda u meHr». Npn 3TOM AN HUX HeobGxoaMmo
yctaHoButb Tun: Jon. aotauma Ne1 mm Ne2. Hassanve tunos Grniog (don.
potauma Ne1 mm Ne2) moxeT 6biTb M3MEHEHO Ha BKIaake YCTaHOBKM.

O 3ameHe cxeMbl onnartbl U U3MEHeHUn napamMmeTpoB CxXxemMbl NTUTaAHUA

N3meHeHre napameTpoB AEVICTBYHOLLYX (HA3HAYEHHbIX COTPYAHMKAM) CXEM OnraTbl NUTaHUSA
peKkomeHayeTCsl NPOM3BOAMTL B KOHLIE WM B Hayare mecsua — Ao 1-ro noceleHus kadpe
coTpyaHukamu. To e OTHOCUTCS U K CMEHE CXeMbl onnaTbl NMUTaHWUS coTpyaHuka. [aHHas
pekomMeHaaums cBsisaHa C TEM, YTO JIMMUT Pacxod0OB COTPYAHMKA, a Takke NoTpavyeHHoN Ha
HEro KOMMeHcauun, pacCcuYUTbIBaOTCA NMPOrpaMMON B pamMKax KarneHgapHoro mecsiua. Tem
HE MeHee, cMcTeMa He 3anpeLlgeT Takue AencTBus.

Hwke npuBeaeHbl NnpaBurna, UCXoasa M3 KOTOPbIX, MPOM3BOAATCS pacyeThbl NMocre U3MeHeHus
WM CMEHbI CXeMbI OnraThl.
® HakonneHHbIM Ha MOMEHT U3MEHEHUSs WM CMEHbl CXEeMbl pasMep pacxodoB He
nsmeHsietca. Hanpumep, ecrm oo 15 yicna coTpyaHvk nmen cxemy bes komrneHcayuu ¢
mmvutoMm pacxogos 3000 py6. C 15-ro uicrna emy HasHadeHa cxema nuTaHms C
NMOMECSYHON KOMMeHcaumen (Kakom MMEHHO B AaHHOM mMpumepe ©e3pasrmyHo) U
mmmutom pacxogos 5000 py6. To nocrie 3aMeHbl CxeMbl M3pacxodoBaHHasi Cymma He
«cbpacbiBaeTca». PaspeleHHbIn octatok cocTaBut B 3ToM criydae (5000 muHyc
pacxoibl HA MOMEHT 3aMeHbl ).
* YBernmyeHue pasamepa noMecsayHOM KOMNeHcauum He NPUBOAUT K YMEHbLLEHUIO TEKYLLMX
pacxoaos.
® YMeHblLeHe fmMMuTa pacxoda OeWCTBYIOLWEN CXeMbl MOXET MPMBECTU K OTKasy B
GesHarmmyHOM onnate (ecrmm  Tekyupe pacxogbl  OKaxytcs 6Gorblle  BHOBb
YCTAHOBJIEHHOrO fMMUTA).
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Paboyee okHO BKnagku

Pabouee OkHO cnpaBoOYHUKA UMEET CrieaytoLLmin BUa:
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. Bbibop Bknagkm pasgena:
* CxeMbl onnaTtbl NUTaHUA;
* 'pachuk noceweHuns;
®* YCTAaHOBKMU;
* Kache (npeanpuaTnsa o6LWLECTBEHHOro NUTaHus).

2. [MaHernb MHCTPYMEHTOB BKIA4KM:

] Ho6aButb (Ctrl+N)— KHoMka No3BonseT co3aaTh HOBYHO CXEMY MUTaHMS.

abl U3MEeHUTb — KHOMKa MO3BOSIET U3MEHUTL MapaMeTpbl BblAeneHHOM B paboyel
o6racT BKMadKku CXeMbl.

=1 YpanuTh — KHOMKa MO3BOMSIET yOaruTb BbiAENeHHyld B paboueil obracTu
BKMaZKun CXemy.

¥ YcTaHOBMTL 0CHOBHOWM — KHOMKA MO3BOTSIET YCTAHOBUTb CXEeMY, BblAENEHHYHO
B paboyen ob6nacTv BKNagkM B Ka4yectBe OCHOBHOW. J1loBasi cxema MoXeT HasHayeHa
OCHOBHOW. OTa cxema ByaeT Ha3Ha4YaTbCs N0 YMOSHaHMIO HOBbIM COTPYAHMKaM.

# NevaTb — NPY HaXkaTuUM CTPErKM OT KHOMKWU OTKPOEeTCA OOMOSHUTESNTbHOE MEH!O,
no3sosisitolee BbibpaTh:

®* TONbKO cxeMbl — A9 NevYaTn Cncka Cxem;

* CxeMbl C cOTpyaAHUKaMN — ana nevatn cnmcka cxem n GO coTpyaHuKos,

KOTOPbIM YCTaHOBSIEHA 3Ta CxeMa.

3% kcnopt B Excel—kHonka AnA aKkcrnopTa AaHHbIX B aiin 3MeKTPOHHBIX
Tabrnmu,.
= Akcnopt B OpenOffice Calc —kHonka ana akcnopTa faHHbIX B hawnn
3NEKTPOHHbIX TabnmL,.

3. Pabo4asi obrnacTb BKMagku COAEPXUT CMIMCOK CO3AaHHbIX cxeM. [pu nepBom 3anycke

pasgena AocTyrHa TONbKO cxema be3 komneHcauyuu. OTa cxemMa He MOXeT ObliTb
yoaneHa wm nameHeHa. Cxema BblbpaHHasi OCHOBHOM BblAeneHa 3efieHbIM LIBETOM.
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lpumeyaHus:

» lliMpuHy cTONOUOB (NOsfien) Crnmcka MOXHO M3MEHsITb, 3axBaTUB U MnepeTaums
rpaHnLy B 3arofioBKE CncKa CXemM OnsaTbl MbilLbO NMPWU HAXXATOW NIEBOW KHOMKE.

» lllenyok Mbilm B 3aronioBke Moboro cronibua no3sBosiieT OTCOPTUPOBAaTbL CMUCOK
No yobIBaHUO (MO BO3PaCTaHUIO — MOBTOPHBIN LLEMHOK) 3Ha4YEHUA B AAaHHOM rofie.

4. MMaHen> BBOOA M pedaKTUPOBaHMA NapamMeTpoB cxeMbl. [na ynpoweHusa paboTbl
pearnvM3oBaHa BO3MOXHOCTb Nepexofa OT OAHOro napamMmeTtpa K APYroMy C MoMOLLbHO
knaBuw knasuaTtypbl Enter (Beoa) n Tab (Tabynauus).

3.2.2 Co3paHne HOBOM CXeMbl

[ns no6aBneHnss HOBOW CXEMbI:

1. HaxmuTe Ha naHem MHCTPYMEHTOB BKIaaku kHomky flo6aBuTe . MaHens BBOAA U
pefakTMpoBaHUs NapameTpoB CXEMbl CTaHET aKTUBHOM:

Tin HazsaHue

Bes KoMAeHCaELWAN i |

KomMneHcawMa MeCAUYHBIA TUMUT pacxodoe AononHUTENEHAA AOTALMA

0 [ ] Bez orpaHnueHmii OTCYTCTBYET ~

0

QK OTMeHa

B none HasaBaHue BBeauTe Ha3BaHMe HOBOW CXEMBbI.

C nomoupto BbinagatoLero cnncka Tun Boibepute TN CXembl.

[na BbIGpaAHHOrO TMNa yKkaxute HeobxoayMble napameTpbl CXEMb.

Haxmute kHonky OK. KHomka AocTymHa nocre 3anofHeHusi obasaTersibHbIX Mosien.
HoBas cxema G6yget gobaBrneHa B CnMCOK cxeM B paboyer obnactm pasgena.

6. Haxmute kHonky CoxpaHUTb Ha naHenm uHCTpymeHToB « KoHcosiu ynpaeneHusi»
Aans coxpaHeHusi B B HoBon cxembl. nn Haxxmute ogHoBpeMeHHo krnasuum Ctri+Alt
+S Ha KnaBuaType.

ok wnN

3.2.3 N3meHeHUue cxembl

[1na nsmeHeHns Ha3BaHUSE CXeMbl U ee NapamMeTpOoB:

1. Bblgermre cxeMy B paboyer 061acTu BKNaaku.

2. Haxmure kHONky M3MeHUTb cxeMy 32bl Ha nMaHernm MHCTPYMEHTOB BKragku. MNaHenb
BBOZa M peJaKkTMpoBaHUs napaMeTpoB CXeMbl CTaHET JOCTYNHOM.

3. lameHuTe Ha naHerm HyxHble napamMeTpbl CXembl. 3meHeHve Tuna cxembl
3anpeLleHo.

4. Haxmute kHonky OK ana noaTBep>kOeHVs BHECEHHbIX M3MeHeHUn. Ee aocTynHoCTb
onpeaenaeTcsi TOM Xe NOrnKon, YTo 1 Npu gobdasneHnn cxemsl. Nocne NnoaTBepXaeHns
N3MEHEHWN HOBbIE NapaMeTpbl CXeMbl OTODOPAa3ATCs B CMMCKE.

5. CoxpaHute M3MEHEHMS C MOMOLLLI0 KHOMKM COXpaHUTb MaHenM WHCTPYMEHTOB
«KoHconu ynpaeneHus».
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3.24 BbI6Gop OCHOBHOMN CXeMbl

Mo ymom4aHMiO OCHOBHOWM SAABMsieTcA cxema be3 komreHcayuu. OTO O3Ha4yaeT, 4To 3Ta
CXemMa HasHavaeTCcs Mo yMOIHMaHWIO BCEM HOBbIM COTpyAHuKam. LiBeT dpoHa ocHoBHOWM
cXxeMmbl - 3eneHblin. Jliobas cosgaHHasa cxema MoXeT ObITb Ha3Ha4YeHa OCHOBHOW. [1ns 3Toro:
1. Bblgemmre ogHy 13 cxem B pabodein ob6ract BKagku.
2. Haxmute Ha naHenm MHCTPYMEHTOB BKMaJKuM KHOMKY YCTaHOBUTb OCHOBHOM ¥.B
OTKPbIBLLEMCS OKHE NOATBEPXKOEHUA HAaXXMUTE KHOMKy [la.

3. BbigeneHHas B pabouyen obractn cxema 6yaeTt HasHayeHa ocHoBHOW. CTpoka c ee
Ha3BaHMEM B paboyen 06racT USMEHUT LBET Ha 3eNeEHbIN.

3.3 Bknagka «'padmkn noceweHnsa»

3.31 Pabouyee OKHO BKnagku

B cnpaBoyHvke cogepxutca nHdopMauma 06 yCTaHOBIEHHbIX HA NPeanpuaTum rpadukax
noceweHuss kade. Npaduk npeacrasnsgeT cobon COBOKYNHOCTb MHTEPBAasrioB BpeMEHM, B
KOTOpble COTPyAHUKY OyaeT paspeleHo dopMupoBaHve 3akasa (nocre npegbsaBreHus
naeHTnguKaTopa KOHTPOSIbHOMY CUUTLIBATENIO, 3aperncTpmpoBaHHoMy B pasgene «Kadpe:
Kacca»).

Pabouee okHO cnpaBO4YHUKA COCTOUT U3 CleyLWNX SJIEMEeHTOB!

| Do OrUra Tisd TH TSk [FETE R SRy e e ST YT r:_:.ig |;|-p—_r--|_~m|-|-unlju,q:|,|:|-_-|-n'_lnn.d'.s-l'p:l 1
Tpadesn HuTepaan rpadusa
4] Ak :i.J-:E";-*.- '-‘?sz' +] | i
—
aasaE e | Lo} Koadmomsn i mEpEacH Lol
R | Hat-ano Koy -
L B mofoe opesta A il L | i OO b i
7 — 1 I [ 1203 ]
.  IONNCCED i3 -
-'..-"--"j e
2 NED
o 3 | W

1. Bkragku cnpaBOYHUKOB:
e CxeMbl onnartbl NUTAaHUA;
* [pachuk nocewieHuUsN;
®* YCTAaHOBKMU;
* Kache (npeanpuaTnsa o6LWLECTBEHHOro NUTaHuA).

2. [MaHernb ynpaBrieHus CUCKOM rpadovKoB:

¥ lo6aBUTb rpadmK — KHOMKA NO3BONAET 406aBUTb HOBbII FpaduK.

abl U3MEeHUTb Ha3BaHue_ rpadumKa — KHOMKa Mo3BONAeT U3MEHUTb Ha3BaHue

BblAENEHHOro B paboyen obrnacty BKnagkm rpadouka.

S Ypanute rpachuMK —KHOMKa MO3BOSAET yOarmMTb BblAENEHHbIN B paboyen

obnacTu BKnagkm rpaduk.

& Nevatb - NPy HaXaTum CTPESKN OT KHOMKM OTKPOETCH OOMOMHUTENTbHOE MEHIO,

nossosistowee Bbibpathb:

* TonbKko rpadmMkm — ana nevyaTn cnmcka rpadoukos;

*'pachmkm ¢ coTpyaHMKaAMM —ans nedatm cnmcka rpacgpukos u OO
COTPYOHMKOB, KOTOPbIM YCTAHOBIIEH AaHHbIV FpadouK.
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3% Qkcnopt B Excel—kHonka Ang akcnopta AaHHbIX B hain 3neKTPOHHbIX
Tabnmy,

= Akcnopt B OpenOffice Calc —kHonka ana akcnopTa [AaHHbIX B hann
9NEKTPOHHbIX Tabmy,

3. Pabouyas obnactb cnucka rpadvkoB. [pu nepBomM 3anycke pasgernia AOCTYNeH TOMbKO
rpacduk B noboe spems. ITOT rpaduk mmeeT oauH mHtepean - ¢ 00:00 no 23:59,
KONMMYECTBO MOCELLEHMI (3aKa30B) HE OrpaHUMYeHO, OH He MOXeT ObiTb yaaneH wm
M3MEHEH.

lMpumeyvaHue:

YnpasneHve pacumdpoBKOM MO COTpyaHWMKam rpaduka B roboe epems
NpOM3BOAMUTCA Ha BKIagke YCTaHOBKMW.

4. MaHenb yNpaBReHWst CMICKOM UHTEPBArIoB:
¥ No6aBUTL MHTEPBan;
a3 |3MEHUTb UHTEPBan;

=lYpanuTb MHTepBan — KHOMKA MO3BONSIET yAarMTb MHTEpBar, BblAeneHHbIN Ha
naHerm vHTepearoB. KHomka HedocTynHa, ecrm B rpaduke MMEeTcsl TONbKO OAWH
VHTepBan.

5. PabGouyasi obractb naHerm nHTepBarnoB. VIHTepBanbl onpeaensoT nepuoabl BpemMeHu,
B KOTOpbIE€ COTPYAHMKY pa3peLLaeTcs noceLLeHve kage.

3.3.2 Co3pnaHue HoBoro rpacuka

[na nobasneHne HOBOro rpaduika.
1. Haxwvute kHorky [lo6aBUTbL ¥ Ha naHerm WHCTpymeHToB Bkhagku. OTKpoeTcs
naHernb AJ19 BBOAA Ha3BaHusA rpaduka:

HazBaHue

| Mpaduk

Ok OTMeHa

2. Beegute HasBaHue rpaduka n Haxmute kHonky OK. MaHens 6yaeTt 3akpbiTa HOBbI
rpacvk nosiBUTCA B cnucke B paboyen obrnactu Bknagkw. o ymorMaHuio HoBOMy
rpadouky npucBamBaeTca oOOuH uHTepBan noceweHus kade 13:00- 13:45.
KonmuecTBo paspeLLeHHbIX 3aKa3oB B 3TOM MHTepBare — OOuH.

3. HaxaTtb kHonky CoxpaHUTb NaHerm MHCTpyMeHToB «KOHcosu ynpaerneHusi» Ofis
COXpaHeHNs HOBOTO rpadouka.

4. Tenepb MOXHO npuU HeobxoauMOCTM [00aBUTb K CO30AaHHOMY MO  YMOJMHMaHWIO
WHTepBarsy rnoceweHns Kae Kakon-To JONOSHUTENbHLIN. [ 3TOro B MHCTPYMEHTax
NaHerm VHTEpBaroB Haxmute kHorky [o6aBuTb M. OTkpoeTcs naHenb BBOAA
napameTpoB uHTEpBana:

EPEM.'FI NoCEL eHWA.

C |12:I:|I:| = | no |19:m = | |:| C nepexogom 4epes 00:00
KonuwyecTBo 33Ka30B | Bes orpaHuueHMi w
Ok OTMeHa

5. Ha oTKpbIBLLEVICA MaHEmM yKaxuTe napamMeTpbl MHTepBana v Haxmute kHorky OK.
NutepBan 6yaeT no6aBneH B CNNCOK HA MaHerm MHTepBarsioB.

10
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6. Haxxmure kHonky CoXpaHUTb NaHerm MHCTPYMeEHTOB «KOHcos1u ynpasrieHusi».

3.3.3 U3meHeHMe rpacmka noceweHns
M3meHeHue Ha3BaHuA rpadmka noceleHus
[lna nsmeHeHns HasBaHus rpadovka:

1. Bblaermtb rpadvk B paboyer obrnactu BKnagku.

2. Haxmute Ha naHerm WHCTPYMEHTOB BKIadku KHonky M3meHuTb 3. OTkpoeTcs
naHenb BBoga AaHHbIXx HazBaHwue:

HazeaHwe

| Tpadik |

QK OTHeHE

3. N3menuTb Ha3BaHve 1 HaxaTb KHonky OK.
4. HaxaTb kHonky CoXpaHUTb NaHerm MHCTpyMeHToB «KoHcos1u ynpaeseHus».
Ho6aBneHue nHTepBana B rpacuk noceLieHus

[ns nobaBneHus nHTepeana B rpagouk:

1. Bblaemmtb rpadvk, B KOTOpbI Heobxoammo gobasute uHTepBan B paboyen obnactu
BKIagKu.

2. Hakmute Ha maHerm uHTepBarioB kHornky [lo6aBuTb H. OTkpoeTcs naHerb BBOAA
napameTpoB MHTepBarna:

EpEMFI Nnocelw eHnA:

C |12:IIIIII = | no |19:m = | |:| C nepexogom vepes 00:00
Konw4ecTBO 3aKa30B |Bes orpaHu-eHiii w
Ok OTMeHa

3. YcTtaHoBUTE NapamMeTpbl HOBOro MHTepBarna.
4. Haxatb kHornky OK. NHTepBan 6yaeT aobaBneH B CNUCOK Ha NaHenm MHTepBaros.
5. HaxaTtb kHONKy CoxpaHUTb naHernm MHCTpyMeHToB « KOHco1u ynpaeneHusiy.

MN3meHeHue nHTepBana B rpad ke nocewieHuUs

[ns nameHeHust MHTepBana:

1. Bblgemmtb rpadvk, B KOTOpbI Heobxoammo gobasute uHTepBan B paboyen obnactu
BKIagKu.

2. Haxwmwute Ha naHerm nHTepBarsnoB KHOMKy M3ameHUTb 3, OTkpoeTcs naHernb BBOAA
napameTpoOB MHTepBarna.

3. Ha oTkpbiBLLENCSA NaHEM BHECTN TpebyeMble n3MeHeHus 1 HaxaTb kHonky OK.

4. HaxaTb kHornky CoXpaHUTb NaHerm MHCTpyMeHToB « KoHcosu ynpaeseHus».

11
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3.4 Bknagka «Kacpe (npeanpmuatia obw,ecTBeHHOro NUTaHUs)»
3.4.1 Pabou4yee OKHO BKNnagku

B cnpaBoOYHVKE coaepXuUTCA CNMCOK Kadoe (NpeanpusaTuidi OBLECTBEHHOIO MUTaHWUS)
opraHusaumy, uHpopmauuss O [OedTeNnbHOCTM KOTOpbIX [JoStkHa obpabaTtbiBaTbes

He3aBucumo gpyr ot gpyra. lNocne cosgaHus B B crnncke - 0guH 9NeMEHT C HasBaHvEM
Kade.

lpumeyvaHue:

. Mocre pobasneHuii HOBOrO NpeanpuATUA B pasgenax moayna «Kagbe» B BepxHeii
YacTV OKHa MOSIBUTCS BbiNaaatoLLmii CNICOK Arst BblGopa OAHOMO U3 NMpeanpuaTIA:

Bce bniopa kade | Kade v

Paboyee OKHO CrpaBOYHMKA COCTOUT 13 CIIEAYIOLLIX 3rIeMEHTOB:
EadiE CnpEESIHHER wa
CWEHE DTUNATEI METERE  (PASH NoDMURHAR  FoTHH0ER o [ TRET R FALECTEEHHIN D (BT SRHIL) @

R ==

Hasss-iwe Cracarre 5

Kade LA kopnys
Kape A3 Kapnys
Hade 30 kupnys

R

Cramye:

1. Bkragku cnpaBOYHUKOB:
* CxeMbl onsiaTbl NUTAHUSA;
* 'pachuk noceweHuns;
®* YCTAaHOBKMU;
* Kache (npeanpmatma o6WwecCTBEHHOro NUTaHus).

2. [MaHernb ynpaBrieHusa cnnMckom kKadge:
*l No6aBUTL Kadye — KHOMKa No3BonsieT nobaButb HoBOE Kade.
abl U3MEeHUTb Ha3BaHue/onucaHue Kade —KHOMKa Mo3BONAeT W3MEHUTb
napameTpbl kade, BblAeNEHHOro B paboyen o6ractn BKagku.
=] Ypanutb Kade —KHOMKa No3BOSSeT ydarmTb Kade, BblaeneHHoe B pabouen
obracTu BKnagku.

3. Pabouas o6ractb BKNaakv COOEPXUT CMINCOK CO3AaHHbIX paHee kade.

12
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3.4.2 Ho6aBneHune kace

[ns nobasneHnsa HOBOro kade BbINOSHUTE criefylouye JENCTBUS:
1. WernkHute Ha kHonke [Jo6aBUTbL #1. Mox crvckom Kadpe nosiBUTCA nNaHenb A5s
BBOJa Ha3BaHus 1 onmcaHua kade:

HazBaHKe

|Ka¢ue |

Onu1caHKe

| 100 NocanoqHelx MEL—rl |

QK OTmeHa

2. BBegute HasBaHue u onucanve kadgpe (nore OnucaHue - HeobsizaTerbHoOE) U
HaxkmuTe kHonky OK.

Mocne HaxaTtua kHonkn OK HoBoe kade GygeT NOMELHO B CMMCOK, U CTaHeT AOCTynHa

KHonka CoxXpaHUTb Ha MNaHermM WHCTpyMeHToB «KOHconu ynpaeneHus» - [N

coxpaHeHus B B[] HoBoro kade.

3.4.3 MU3meHeHne Ha3BaHusA Kade

[lna nsmeHeHns HasBaHus Kadge:
1. Bblgermre HyxHoe kadpe M LLENKHWUTE Ha KHonmke U3MeHUTb bl
2. N3menute Ha3eaHue B nore HasBaHwue. Npn HEOGXOAOMOCTH, UBMEHUTE OMNMUCaHUE U
HaxxmuTe KHornky OK.
3. MNocrne Haxatua kHonkn OK cTaHeT pocTynHa kHonka CoxpaHUTb Ha MaHenm
NMHCTPYMeHTOB « KOHcou ynpaeneHusi» 09 COXPaHEHUA U3MEHEHHbIX AaHHbIX B B/1.

3.5 Bknagka «YctaHOBKU»
Bkrnagka nmeet CﬂeﬂyPOUJVIVI BUA.:
CxeMbl ONAaTH MMTaHKA  [padmky nocewerma  YCTAHOBKW  Kade (npeanpuaTa ofiluecTEeHHON D MMTaHKA)

HasBaHWe AononHUTENEHONA A0TaUMM 1

|I'~"Innm<u:u |

HazBaHWe DoNONHUTENEHDN Q0T 2

[For zorows2 |

[ ]NokaseisaTe & oTHETE Mo rpadMKan coTPYOHMKOE © rpadukon B noboe spems”

1. Bbibop Bknagku pasgena:
* CxeMbl onnatbl NUTAaHUA;
* 'pachuk noceweHuns;
®* YCTaHOBKMU.

2. Paboyasa obracTb BKMAAKM COLEPXUT Ha3BaHWA AOMOSHUTESbHbLIX AoTaumi (Npu
HeoOX0AMMOCTM HEMOCPEACTBEHHO BBOOATCA B COOTBeTCTBYoLwe nonsi). Hassanus
AONOSHUTESbHBIX AoTaumn 6yayT oTobpaxaTbCs:

® B BbiMagalolEeM CNUCKe TUMNOB OOMOSHUTENbHBLIX AOTauuMn B cxeMe onfaTtbl (npu
nobaBneHn cxembl);

* B BbiNagaoLeM cnucke TunoB 6nioa pasgena bnrwoaga n meHwo (npy gobasneHum
HoBOro 6noga);

13
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* B mHopMauuoHHom Oroke pasgena Kacca (uHdopmaums o npegbAaBreHHOM
noeHTudmrkaTtope).

3. B nob6oe Bpems - ynpaBneHuss pacLmpOBKOWM MO COTPYAHUKAM C YCTaHOBIEHbLIM
rpacukom B riroboe epems B oTdeTax.

14
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4

4.1

Pasnen «Kaghe: 651100a u MeHrO» NpegHasHaveH AN co3daHus cnmcka 6nog kade um
PopMMPOBAHMSI HA €r0 OCHOBE MEHIO.

4.2

Pabouee okHO pasagena umeeT creaytowmn Bua;

Pasgen «Kadhe: bnroga n meHo»

Ha3sHauyeHue

Pabouyee okHO pa3pgena
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MpHimzp1 H'::m:dt r'rlntb:o P'I:l:
1. MaHenb c BbiNagalWyM CMMCKOM Kade (NpeanpusaTuii OBLECTBEHHOrO MUTaHWS).

15

n

aHesb CO CNMCKOM CTaHOBUTCS BUAMMA, €CIM B cnpaBoYHuKe kadpe (pasnen «Kagbe:

crnipago4YHUKU») 6ornblue 0QHOro anemeHTa. [Ans kaxagoro kade - cBov cnmcok 6nog

n
C

meHto. Monb3oBaTternb CUCTEMBI C MpaBaMu aaMUHUCTPaTopa UMeeT NpaBo Ha paboTy
JaHHbIMM Bcex Kadpe. YToGbI nomb3oBaTens 6e3 aAMUHUCTPaTUBHBLIX MpaB MOr

paboTaTb C KOHKpeTHbIM Kadre, HeobxoaMMO nMpefoCcTaBUTb €My Ha 3TO npaBa (CM.
pasgen «HasHayeHue npae docmyna onepamoposy).

2. [NaHernb MHCTPYMEHTOB cnncka Bcex britoa:

¥ No6aBUTb 3MEMEHT (Ctrl+N) — kHornka nossonsieT Ao6aBUTb HOBLIV 3NIEMEHT

B CMUCOK Grto.

Jo6aBuUTb BNOXeHHbIW_ 3nemeHT (Ctrl+Alt+N)—kHonka no3sonsieT

006aBuTb HOBbLIN BIIOXXEHHBIN 9NIEMEHT B KaTeroputo 6o

abl U3meHuUTb (CtrlI+E) — kHOMKa Nno3BonsieT M3MeHUTb NapaMeTpbl BblAENIEHHOro B

cnucke 6noa anemeHTa (kpome ero Tvna).

=l Yapanutb (Ctrl+D) — kHoMka NO3BONAET yaarmTb BblOENEHHbIN B Crincke Gnog

SNEMEHT.

' 3anoMHuUTL ans_po6GaBneHuss B_o6Gepn (Ctrl+1)—kHonka nossornsieT

KOnMpoBaTb BblAeNieHHOe B cnucke 6roao aAnsa aobasneHnst B KOMMNIEKCHbIM obeg.

1 Nlo6aBuTb B _06en (Ctrl+2)— kHorka nossorsieT fo6aBWTb CKOMMPOBAaHHOE

paHee 65040 B BblAENEHHBIN KOMMNIEKCHBIM 06es.

ABTOMaTn4ecKas COpTUPOBKA — (riaXokK BKMovaeT/ OTKMoyaeT

aBTOMaTUYECKYIO COPTUPOBKY 3NIEMEHTOB CMMCKOB.

® [0 TUMNaM 3fIEMEHTOB OLHOIO YPOBHSI; NEPBbIMM ByayT KOMMMEKCHble 0beabl, 3aTem
KaTeropum, 3atem 6noaa;
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® M0 Ha3BaHWAM G0/ HAaNUTKOB BHYTPW KaTeropum, CopTUpoBka 651104 KOMMIIEKCHOro
obena He npousBoanTCS.

ABTONOUCK B MeHI — (briaxxok BKMHOYaeT/ OTKMOYaeT aBTOMATUYECKUA MOUCK
BblOENIEHHOrO 3neMeHTa cnmcka 6o B MEHIO.

3. Crmcok Bcex 6nog BbiOpaHHoro kadpe. [OAna Gnog pearmsoBaHa CTaHgapTHas
onepauna Windows - Drag/Drop. Onepauusa npumeHnmMa And 3fiEMEHTOB BepXHEro
YPOBHS 1 9NIEMEHTOB BHYTPW KaTteropum, gencteue - BctaBka nepepn. 3Ha4vyok crieesa
OT Ha3BaHUSA dreMEHTa CNMCKa yKasblBaeT TUM AfieMeHTa:

L) — kaTeropwus - Hanpumep lepeasie 651100a;

2 — KOMNNeKCHbI 06ef, COCTOSILWIA U3 NpOCTOro cnncka énog,

% _ Griono/HanuToK,

% _ 6000, KOTOPOE OMMCAHO Kak JOMONHUTENbHAsA AoTauvs 1-ro Tvna,

% _ 6rrop0, KOTOpOE OMMCaHO KaK AOMOSHUTENbHAs AOTaLMs 2-T0 TUNa.

Ctoumoctb 6Grioga oTobpaxaeTca B Buae <uncrio> <obo3HadeHue [OeHEXHOW
eavHnupbl>. 3aecb 0603HaYEHVE OEHEXHOW €ONHNLLBbI U YMCTIO 3HAKOB MOCIe 3ansiTou
ctoumoctn bepetca u3 Hactpoek OC Windows (cm. MaHenb ynpaBrneHusa >
A3bIKM W peruoHanbHble cTaHpgapTbl > HacTtpouka > [leHexHas
eanHuua).

Kaxxgomy 6rtogy MoxeT GbiTb MPUCBOEHA KraBuwa ObICTPOro BbidoBa (KOMOMHaUMS
KraBuLl), C MOMOLLLK KOTOpOM 3TO 6rogo mMoxHo 6yaet gobaButb B 3aka3 C
knasuaTypbl (pa3gen Kacca).

lMpumeyaHue:

C nomoupto knasvum Tab ocylecTBnseTca nepexo Mexay cnuckamm Bcex 6noa m
O OCHOBHOIO MEHI0.

4. KHonku naHerm OCHOBHOEe MeH 0 Arisl pedakTMpOoBaHus cnncka 6o MeHto:

= Ypoanutb (Del)— kHonka nos3sorseT ygarmTb BblAerieHHbl B paboyden obractu
NaHesnm areMeHT MEHIO.

¥ BcTaBUTb _NyCTYK CTPOKY nepen akTuBHom (Ctrl+lns)—kHorka
NO3BOSIIET BCTABUTb MyCTYHD CTPOKY AN YIydleHUS BHELLHEro Bwaa neyaTHOro
BapuaHTa MEHI0.

& Nevatb (Ctrl+P) — kHoMKa no3BonsieT pacnevataTb CnMCOK ©rog OCHOBHOrMO
MEHIO.

# lo6aBUTb B CAUCOK AONONHUTENbHLIX MeH (Shift+Ctrl+N)— kHorka
NO3BOJIIET COXPAHUTb OCHOBHOE MEHIO B Crincke MeHto. Mpun HaXkaTum OTKPOETCA OKHO
AN BBOAA HA3BaHMSI COXPAHAEMOro MEHIO:

Hoeoe meHm

HazeaHwe

|MEHI‘D Ha BoCKpECEHRE |

Orvea

-- Cnucok aononHuTtenbHbiX MeHK (Ctrl+L)— kHonka nO3BONAET OTKPbITb
OKHO JJononHuTenbHoe MeHK "..." Ona pefakTMpOBaHMA CnmMcKa CO34aHHbIX
paHee MeHIo.

ABTOoMaTunyeckasn COpPTUPOBKA — (hraxok BKMtoyaeT/ OTKMo4YaeT

aBTOMaTUYECKYIO COPTMPOBKY 3NIEMEHTOB CMUCKOB:

® M0 TUMNam 3IEMEHTOB OAHOMO YPOBHS; NepBbIMM OyayT KOMMNEKCHbIE 06eabl, 3aTeM
KaTeropwum, 3atem onoaa;
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® M0 Ha3BaHWAM G0/ HAaNUTKOB BHYTPW KaTeropum, CopTUpoBka 651104 KOMMIIEKCHOro
obepna He npom3BOaMUTCS.

5. Cnucok 6Gnog ocHoBHOro MeHw. [nsa 6niog peanmsoBaHa CTaHgapTHas onepauus
Windows - Drag/Drop. Onepauua npumeHvMa Ol 9fieMEHTOB BEPXHEro YPOBHA U
3IEMEHTOB BHYTpU KaTteropuu, aenctsme - BctaBka nepegn.

6. KHonkn coopMUpOBaHNS MEHHO:
P o6aBuUTb B MeHIO (Ins);
i# lobaBUTb B MeHI0 ¢ kaTteropuen (Alt+ins);
bl lo6aBuTe BCE B MeHi (Shift+tlns)—kHonka nossonsier gobaButb B
OCHOBHO€E MEHIO BECb CMUCOK 610,
Mpn pobGaBrieHM aSrneMeHTa B MEHI aBTOMaTU4eCKM MpPOBEPSeTCA  Hanmyue
aybrvkara.

7. CTpOKa COCTOAHUA C Ha3BaHMEM MpuHTEpPAa, UCMNOoJIb3yeMOoro Ard nevdaTt MeHHO.

4.3 PdopmupoBaHMe cnucka onron

[lna dopmupoBaHua cnincka 6nog kagoe:

1. BbiGepute ¢ nomoupio Bbinagatowero crnucka Bce 6nrwpa kade npeanpusitve
0OLECTBEHHOrO NUTaHUA, 419 KOTOPOro co3gaeTcsa cnucok 6ntog. MNpy nepeom 3anycke
Ha naHerm Bce 6nrwpa kade ana kaxgoro kade AOCTyneH oauH anemeHT Bcee
6r1t00a kagpe.

2. [Ona gob6aBreHns HOBOro arfieMeHTa Crnmcka HaXXMUTE Ha NaHesm MHCTPYMEHTOB CrmcKa
Bcex Omog kHonky Jlo6aBUTb 3NEeMEeHT #, OTkpoeTcss naHen BBoOAa W
peaakTMpoBaHus NapamMeTpoB dfieMeHTa:

Tun

Entopo/HanmTow -
HazeaHwe
|Bopu
CToOMMOCTE KHonka BeicTporo Boisosa
Ok OTMEHE

3. B oTKpbIBLIEWCS NAaHEM C MOMOLLBIO BbiNagaroLwero cnicka Tun ykaxute Tun HOBOro
aneMeHrTa.

4. B COOTBETCTBYIOLMX MOSAX YKaXWUTe Ha3BaHue, CTOUMOCTb W Bblbepute couveTaHue
KraBuL KrnaBmaTypbl 4515 6bIcTporo Bbibopa anemeHTa. [locne BBoAa AaHHbIX HaXXMUTE
kHonky OK. NMaHenb GyneT 3akpbiTa, HOBbIW 3fiEMEHT MOABUTCA B Cnvcke Bcex 6nog
Kadgoe.

5. lNpwn HeobxoaMmMoCTK y4eTa CTOMMOCTU Briroga npu pacyeTe KOMMNEHCaUMN yCTaHOBUTE
GoraxoKk YYnTbiBaTb B KOMMEHCcaUuuu.

lNpumeyaHue:

Mepen pobaBneHvemMm HOBOro 6roga NPOBEPHAETCA YHMKANbHOCTb BblOpaHHOW 4is
atoro 6Gnoga knaBuMum ObicTporo Bbi3oBa. Ecrm BbiGpaHHas krnaBuwa yxe
ucnonb3yeTcs, cucteMa coodbwmt o6 atom 1 B gobasneHum bygeT oTkasaHo.

6. Mpu HeoOxoaumMocTu Ans Ao6aBneHVs HOBOrO 3rieMeHTa CrMcka Ha TOM >Ke YpPOBHE
Crn1cKa MoBTOpUTE onepaLuio.
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7. Ona anemeHta cnucka Tun: Kateropua Ontwa npegycMoTpeHa BO3MOXHOCTb
JobOaBneHs BrIOXEHHbIX 3rnemeHToB. [ [gobaBreHust BIIOXKEHHOro  aremMeHTa
BbIOENUTE 3NIEMEHT B CMMUCKE W HAXXMUTE Ha MaHerm MHCTPYMEHTOB Crucka Bcex 6o,
kHonky Jlo6aBUTb BJIOXEHHbIA 3NeMeHT [, OTKpoeTCs naHernb BBOAA W
peaakTMpoBaHus NapamMeTpoB dfieMeHTa.

8. YkaxuTe Tun HOBOro arieMeHTa, Ha3BaHue, CTOUMOCTb 1 BblIDepuUte coveTaHve KrnaBui
KnaeumaTypbl 4ns 6eicTporo Bbibopa anemeHTa. Nocrne BBoOA4a AaHHBIX HAXXMUTE KHOMKY
OK. lNaHenb OymeT 3akpbiTa, HOBbLIA 3MEMEHT MOSABUTCA KakK BIIOXKEHHbLIA O
BbIENEHHOrO B CrKCKe Bcex bnoa kade anemMeHTa.

9. lNpun HeobxoammocTu Ans gobaBneHns ele OgHOro BIIOXKEHHOIO 3fieMeHTa MoBTOpUTE
onepaumto.

10. [Ana u3ameHeHnss NnapaMeTpoB 3rEMEHTa CrncKka BblAermTe 3TOT ANIEMEHT U HaXMUTE
Ha MaHermM WHCTPYMEHTOB chucka Bcex Onog kHonky M3mMeHuTb 2. OTkpoeTcs
naHesnb BBOAA W peakTUpOBaHMA NapaMeTpoB 3fieMEHTa.

11.Ha oOTKpbIBLLEWUCA MaHErM U3MEeHUTE napaMeTpbl arnemMeHTa. MVameHenve Tuna
arnemeHTa He JOCTynHO. [Nocne n3ameHeHns AaHHbIX Haxmute kHonky OK. MNaHens 6ygeT
3aKkpbITa, 6yaeT BbINOMHEHA CUHXPOHM3ALMS AaHHbIX MO TOMY Xe 0oy B MEHI0.

12. Ana ypaneHua aneMeHTa crnucka BblAermMTe 3TOT 3fIEMEHT U HaXXMUTE Ha MaHesm
WHCTPYMEHTOB Cnmcka Bcex 6nog kHomky YaanuTb =. B OTKPbIBLLEMCSI OKHE
noareepxaenHusa Haxmute [la. lNocne aToro anemeHT 6yaeT yaaneH us cnncka u u3 Bcex
MEHIO.

lMpumeyvaHue:

Mpun yoaneH 6rioda M3 komnrekcHoro obepa 6nogo octaetcs B cnivcke Griog,
NO3TOMY NOATBEPXKAEHVE YAaneH/s He 3anpalmBaeTcs.

4.4 PopmMupoBaHMe KOMMNJIEKCHOro obeaa

lNpumeyvaHue:

Cuctema no3BoSiieT M3MEHUTb CTOMMOCTb Ontoda, BKHOYEHHoro B oben, 6es
M3MEHEHUs1 CTOMMOCTM TaKoro e ornoga BHe obega. Brroga komnnekcHbix 06enoB
BbIAENATCA 3eMneHbIM LBETOM.

Jlo6aBrneHne 6roga B KOMMNMEKCHbI 00en;
1. Bblgermtb 370 651040 B cnivcke 6o M HaXXMUTE KHOMKY KHOMKa 3amOMHUTbL AnS
pno6aBneHus B o6eg 0.
2. BblgemmTtb HyXHbI aniemMeHT Tuna KomMnnekcHbIn o6en, B KOTOPbIA HEOBXOOUMO

no6aBuTb 6100 U HaxmuTe  kHonky [lo6aBUTL B 06en 1. Mocre noGaBrenus
6noga B 00en aBTOMATUMMECKM MNepecuyuTbiBaeTcsl cTtoumocTb obepa. [Mocne
pobasnenns/ yoganenusa 6noaa ns obena BbINOMHAETCA CUMHXPOHM3aUmMa cocTaBa 6o,
B TAKOM e obefe 13 MeHIo.

4.5 PdopmMunpoBaHme MEHHO

MeHio hopmumpyeTCa Ha OCHOBE CO3[aHHOro paHee crincka Bcex bnog kadge. [lobasreHve
3NEMEHTOB cruncka OGriog B MEHK0 OCYLLECTBIIIETCA C MOMOLLBK KHOMOK (hOPMMPOBaHUS
MEHIO, PacroJIOXeHHbIX Mexay naHensiMmu Bcex 6riog u MeHo. Mo ymornyaHuo Ha naHenm
MEHI0 [OOCTyreH OAuH 3rnemMeHT MeHio, KOTopbil He MoxeT ObiTb yganeH. [ns
dOPMUPOBAHMA MEHIO:
1. Ona po6aBrneHns B MeHio Bcex ontog Haxkmute kHornky Jlo6aButs BCE B meHio BP
. Mpun atom cnmcok 6rtog MeHIO 3amMeHsieTCst CMMCKOM Bcex b kadoe.
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2. lna pobGaBreHnss B MeHiO 6rtoga, kateropum 6mog unM KomnnekcHoro obepa

19

3.

4.

5.

BblAE/MTe €ro B Cnucke Bcex Orog 1 Haxmute kHornky [lo6aBuUTb B MeHio P
PesynbTaT WCMOMb30BaHMSI KHOMKW 3aBUCUT TO TOrO, KakKoOW TUN 3reMeHTa
nobaBngaeTcs 1 Kakow arieMeHT BblAeneH B MEHHO.

lNpumeyaHus:

» PaspeweHo gobaBreHve B MeHO oTgenbHoro 6rioga (brroga LOMOSHUTENBHOM
aotaumn), kateropvm 6nog wm KomnrekcHoro obepa um3 cnvcka 6niog kadpe.
[obaBneHne BbINOMHAETCA Nepen BblAENeHHbIM B MEHIO SIEMEHTOM Ha TOM e
YPOBHE.

= KomnnekcHblh obepga mMoxeT ObiTb gobaBneH B  MEH TOMbKO  LIESMKOM.
3anpeleHo M3MEHEHME COCTaBa KoMMrekcHoro obega yxe pgobaBreHHOro B
MEHIO.

» PaspelweHo gobaBreHve B kaTeroputo MeHwo 6rioga (6rroga AonosHUTENbHOM
aoTtaumm) u3 cnucka 6nioag. 3nemeHT pobaBnseTcss nocrnegHem B CMUCKE
BJIOXKEHHbLIM B KaTEropuio.

Ona poGaBneHns B MeHWO oAgHOro Omoga w3 Kateropum BMeECTe C Ha3BaHMEM
KaTeropum Heob6XxoaAMMOo BbIAENUTL 3TO GO0 1 HaxaTb KHOMKY [loGaBUTb B MEHIO
c KaTteropuen ik, Ecrm kateropus yxe CylecTByeT B MeHW, TO Grogo Gyaer
AobaBreHo B KaTeropuio.

[na yoaneHvs 0gHOro 13 afieMEHTOB MEHIO BbIAESUTE €r0 U HAXXMUTE B MHCTPYMEHTax
naHesrm OCHOBHOE MEeHH0 KHOMKY YAaanuTb .

Ana ynyyweHus BHELLHErO Buaa MEHIO MPpU neyatu B HEro MOXHO o6aBuTb MycTyro
CTPOKy. 1151 3TOro BbIAENUTE 3rEMEHT MEHI0, nepen KoTopbiM Heobxoaumo [o6aBuTb
CTPOKE N HaXMUTE B MHCTpyMeHTax naHesrm OCHOBHOe MeHI KHOMky BctaButhb
NycTylo CTPOKY nepen akTuBHom 4.

Mocre n3meHeHns nnm co3gaHnst HOBOro MEHIO aBTOMaTU4ECKM COXPaHAIOTCS.

. ﬂ,J'IFI COXpaHeHnd OCHOBHOINo MEHH B CMUCKE AOOMOJIHUTESIbHbIX MEHKO HaXXMUTe B

MHCTpyMeHTax naHerm OCHOBHOe MeHK kHormky JJo6aBuTb B CNUCOK
AOMOMHUTENbHbIX MEHIO . B OTKpbIBLUEMCS OKHE BBEAUTE HA3BaHVe MEHIO U
HaxkmuTe kHonky OK.

lMpumeyaHue:

Bbl60p MEeHIO U3 CIrCKa AOMNOJHUTESIbHbIX MEHIO BO3MOXEH B pasgerie «Ka(pe:
Kacca».
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4.6 CnucokK gononHuTenbHbLIX MEHI0

Ona pocTyna K OKHy Haxmute KHOMKY CNMCOK [ONONIHUTENbHbLIX MEHIo - B
MHCTpyMeHTax naHerm OcHoBHoe MeHl. OKHO MpedHasHayeHo Ans peaakTMpOoBaHUs
crnvcka Co3faHHbIX paHee MeHI0 1 BbIrMAauT crieaytouyim obpasom:

JononnureneHeie medw "Kade" — >
- 3 EEIE
L)
B Ermm———_— MeHio Bce Gmnaa K,a:bg
Menio cpena [ Menio noxsnensHue Bce Gmcaa kade
MeHA ETOpHHE . E O6en 1 T E O5en 1
+ E Oen 2 E E Ofen 2
= E Oen 3 + E O5en 3
:‘_ﬁ: Cy'N OBCLHOH + E Oben 5
:!_ Puc oTEapHOi + E Oben &
:_: Prifa no-rpesecikin =t I Hanwuricu
+ E OGen § 9 :‘_ﬂ: Kucene sroanei
+] E Oen & :!E Monoxo
#h- | Hanwriou :'_ﬂ: HanuTok UHTRyCoERH
+h | ) Mepewe bmioaga :! Hanutok «“Kapkages
+h- |J) Ocxoexue Gnioaga :_: HENUTOoK NMHoHHER
:‘?'_.!-_' MexTrs + | OcHoexes Smonz
+h- | ) Mepewe bmoanz
M w ||| £ > £ >

B cTpoke 3aronoBka OkHa yka3aHo Ha3BaHue kade (MpeanpusaTia oOLEeCTBEHHOrO NUTaHKS),
OJ19 KOTOPOro AOCTYrHbl MeH. OKHO COCTOUT M3 TpeX MaHernewn: crnncka AOoMNOSHUTESbHbIX
MEHI0, Cnmcka 6o Bbl4ENEHHOIO MEHIO 1 Ccrincka Bcex bnioa. B okHe JOCTynHbI crieaytoume
WHCTPYMEHTbI:

WNHCTpYyMEHTbI cnvcka AOMNOSHATENbHBIX MEHIO:
al N3ameHUTb Ha3BaHue (Ctrl+E)—«kHonka no3BomsieT OTKpbITb OkHO HoBoe
Ha3BaHuWe 411 UBMEHEHVS Ha3BaHUA BbIAENIEHHOrO MEHIO:

Hoeoe HazBaHWe

CTapoe HasBaHWe
MeHo cpena

HoBoe HazBaHWe

||"‘"'|EHICI ‘-IETEFEI:Irl

Ovena

=l Ypanutb (Ctrl+D) — kHoMKa NO3BOMSET yAanMTh BblAENEeHHOE MEHIO.

WHCTpymMeHTbI cricka 6504 BblAENEHHOro MEHIO U CnncKa Bcex brioa:
SlYpanuTb (Del) — kHOMKa No3BONAET yaarmTb BblaefieHHoe 6040 U3 MEHIO.
% BcTaBUTb NYCTYI CTPOKY nepen akTusHon (Ctrl+ins)— kHonka nossonser
BCTaBUTb MyCTYO CTPOKY Ans YryuLleHWs] BHELLHErO B1UAA NeYyaTHOro BapuaHTa MeHIo.

& Nevatb (Ctrl+P) — kHonNka nos3BondeT pacneyaTaTb CAMCOK 60 BblAENeHHOro
MEHIO.

P No6aBuTb B MeHK (Ins)—kHonka no3sonseT Ao6aBUT B MEHIO BblAENEHHbIN
3MIEMEHT.
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ik Jo6aBuUTb B MeHI C KaTerOpMeﬁ—KHOI'IKa no3sosiieT AobaBuT B MEHIO
BblAenieHHoe 600 1 Ha3BaHve KaTteropun.

KHonKku okHa:

CoxpaHutb (Ctrl+S)—kHOMKa MNO3BOSIAET COXPaHUTb W3MEHEHWUSI, BHECEHHblE B
CMUCOK MEHIO.

OTmeHUTb (Ctrl+C)— KkHOMKa NO3BOSAET OTMEHUTL M3MEHEHUS, BHECEHHbLIE B CMUCOK
MEHIO.

3aKpbITb — KHOMKa MO3BOSIIET 3aKpbiTb OKHO [lonmoyNIHUTeNbHOe MeHrw. Ecrm
CMNCOK MEHIO OblN UBMEHEH, HO HE COXpaHEeH, TO OTKPOETCA OKHO AN MOATBEPXAEHUS
3aKpbITUSA OKHA.

4.7 MeyaTb MeHIO
ECJ'IM B MeHK ,EI,OGaBJ'IeH XOTHA 6bl OAWH ArneMeHT, TO ,EI,OCTyI'IHa BO3MOXHOCTb NneydaTn MeHH0.

[lns 3TOro HeoGXoAMMO HaxaTb KHoMKy MeuyaTh & B MHCTpymeHTax naHerm OCHOBHOE
MeH0. OTkpoeTcs okHo MeHI0: napameTpbl NevyaTu:

Mentro: napametpel nedatni >,
MpuHTED
|HP LaserJet M1005

[:._" _:.'

Mone ana yTEEpHOSMWEN NOANMO PYKOBOAWTENA
MeyataTe

||-|E|:IED. MEHHD o |

©.1.0. pyxosoguTENA

AnexcaHaposa ApwHa MnbesHa

laTa |28.D'3.2I]18 £ |

Fazmep wpudTa |14

ulld

MeyaTaTk LEHB! ANKOA KOMANEKCHBIX 00en0B

Oreria

B OTKPbIBLLEMCA OKHE OOCTYMNHbI Crieyroume napameTpbl:

MpuHTep —norne ana Bbibopa WCMONb3yeMoro npu nevaT MeHwo npuHTepa. [lpu

NepBOM BbI30BE OKHa B HEM BblOpaH NpuHTEp, ycTaHoBMeHbl Windows no ymon4aHuio.

MaHens Mone Aansa yTBepXAeHMA NOANMUCU PYyKOBOAUTENA — MaHelfb CTaHeT
aKTMBHOW MpW yCTaHOBKE B HeW briaxkka okosio nyHkTa MeyaTb v npefHasHavyeHa ans
BbibOpa napameTopoB Mnona Ana YTBEpXAeHus nognucu pykosoautens. [OCTyrnHbI
cregywoume napameTpbl:

* Boinagatoumn cnincok: Mepep meHto nim NMocne MeHO — ans Bbibopa mecta nosns
OS5 YyTBEPXKEHVS.

* ®.1.0 pykoBOgUTENA.
Hata — ana sBoga gatol. [1o yMon4aHmio ncnosnb3yeTcs Tekylwasa aara.
Pa3mep wpudTa — ons Boibopa pasmepa Lwpudta npu nevaTtu
MeyaTb LeHbI ONOA KOMMJIEKCHbIX 00enoB.

Mocre HaxaTtus kHonkn OK OTKpoeTcss OKHO MpeaBapuTenbHOro MpocMoTpa  Ans
nocrieayloLLen nevaTi, Hanpuvep:
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MpegeapnTentHelil NpocmoTp — O et
QAR o% - QE|A| 14 a1 b M 3aKkpeTs

Y¥Teepm aaHs Anexcangpoea ApuHa Hneesna

2500 18

Hassamme CToeaM0 T
[ OBeni :IEEIJGJ

70,00 B

722,00 F

E sponeicami_rapenp 76,00 §
Kvpuroe dpisacs 115,00 §
| Dben 3 112008
Ty oEougHoi 20,00 8
P oT E30HORA 9,00 #
Puifis no-rpesesn 83,00 §

Crpanuua 1wz 2
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5 Pasgen «Kadpe: Kacca»

5.1 Ha3HauyeHue

Paspen «Kaghe: kacca» npeacraBsnaeT cobon APM kaccupa. Pasgen npegHasHadeH anis
dopMUPOBaAHMA 3aKa3a Ha OCHOBE TeKylero MeHo BblibpaHHOro kade un coxpaHeHue
MHdopMaLmm O 3aKase.

ObcnyxuBaHne noceTuTeren OCHOBaHO Ha MpeabsBreHMn uaeHTudukatopa (KapTbl
[ocTtyna) nocetutend kKade K KOHTPOSbHOMY cuuTbiBaTemnto, nogkrodeHHomy k K, Ha
KOTOPOM YCTaHOBIEH pasgen. Bo3amoxeH 3aka3 6e3 npeabsiBreHus KapTbl - Npu onnate
HaMMYHbIMW.

5.2 Bknagka «Kacca»

5.21 Pabouyee oKHO BKnagku
Pabouyee okHO pa3gena umeeT crieQytoLLmi BUA:

Fade =E e
| AE o B
[ o1 i 1_:_._2__-_,
DM RO e e L T (R TE v A
o & T
| 1'1_::' e pcs s ikt @‘ :I".,'.'l.r.'l.ﬂl-'l'l': M3 sergze | Del
g Rl =..-.-=.=:\.= i | acaa v azaim LS ] gnnata
iy mwrvmmsas pmae - FEE T ey
[ls M ctee Cawe \ S i , @ BaararuuHLr No @pTe | 1
i cland mE Iz O AN
L TS PO e a HanwuHwhW Do k2pTa | 2
[ alE JFINE FS E .
[ ML LUE e . & o ﬂHanH-muHH Gaz kapra |3
0 Handameq
) e TS -. I i Lr T e S
J —_— T,
" AR = Hroro 78400 P . T 3___, :
B ki e oty % MHDapKaL4a o noceTHTENe
'.“Lj e e e ) T paRame | T eI TATR ARSECREM - LN0HA AnnATH
B crrtrad v kg e HomgscT b s D GNETL
L0 Cormdienm Dnan. LaFanuns Hrn ORI | R
R LRENSLTEEL L] AT Bl DT U TES MH t apMALMA
H =11 dwad ppaap Saaae ALl p
kTR RLTENTT E e 1M E fig} o Pl EasiL
W tanredsmeas cops Lapar dn BOIMOMHOCTH Fazuap KoHnsscams
H ST SeHN Ei T F i 1';}_::' BeINOoONMHEHHAR MuEne e znppH
| W s dpread LI U3 i W HanoniHTessian
: 4 | 33“33 et
CMMTaIEATENR Hegka T DOpHHPOEIHHE 33KEEE

1. MaHenb ¢ BbiNagatowyM CNMCKOM kKade (MpeanpuaTuii OBLECTBEHHOMO MUTaHKS).
MaHernb co cnuckoM BuaMMa, ecim B crnpaBodHuke Kadbe (pasgen «Kadgpe:
crnipaeoY4YHUKuU») borbLle 0OHOro anemeHTa. [1na kaxaoro kade 3anofHAeTcs CBown
cnncok 6noa n meHto. MNonb3oBaTeNb CUCTEMBbI C MPaBaMy aaMUHUCTpaTopa uMeeT
npaBo Ha paboty ¢ paHHbiMM Bcex kagpe. YTobbl  nonb3oBaTens  6e3
agMVHUCTPATUBHBLIX NpaB Mor paboTaTb C KOHKPETHbIM Kade Heobxoammo
npeaocTaBuUTb €My Ha 3TO npaBa (cMm. pasgen «Ha3HavYeHue npae docmyna
onepamopoey).

2. BbIGop BKkagku pasgena. [LocTynHbl crieaytowme BKIagKu:
* Kacca — pabouee mecTo kaccupa.
®* YCTAaHOBKM.

3. Boinagatouymm cnucok ana Bbibopa MeHwo. MeHwo dopmupytoTca B pasgene
«Bbnoda u MeHIO».
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PERCo-SM16 Pa3gen «Kade: Kacca»

4. Paboyas obrnacTtb pasgena COOEpXWT CnMCOoK 6mniog  BbIGPAHHOMO  MEHHO.
PepaktupoBaHnvne cnucka Omog npoussoautcss B pasgene «Kagpe: Bnrwoda u
MeH». [na nobasnenns 6noga B 3akas ABaXdbl HAXKMUTE HA HETO NIEBOW KHOMKOW
MbIK. irm BblgemmTe, nocre 4ero Haxxmure kHornky lomecTuTb B 3aKas.

5. KHonka NMomecTuTb B 3aKa3 nos3sosrseT [obaBuTb BblAeneHHoe B pabouyen
obnacTu pasgena 6nogo B 3akas (knaBwwa 6bicTporo Bobi3oBa Insert).
6. Cnmcok 6o B 3akase.
7. Brok KHOMOK And ynpaBreHUsi 3aka3oM U KHOMOK BbiGopa OAHOro 13 Tpex cnocobos
onnaTtbl 3akasa:
* Ypanutb n3 3akasa (Del)—no3sonaer ygammtb BbligeneHHoe 6nogo ma
3akasa.
* BedHanuyHbIMu No KapTe (1).
* Hann4yHbIMK No KapTe (2).
* HannyHbiMu 6e3 KapThl (3).
* OTMEeHUTb 3aKas3 (-).

Ha kaxkgow KHOMKe cnpaBa OT Ha3BaHWA ykasaHa ee krasBuwa 6biCTporo Bbi3oBa. Bee
yKasaHHble KraBuLLM OTHOCATCA K LM(PPpOBON YaCTU KIriaBmaTypbl.

8. MaHermb UHcopmauua o nocetuTere — 3anosfHIAETCA Mnocre npeabsBrieHns
noeHTngukatopa (kapTbl AocTyna). Ha naHenm otobpakatoTcs:

® YyeTHble JaHHble.

* doTorpadums.

® PesynbTatbl NPOBEPKM BO3MOXHOCTM (POPMMPOBaHUS U BbIMONHEHWS 3aKasa
nocetutenda. [lpoBepstOTCA: COOTBETCTBME BPEMEHN MOCELUEHUA rpadouky
NMOCEeLLEHUA; KONMYECTBO paspeLleHHbIX U (PaKTUYECKMX MOCELLEHNA B TEKYLLEM
WHTEpPBarne BPEMEHW; pacxopbl C Havana mecsaua (CpaBHMBAKOTCS C MECAYHBLIM
TMMUTOM PacxodoB) - MPOBEPSIOTCH, €CIM BPEMSA MOCELLEHUN U KOIMHYECTBO
3aKa3oB B HOpME.

* Hbopmauus 0 cxemMe onraTbl MUTaHKS.

9. CTpoKa COCTOSAAHMA 1 cTaTyca POPMUPOBAHMA (BbINOSHEHWST) 3aKa3a - MHopMaLus
O TOM, Kakue OEWCTBMS OXWOAKTCs OT Kaccupa WM nocetutens, HdopmMauus o
COCTOSIHUM CBSA3UN C KOHTPOSTbHBbIM CUUTLIBATENEM.

5.2.2 NMopsapok onnaTtbl 3aKa3sa

dopmupoBaHMe 3akasa NPOUCXOAUT B CreaytoLeM nopsake:

1. MoceTuTtens kade BbiOMpaeT 6rroaa, nocre Yero NoaxXoauT K Kacce.

2. Kaccup B pabouen obractm pasgerna BblOvpaeT 6nioga M nocrnegoBaTesibHO
pobaBrseT nx B 3aka3 Haxkumasi KHornky lMMomecTnuTb B 3aka3. B cTpoke cocTtosiHuA
OKHa pasfena npu 3ToM BbIBOAMTCSA HAaAMUCh « PopMuposaHue 3aKkasay.

3.MNpn pobasnenmn OGnog B 3aka3 B 06MacTu TeKyWero 3akasa aBTOMaTUYECKM
paccuMTbiBaeTCss €ero CTtoMmMocTb. B mobon MOMEHT [oCTynHbl KHOMKM BbiGopa
cnocoba onnaTbl U kHonka OTMeHUTb 3akKas.

lNpumeyaHue:

Ecrm B 3akase npucytctByeT Gniogo OOMOMHUTENBHOW AOTauMM U Cxema onnatbl
noceTuTensd BKIMOYMaeT OOMOSHUTENMbHYI AOTaumio, TO 0gHO Takoe 6rodo B 3akase
He TapuduumpyeTcs (becnnaTtHoe).

4. CdhopmmpoBaB 3aKkas, KacCup BbISICHAET XenaTernbHbl AN KNeHTa cnocob onnatbl 1
HaXMMaeT COOTBETCTBYIOLLYHO KHOMKY BrIOK KHOMOK 4151 YNpaBfieHUs1 3aKa3oM:
* be3HanNU4YHbIMU NO KapTe;
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PykoBoacTBO nosnb3oBaTend

* Hanu4yHbIMM NO KapTe;
* Hann4yHbiMK 6e3 KapThl.

Be3HannyHas onnarta c npeabABrieHUEM KapTbl
[lna onnatbl 3akasa no KapTe:

1.

2.

Kaccup HaxkumaeT Ha Grioke KHOMOK ynpaBrieHVs 3aka3oM KHOMKY Be3Hanu4yHbimMum
no KapTe.

Cuctema nepexoaut B COCTOSHME OXUAaHWA MNpeabsaABrieHns KapTbl. Ha naHerm
cTaTyca OKHa Kaccupa MOSIBIIETCS aHMMUpOBaHHas Hagnucb  OxudaHue
npednsigneHuss udeHmugukamopa Ons onnamel 6e3Hanu4yHbIMU. Ha MaHenm
ctaTyca MOHMTOpa MnoceTUTensa - aHMMUpOoBaHHas Hagnucb [lpedbssume
udeHmugukamop 0515 onnnamael 6e3Hanu4yHbIMU.

. Mocrne npenbsBreHuss KapTbl MporpaMMa nosfiydaeT MHopMaumio O noceTuTerne:

NpoBepsieTCsl COOTBETCTBME BPEMEHM MOCELUEHMSI TrpadhuKy NOCELLEHWIA, OTCYTCTBUE
NPEBLILEHMST  KONMYECTBa  3aka3oB B WHTEpBan  BpPeMEHU  MOCELUeHMs,
paccuUMTbIBAOTCA pacxodbl MOCETUTENS C Hayana Mecsila M CpaBHMBAKOTCA C
NMMWUTOM PacXOA0B, YCTAHOBJIEHHbIM B CXEME OMnaThl .

. Ecrm HapylleH rpaduk Unm npeBbILLeHO KONMYECTBO 3akasoB, TO cucTema 3anpeTut

BbINOMHEHVE 3akasa, oTobpasvB MHOPMaUMO O MPUYMHE OTKasa W nepexoauT B
COCTOSIHVE OXMaaHMst hOPMUPOBaHMS HOBOTO 3aKasa:
® eCiv HapyLLeH rpadhrk NoceLLeHNs:

MHpopmMauna o noceTuTens

~ Pe3ynbTathl NpoBepiiA Cxema onnartbl
L]
EE;?SSZHHH Wesrarey Y0, 50, T 5000
£:30 - 9:30
Konnuectso 15:00 - 16:00
3aKa3oBe

JIMT pacxonosB

B ¢OpMUPOBAHMM 3aKa3a OTKA3AHO [P (-

K.ormneHcawa - %o ot
CTOVMMOCTI 3aKasa
S50%g - KomMneHcauwA
5 000,0p. - Jlair

OxupgaHue hopMUpOBaHUA 3aKa3a
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WHopMauma o noceTuTens

~ PezynbTatol Npoeeprm
Mpadmk oK
noceLeH A

Konmuecteo

Jaka3ioe anEII::II.IJEHD - 3axa3dbl B:

2017-02-07, 12:30
JIMT pacxonos

B ¢opMMPOBaHMUM 3aKa3a OTKA3aHO

OxuaaHue hbopMUPOBaHUA 3aKa3a

Cxema onnatobl
0%, 50, Mt 5000

KorMmnencausa - %o ot
CTOVMMOCTV 3aKasa
S50%0 - KorMneHcauA
S 000,0p. - Tt
pacxonoB

5. Ecrm npeBbILLEH TMMWUT Pacxo[oB C Hayarna mMecsilia, TO CUCTemMa OCTaeTcsl B pexume
cbopMupoBaHMS 3akasa, HO OMnaTa Takoro 3akasa 6e3HarmuHbiMK 3anpelleHa,
noceTUTerb MOXET OTkasaTbCA OT Kakoro-nmbo 6noga (kHonmka YpanuTb U3
3akasa) wwm BbIOpaTb Apyroi crnocob onnaTtbl, HE MeHsiss cocTaB Griog 3akasa. B
npoLecce M3MeHeHVss cocTaBa Grio[ 3aka3a aBTOMAaTUYECKM PaccuMTbiBaeTcs ero

HOBasA CTOMMOCTb:

WHdopMauua o nocetTutene

~ PeaynbTaTbl NpoBepKIA

padgmk

pad oK
noceLleHA
Konuecteo oK
3aKa3oB

It pacxkonoes  JlvraT npeBbilweH

Cxema onnatbl
00, 50, nrnT 500

HKomMneHcawwa - %o ot
CTOVMMOCTV 3aKasa
S0%0 - KoMneHcayma

B BbINOJIHEHWH 2aKaza 0TKazaHo

dopMUpoBaHue 3aKa3a

S00,0p. - Ikt
pacxonos

6. Ecrm Hukakvx HapylweHuin He oOHapyxeHo, TO B HWXHEW 4acTu cnucka 6niog

BbIBOOUTCA:

* AToro 6e3 KoMneHcaLunmn — nonHass CTOUMOCTb 3aKkasa;
* ATOro c y4yeTom KomMneHcauuum — 6GesHarmyHble pacxodbl MoceTutens c

y4eTOM KOMMeHcauuy;

e K ynnarte C Ha4dYana Mmecsdua — nojHad cymma 6Ge3HanMyHoro gosnra NoceTuTens

C Ha4alla MecdLla.

7. Mporpamma nepexoanT B COCTOSIHME OXMOAHMS MOJyMeHUs1 Corrnacus NoCeTuTens Ha
Ge3HanmMuyHylo onraTy 3akasa, Mpu 3TOM B MaHerm cratyca MOHUTOpa MOCETUTENS
NOoSsIBIAIETCA 3anpoC Ha MNOATBEpXAEHMe onnaTtbl. B cTpoke cocTosiHUs npu 3TOM
nosaBnAeTca Hagnuck: «[loOmeepoume coeaiacue nocemumersi».
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PykoBoacTBO nosnb3oBaTend

8. Nocre nony4eHnst YyCTHOro Corriacus NoceTUTENs Ha onnaTy, KacCUp HaXXMMaeT KHOMKY
6e3HanmyHoro cnocoba onnatbl, Ha3BaHNe KOTOPOM U3MeHAETCA Ha OnnayeHo.

9. MNocne aToro nporpaMmma npy HEO6Xo0ANMOCTU NevaTaeT YeK, COXpaHAeT MHPOPMaLMO
O 3aKkase W nepexoauTt B COCTOSIHME OXuaaHusi hOpMMPOBaHUS HOBOro 3akasa. B
CTPOKE COCTOSIHMS MpU 3TOM MosiBrdeTcs Hagnucb: « OxudaHue ¢bopmuposaHus
3aKkasa».

OnnaTta HanNnU4YHbIMKU Nocne npeabAaBIeHUA KapThbl

[na onnatbl HANMMYHBIMM MOCHe NPeabABEHUS KapTbl:

1. Kaccup HaxxumaeT Ha 6rioke KHOMOK ynpaBfieHUst 3aka3oM KHonky HanunyHbiMu no
KapTe.

2. Cuctema nepexogut B COCTOSHME OXWOaHUA MNpeabsBrieHns KapTbl. Ha naHerm
ctaTtyca OKHa kKaccupa nossrseTca Hagmmcb  OxudaHue  npedbserneHus
udeHmucukamopa Ons ornsamel HanuyHbIMU. Ha naHerm ctatyca MoOHWUTOpa
nocetutens - lNpedbssume udeHmucghukamop 015 onsamal HasluYHbIMU.

3. lNocrne npegbaABreHuss kapTbl MporpamMma norlydyaeT uHpopMauuio O noceTtuterne:
npoBepseTcs COOTBETCTBME BPEMEHM MOCELEeHUA rpadovKy NOCELEHUA, He
NPEeBbILLEHO JIM KONIMYECTBO 3aKa30B B MHTEPBAs BPEMEHM MOCELLEHNS.

4. Ecrm HapylleH rpaduk UM nNpeBbILLIEHO KOMMYECTBO 3akas3oB, TO CUCTEMaA 3anpeTuT
BbIMNOMHEHME 3aKa3a, 0TobpasnB MHpoOpMaLUMIO O NMPUYMHE OTKasa (aHanorm4HoO 3akasy
c onnatoun 6e3HamMyHbLIMK N0 KapTe).

5. Ecrm HapyLLeHWn HeT, TO B cnivcke 6o 3akasa oTobpaxaroTcs:

* UToro 6e3 KOMneHcaumu — NnosfHas CTOMMOCTb 3aKa3sa;
* K ynnate Hanu4HbIMM — CyMMa, KOTOPYIO CriedyeT OnfiaTuUTb HanMYHbIMU;
* K ynnate c Hayana mMecsiLua — JOJT NoceTUTenNs C Havarna mecsaua.

WHdopmMauns o noceTuTene ||

~ PezynbTathl Npoeepiii CxemMa onnatbl
Npadwik oK 0/n, 50, LT 5000
noceweH A
Konmuecteo
3aKa3oB OK

Tt packopos  OK KomneHcaw s - % oT

CTOWMMOCTIM 3aKasa
S50%0 - KoMnencaua
S5 000,0p. - Jlrr

BbinonHeHWe 3aKka3a pa3pelleHo K

MoaTBepAUTE ONAaTY HaIMUHbIMU

6. Cuctema nepexoaut B pPeXuMM OXuaaHus MOATBEPXKOEHUS Kaccupom onnaThbl
noceTutenem ykasaHHon cymmbl (B ctpoke K ynnate HanuuHbiMMu). Ha nanerm
cTaTyca MOHUTOpPa noceTuTensa NosBUTCH Hagnucbe OnnaTta HanuYHbIMMK.

7. MonyynB HeoBXoaMMYHO CyMMY, KacCup HaXkMmaeT KHOMKY HarmyHoro cnocoba onnathl
(no kapTe), Ha3BaHWe KOTOPOW U3MeHsieTca Ha OnayveHo.

8. MNocre atoro nporpamma npu HeO6XO0AMMOCTM NeYaTaeT Yek, CoOXpaHaeT MHpopmaLmo
O 3aKase W nepexoaut B COCTOSIHVE OXuaaHus (opMMpPOBaHMA HOBOrO 3akasa. B
CTPOKE COCTOSIHUS MpU 3TOM MosiBrndeTcs Hagnucb: « OxudaHue ¢bopMuposaHusi
3aKasa».
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Onnarta HanNnM4YHbIMK 6e3 NpeaAbABNEHNS KapThbl

[ns onnatbl 3aKkasa HanMYHbIMW:

1. Kaccup HaxumaeT Ha 6rioke KHOMOK ynpaBrieHust 3aka3oM kHornky HanuuHbimu Ge3
KapThbl.

2. Mocrne aTtoro cuctema NEPEXOAUT B PEXMM OXUOAHUS MOATBEPXKOEHUS KacCUMPOM
onratbl MoceTUTENEM CTOMMOCTM 3akasa YkasaHHon B cTpoke K ynnarte
Hanu4HbIMK. Ha naHenm ctaTyca MoHuTOpa noceTuTens - OnnaTuTe 3akas.

WHopMayma o noceTuTens H

~ PeayneTathl NpoBepidil Cxema onnatbl
Npadvk CxemMa onnatbl
NoCeLweH A
KonvuecTtBo
IaKa3zoB

JlMnT pacxonos
Trn cxemMbl

HHClJOpHaI.IHH 0O BOZMOXHOCTH PasmMep KoMNeHCaLM
BbINMONMHEHHWA 2aKa3a JlvminT pacxonos

JononHtensHan
aoTauvs

[loaTBEpAWUTE onnaTy HaJIMYHLIMK BCEro 3akKasa

3. MonyunB HeoGXo0aVMYHO CyMMY, KacCup HaXkMmaeT KHOMKY Harm4Horo cnocoba onnatbl
(6e3 kapTbl), Ha3BaHWe KOTOPOW n3mMeHsieTcst Ha Onna4veHo.

4. lNocne aToro nporpammMa npu HEOHBXoAMMOCTM NeYaTaeT Yek, CoOXpaHaeT nHpopmaumio
O 3aKas3e W rnepexogut B COCTOSIHVE OXuaaHus (OpMMPOBaHMA HOBOro 3akasa. B
CTPOKE COCTOSIHMS MpU 3TOM nosiBrdeTcs Hagnucb: « OxudaHue ¢bopMupoeaHus
3aKasa».
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5.3 Bknagka «YcTaHOBKU»
3aknagka YcTaHOBKM MMEET criefylouyn BUa,;
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HasBaHue npegnpuatua (kade) — BBegeHHOe HasBaHue OyaeT HaneyaTtaHo B
3arorioBke yeka 3akasa.

Tonbko 6e3HanNU4HbIM pacyeT — nMpU yCTaHOBKe briaxka onrata npou3BOAMTCSA
TOSNbKO N0 Be3HanM4YHOMy pacuyeTy.

Hactpounka oTo6 paxxeHns Ha MOHUTOpe

OToOpaxaTb Yy4yeTHble AaHHble MNOCETUTENA —MNpu YCTAHOBMEHHOM doriaxke B
paboyeM OKHe Kaccupa oTobpaxaeTcsl 4OIPKHOCTL, noapasaeneHne n ®1O noceturens
kade (Ha BTOPOM MOHUTOPE 4S9 NOCeTUTENA 3Ta MHpopmauusi oTobpaxkaeTca Bcerga).
Oto6paxaTtb WHcpoOpmMauMw O 3aKkaze Ha BTOPOM MOHUTOpeE —pU
YCTaHOBIIEHHOM (priaXkke, ecrm cuctema obHapyXuMT BTOPOW MOHUTOP TO, HA HeM ByaeT
oTobpaxaTbCa crieayrolias MHpopmauus:

® yyeTHble AaHHble noceTuTend kage;

® 5Tanbl PopMUPOBaHUS 3aKasa;

® pe3yrnbTaTbl NPOBEPKM BO3MOXHOCTU (DOPMMPOBaHMA/ BbIMOSHEHUS 3aKa3a (TOSbKO

nocre Bbibopa cnocoba onnathl ...NO0 KapTe U NpeabaBreHust KapThbl).

9TV AaHHble Ay6rMpyoT COOTBETCTBYIOLLYIO MHGbOPMaLMO, BbIBOAVMYIO B paboyem OKHe
pasgerna Ha OCHOBHOM MOHUTOpPE - YTOObl MocCeTUTENb UMENT BO3MOXHOCTb
KOHTPO/mMpoBaTb (hopMUPOBaHMEe 3akasa.

OkHo, oTOGpaxxaeMoe Ha BTOPOM MOHUTOPE, MMeEET CreaytoLLmi BUL;:
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i PHEOREILFA O 33308 i : ] ﬂl
MparpaMMucTe PesynbeTaThl NPoBEREM
BeagyLsi nporpamMKceT Bpema QK
WapaesckHil Mrope EBreHeeeny

HOonWYEeCTED 23aKa306 (]

JTMAT pacxonoe B HopmMe
1433 opMMpPOERHME ZIAKEIA pAaIpeLUeHD
] =
| Ha3zsaHue CTOMMOCTE J'J
\CYT1 ropoxoBLI sap.
]
MaHTE 5.
wned 0.5p.
Xneb 0.5p.
Cow 200Mn 20p.
HMToro Bes yueta KoMIeHCaL MK 146p.
HTOro € y4eToM KOMNEHCALHH Op.
K ynnaTte ¢ Hadana Mecaua Op.[5]
DOPMMpPOBaHIWE 3aKa3a &

B naHerm ctaTyca B HWKHEI YacTu OKHa oTobpaxkaeTcs cTaTyc hopMMUPOBaHUA 3aKasa
U OXXnaemble OeVicTBUS NOCeTUTeNs.

MoOHUTOpP Kaccupa - CEHCOPHbIN — NPV YCTAaHOBMNEHHOM dpriaxke, [OoGasreHue
6roaa B 3aka3 MOXeT OCYLLECTBUTb OAMHAPHBLIM HAXaTUEM Ha ero Ha3BaHUM.

Pasmep wpudcgTa MeHO 1 3aKasa — B Nnosie MOXHO M3MEHUTb pasamep OYKB MEHIO U
B cnvcke 6rtoa 3akasa. Paavep 3aecb NPYBOAMTCS B YCIOBHbIX € AVHMLIAX.

Pasmep I.UpVId)Ta cTaTtycCca BbiNOJIHEHUSA — B NoJie MOXXHO USMEHUTb pa3mMep 6yKB
B MaHesm ctaTtyca 3aKkaaa. Pasmep 34eCb NpMBOOUTCA B YCIIOBHbIX €UHNLaX.

Pa3smep wpucgTa KHONOK ynpaBneHus — B Mosie MOXHO M3MEHUTbL pa3mep Grioka
KHOMOK ynpaBrieHusi 3aKka3oM B paboyer obrnactm okHa pasgena. Kak cneacreme - MOXHO
ynpaenATb pasMmepom OykB Ha 3TUX KHOMKax. Pasmep 3gecb mMpuBOAUTCA B YCHOBHbBIX
eavHuuax.
CopTupoBKa O6nwa B MeHI —nepeknoyaTens MNo3BofseT BbibpaTb B KaKoW
nocriegoBaTenbHOCTM OTOBpaXkatoTcs 6rtofa B MEHIO:

®* OTCcyTCTBYET;

* [lo andaBuTy;

* Mo BocTpe6oBaHHOCTM (N0 AaHHLIM 3a nocrnegHve 30 gHen).

Hactpoiika Bupa 4eka

Briok Yek 3aka3a no3sosisieT HacTpamMBaTb BHELLHWA BUA YeKa (rorie Ans nognvcu, BbicoTa
WpudTa, WpMHa KosrioHKM CTOMMOCTDb), onpeaenmMrb nevatatb i1 HasBaHUEe OEHEXHOW
eaVHULbI, 3a4aTb KONMYECTBO MeYaTHbIX K3EMMIIAPOB, OTOOPa3nUTb YeK B OTAENTbHOM OKHE
nepeq nevatblo (Nnepekmnoyatens C npeaBapuTesnibHbIM NMPOCMOTPOM), OonpeaenmTb
neyaTaTb SIM YeK AN 3aKkasa C OnriaTon HammMyHbIMN 6e3 KapThbl.
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PykoBoacTBO nosnb3oBaTend

C nomoupto kHoMku NMpeaBapuTeNbHbIM NPOCMOTP MOXHO YBUOAETb, Kakov Bua byaet
MMEeTb YEeK B COOTBETCTBMU C BblOpaHHbIMM napameTpamu (neyataeTcs Yek C YCrioBHbIMU
OAHHBbIMW).

OKHO nNpeaBapuTeNibHOro MPOCMOTPA Yeka UMeeT CreayHroLLmMiA BUA;

¢ MNMpenBapVTenbHbIA NPocMoTP _ O] x|

= | ORI L C e | | W SaKpeITE |

Kade npeanpuaTua

12.04.2012 17:42

PomaHoB AHApe#

Bunnueeuu

Cyn ropoxosbii 50,00p.
MevyeHb Wape-
Han 70,00p.
Monoko 15,00p.
Xneb 1,00p.

1,00p.

Mroro 6e3 wom-
neHcaumm 137 ,00p.

HUToro ¢ yue-
TOM KOMMNEH-
CalUHH 68,50p.

K ynnaTte ¢ Ha-
yana Mmecaua 68, 50p.

MoANKUCD:

|CT[ZIEIHMLI,EI liz 1 | | A

B ueke otobpaxaeTcsa nHcpopmauumsa o 3akase, HasBaHve npeanpuaTna (kade), gaTa 3akasa,
PN O noceTutens.

Ecrm Bbl6paHa onnaTa 3akasa Harm4HbiMu 6e3 npeabsaBsieHUA KapTbl, TO PN O noceTutensa u
none Anda nognmncun He BbIBOOATCA.

I'Io,quoquMe KOHTPOJNbHOIo c4yuUTbiBaTens
[lna nogknoveHus KOHTPOJIbHOIoO CHUTbIBATESIA:

1. MoakrnounTe KOHTPOSbHbIN cuuTbiBaTesnb K USB-nopTy 1 ycTaHoBUTE ApanBep.
2. B okHe KOHTpoOsnbHble cuuTbiBaTenu pagoM C HeobxoauMbiM cyUTbIBaTENeM

Ha>XMUTE KHOIKY #] . OTKpoeTCFI HOBO€E OKHO:
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PERCo-SM16 Pa3gen «Kade: Kacca»

Eoifop KOHTPONBHOMO CHMTEIBATENR O x

‘O NocnegoBaTenkHBIA NopT (COM1)
[E Communications Port (COM3) USE Proximity card
‘O°% Posifiex PPEE00 USE Device (COME)

E Ok ; E CTMeHa ;

3. YcTtaHoBUTE oriaXXoK psigoM Cco cuutbiBaTenemMm n Haxmute kHonky OK. [1na Bbixoaa
6e3 coxpaHeHusi Haxmute OTMeHa.
Mocre nepexoaa Ha 3aknaaky Kacca cuctema nonbiTaeTcs NOAKMOYUTECSA K CHUTLIBATESIO.

Ecrm nogkniodenve GyaeTt ycrewHbiM, TO B paboyeM OkHe pasgerna, Ha naHenm craTyca,
nosieutcs Hagmucb CuntbiBaTenb: Hopma. Ecrm nogknioyeHve 3aBepLUMTCS OLLMGKOMN,

TaMm xe bygeTt oTobpaxkeHa BO3MOXHaAsA NpuYMHa oTkasa.
MoaknioyeHue ckaHepa bMofaHHbIX
[ns nogknoyeHns ckaHepa GnoaaHHbIX:

1. Mopknoumte ckaHep BruogaHHbIX k USB-nopTy 1 yctaHoBUTE ApanBep.
2. B okHe CkaHep 6uoaaHHbIX psiAoM ¢ nonem Ans Bbibopa ckaHepa HaXKMUTE KHOMKY

]
4. YcTaHoBUTE (priaXXOK psAOM CO ckaHepom u Haxmute kHonky OK. [1ns Bbixoga 6e3
coxpaHeHusi Haxxmute OTMeHa.
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PykoBoacTBO nosnb3oBaTend

6 Paspgen «Kade: OTyeTbi»

6.1 HasHauyeHue

Paspen «Kaghe: omuyembi» npegHasHayeH AN COCTaBfieHUS OTYETOB O pacxogax
COTPYAHVKOB Mpu onraTe nutanmsa. OTyeTbl OPMUPYIOTCA NO nogpasneneHuam brogam Ha
OCHOBaHUM MHpopMaLmm O 3akasax, chopmMMpoBaHHbIX B pa3gene «Kaghe: kacca». Ha
BKNagke OT4eToB Mo Onogam pearmsoBaHa (OYHKUMSA yOaneHust 3aka3oB 3a npouubie
MecsLbl.

6.2 Bknagka «CoTpyaHUKU»

Ha Bkrnagke COTPYAHUKU MOXHO TMONYYUTb OTYET MO COTPYAHVMKAM BblOpaHHOro
noapasaeneHusi. Paboyee OKHO BKINaaku MMEET CrieAytoLLmiA BUA:

§otmbe | imEs clempeE - -\,{13:-:'
TP g wi g reewa Fmwa 22T 2] _.I
= ] | 7 Necarpee: | s -I::a'x
Tah Kt e ] FELETEL (Y Nayeagasrrs CoEHG 2T T I3 0 TEE LS | C'ﬁltu
Lk SATITLEL] B sk, iy T D 'h".'.'.l.l'E.!.- SRR LN sy FERTE L-siitie L LRE NE ] SR _-:,-,-:-T
. S E R R T L Y] LTI 1w FT R IR RN R F BT T LT LT
£ N EEE SR AT TR JTpyeeTTs AT AT R R s B E wafe rpmer EnfivTErT
- S=rame Pl Rrel Spacroeg SO T TR ATHIAETTR IR Ron e 8 HH F w1l pperp FalreeT
L] Senasd Toper Fereorress Szrremre AT I4EITEA R Gux HET I HH [ wabss pzE=p ez | TRBTTORT
i _-f )
Crans dilake gv| e Xad i _"':i".Fll g v W s il T"E;
Zrmemams G LD Teh W e e it} 137 :I;..l;.ll..l e e " srtieiiny
| Bomimaaa Tupas Eut csaramia L] [ T4 0
JEroEoEE Peee ] L E 1id B A=
B e e =l ] ‘}'-_E'::'
1. Kachbe —Bbinagatoupm cnmcok pnns Bbibopa opHoro w3  kade (mMpeanpusitui
obwectBeHHoro nutanusa). Cnmcok  OocTyneH, ecrm B pasgene  «Kagbe:

crnipaeoYHUKuU» co3faHo 6ornblle ogHoro kade. MNMonb3oBaTenb CUCTEMBI C NpaBamu
agMuHUCTpaTopa MMeeT npaBo Ha paboTy ¢ gaHHbIMM no Grogam noboro kade.
Ytobbl nonb3oBaTeNb 6€3 agMUHUCTPATMBHBIX MPaB MOr MOSyYMTb OTYeT no Grogam
KOHKpEeTHOro kadge, HeobxoaymMo npeaocTaBuUTb €My Ha 3TO npaBa (CM. pasgen
«HaszHayeHue npae docmyna onepamopoey).

2. Bbibop BKknagku pasgena:
* COTPYAHMUKMN;
* CBOOHbLIN OTYET;

e MoapasgeneHus;

* bnoaa.
3. NaHenb HCTPYMEHTOB BKIAAKM:
Bl 06wumit  momck COTPpYAHMUKA — KHOMKa MO3BONAET MpPOM3BECTU  MOUCK

COTpyAHWKa BO BCeX nogpasgenenuam no tabensHomy Homepy nrim ®N 0.

* Mokasatb/ CKpbITb pe3ynbTaTbl O6WeEro NMouMckKa — KHOMKU MO3BOSAOT
OTKPbITb/ CKPbITb NaHENb C pe3yrnbTatammn obLero novcka.

# BLICTPbLIN NMOMCK — KHOMKA MOWCK COTPYAHWKA B BbIGPAHHOM Ha MaHerm
WMHCTPYMEHTOB noapasaerneHum no TabensHomy Homepy uim dAO.

Y NMpPUMEeHNTL/OTMEHUTb BbIGOPKY — KHOMKM MNO3BONAET MNPUMEHUTb UK
OTMEHUTb BbIBOPKY K CMINCKY COTPYAHMKOB B paboyein 06nactu BKaaku.

HactpouTb BbIOGOPKY — KHOMKA MO3BOSIIET HACTPOUTbL BLIOOPKY (PUrbTP)
COTpyAHUKOB OTOOpakaembix B paboyen obractu Bkragku. [JOCTyMHbI criegyroupe
KpUTEpWmN NOCTPOEHNS BbIBOPKU:
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PERCo-SM16 Paszgen «Kade: OtyeTbl»

* IONXHOCThb;

* MoppaspeneHue;

e Cxema onnarthbl;

* [pacdhmk nocelweHuUs.
¥ BbiGop noppa3aeneHus —KHOMKa Mo3BomsieT BbIGpaTb nogpasaeneHue,
COTPYOHWKM KOTOpOro ByayT otobpaxaTtbcs B paboyen obrnactu Bknagkm. Cnpasa ot
KHOMKW yKa3aHO Ha3BaHue BblGpaHHOro B AaHHbI MOMEHT NoapasaerneHust.

4. Cnuncok COTPpyOHUKOB Bbl6paHHOFO Ha naHeJs M MHCTPYMEHTOB noapasaereHns.

lpumeyvaHue:

B pabouen obnactu peanmsoBaHbl (PyHKLMW: COPTUPOBKA MO 3fIiEMEHTaM OAHOro Uim
HECKOJIbKMX CTONOLIOB, OOQHOBPEMEHHOE BbIAENEHNS HECKOSIbKUX 3IEMEHTOB W
M3MEHEHME LLMPWHBI U NOCneaoBaTENbHOCTU CTONOLIOB.

5. MaHenb MHCTpyMEHTOB Ans paboTbl C OTYETOM:
OtyeT C .. no... —nNons BBOAA AT Hayara M OKOHYaHus nepvoga, 3a KOTOpbI
CTPOMUTCHA OTYeET.
¥ Monyuntb oTyeT (Ctrl+R) — KHOMKa NO3BOMAET OGHOBUTL OTHET.

£ CokpaweHHble/ nonHble ®UNO — kHOMKa NO3BOSATL OTOOpaXkaTb WHULMANDI
COTPYAHWKOB UM MMEHA 1 OTYECTBA NOSHOCTLIO.

# Mevatb — NPU HaXkaTum CTPEerkM chnpaBa OT KHOMKM OTKPOETCS  MEHLHO,
no3sosistoee Bblbpatb hopmy OT4HETa 4119 BbIBOAA HA NeYaThb:

* COTPYAHMUKM;

* COTPYAHUKN U 3aKa3bl;

* Bce gaHHble oTYeTa.

2% 3kcnopt B MS Excel —npy HaxaTum CTPENKW crpasa OT KHOMKW OTKPOEeTCs
MEHI0, no3Bossilowee BbibpaTb GopMy oTyeTa A/ CoXpaHeHuss B dhanre
3neKTpoHHbIX Tabrmy, MS Office Excel ¢ pacumpennem . x1s.

= Jkcnopt B OpenOffice Calc —npu HaxaTum CTperku cnpaBa OT KHOMKK
OTKPOETCHA MEHI0, No3BosisoLEee BbibpaTb hopMy OT4YETa A1 COXpaHeHWa B dhavine
anekTpoHHbIX Tabmmy OpenOffice Calc ¢ pacumpeHrem . ods.

NMoka3sbiBaTb TabenbHbIM HOMep — MepeknoyaTeslb, C MOMOLLBI KOTOPOro
MOXHO YrpaBIATb HarmM4MeM B oT4yeTe cTorbua ¢ TabernbHbIM HOMEPOM.

Mo Bcem Kade —npu ycTaHoBKe doriakka OTYeT opmMmpyeTcsa MO BCEM
co3aaHHbIM Kadpe (MpeanpuaTnam oBLLIECTBEHHOIO NUTaHNS ).

6. Paboyasa o6nactb BKMagkuM COLEPXUT OTYET Mo BbiGpaHHbIM B CMUCKE COTPYOHMKaM.
Ona nonyyeHuss oTyeTa HeEOOXOOUMO BbIAEMUTb COTPYOHVKOB, A9 KOTOPbIX
hopMUpyETCA OTHET, yKasaTb Nepuos oTieTa U HaxaTb KHonky MonyunTtes otuet W
Ha naHermM WHCTPYMEHTOB paboTbl ¢ oTtyeTom. B pabouyen ob6Gractm [OCTYMHbI
cregytoupe cTonbubl, CoaepXxalme MHPOPMaLMo O NOCELLEHNAX Kadhe COTPYAHNKaMMU:

e CtoumocTb NnuTaHus/ 3akasal/ 6noga B 3aKkase;

* KomneHcauusa 3a nepuoga;

* K ynnaTte 3a nepuopa/ 3a 3akas - BefM4mHa NpeBbILLEHNS CYMMbl KOMMEHCcaL/mm
npu 6e3Harm4HON onnaTte, TO eCTb CyMMa, KOTOPYHO OOSDKEH AONSAaTUTb COTPYAHWK;

* Hanu4yHbIn pacyeT 3a nepuopa/ 3a 3aKas;

e lononHuTenbHaa aoTayuusa.
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PykoBoacTBO nosnb3oBaTend

6.3

Bknagka «CBogHbIN oT4yeT»

Ha Bkrnagke CBOAHbIN OTYET MOXHO MOSy4nTb OTYET MO BCEM COTPYAHMKAM BblOpaHHOro
nogpasgerneHns (Bknoyas Bce ero nogvvMHeHHole otaernbl). Paboyee okHO BKMagku nmeet
criegyroumm Bua;

Fads

o >

CRADYFeRG  CBDDrAl DTUET  [REDSIAETErR  Erads ‘@

Crmer& DL IDIDIE B | no- DL 10 X008 "ol L T 3T £l NppaEoes

1 G npa podlare nonreasereses [ ] Tolemrpa rsen [ ] Maposs apde |71 Ofeamesseess 1o
X i | . §

ot CraRsTeraag  NOMERDOR | Kyt ey Ao engsee

T s i B0

T TrTered |25 LfARaRRR=3E pi—Tiogem I TE LSS ¥ 00 F 25, e

BormTmpm Hiwone S plamed 136,00 F L5, P

Fampnst FETHd Al pereomee 214 00 F

Sarrww Tass: Bn s 225 00 B 1000 F a0 F

Hraro

FolR, ) A0, 0 @ (Fe il 80,030 P E}

1. Kacpe —Bbinagatoupn cnmcok Ans Bblibopa opHoro w3  kade (Mpeanpusitui

obuwectBeHHoro nutaHmsa). Cnmcok gocTyneH, ecrm B pasgene «Kagbe:
crpaeoYHUKU» co3aaHo BorbLue 0gHOro Kade.

2. Bbibop BKnagkm pasgena:

* COTpPYAHUKM;
* CBOAHbIN OTYeT;
°* MoapasgeneHus;

e bnopa.

3. MaHernb MHCTPYMEHTOB BKMaLKW:
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OTyeT € ... No... —NOMA BBOAA AT Hadara M OKOHYaHus nepuoda, 3a KOTOpbii
CTPOMTCA OTYeET.
¥ Monyuntb otyeT (Ctrl+R) — KHOMKa No3BonAeT 0BHOBUTL OTHET.

£ CokpaweHHble/ nonHble PUO — kHOMKa NO3BONATL OTOOpaXkaTb MHMLMASDI
COTPYOHMKOB UM UMEHA 1 OTYECTBA MOJSTHOCTbLIO.

# NMNeyaTb — KHOMKa MO3BOMSIET BLIBECTM OTHET HA NeYaTb.

3% 9kcnopTt B MS Excel —kHonka no3BOMSieT COXpaHUTb OTYeT B dpaiine
3neKTpOoHHbIX Tabrmy, MS Office Excel ¢ pacumpeHrem . x1s.

= dkcnopTt B OpenOffice Calc — kHomnka no3sosisieT coxpaHutb OTYET B hanre
anekTpoHHbIX Tabmmy OpenOffice Calc ¢ pacumpeHrem . ods.

#IBLiGop noapa3meneHUs —KHOMKA MO3BOrsieT BbIGpaTb MoApasfeneHve,
COTPYAHWKM KOTOPOro ByayT oTobpaxaTtbcsa B paboyen obrnactu Bknagku. Cnpasa ot
KHOMKW yKa3aHO Ha3BaHue BbiGpaHHOro B AaHHbI MOMEHT NnoapasaernieHust.
Monyyatb oT4yeT nNpu BbibOope noapasgeneHUA —Npu YCTAHOBIIEHHOM
doriaxke oT4eT hopmUupyeTCcs aBToMaTU4IECKM NpK BbIGope noapasneneHus.

NMokasbiBaTb TabenbHbIW HOMEP — NpuM yCTaHOBKE doriaxkka B paboyen obnactm
BKMaZku oTobpaxaeTcs cTornbel, ¢ TabenbHbIMU HOMEpaMu COTPYOHUKOB.

Mo Bcem kKadhe — npu yctaHOBKE doriaxkka OT4ET hopMUpyeTCa MO LaHHbIM BCEX
Kadpe (NpeanpmaTnii O6LLECTBEHHOTO NUTAHWUS ).
O6e3nnyeHHble 3aKa3bl —MNpy YCTaHOBKE doriaxkka B MNEpPBOWN CTPOKE OT4yeTa

BbIBOAUTCA MWHOPMauusi O pacxogax nocetutenen kade, obCryxkeHHbix 6e3
npeabsBieHNs UMW UOEHTUPUKATOPOB.



PERCo-SM16 Paszgen «Kade: OtyeTbl»

4. Paboyas obractb Bkrnagkn. B pabouyen obrnactu OOCTynHbl criegyloupe CTonbupl,
coaepxawye MHPopMaLmio 0 pacxodax COTPYAHUKMB NPY NOCELLEHUM Kadoe:
* CTOMMOCTb NUTAHUA,;

* KomneHcauus 3a nepuogn;

* K ynnate 3a nepuop - BEMYMHA NPEBLILIEHUS CyMMbl KOMMEHcauum npu

6Ge3Hanm4Hom onnaTte, TO eCTb CyMMa, KOTOPYHO AOJDKEH JONMATUTL COTPYOHWK;
* Hanu4yHbIN pacyeT 3a nepuoga;

e lononHuTenbHaa goTaLus.

6.4 Bknagka «lMoagpaspgeneHunsa»

Ha Bkrnagke MoppasaeneHns MOXHO MONMyYUTb OTYET MO BblGpaHHOMY MoApasaeneHuo,
BKMOYasi BCe ero noayvHeHHble otaernsl. Paboyee OkHO BKNaakvu UMEET CrieAytoLLpin BUAL:

‘ae Kope . -‘{r'-"'l‘-:)

Corpyoreen | Ceogresicruet  DOADAWGENSE  Snonas -.--“1_

I - e

et E:-‘.l.;u:!l O~ no |DL162018 |:v]= g 3E N |81 NpegmpusTie| |
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e e . Bows | SETTS | cica
OzcEmemen: Gz noegsaeneniA M eH THLFaTEo0S
=t Moanpaitie T 100000 LOMLUDF
AL M BACTS 8 9 1s5dL,COoF 1aE5.00R
bywramepss i MLOCE 244.00E
CTARN Kapos IS5 R 255,00 F
CTaan pakns £ IS4OCFE 354,00 B
Croen cepedoenrn pionysHsss 4  FR4,00p 132,00 B 845,00 € -
Hrom 24 46300F 3481000 1155008 @

1. Kache — Bbinagatowym cnnmcok ana Bblbopa ogHoro w3 Kadpe (NpeanpusaTum
obuwectBeHHoro nutanmsa). Cnmcok  gocTyrneH, ecrim B pasgene «Kagpe:
crnipaeo4YHUKU» co3aaHo 6orbLue ogHoro Kade.

2. Bbibop Bknagku pasgena:

* COTPYAHUKMN;
* CBOAHbLIN OTYeET;
* [loapaspeneHusn;

e bnopa.
3. NaHernb HCTPYMEHTOB BKIIAAKM:
OT4yeT Cc ... no... —nofa BBOAA AaT Hayara WU OKOHYaHMsA nepuvoda 3a KOTOpbIn

CTPOMUTCA OTYeET.
¥ MonyunTb oTyeT (Ctrl+R) — kHOMKa No3BonsEeT O6GHOBUTL OTHET.

£ CokpaweHHble/ nonHble ®UO — kHOMKa NO3BOSIATL OTOOpaXkaTb MHULMANDI
COTPYAHVKOB MUIM MMEHA N OTYECTBA MOSHOCTLIO.

& NMeyvaTb — KHOMKA MO3BOISIET BLIBECTV OTHET HA MEYaTb.
3% 9kcnopt B MS Excel—kHomka MO3BOMSIeT COXpaHUTbL OTYeT B cbaiire
3neKTpoHHbIX Tabrmy, MS Office Excel ¢ pacumpennem . x1s.

= AkcnopTt B OpenOffice Calc — kHoMnka no3BosisieT COXpaHuTb OTYET B dhanre
anekTpoHHbIX Tabnmy, OpenOffice Calc ¢ pacumpeHneMm . ods.
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PykoBoacTBO nosnb3oBaTend

¥ BbiGop noppa3aeneHus —KHOMka Mo3BomsieT BbIGpaTb nogpasaeneHue,
COTPYOHVKM KOTOpOoro ByayT otobpaxaTtbcs B paboyen obrnactu Bknagku. Cnpasa ot
KHOMKW yKa3aHO Ha3BaHve BbIGpaHHOro B AaHHbI MOMEHT nogpasaeneHus.
Monyyatb oT4yeT nNnpu BbIOOpe noapasAeneHUA —Npu YCTAHOBIIEHHOM
donaxkke oT4eT hopmUupyeTcs aBToMaTUIECKM NPy BbIGope noapasneneHns.

NMoka3sbiBaTb TabenbHbIW HOMEP — NpY yCTaHOBKE doriaxkka B paboyven obnactu
BKIaakm otobparkaeTcsa crosbel, ¢ TabernbHbIMU HOMEpaMn COTPYOHMKOB.

Mo Bcem Kadhe —nNpu yctaHoBKe priaxkka otyeT hopmMUpyeTCs MO AaHHbIM BCEX
kade (NpeanpusaTuii O6LLECTBEHHOTO MUTAHMS).

O6e3nnyeHHble 3akKa3bl —MNpy YCTaHOBKE (oriaxka B MNEepBOW CTPOKe oOT4yeTa
BbIBOAUTCA WHOpMauusi O pacxogax noceTtuternen kade, obcryxkeHHbix 6e3
npeabaBreHNs MU NOEHTUVKATOPOB.

4. Paboyasa obnactb Bkragku. B pabouenn obractu JOCTynHblI criegyloupe CTonoubl,

6.5

cofepxale nHdpopmauuio 0 goxodax kadge OT COTPYAHUKOB noapasaesneHun:

* Buipyuka Bcero;

* Bbipy4yKka 6e3Hanum4HbIMu;
®* Bbipy4yKka HanU4HbIMU;

* KomneHcauyus.

Bknaaka «bnropa»

Ha Bkragke bBnwpa MOXHO MonyuuTb OTYEeT MO pearm3oBaHHbIM  Griogam  (3a
yCTaHOBIEHHbIN nepvof). Paboyee okHO BKMaaky MMeEeT CrieaytoLyin BUA;

Kade | Kade v @
CoTpyaHukM  CeoAHbl oTuyeT [Moppasgenedwa  bBwoda @
OTueTt ¢ |m 10,2018 [E= | no |IZI 1.10.2018 [E= || 1"’ Qﬁ x % B " DHDKa3bIBETb B OTYETE HEPEANM30BaHHEIE Bntona
PeanuzosaHo 3a nepyoa
HazeaHue & .
no AcnonHUTENEHOKH
BCErD Ha CyMMy e Es
_P [peya oTBapHaA 1 9,008
EBponefckmit rapHip 2 154,00 8
HoynbeH c rpubami 2 400,00 8
KapToden:zHoe mope 3 51,00 ¢
HaMMTOK UMTPYCOBEIA 1 9,00 £
HanuTok «Kapkanes 1 11,008
HanuToK NMMoHHEIR 2 16,00 B
Hroro 12 650,00 P
B T.4. HANM4HbIMIK
E T.4. DEIHANMYHEIMKM MO KOMOEHCALMM T"_d_i\
B T.4. DESHAMMYHEIMW CBLILE KOMMEHCALMMW P

1. Kacpe —Bbinagatoupn cnmcok gns Bblibopa opHoro w3  kade (Mpeanpusitui

obuwectBeHHoro nutanmsa). Cnmcok gocTyneH, ecrm B pasgene «Kagpe:
cripaeoyYHUKU» CO34aHO BorbLue 0gHOro Kade.

2. Bbibop BKnagkm pasgena:

37

* COTpPYAHUKM;
* CBOAHbLIN OTYET;
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* bnoaa.
3. MNMaHernb MHCTPYMEHTOB BKMaLKW:
OT4yeT C ... No... —nofa BBOAA AaT Hayara U OKOHYaHMsA nepuoda 3a KOTOpbIn

CTPOMUTCA OTYeET.
¥ Monyuntb otyeT (Ctrl+R) — KHOMKa No3BONAET OBHOBUTL OTHET.

£ CokpaweHHble/ nonHble PUO — kHOMNKa NO3BOSNATL OTOBpaXkaTb MHMLMASDI
COTPYOHMKOB UM UMEHA M OTYECTBA MOJSTHOCTbLIO.

& MevaTb — KHOMKA MO3BOSSIET BIBECTU OTYET HA NeYaThb.

3% 9kcnopt B MS Excel —kHonka no3BOMsieT COXpaHUTb OTYeT B dpaiine
3neKTpoHHbIX Tabrmy, MS Office Excel ¢ pacumperrem . x1s.

= AkcnopTt B OpenOffice Calc — kHonka no3BonseT coxpaHUTb OTYET B hanre

anekTpoHHbIX Tabmmy OpenOffice Calc ¢ pacumpeHrem . ods.

=5l YpanuTb 3aKa3bl — KHOMKA MO3BOMSIET OYMUCTWUTL MCTOPUIO 3akasoB. [lpu

HaXkaTun Ha CTperKy crpaBa OT KHOMKM OTKpoeTcsa Ana Bblbopa neproja, 3a KoTopbli

3akasbl OyayT yaaneHsi:

* MMpeabiAywWnn Mmecsau;

* BbiGpaHHble MecsLbl — Npy BbIOOPE NMyHKTa OTKPOETCHA MEHI0 A5 Bbibopa
AvianasoHa MecsLeB:

BeiGop gnanasoHa Mecaues

Mepskii MecAL 04,2013 =

MocneaHui MecaLL =070 15] =
0K OTMEHHTE
MokasbiBaTh Hepeanu3oBaHHbIe 6noaa —nossonsaeT  ynpaBrsATh

oToOpaxkeHuem B oTyeTe Tex bnoa, KoTopble He Oblim NpoaaHbl XOTA Obl OAVH pas.
4. Paboyasi obnactb BKNaaKu.

Ecrm 6riogo 3akasa yganeHo u3 cnucka Bcex brnod, To ero HassaHve byaeT BblAeneHo
KpacHbIM LBETOM, a npu nedatn u akcrnopte B MS Excel, OpenOffice Calc 6ynet
OTOOpaXXeHO KypCUBOM.
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Call-ueHTp: 8-800-333-52-53 (6ecnnaTtHo)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
194021, Poccus, CankT-leTepbypr,
[MonunTtexHuyeckas ynuua, gom 4, kopnyc 2

TexHnyeckas nogaepxka:
Call-ueHTp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - o Bonpocam o6CcnyXnBaHUs 3NeKTPOHUKM
cucteM 6e3onacHocTH

turnstile@perco.ru - Nno Bonpocam o6Cny>xmMBaHUs TYPHUKETOB U
orpaxgeHum

locks@perco.ru - No Bornpocam o6Cny>KMBaHUs 3amMKOB

soft@perco.ru - Mo BONpocam TEXHUYECKOM NOAAEPKKN
nporpamMmHoOro obecne4vyeHus

WWW.perco.ru
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